
City Hall

601 4th Avenue E

Olympia, WA  98501

Information: 360.753.8244

Meeting Agenda

City Council

Council Chambers7:00 PMTuesday, March 1, 2016

1. ROLL CALL

1.A ANNOUNCEMENTS

1.B APPROVAL OF AGENDA

2. SPECIAL RECOGNITION

2.A 16-0303 Special Recognition - Honoring Billy Frank, Jr.

3. PUBLIC COMMUNICATION

(Estimated Time:  0-30 Minutes)  (Sign-up Sheets are provided in the Foyer.)

During this portion of the meeting, citizens may address the City Council regarding items related to City 

business, including items on the Agenda.   In order for the City Council to maintain impartiality and the 

appearance of fairness in upcoming matters and to comply with Public Disclosure Law for political 

campaigns,  speakers will not be permitted to make public comments before the Council in these three 

areas:  (1) on agenda items for which the City Council either held a Public Hearing in the last 45 days, 

or will hold a Public Hearing within 45 days, or (2) where the public testimony may implicate a matter on 

which the City Council will be required to act in a quasi-judicial capacity, or (3) where the speaker 

promotes or opposes a candidate for public office or a ballot measure.

Individual comments are limited to three (3) minutes or less.  In order to hear as many people as 

possible during the 30-minutes set aside for Public Communication, the City Council will refrain from 

commenting on individual remarks until all public comment has been taken.  The City Council will allow 

for additional public comment to be taken at the end of the meeting for those who signed up at the 

beginning of the meeting and did not get an opportunity to speak during the allotted 30-minutes.

COUNCIL RESPONSE TO PUBLIC COMMUNICATION (Optional)

4. CONSENT CALENDAR

(Items of a Routine Nature)

4.A 16-0291 Approval of February 24, 2016 City Council Meeting Minutes

MinutesAttachments:

4.B 16-0304 Bills and Payroll Certification

Bills and Payroll CertificationAttachments:

4.C 16-0233 Approval of Utility Easements with Puget Sound Energy and 
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March 1, 2016City Council Meeting Agenda

CenturyLink

CenturyLink vicinity map

CenturyLink easement

McAllister Springs vicinity map

McAllister Springs easement

Attachments:

4.  SECOND READINGS - None

4.  FIRST READINGS

4.D 16-0217 Approval of Ordinance Adopting the City of Olympia Comprehensive 

Emergency Management Plan

CEMP Ordinance

CEMP Promulgation Letter

CEMP - Cover Page - (For Public Use)

Comprehensive Emergency Management Plan 2016 - (For Public Use)

Attachments:

4.E 16-0262 Approval of Proposed Changes to OMC 5.02, 5.04 and 5.16 which 

relate to Business Licensing, B&O Tax and Adult Oriented Businesses.

OrdinanceAttachments:

5. PUBLIC HEARING

6. OTHER BUSINESS

6.A 16-0289 Update on the Downtown Project

Downtown Project 2011

Downtown Project 2014-15

Downtown Project 2016

Attachments:

7. CONTINUED PUBLIC COMMUNICATION

(If needed for those who signed up earlier and did not get an opportunity to speak during the allotted 30 

minutes)

8. REPORTS AND REFERRALS

8.A COUNCIL INTERGOVERNMENTAL/COMMITTEE REPORTS AND 

REFERRALS

8.B CITY MANAGER'S REPORT AND REFERRALS

9. ADJOURNMENT

The City of Olympia is committed to the non-discriminatory treatment of all persons in employment and 

the delivery of services and resources.  If you require accommodation for your attendance at the City 
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March 1, 2016City Council Meeting Agenda

Council meeting, please contact the Council's Executive Assistant at 360.753.8244 at least 48 hours in 

advance of the meeting.  For hearing impaired, please contact us by dialing the Washington State Relay 

Service at 7-1-1 or 1.800.833.6384.
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City Council

Special Recognition - Honoring Billy Frank, Jr.

Agenda Date: 3/1/2016
Agenda Item Number: 2.A

File Number:16-0303

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: recognition Version: 1 Status: Recognition

Title
Special Recognition - Honoring Billy Frank, Jr.

Recommended Action

City Manager Recommendation:
Recognize and honor the legacy of Billy Frank, Jr.

Report
Issue:
Recognizing the legacy of Billy Frank, Jr. and letting the community know of the tribal celebration of
Billy Frank, Jr. Day.

Staff Contact:
Kellie Purce Braseth, Strategic Communications Director, 360.753.8361

Presenter(s):
Chairman Farron McCloud and members of the Nisqually Tribe.

Background and Analysis:
Billy Frank, Jr. has been a revered figure both nationally and internationally over more than five
decades.  As a Nisqually tribal leader and Chair of the Northwest Indian Fisheries Commission, he
played a key role in the fight for treaty fishing rights and environmental stewardship.  Frank was also
a tireless advocate for indigenous peoples across the world in saving their own cultures and
environment.

Frank was the recipient of many awards, including the Martin Luther King, Jr. Distinguished Service
Award for Humanitarian Achievement, the Washington State Medal of Merit and the Presidential
Medal of Freedom.

Neighborhood/Community Interests (if known):
n/a

Options:
n/a
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Type: recognition Version: 1 Status: Recognition

Financial Impact:
n/a
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City Council

Approval of February 24, 2016 City Council
Meeting Minutes

Agenda Date: 3/1/2016
Agenda Item Number: 4.A

File Number:16-0291

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: minutes Version: 1 Status: Consent Calendar

Title
Approval of February 24, 2016 City Council Meeting Minutes
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City Hall

601 4th Avenue E

Olympia, WA  98501

Information: 360.753.8244

Meeting Minutes - Draft

City Council

7:00 PM Council ChambersTuesday, February 23, 2016

ROLL CALL1.

Present: 7 - Mayor Cheryl Selby, Mayor Pro Tem Nathaniel Jones, 

Councilmember Jessica Bateman, Councilmember Jim Cooper, 

Councilmember Clark Gilman, Councilmember Julie Hankins and 

Councilmember Jeannine Roe

ANNOUNCEMENTS1.A

Mayor Selby noted the City Council met earlier in the evening in Executive Session to 

discuss Real Estate and Litigation matters, adjourning at 6:45 p.m.

APPROVAL OF AGENDA1.B

The agenda was approved.

SPECIAL RECOGNITION2.

2.A 16-0220 Special Recognition - Olympia Downtown Association (ODA) Award 

Recipients

Olympia Downtown Association (ODA) Executive Director, Vida Zvirzdys-Farler 

acknowledged the ODA's 2016 Award Recipients. The awards were presented at the 

ODA Annual Meeting on January 25, 2016.  The recipients acknowledged were Mary 

Corso, 2016 Person of the Year; Jim Haley, Business of the Year and 

Anna Schlecht, Volunteer of the Year

Councilmembers expressed their thanks for the work of those acknowledged. 

The recognition was received.

PUBLIC COMMUNICATION3.

The following people spoke:  Jim Reeves and Thad Curtz.

CONSENT CALENDAR4.

4.A 16-0251 Approval of January 14, 2016 Special City Council Meeting with 

Squaxin Island Tribal Council Meeting Minutes

The minutes were adopted.
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February 23, 2016City Council Meeting Minutes - Draft

4.B 16-0250 Approval of January 25, 2016 Special City Council Meeting - Olympia 

Downtown Association Annual Meeting Minutes

The minutes were adopted.

4.C 16-0249 Approval of February 9, 2016 Study Session Meeting Minutes

The minutes were adopted.

4.D 16-0248 Approval of February 9, 2016 City Council Meeting Minutes

The minutes were adopted.

4.E 16-0177 Approval of Land Use and Environment Committee 2016 Schedule 

and Work Plan

The decision was adopted.

4.F 16-0218 Approval of Community and Economic Revitalization Committee 2016 

Schedule and Work Plan

The decision was adopted.

4.G 16-0193 Approval of Interagency Agreement with the Washington State 

Department of Transportation (WSDOT) for 3D Modeling and 

Visualization Services

The contract was adopted.

Approval of the Consent Agenda

Mayor Pro Tem Jones moved, seconded by Councilmember Bateman, to 

adopt the Consent Calendar. The motion carried by the following vote:

Mayor Selby, Mayor Pro Tem Jones, Councilmember Bateman, 

Councilmember Cooper, Councilmember Gilman, Councilmember 

Hankins and Councilmember Roe

7 - Aye:

4.      SECOND READINGS - None

4.      FIRST READINGS - None

PUBLIC HEARING5.

5.A 16-0232 Public Hearing on the Hulbert, Hong and Slater Notice of Intent to 

Annex

Associate Planner, Michelle Sadlier gave background on the Notice of Annexation 

submitted by Phillip and Therese Hulbert, Grace Slater and Trong and Rani Hong.
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February 23, 2016City Council Meeting Minutes - Draft

Mayor Selby opened the Public Hearing at 7:42 p.m.  

The following people spoke: Grace Slater, Marc Belgen, Phil Jones, Phil Hulbert, Tom 

Schrader.  

Mayor Selby closed the public hearing was closed at 7:54 p.m.  Councilmembers 

asked clarifying questions.  The Council directed staff to move forward with preparing 

an ordinance.  

The public hearing was held and closed.

OTHER BUSINESS6.

6.A 16-0153 Update on City Council’s Role in Emergency Management

Deputy Fire Chief Greg Wright updated Councilmembers on their roles and 

responsibilities as part of the City of Olympia’s Comprehensive Emergency 

Management Plan.  Councilmembers asked clarifying questions.

The information was received.

CONTINUED PUBLIC COMMUNICATION7.

REPORTS AND REFERRALS8.

COUNCIL INTERGOVERNMENTAL/COMMITTEE REPORTS AND 

REFERRALS

8.A

Councilmembers reported on meetings and events they attended.

CITY MANAGER'S REPORT AND REFERRALS8.B

City Manager Steve Hall shared news of the Department of Natural Resources 

selecting the City of Olympia Tree Inventory project for grant funding in 2016.

Mr. Hall also shared that a building at 318 State Street has been cleared by the 

Department of Ecology for sale to the Low Income Housing Institute.

ADJOURNMENT9.

The meeting adjourned at 8:59 p.m.
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City Council

Bills and Payroll Certification

Agenda Date: 3/1/2016
Agenda Item Number: 4.B

File Number:16-0304

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: decision Version: 1 Status: Consent Calendar

Title
Bills and Payroll Certification
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CITY OF OLYMPIA

EXPENDITURE SUMMARY

,I THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALW OF PERJURY THAT THE MATERIALS HAVE BÊEN
FURNISHEO, THE SERVICES RENDERED OR THE LABOR PERFORMED AS DESCRIBED HEREIN, THAT ANY ADVANCE
PAYI\,IENT lS DUE AND PAYABLE PURSUANT TO A CONTRACT OR lS AVAILABLE AS AN OPTION FOR FULL OR PARTIAL
FULFILLMENT OF A CONTRACTUAL OBLIGATION, AND THAT THE CLAIMS ARE JUST, DUE AND UNPAID OBLIGATIONS
AGAINST THE CITY OF OLYMPIA, AND THAT I AM AUTHORIZED TO AUTHENTICATE AND CERTIFY TO SAID CLAIMS', AND,

,1, THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT CLAIMS FOR EMPLOYEE AND
OFFICER EXPENSES ARE JUST, OUE AND UNPAID OBLIGATIONS AGAINST THE CITY OF OLYMPIA, AND THAT I AM
AUTHORIZED TO CERTIFY SAID CLAIMS'.

FOR PERIOD

FOR A"/P CHECK NUMBERS

FOR ELECTRONIC PAYMENTS

INCLUSIVE IN THE AMOUNT TOTALING

DATED

1t24t20'16 THROUGH

THROUGH

THROUGH

1t30t2016

3669944 3672031

NISTRATìVE DIRECTOR

TOTAL APPROVEO FOR PAYMENT

FUND

371,4'19.61

12,376.18

ß,76;.73
10.88

5,843.59

13.94

82,666.64

102,356.76

21,64'1.67

9,076.74
'18,113.76

600.44

30,524.39

16,838.91

20,523.70

'1o,482.50

297,827.39

66,73 t.14

001

002

003

004
025
026

029
107

108

127

130

132
133

134
r35
136

137

138

208
216
223
224

225
226
227

228
3'17

322
323
?24

325
326
329
331

401

402
403
404
434
461

501

502
503

504

505

604
605

6't4
621

631

682
70'l

702
703

707

71'l
720

GENERAL FUND

SHOP FACILITIES

REVOLVING ACCOUNT FUND

URBAN ARTERIAL FUND

WASHINGTON CENTÊR
MUNICIPAL ARTS FUND

EQUIP & FACIL REPLACE RES

HUD

HUO

IMPACT FEES

SEPA MITIGATION FUND

LOOGING TAX FUNO

ARÎS AND CONFERÉNCE FUNO

PARKS AND REC SIOEWALK UT TAX
PARKING BUSINESS IMP AREA
FARMERS MRKT REPAIR/REPLC

CHILDREN'S HANDS ON MUSEUM

TRANS BENEFIT DISTRICT

LID OBLIGATION CONTROL

4th/sth AVE PW TRST
LTGO BOND FUND'O6.PARKS

U1GO BOND FUND 2OO9 FIRÊ

CITY HALL DEBT FUND

2O1O LTGO BOND-STREETPROJ

LOCAL DEBT FUND

2OIOB LTGO BONDS.HOCM

ctP
4/5th AVE CORRIOOR/BRIDGE

CIP CONSTR FUND. PARKS

FIRE STATION 4 CONSTRUCT

CITY HALL CONST

TRANSPORTATION CONST

GO BOND PROJECT FUND

FIRE EQUIPMENT REPLACEMENT FUND

WATER
SEWER
SOLID WASTE

STORM AND SURFACE WATER
STORM AND SURFACE WATER CIP
WATER CIP FUND

SEWER CIP FUND

EQUIPMENT RENTAL

C. R. EQUIPMENT RENTAL

UNEMPLOYMENT COMPENSATION

INS TRUSI FUND

WORKERS COMPENSATÍON
FIREMEN'S PENSION FUND

CUSTOMERS WAIER RESERVE

LEOFF I MEOICAL LONG TERM CARE

WASHINGTON CENTER ENÐOW

PUBLIC FACILITIES

LAW ENFORCEMENT RECORD MGNTSYS
PARKS.NEIGHBORHOOD

PARKS.COMMUNIlY
PARKS-OPÉN SPACE
PARKS-SPECIAL USE
TRANSPORTATION

scHooLs
$ 1,085,815.97 GRAND TOTAL FOR WÊEK



CITY OF OLYMPIA

EXPENDITURE SUMI\4ARY

"I THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT THE MATERIALS HAVE BEEN
FURNISHED, THE SERVICES RENDERED OR THE LABOR PERFORMED AS DESCRIBED HEREIN, THAT ANY ADVANCE
PAYIVIENT IS DUE ANO PAYABLE PURSUANT TO A CONTRACT OR IS AVAILABLÊ AS AN OPTION FOR FULL OR PARTIAL
FULFILLMENT OF A CONTRACTUAL OBLIGATION, ANÐ THAT THE CLAIMS ARE JUST, DUE AND UNPAID OBLIGATIONS
AGAINST THE CITY OF OLYMPIA, AND THAT I AM AUTHORIZED TO AUTHENTICATE AND CERTIFY TO SAID CLAIMS", AND,

.'I, THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT CLAIMS FOR EMPLOYEE AND
OFFICER EXPENSES ARE JUST, DUE AND UNPAID OBLIGATIONS AGA¡NST THE CITY OF OLYMPIA, AND THAT I AM
AUTHORIZED TO CERTIFY SAID CLAIMS".

FOR PERIOD

FOR AJP CHECK NUMBERS

FOR ELECTRONIC PAYMÊNTS

INCLUSIVE IN THE AMOUNT TOTALING

DATED

1t31t2016 THROUGH

THROUGH

THROUGH

2t6t2016

3670489

ADMINISTRATIVE SERVICES

TOTAL APPROVED FOR PAYMENT

FUND

224.67

GENERAL FUND

SHOP FACILITIES

REVOLVING ACCOUNT FUND
URBAN ARTERIAL FUND

WASHINGTON CENTER

MUNICIPAL ARTS FUND

EQUIP & FACIL REPLACE RES

HUD

HUD

IMPACT FEES

SEPA MITIGATION FUND
LODGING TAX FUND

ARTS AND CONFERENCE FUND

PARKS AND REC SIDEWALK UT TAX

PARKING BUSINESS IMP AREA

FARIVIERS MRKÏ REPAIR|/REPLC

CHILDREN'S HANDS ON MUSEUM

TRANS BENEFIT DISTRICT

LID OBLIGATION CONTROL

4th/sth AVE PW TRST
LTGO BOND FUND'06-PARKS
UTGO BOND FUND 2OO9 FIRE

CITY HALL DEBT FUND

201O LTGO BOND-STREETPROJ

LOCAL DEBT FUND

201OB LTGO BONDS.HOCM

crP
4/5th AVE CORRIDOR/BRIDGE

CIP CONSTR FUND. PARKS

FIRE STATION 4 CONSTRUCT

CITY HALL CONST
TRANSPORTATION CONST

GO BOND PROJECT FUND

FIRE EQUIPMENT REPLACEMENT FUND

WATER
SEWER
SOLID WASTE
STORM AND SURFACEWATER
STORM AND SURFACEWATER CIP

WATER CIP FUND

SEWER CIP FUND
EOUIPMENT RENTAL

C. R. EOUIPMENT RENTAL

UNEMPLOYMENT COMPENSATION

INS TRUSf FUND

WORKERS COI\4PENSATION

FIREMEN'S PENSION FUND

CUSTOMERS WATER RESERVE

LEOFF I MEDICAL LONG TERIVI CARE

WASHINGTON CENTER ENDOW
PUBLIC FACILITIES

LAW ENFORCEI\4ENT RECORD MGNTSYS

PARKS.NEIGHBORHOOD
PARKS.COMMUNITY
PARKS-OPEN SPACE

PARKS.SPECIAL USE
TRANSPORTATION
SCHOOLS

817,700.10

39,003.77

22,966.66

2,490.00
2,587.OO

603.6s

1,334.76
1,912.00

81.60

15,51 1.90

26,270.44
657,643.09

33,536.80
1 9,1 36.39

1,202.17

19,721.15
250.00

6,196.20
7,721.42

001

o02
003
004
o25
026
o29
107

108

127
't30

132
133

134
135

136

138

208

224
225

227

228
317

324

326
329

40'l
402
403
404
434
461

462
501

503
504
505
604
605
614

631

642
701

702

703
707

711
720

$ '1,676,848.09 GRAND TOTAL FOR WEEK



CITY OF OLYMPIA

EXPENDITURE SUMMARY

"I THE UNDERSIGNED, DO HËREBY CERTIFY UNDER PENALTY OF PERJURY THAT THE I\¡ATERIALS HAVE BEEN

FURNISHED, THE SERVICES RENDERED OR THE LABOR PERFORMED AS DESCRIBED HEREIN, THAT ANY ADVANCE

PAYMENT IS DUE AND PAYABLE PURSUANT TO A CONTRACT OR IS AVAILABLE AS AN OPTION FOR FULL OR PARTIAL

FULFILLMENT OF A CONTRACTUAL OBLIGATION, AND THAT THE CLAIMS ARE JUST, DUE AND UNPAID OBLIGATIONS

AGAINST THE CITY OF OLYMPIA. AND THAT I AM AUTHORIZED TO AUTHENTICATE AND CERTIFY TO SAID CLAIMS', AND,

"I, THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALTY OF PÊRJURY THAT CLAIMS FOR EMPLOYEE AND

OFFICER EXPENSES ARE JUST, DUE AND UNPAID OBLIGATIONS AGAINST THE CITY OF OLYMPIA, AND THAT I AM

AUTHORIZEO TO CERTIFY SAID CLAII\4S''.

FOR PERIOD

FOR A,/P CHECK NUMBERS

FOR ELECfRONIC PAYMENTS

INCLUSIVE IN THE AMOUNT TOTALING

DATED

2t712016 THROUGH

THROUGH

THROUGH

3670490

2t13t2016

1t31t2016

SERVICES DIRÊCTOR r. â.-{'ø5

1til2016

TOTAL APPROVED FOR PAYMENT

'15,844.96

300.00
27,545.12

62,287.64

FUND

SHOP FACILITIES

REVOLVING ACCOUNT FUND

URBAN ARTERIAL FUND

WASHINGTON CENTER
MUNICIPAL ARTS FUND

EQUIP & FACIL REPLACE RES

HUD

HUD

IMPACT FEES

SEPA MITIGATION FUND

LODGING TAX FUND

ARTS AND CONFERENCE FUND

PARKS AND REC SIDEWALK UT TAX

PARKING BUSINESS IMP AREA

FARMERS MRKT REPAIR/REPLC

CHILDREN'S HANDS ON MUSEUM

TRANS BENEFIT DISTRICT
LID OBLIGATION CONTROL
4th/sth AVE PW TRST
LTGO BOND FUND'06-PARKS
UTGO BOND FUND 2OO9 FIRE

CITY HALL DEBT FUND

201O LTGO BOND-STREETPROJ
LOCAL OEBT FUND

201OB LTGO BONDS-HOCM

crP
4/5th AVE CORRIDOR/BRIDGE
CIP CONSTR FUND - PARKS

FIRE STATION 4 CONSTRUCT
CITY HALL CONST

TRANSPORTATION CONST

GO BOND PROJECT FUND

FIRE EQUIPMENT REPLACEMENT FUND

WATER
SEWER
SOLID WASTE
STORI\¡ AND SURFACE WATER

STORM AND SURFACE WATER CIP

WATER CIP FUND

SEWER CIP FUND

EQUIPMENT RENTAL

C. R, EQUIPMENT RENTAL

UNEMPLOYMENT COMPENSATION
INS TRUST FUND

WORKERS COMPENSATION
FIREI\¡EN'S PENSION FUND

CUSTOMERS WATER RESERVE

LEOFF I MEDICAL LONG TERM CARE

WASHINGTON CENTER ENDOW

PUBLIC FACILITIES

LAW ENFORCEMENT RECORD MGNTSYS

PARKS-NEIGHBORHOOD

PARKS-COMMUNITY

PARKS-OPEN SPACE

PARKS-SPECIAL USE

TRANSPORTATION
SCHOOLS

61,560.18
20,664.40
40,718.O4
'11,190.18

1 1,666.67

4,275.71

27,465.04

127.50

93,338.66

9,642.17

001

oo2

003

004

025
026
029
't07

108

127

130

132
'133

134
'135

136

137

138

208

224
225
226
227

228
317

324
325
326
329

331

401

402
403
404
434
461

462
501

502
503
504

505
604
605
614
624
631

oó¿

70'l
702
703
707
711
720

-f---T,4?Tø.si GRAND rorAL FoR wEEK



CITY OF OLYMPIA

EXPENDITURE SUMMARY

AUTHORIZED TO CERTIFY SAID CLAIMS". , I

Llttl tp
FOR PERIOD -21]Jffi

ilzol tto
,ryrsníng'

"I THE UNDERSIGNED, DO HEREBY CERTIFY UNDER PENALTY OF PERJURY THAT THE MATERIALS HAVE BEEN
FURNISHED, THE SERVICES RENDERED OR THE LABOR PERFORMED AS DESCRIBED HEREIN, THAT ANY ADVANCE
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City Council

Approval of Utility Easements with Puget
Sound Energy and CenturyLink

Agenda Date: 3/1/2016
Agenda Item Number: 4.C

File Number:16-0233

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: contract Version: 1 Status: Consent Calendar

Title
Approval of Utility Easements with Puget Sound Energy and CenturyLink

Recommended Action
Committee Recommendation:
Not referred to a committee.

City Manager Recommendation:
Move to approve the granting of utility easements in favor of Puget Sound Energy and CenturyLink,
and authorize the City Manager to execute all necessary easement documents.

Report
Issue:
Whether the Council should approve the granting of utility easements over two City owned parcels of
land.

Staff Contact:
Ladd F. Cluff, PLS, City Surveyor, Public Works Engineering, 360.753.8389

Presenter(s):
None - Consent Calendar Item

Background and Analysis:
McAllister Easement
Puget Sound Energy (PSE) has designed a pole/wire replacement and upgrade project along SR510,
adjacent to the City-owned McAllister Springs property, to improve system reliability in the area. PSE
will be replacing some of the poles and lengthening some anchors to the circuit to boost reliability in
the area. When PSE replaces the poles they will need to meet Washington State Department of
Transportation (WSDOT) control zone guidelines, which will cause some poles to be placed further
away from the edge of pavement creating wire overhang on City property.

PSE has requested an easement area as depicted on the PSE exhibits. PSE will compensate the
City $2,006 for the easement area and $4,392 for the timber to be removed in the area. Total
compensation to the City will be $6,398.

City of Olympia Printed on 2/25/2016Page 1 of 2
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Type: contract Version: 1 Status: Consent Calendar

Otis Street
CenturyLink plans to install an underground phone line within the Otis Street SE right of way,
crossing City owned property at the northern end of Otis Street SE.  The easement will allow
CenturyLink to provide service for the Hilton Hotel, currently under construction southeasterly of the
intersection of I-5 and Henderson Boulevard.

CenturyLink has requested an easement area as depicted on the CenturyLink exhibit. In exchange
for the easement, CenturyLink will compensate the City $1,500.

Easement values are based on assessed and appraised land values.

Neighborhood/Community Interests (if known):
None

Options:
1. Approve the granting of utility easements in favor of Puget Sound Energy and CenturyLink,

and authorize the City Manager to execute all necessary easement documents.
a. Will allow both the PSE and CenturyLink projects to move forward as planned.
b. City receives revenue for the easements.

2. Do not approve the granting of easements.
a. Will stop the projects.
b. Could affect PSE and CenturyLink’s ability to provide service.

Financial Impact:
If approved the City receives compensation from PSE and CenturyLink totaling $7898.

Attachment(s):
Easement Deeds with Exhibits
Vicinity Maps
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CenturyLink Easement Area

Otis Street CenturyLink Easement

Vicinity Map

The City of Olympia and its personnel cannot assure the accuracy, completeness, reliability, or suitability 
of this information for any particular purpose.  The parcels, right-of-ways, utilities and structures depicted 
hereon are based on record information and aerial photos only. It is recommended the recipient and or 
user field verify all information prior to use. The use of this data for purposes other than those for which 
they were created may yield inaccurate or misleading results. The recipient may not assert any proprietary 
rights to this information. The City of Olympia and its personnel neither accept or assume liability or 
responsibility, whatsoever, for any activity involving this information with respect to lost profits, lost 
savings or any other consequential damages.

1 inch = 200 feet0 200100
Feet

Map printed 2/17/2016

File name and path: \\calvin\PWEngineering\Engineering\Right of Way - Utility Easement Grants\Centurylink - Otis Street\Otis easement vicinity.mxd

This map is intended for 8.5x11" portrait printing.



After recol'ding return docurnent to
City of Olympia
Attention: Legal Department
P.O. Box 1967

Olyrnpia, WA 98507-l 967

Document Title: UTILITY BASEMENT
Grantor(s): City of Olympia
Grantee(s) Quest Corporation dba CenturyLink QC
Legal Description: Section 23 Township 18 Range 02 \il. Thurston County WA
Assessor's Tax Parcel Number: 53210000001

UTILITY EASEMENT

FOR VALUABLE CONSIDERATION of $1,500.00, receipt of which is hereby
acknowledged, the undersigned Grantor(s), City of Olympia, a municipal corporation, does give
and grant to Qwest Corporation dba Centuryl ink QC, a Colorado corporation, hereinafter called
Grantee, an easement for the purpose of construction, repair, maintenance and appurtenant
structures of utilities, over, under, and across the following described real property "See Exhibits
for descriptions" situated in the City of Olympia, County of Thurston, State of 'Washington,

legally described as follows:

See attached Exhibits "4" and "B" depicting the "Easement AÍea" by reference made a

parl hereof.

Said easement shall include the right of ingress and egress to, upon, and over said land at
all times, to construct, maintain, operate, repair, and replace said utility; provided, however,

Qwest Corporation dba Centurylink QC, shall have the right to utilize such additional width as

may be necessary temporarily for the placing of excavated materials thereon and for construction
and maintenance operations.

Qwest Corporation dba Centurylink QC agrees that, in construction, maintenance,
operation, andlor repair on the above-described property, it will, at its own expense and to the
extent reasonably practicable, restore the surface of land to the same conditions that existed prior
thereto.

UTILITY EASEMENT - Centurylink Otis Street
Page I of3



GRANTOR:

Granted this - day of 20t6.

CITY OF OLYMPIA Approved as to form:

By: lç,rr<n, Mteno4,"- DC"k
Steven R. Hall, City Manager City Attorney

STATE OF WASHINGTON)
)ss

County of Thurston )

On this day of 20-, before me personally appeared Steven R.
Hall, to me known to be the City Manager of the corporation that executed the foregoing
instrument, and acknowledged said instrument to be the free and voluntary act and deed of
said corporation, for the uses and purposes therein mentioned, and on oath stated that he is
authorized to execute said instrument.

GIVEN under my hand and official seal the day and year last above written

Signature
Print Name:
Notary Public in and for the State of
Washington, residing at
My commission expires

UTILITY EASEMENT - Centurylink Otis Street
Page 2 of 3



CORPORATE ACKNOWLEDGMENT
Qwest Corporation dba Centurylink QC

STATE OF )
)ss

County of )

On this day of 20_, before me personally appearedJohn R.

Ryan to me known to be the Manager of CenturyLink Network Real Estate North West of
the corporation that executed the foregoing instrument, and acknowledged said instrument
to be the free and voluntary act and deed ofsaid corporation, for the uses and purposes
therein mentioned, and on oath stated that
execute said instrument.

ftelshe is) (thev are) authorized to

GIVEN under my hand and official seal the day and year last above written.

Signature
Print Name
Notary Public in and for the State of
'Washington, 

residing at:
My commission expires:

GRANTEE:

Accepted and Approved Approved as to form:
Jack Ryan,
CenturyLink
Network Real Estate

Qwest Corporation dba Centurylink QC

By

Date

UTILITY EASEMENT - Centurylink Otis Street
Page 3 of3



EXHIBIT A

LEGAL DESCRIPTION
CENTURYLINK JOB#N.03 3 725
TPN 53210000001
CENTURYLINK EASEMENT NCS JOB# 1s-0098

THAT PORTION OF PARCEL"A", AS SHOWN ON CITY OF OLYMPIA
HENDERSON COMMERCIAL PARK A BINDING SITE PLAN, RECORDED
LTNDER AFN 3986666, RECORDS OF THURSTON COLINTY, V/ASHINGTON,
LYING WITHIN THE SOUTHEAST QUARTER OF SECTION 23, TOWNSHIP 18

NORTH, RANGE 02 WEST, OF THE W.M., THURSTON COUNTY, WASHINGTON,
MORE PARTICULARLY DESCRIBED AS FOLLOWS:

BEGINNING AT THE NORTHV/EST CORNER OF LOT 4 OF SAID BINDING SITE
PLAN AND ALSO BEING ON THE SOUTH LINE OF SAID PARCEL ''A''; THENCE
N 77"49' 14"W ALONG SAID SOUTH LINE, 0.38 FEET; THENCE S 7Jo42'55"W
ALONG SAID SOUTH LINE, 14.96 FEET; THENCE N 01'45'29"E, I1.98 FEET TO
THE NORTH LINE OF SAID PARCEL "A"; THENCE N 76"07'45"8 ALONG SAID
NORTH LINE 31.15 FEET; THENCE S 01'45'29"W,72.59 FEET TO THE SOUTH
LINE OF SAID TRACT "A"; THENCE S 76"07'45"W ALONG SAID SOUTH LINE,
15.69 FEET TO THE POINT OF BEGINNING.

ATTACHED HERE TO EASEMENT EXHIBIT MAP B.



EXHIBIT OB'
(enæ oF )

?ENTURYL|NK EASEMENI - JOB#N.O33725
22OO HENDERSON PARK LANE S.E, CITY OF OLYMPIA

ÏHURSTON COUNTY, WASH/NGION
EXHIBIT TO ACCOMPANY LEGAL DESCRIPTION
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3930 South 352nd Street
.Auburn, IÍashington 98001

Phone: (eõa) 03S-+ooo
Fax: (z5B) 661-8641

DATE:

JANUARY, 2016
JOB NO.:

150098
DRAWN BY:
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CHECKED BY:
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Saint Clair Cutoff Road

PSE Easement

PSE Easement PSE Easement

McAllister Springs PSE Easement

The City of Olympia and its personnel cannot assure the accuracy, completeness, reliability, or suitability 
of this information for any particular purpose.  The parcels, right-of-ways, utilities and structures depicted 
hereon are based on record information and aerial photos only. It is recommended the recipient and or 
user field verify all information prior to use. The use of this data for purposes other than those for which 
they were created may yield inaccurate or misleading results. The recipient may not assert any proprietary 
rights to this information. The City of Olympia and its personnel neither accept or assume liability or 
responsibility, whatsoever, for any activity involving this information with respect to lost profits, lost 
savings or any other consequential damages.

File name and path: \\calvin\PWEngineering\Engineering\Right of Way - Utility Easement Grants\Mcallister Springs easement vicinity.mxd

0 600300
Feet

Map printed 2/18/2016

This map is intended for 8.5x11" landscape printing.1 inch = 600 feet



RETURNADDRESS;
Puget Sound Energy, Inc.
Attn: ROW Department
3130 So.38th Street
Tacoma, WA 98409
SRG

PU6ET SOUND ENERGY
EASEMENT

ORlGINAL
REFERENCE #:
GRANTOR (Owner): CITY OF OLYMPIA
GRANTEE (PSE): PUGET SOUND ENERGY, lNC.
SHORT LEGAL: S %, SE %, SW T4S-19, T-18N, R-0lE
ASSESSOR'S PROPERTYTAX PARCEL: PTN OF 218-19-130101

For and in consideration of good and valuable consideration, the receipt and sufficiency of which are acknowledged,
THE CITY OF OLYMPIA, a municipal corporation ("Owner" herein), hereby grants and conveys to PUGET
SOUND ENERGY, lNG., a Washington corporation ('PSE" herein), for the purposes described below, a
nonexclusive perpetual easement over, under, along across and through the following described real property (the

"Property" herein) in Thurston County, Washington:

THAT PORTION OF THE SOUTH HALF OF THE SOUTHEAST QUARTER OF THE SOUTHWEST
QUARTER OF SECTION 19, TOWNSHIP 18 NORTH, RANGE OIE, W.M., IN THURSTON
COUNTY, WASHINGTON.

Except as may be otherwise set forth herein PSE's rights shall be exercised upon that portion of the Property
("Easement Area" herein) described as follows:

sEE EXHBTT(S) "A" AND *8" ATTACHED HERETO FOR EASEMENT LOCATIONS
AND DESCRIPTIONS.

l. Purpose. PSE shall have the right to use the Easement Area to construct, operate, maintain, repair,
replace, improve, remove, upgrade and extend one or more utility systems for purposes of transmission, distribution
and sale of electricity. Such systems may include, but are not limited to:

Overhead facilities. Poles and other support structures with crossarms, braces, guys and anchors;
electric transmission and distribution lines; fiber optic cable and other lines, cables and facilities for
communications; transformers, street lights, meters, fifures, attachments and any and all other
facilities or appurtenances necessary or convenient to any or all of the foregoing;

Following the initial construction of all or a portion of its systems, PSE may, from time to time, construct
such additional facilities as it may require for such systems. PSE shall have the right of access to the Easement
Area over and across the Property to enable PSE to exercise its rights granted in this easement.

2. Easement Area Clearing and Maintenance. PSE shall have the right, but not the obligation to cut,
remove and dispose of any and all brush, trees or other vegetation in the Easement Area. PSE shall also have the
right, but not the obligation, to control, on a continuing basis and by any prudent and reasonable means, the
establishment and growth of brush, trees or other vegetation in the Easement Area.

3. Trees Outside Easement Area. PSE shall have the right to cut, trim remove and dispose of any trees
located on the Property outside the Easement Area that could, in PSE's sole judgment, interfere with or create a
hazard to PSE's systems. PSE shall, except in the event of an emergency, prior to the exercise of such right,
identify such trees and make a reasonable effort to give Owner prior notice that such trees will be cut, trimmed,
removed or disposed. Owner shall be entitled to compensation for the actual market value of merchantable timber (if
any) cut and removed from the Property by PSE.

4. Restoration. Following initial installation, repair or extension of its facilities, PSE shall, to the efent
reasonably practicable, restore landscaping and surfaces and portions of the Property affected by PSE's work to the
condition existing immediately prior to such work. PSE shall use good faith efforts to perform its restoration
obligations under this paragraph as soon as reasonably possible after the completion of PSE's work.

MCA-15 & 16 Old Pacific Hwy & 510
wo# 101091962-63 / RW-093075 / NOT-'I',1192962



BY

5. Owner's Use of Easement Area. Owner reserves the right to use the Easement Area for any purpose
not inconsistent with the rights herein granted, provided, however, Owner shall not excavate within or otherwise
change the grade of the Easement Area or construct or maintain any buildings or structures on the Easement Area
and Owner shall do no blasting within 300 feet of PSE's facilities without PSE's prior written consent.

6. lndemnity. PSE agrees to indemniff Owner from and against liability incurred by Owner as a result of
the negligence of PSE or its contractors in the exercise of the rights herein granted to PSE, but nothing herein shall
require PSE to indemnify Owner for that portion of any such liability attributable to the negligence of Owner or the
negligence of others.

7. Termination. The rights herein granted shall continue until such time as PSE terminates such right by
written instrument. lf terminated any improvements remaining in the Easement Area shall become the property of
Owner. No termination shall be deemed to have occurred by PSE's failure to install its systems on the Easement
Area.

8. Successors and Assigns. PSE shall have the right to assign, apportion or olhen¡vise transfer any or all
of its rights, benefits, privileges and interests arising in and under this easement. Without limiting the generality of
the foregoing, the rights and obligations of the parties shall be binding upon their respective successors and assigns.

DATED this _ day of 2016

OWNER: CITY OF OLYMPIA, a municipalcorporation

TITLE:

STATE OF WASHINGTON

COUNTY OF THURSTON

On this day of 2016, before me, the undersigned, a Notary Public in
and for the State of Washington, duly commissioned and sworn, personally appeared

to me known to be the person who signed as
(title, position), of CITY OF OLYMPIA, the municipal corporation that

executed the within and foregoing instrument, and acknowledged said instrument to be his/her free and voluntary act
and deed and the free and voluntary act and deed of CITY OF OLYMPIA for the uses and purposes therein
mentioned; and on oath stated that he/she was authorized to execute the said instrument on behalf of said CITY OF
OLYMPIA.

lN WITNESS WHEREOF I have hereunto set my hand and official seal the day and year first above written

(Signature Notary)

(Print or stamp name of Notary)

NOTARY PUBLIC in and for the State of
Washington, residing at_
My Appointment Expires:

Notary seal, text and all notat¡ons must not be placed within 1" marg¡ns

MCA-15 Old Pacific Hwy & 510
wo# 1 01091962 / RW-093075 / NOT-1 1 r 92962

SS
)
)
)

Approved as to form

________________________________
City Attorney



EXHIBIT A
Puget Sound Energy
Anchor Easement for:
Parcel #21819130101
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EXHIBIT B
Puget Sound Ënergy
Anchor Easementfon
Parcel *21819130101

AREA = 249 S.F.
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EXHIBITA
Puget Sound Energy
Anchor Easement for:
Parcel #21819130101
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EXHIBIT B
Puget Sound Energy
Anchor Easementfor:
Parcel #21819130101
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City Council

Approval of Ordinance Adopting the City of
Olympia Comprehensive Emergency

Management Plan

Agenda Date: 3/1/2016
Agenda Item Number: 4.D

File Number:16-0217

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: ordinance Version: 1 Status: 1st Reading-Consent

Title
Approval of Ordinance Adopting the City of Olympia Comprehensive Emergency Management Plan

Recommended Action
Committee Recommendation:
Not referred to a committee.

City Manager Recommendation:
Move to approve on first reading and forward to second reading the Ordinance Adopting the
Comprehensive Emergency Management Plan and authorize the City Attorney to sign the Letter of
Promulgation.

Report
Issue:
Emergency Management in Olympia is defined and described in the City of Olympia, Comprehensive
Emergency Management Plan (CEMP). The CEMP was updated, portions re-written and the format
changed to better match State and Federal guidelines. The final step in the process is for the City
Council to approve and the Mayor to sign the new plan.

Staff Contact:
Greg Wright, Deputy Fire Chief, 360.753.8466

Presenter(s):
Greg Wright, Deputy Fire Chief
Patrick Knouff, Public Works

Background and Analysis:
The current CEMP was outdated and due for an update. The material was largely accurate, but its
ability to interoperate with State and Federal emergency plans due to differences in formatting
needed to be addressed. Patrick Knouff, currently with the City’s Public Works Department,
researched, re-wrote, re-formatted, and completed a new version of the CEMP.

As per State guidance, the draft plan was reviewed first by subject matter experts in the City’s
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Type: ordinance Version: 1 Status: 1st Reading-Consent

Emergency Management work group (EMCommittee).The CEMP is a very operational document, so
experts from each department were used to ensure that the details recorded would be an accurate
representation of the response taken in large, complex events.

After review by the EMCommittee, the CEMP was sent to the State for review. The State’s review
considers a CEMP’s “consistency with the National Response Framework, the National Incident
Management System, and the Washington State Comprehensive Emergency Management Plan,
while complying with the content requirements of Chapter 118-30-060 WAC and Chapter 38.52.070
RCW.” The State responded that Olympia’s “CEMP and Emergency Support Functions meet the
standards in most areas and exceed (the standard) in others”. They also included a worksheet of
areas that could be improved and those suggestions were incorporated wherever possible in our final
version of the CEMP.

Obviously, not every possible situation and/or outcome can be anticipated, so the CEMP is written
using the industry standard, “All-Hazard” approach. All-Hazard is just as it sounds - it is a document
designed to describe how City departments work together and interact with outside resources to
tackle problems created by any emergency or disaster. You will not find specific instructions on how
the City will respond to an earthquake, for example, but what you will see is a description of how the
Public Works Department will interface with the Fire Department, the Emergency Management work
group in the EOC, and outside resources to handle problems associated with disruptions to City
infrastructure following an emergency or disaster situation.

This approach is superior in its ability to match the specific details of the situation being encountered,
for example road damage in the downtown, with a corrective action. Those corrective actions are not
dependent on the cause of the road damage; they are dependent on the damage incurred and the
needs of the community. This flexible approach is the standard of the Emergency Management
profession.

Neighborhood/Community Interests (if known):
N/A

Options:
1.  Move to approve on first reading and forward to second reading the Ordinance adopting the

Comprehensive Emergency Management Plan and authorize the City Attorney to sign the
Promulgation Letter.

2.  Do not approve the CEMP.

Financial Impact:
None directly but the new, updated version of the CEMP is a tool used by the City to respond and
recover from emergencies. The CEMP is a critical document for the response and is also used in the
cost recovery phase of an emergency. This newly formatted and updated CEMP provides assistance
and guidance to the City in both situations.

Note:  Once the plan is approved, hard copies will be distributed as needed and the document will
then be made available on-line, a convenience that was not possible with the previous version.
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Ordinance No,

AN ORDTNANCE OF THE CrTY OF OLyMprA, WASHTNGTON, ADOPTTNG THE
2016 COMPREHENSIVE EMERGENCY MANAGEMENT PLAN FOR THE CITY OF
OLYMPIA AND AMENDING SECTION 2.24.O7O OF THE OLYMPIA MUNICIPAL
CODE.

WHEREAS, Olympia Municipal Code (OMC) Chapter 2.24 establishes the Department of Emergency
Management; and

WHEREAS, OMC2.24.070 adopts by reference the City of Olympia Comprehensive Emergency
Management Plan (the CEMP), dated May 1, 2003; and

WHEREAS, the CEMP has been updated to be consistent with State and Federal emergency management
plans; and

WHEREAS, this Ordinance is supported by the staff report and attachments associated with the
ordinance, along with documents on file with the City of Olympia;

WHEREAS, Afticle 11, Section 11 of the Washington State Constitution authorizes and permits the City to
adopt this Ordinance;

NOW THEREFORE, THE OLYMPTA CrrY COUNCTL ORDAINS AS FOLLOWS:

Section 1. Adoption of Comorehensive Emeroencv Plan. The 2016 City of Olympia Comprehensive
Emergency Plan, one (1) copy of which shall be kept on file in the office of the City Clerk, is hereby
adopted by reference as though fully set forth herein,

2.24.070 Adoption of emergency management plan

There is adopted for the City of Olympia a Comprehensive Emergency Management Plan dated-¡+ay+

2eælanUaff20l_6, including appendices and its Annex A--Counter Terrorism, one (1) copy of which is on file

intheofficeofthendavailableforpublicinspectioninsofaras
permitted by law. This plan is adopted by reference as though fully set forth herein. The emergency support

function (ESF) of said plan, pertaining to operational matters, may be amended from time to time by the City

Manager to reflect changed conditions or different standards applicable to Olympia.

Section 2. SeverabiliW. The provisions of this Ordinance are declared separate and severable. If any
provision of this Ordinance or its application to any person or circumstances is held invalid, the remainder
of this Ordinance or application of the provision to other persons or circumstances, shall be unaffected.

Section 3. Ratification. Any act consistent with the authority and prior to the effective date of this
Ordinance is hereby ratified and affirmed,



Section 4. Effective Date. This Ordinance shall take effect five (5) days after publication, as provided
by law,

MAYOR

ATTEST:

CITY CLERK

APPROVED AS TO FORM:

CITY ATTORNEY

PASSED:

APPROVED:

PUBLISHED:



City of Olympis I Copitcl of Wcshington Stcte
P.O. Box 1967, Olympio, WA ?8507-1?67

olympicwo.gov

March 

-20t6

To Whom It May Concern:

0rdinance No. is the official docum romulga the City of Olympia's
Comprehensive Emergency Management Plan anuary20L6. A Ordinance No.-
can be found in the Comprehensive E

Resolutions.

Sincerely,

Plan, Ordinances and

Za^Z.eb
Mark Barber
City Attorney

MB:kap

MAYOR: Cherylselby, MAYOR PRO TEM: NolhonielJones, CITY MANAGER: Sleven R, Hall

COUNCITMEMBERS: Jessico Boieman. Clork Gilmon, Julie Hankins, Jecnnine Roe, Jim Cooper
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PROMULGATION 

PROMULGATION 

Promulgation is the act of formally proclaiming, announcing, or declaring a new statutory 
or administrative law such as an ordinance or resolution after its enactment.  In some 
jurisdictions, the law can take effect until promulgation has occurred. 
 
After a new law is approved, it is announced to the public through the publication of the 
text of the law in a government periodical and/or on official websites.  As it relates to 
federal laws of extraordinary public importance the President of the United States of 
America may make an announcement through a national broadcast.  Local laws are 
typically announced in local newspapers and published in bulletins or compendia of 
municipal regulations. 
 
Ordinance No. ________ is the official document of promulgation for the City of Olympia’s 
Comprehensive Emergency Management Plan.  Ordinance No. ________ can be found in 
Appendix 6: Ordinances and Resolutions of the Comprehensive Emergency Management 
Plan.
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EXECUTIVE SUMMARY 

EXECUTIVE SUMMARY 
City government is charged by law to establish and maintain a program for disaster 
prevention, mitigation, preparedness, response, and recovery.  The Emergency 
Management Division was established in the Olympia Fire Department to plan for and 
coordinate response to emergencies or disasters.  All City personnel, services, and facilities 
are a part of the emergency management organization as required by the nature and scope 
of the incident. 

The Comprehensive Emergency Management Plan was developed to define the policies and 
procedures necessary for carrying out an efficient, effective, and responsive program of 
emergency management that ensures the preservation of lives, protection of property, and 
the execution of special measures. 

The duties of each City department, and various supporting agencies, are specified in the 
plan.  Internal procedures are developed that define how those duties will be carried out 
under the overall coordination of the Emergency Management Division. 

The plan also defines how the City of Olympia will coordinate with adjacent jurisdictions 
and with Thurston County; and specifies coordination protocols with state and federal 
disaster relief and recovery resources if needed. 

For planning and organization purposes, the responsibilities have been categorized into 
Emergency Support Functions consistent with those of the Washington State 
Comprehensive Emergency Management Plan and the National Response Framework.  
Each Emergency support function has been assigned to a City department to ensure 
coordination of planning and preparedness. 

The universally recognized Incident Command System is the coordination and resource 
management method used for coordination of emergency and disaster response and 
recovery in accordance with the plan. 

The primary direction and control point for emergencies and disasters impacting the City 
of Olympia is the Emergency Operations Center located at the Fire Department 
Headquarters Station, 100 Eastside Street N. E. Olympia, WA.  Alternate Emergency 
Operations sites are identified in the plan. 

Operational zones that coincide with City of Olympia Fire service areas have been 
established to assist with coordination of response to multiple priorities.  A Field Incident 
Command Post has been identified at a City of Olympia Fire station in each zone to serve as 
the coordination point for that area.  The operational zone concept facilitates 
communication with neighborhood groups in a wide spread emergency. 

This plan consists of a Basic Plan, which defines the overall disaster prevention, mitigation, 
preparedness, response, and recovery program for the City of Olympia, fifteen Emergency 
Support Functions that provide the details necessary to carry out that program, and several 
Appendixes and Annexes.   

The plan includes provisions for periodic review and revision, and for the ongoing training, 
drills and exercises necessary to assure that the plan can be implemented in a time of 
emergency. 
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WHAT IS A COMPREHENSIVE EMERGENCY 
MANAGEMENT PLAN?  

WHAT IS A COMPREHENSIVE EMERGENCY  
MANAGEMENT PLAN? 

A Comprehensive Emergency Management Plan (CEMP) is a written basic plan with 
elements that address all natural and man-made emergencies and disasters that a federal, 
state or local government is vulnerable.  An effective and efficient CEMP approaches these 
emergencies and disasters from an all hazards perspective, meaning rather than 
developing a separate plan for each threat the focus is placed on addressing the potential 
impacts of any given threat.  For example, a potential impact could be a power outage.  The 
outage may be cause by any number of hazards including a storm, an earthquake, an 
accident, etc.  All hazards planning argues that regardless of the cause similar processes 
will be taken to restore power, therefore time and resources should not be wasted on 
trying to develop a plan for every possible scenario.  Instead the focus should be placed on 
developing a general command structure and identifying critical infrastructure within the 
city that if compromised or destroyed could have significant impacts on life safety, 
property, the economy, etc. 

The City of Olympia’s Comprehensive Emergency Management Plan specifies the purpose, 
organization, responsibilities, and role of City of Olympia in the prevention of, mitigation of, 
preparation for, response to, and recovery from emergencies and disasters as well as the 
facilities, agencies, and officials involved in each of these phases of emergency 
management.  
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A BRIEF HISTORY: 
EMERGENCY MANAGEMENT IN THE CITY OF OLYMPIA  

A BRIEF HISTORY:  
EMERGENCY MANAGEMENT IN THE CITY OF OLYMPIA 

The City of Olympia began providing recognized Emergency Management Services in 1980 
and in 1982 an Emergency Management Plan was developed in collaboration with the City 
of Tumwater.  Olympia Fire Chief Rambo and Tumwater Fire Chief Ridgeway authored this 
initial plan. 

In 1995 the collaboration with the City of Tumwater concluded and consultant Bob 
Hamblin was brought on to develop a new Comprehensive Emergency Management Plan 
for the City of Olympia.  In 2000, Bob Hamblin partnered with the City’s Emergency 
Management Coordinator, Assistant Chief Wright, to conduct a comprehensive update to 
the 1995 Comprehensive Emergency Management Plan.    

Following the comprehensive update, Deputy Chief Wright continued to maintain and 
update the Comprehensive Emergency Management Plan from 2000 to 2014.  In early 2014 
Deputy Chief Wright compiled all applicable revisions and submitted them to the State 
Emergency Operations Center for review.  Feedback was provided suggesting major 
revisions and updates to format and content within the Plan. 

In August of 2014, Deputy Chief Wright brought on consultant, Patrick Knouff, to undertake 
the major revisions and updates suggested by the State Emergency Operations Center.  The 
revised plan was sent to the State Emergency Operations Center for review, minor edits 
were completed, and the plan was then presented to the Olympia City Council for adoption. 

After review by the Olympia City Council, the 2016 version of the City of Olympia’s 
Comprehensive Emergency Management Plan and the updated Hazard Identification and 
Vulnerability Analysis were circulated to essential personnel within the city. 

The Comprehensive Emergency Management Plan has been used consistently in part and in 
whole for incidents like the Y2K bug in December 1999/ January 2000 and in the aftermath 
of the terrorist attacks on September 11, 2001.  It was also used completely and extensively 
during several Proclamations of Emergency and Disaster locally, including major flooding 
in December 2007 and 2008, the Nisqually Earthquake in February 2001, and the severe 
winter storms of December 2006, January 2009, and January 2012. 
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 WHAT IS A BASIC PLAN? 

The Basic Plan provides an overview of a City of Olympia’s approach to emergency 
operations.  It details emergency response policies, describes the response organization, 
and assigns tasks.  Its primary intended audience consists of the Mayor, City Council, City 
Manager, and the Emergency Operations Center staff that represent the various 
departments of the City.  The Basic Plan provides a foundation for and guides development 
of the more operationally oriented support and incident annexes.  

BASIC PLAN 

I. INTRODUCTION 

A. Mission:  It is the responsibility of the government of the City of Olympia, 
with the assistance and support of its citizens, to take appropriate action to 
mitigate the effects of disasters.  The Comprehensive Emergency 
Management Plan defines the policies and procedures necessary for the 
preservation of lives, protection of property, and the execution of special 
measures needed to ensure effective and timely relief from a disaster. 

B. Purpose:  This plan is designed to guide city government behavior before, 
during, and after a disaster.  It develops and describes a comprehensive 
program that defines who does what, when, where, and how in order to 
mitigate, prepare for, respond to, and recover from the effects of natural, 
technological, and human-caused hazards.  

C. Scope:  The City of Olympia Comprehensive Emergency Management Plan 
encompasses all major incidents, emergencies, and disasters, which occur 
within city limits, and those situations, which may involve other adjacent 
jurisdictions and require activation of special procedures for coordination of 
shared resources.  The policies and procedures prescribed here, and the 
concept of operation established for disaster response and recovery, will 
apply to all hazards, regardless of the nature and scope. 

D. Document Organization:  This plan is organized consistently with the 
National Response Framework.   

1. Basic Plan:  The core document in the Comprehensive Emergency 
Management Plan with appendices.    

2. Emergency Support Functions: group resources and capabilities into 
functional areas that are most frequently needed in an incident 
response, e.g. Transportation, Firefighting, Search and Rescue, etc.   

3. Support Annexes: describe essential supporting aspects that are 
common to all incidents, e.g. Recovery Planning or Volunteer and 
Donations Management.  



COMPREHENSIVE EMERGENCY  

MANAGEMENT PLAN  

 
JANUARY 2016 

 
BASIC PLAN 

PAGE 2 OF 28 

4. Incident Annexes: address the unique aspects of how the city 
responds to broad incident categories, e.g. Terrorism, Mass 
Evacuation, etc.   

5. The National Response Framework also includes Partner Guides, 
which are ready references describing key roles and actions for local, 
tribal, state, federal, and private-sector response partners.  This local 
plan does not include Partner Guides.  

E. Policies: 

1. The Comprehensive Emergency Management Plan and Supporting 
Plans and Procedures:  

a) Details of how this plan will be implemented at all levels of City 
government are included in the Standard Operating 
Procedures developed by each City department.   

2. Delegation of Emergency Management Responsibilities: The Chief of 
the Fire Department has been designated as the Director of 
Emergency Management by the City Manager in accordance with 
municipal code 2.24 Department of Emergency Management.  The 
Chief of the Fire Department has delegated the responsibilities of the 
Director of Emergency Management to the Deputy Chief of the Fire 
Department.  The Deputy Chief of the Fire Department acts as the 
Emergency Management Coordinator during normal operations and 
the Emergency Operations Center Manager/Incident Commander 
when the Emergency Operations Center (EOC) is activated.     

3. Nondiscrimination: No services will be denied on the basis of race, 
color, national origin, religion, sex, sexual orientation, age, socio-
economic position, or disability.  No special treatment will be 
extended to any persons or group over and above what normally 
would be expected in the way of City services under emergency 
conditions. 

4. Requirement for Review and Revision: A schedule will be established 
by the Emergency Management Coordinator for the periodic review of 
the plan, as well as the supporting Operations Plan, and appropriate 
exercises will be conducted to ensure that all elements of the plan 
remain current.  Segments of the plan may be reviewed on an annual 
basis, and updated as needed. 

5. Training: Training in the implementation of the plan will be 
conducted at all levels to ensure that the city can effectively respond 
to an emergency when necessary. 
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a) The Emergency Management Coordinator is responsible for 
coordination of disaster preparedness and response training, 
and for coordination of the development of plans and 
procedures within each department to ensure that all roles can 
be performed as intended. 

b) A comprehensive training program will be conducted to ensure 
skill development and awareness of roles and responsibilities 
for City elected officials, incident management staff, 
department heads and key personnel, operational personnel, 
business leaders, and others with emergency response and 
recovery roles. 

c) Provisions may be made for accelerated and expedient training 
to correct any deficits during a disaster should time and 
circumstances permit. 

6. City Employees:  It is anticipated that Employees will not be able to 
function efficiently or effectively if the status of their household is 
unknown or in doubt.  Therefore, City employees are excused from all 
disaster response activities until they can confirm the health and 
safety of their immediate family.   

7. Suspension of Day-to-Day Activities: Day-to-day functions that do not 
contribute directly to the disaster operation may be completely or 
partially suspended for the duration of the public emergency.  The 
efforts that would normally be required for those functions will be 
redirected to accomplish disaster management tasks and essential 
functions.  

8. Mutual Aid: Should local government resources prove to be 
inadequate during a disaster operation; requests will be made for 
assistance from other local jurisdictions and higher levels of 
government according to existing or emergency-negotiated mutual 
aid agreements and compacts.  Such assistance may take the form of 
equipment, supplies, personnel, or other capabilities.  All mutual aid 
agreements and compacts will be entered into by duly authorized 
officials and will be formalized in writing whenever possible.  
Thurston County will coordinate with and support other political 
jurisdictions within and outside Thurston County in emergency and 
disaster prevention, mitigation, preparedness, response and recovery 
efforts as resources allow.  
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9. Public Education: A program of public awareness is essential to the 
preparedness posture of the community.  Self-help can substantially 
reduce the burden on emergency response organizations in time of 
emergency.  Members of the community who are prepared to deal 
with the impacts of disaster for the first seventy-two hours or more 
will release emergency resources to deal with the more critical needs 
of disaster victims. 

a) The Fire Department: Emergency Management Division, in 
concert with the America Red Cross and other appropriate 
social service agencies, will coordinate a program of public 
education in disaster preparedness. 

b) Maximum use of neighborhood groups will be made in the 
effort to educate our citizens on how they can help themselves 
in times of major emergency. 

10. Distribution of the Comprehensive Emergency Management Plan:  

a) The City of Olympia Comprehensive Emergency Management 
Plan will be distributed to each Department Head, and a copy 
will be provided to the State EOC for review as required by law. 

b) Copies of the City Comprehensive Emergency Management 
Plan will be distributed to all departments and personnel with 
identified key roles.  The Emergency Management Coordinator 
shall keep a record of all holders of the plan and a system 
implemented for publishing and issuing changes or revisions 
to all plan holders will be established.  In addition, copies of 
this plan may be provided to libraries and other suitable 
repositories to allow for public access to community 
emergency policies, plans, and procedures.  An Electronic copy 
may also be made available through the City’s website. 

11. Continuity of Government: In the event that a City official charged 
with specific functions or duties becomes unable to perform, 
regardless of the cause, lines of succession must be established to 
ensure the continuity of emergency operations.  Policies and 
procedures will be adopted to ensure the timely designation of 
successors for all key personnel in order to assure continuity of 
leadership. 

a) Emergency Management Coordinator: In the absence of the 
Emergency Management Coordinator appointed by the 
Director of Emergency Management, the Chief of Police will 
assume those duties.  In the absence of the Chief of Police, the 
Director of Public Works will assume those duties. 
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b) City Department Heads:  Each City department head will 
establish procedures for succession of leadership within the 
department in the absence of the director.  The department 
heads will ensure that all designated successors are familiar 
with their emergency responsibilities according to this plan. 

c) Temporary Seat of Government: In the event that the primary 
meeting place of the City Council is not inhabitable because of 
an unforeseen emergency condition, the designated EOC is the 
official location of government.  When conditions warrant, 
relocation to a temporary seat of government in an adjacent 
city may be necessary.  Relocation of other City services may 
also be necessary when operations cannot be conducted at 
their primary location.  First and second alternate business 
locations should be determined, and procedures developed to 
provide for emergency relocation. 

d) Protection of Essential Records: Each department will identify 
and take the necessary steps to protect essential records. 

F. Authorities:  

1. Local: 

a) Olympia Municipal Code 2.24. 

b) Inter-local Cooperative Agreement for Emergency 
Management among Thurston County, Bucoda, Lacey, Olympia, 
Rainier, Tenino, Tumwater, Yelm and the Nisqually Indian 
Tribe.  

c) Ordinances and Resolutions can be found in Appendix 6: 
Ordinances and Resolutions. 

2. State: 

a) Chapter 38.52 Revised Code of Washington. 

b) Chapter 35.33 Revised Code of Washington.  

c) Chapter 43.43 Revised Code of Washington. 

d) Chapter 68.08 Revised Code of Washington. 

e) Washington Administrative Code 118.04. 

f) Washington Administrative Code 118.30. 

3. Federal: 

a) The Disaster Relief Act of 1974, Public Law 93-288 as 
amended. 
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b) The Superfund Amendments and Reauthorization Act of 1986, 
Public Law 99-499 as amended. 

c) Emergency Planning and Community Right-to-know Act.  

d) Code of Federal Regulations Title 44.  

e) United States Code Title 42: Chapter 68.  

f) Federal Civil Defense Act of 1950, Public Law 81-920 as 
amended.  

g) Volunteer Protection Act of 1997, Public Law 105-19 as 
amended.  

h) Homeland Security Act of 2002, Public Law 107-296 as 
amended.  

i) Homeland Security Presidential Directive 5. 

j) Homeland Security Presidential Directive 8. 

k) National Response Framework. 

II. PLANNING ASSUMPTIONS AND CONSIDERATIONS  

A. Hazards and Disaster Conditions: The City of Olympia is exposed to a number 
of hazards with the potential to cause casualties, damage to, and disruption 
of the community.  Specifically, the city is vulnerable to civil disturbances, 
critical shortages, dam failure, drought, earthquakes, epidemics, flooding, 
hazardous material incidents, heat waves, landslides, storms, terrorism, 
tsunamis, volcanic activity, and wild/forest fires.  This list of hazards is not 
comprehensive but contains hazards that are most likely to directly or 
indirectly impact the City.     

1. Hazards can occur simultaneously or consecutively, such as a winter 
storm with flooding or an earthquake followed by an influenza 
epidemic.  The City can also suffer from hazards occurring elsewhere 
due to their effect on the supply of goods and services.  This may 
include critical shortages of electricity, petroleum products, natural 
gas and food.  

2. The City of Olympia Hazard Identification and Vulnerability Analysis, 
published separately, provides information on the potential hazards 
that may require coordinated response under some or all of the 
provisions of the plan.   

B. Emergency Management: Comprehensive emergency management includes 
activities to mitigate, plan/prepare for, respond to and recover from the 
effects of a disaster.  Implementation of this comprehensive emergency 
management plan will reduce disaster-related losses.  
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1. Initial response by City of Olympia government and cooperating 
agencies will be to take actions that have the greatest life-saving 
potential under the circumstances.  Employees from a variety of city 
departments and offices are trained to staff the EOC as needed. 

2. Some emergencies and disasters occur with sufficient advance notice, 
providing time to take preparatory actions.  Other emergencies will 
occur without notice.  If an emergency or disaster occurs with little or 
no advance warning, then it will take time to staff and activate the 
EOC.  

3. Mutual aid and interagency agreements are in place to provide 
resources not ordinarily available and a means to officially assist 
neighboring agencies.  In addition, partnerships for resource sharing 
with local businesses and other organizations may be pursued as 
appropriate.  When local resources are exhausted or overwhelmed, 
the City of Olympia may request additional resources through the 
State EOC.  In responding to a disaster, the city is prepared to 
implement the provisions of RCW 38.52.110 regarding utilization of 
public and private resources.  

4. Federal assistance will be available for disaster response and recovery 
operations under the provisions of the National Response Framework 
and Public Law 93- 288, when certain criteria are met.  

C. Provision of City Services: The city will endeavor to maintain essential 
services as soon as and as long as possible.  Conditions may be of such 
magnitude and severity that some or all city services may be lost.  The city 
will be unable to fulfill all emergency requests under these conditions.  

D. Citizen Responsibility: Emergency response assets and systems may be 
overwhelmed immediately following a disaster causing significant delays in 
service.  The major disaster elements of this plan are based on the premise 
that there may be a minimum of 5 days or more before outside help can be 
expected.  Consequently, families and businesses should develop their own 
disaster plans that are supplemented by the acquisition of essential supplies, 
in order to be self-sufficient for a minimum of 5 days.   

E. Limitations:  

1. Emergencies can be foreseen or unexpected, and in either 
circumstance they often retain levels of unpredictability that make 
emergency response difficult, complicated, and in some cases 
impossible.  Consequently, the CEMP does not guarantee a perfect 
response despite its all hazards approach.  Assets and personnel may 
become overwhelmed in an emergency, and the city can only attempt 
to respond based on the situation and resources available at the time.  
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2. If the city is not able to meet all emergency needs of its citizens under 
these extreme circumstances, then Emergency Management will 
prioritize the delivery of assistance based on the greatest need as 
apparent at the time. 

III. CONCEPT OF OPERATIONS 

A. General: 

1. The Emergency Management Coordinator is responsible for the 
organization, administration, and operation of the CEMP. 

2. The disaster functions of city personnel is provided in greater detail in 
the Roles and Responsibilities section, but will generally parallel 
normal day-to-day activities and responsibilities when possible. 

3. Overall direction, control and coordination will be established 
through the Olympia EOC.   

B. Emergency Management: There are four phases of emergency management 
that may occur simultaneously or independently depending on the nature 
and scope of the incident.  For example, recovery projects often include 
elements of prevention and mitigation like rebuilding structures using 
current building codes, and response often includes recovery measures like 
debris removal.  These phases are cyclical in nature, and lessons learned 
from an incident might be applied in preparedness efforts for future 
emergencies and major disasters.  

1. Prevention and Mitigation: Activities that identify risks and hazards to 
either substantially reduce or eliminate the impact of an incident 
usually through structural measures.  Prevention and mitigation 
activities often have a long-term or sustained effect.  In many cases, 
prevention and mitigation activities occur in the recovery stage of a 
major disaster.  Some examples of prevention and mitigation include: 
building codes that address risks such as fires, high winds, or 
earthquakes; zoning rules that restrict construction in floodplains; 
rebuilding damaged structures with more resilient materials; flood 
mapping to identify low lying areas and relocating homes and 
structures located in floodplains and flood prone areas; and dams and 
levees that help prevent flooding.  
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a) Hazard Mitigation Plan: A Hazard Mitigation Plan may be 
developed and implemented which should establish interim 
and long-term actions to eliminate potential hazards, or reduce 
the impacts of those hazards.  The Emergency Management 
Coordinator or a designee with assistance from the Director of 
the Department of Community Planning and Development or a 
designee are responsible for hazard mitigation planning and 
coordination. 

b) Pre-Incident Impact Analysis: A pre-incident impact analysis 
may be conducted, utilizing the hazard identification process, 
to establish goals and objectives for short term and long-term 
recovery.  The impact analysis for each identified hazard 
should include: 

1) Health and safety. 

2) Regulatory and contractual requirements. 

3) Environmental impact. 

4) Economic impact. 

5) Good will. 

2. Preparedness: Distinct from prevention and mitigation, rather than 
focusing on eliminating or reducing risks, the general focus of 
preparedness is to enhance the capacity to respond to an incident by 
taking steps to ensure personnel and entities are capable of 
responding to a wide range of potential incidents.  Preparedness 
activities may include: training; planning; procuring resources, such 
as food, water, and medication stockpiles; intelligence and 
surveillance activities to identify potential threats; and exercising to 
assure the adequacy of planning efforts and the use of after-action 
reports to improve emergency response plans.  

a) Preparedness activities specific to the City of Olympia include 
maintenance of this plan and supporting plans and procedures, 
as well as drills and exercises as a means of testing the plan.  In 
addition, inter-local agreements necessary for coordination 
with adjacent jurisdictions have been established, and an EOC 
for direction and control of emergency operations has been 
developed.  A public education program for distribution of 
disaster survival information has also been established. 

b) City departments will prepare by becoming familiar with the 
CEMP, developing internal procedures for disaster response 
and recovery, and participating actively in disaster 
preparedness training and exercises.  
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3. Response: Activities comprised of the immediate actions to save lives, 
protect property and the environment, and meet basic human needs.  
Response is activated and utilized incrementally as required by the 
nature and scope of the emergency.  Response involves the execution 
of emergency plans and related actions, and may include: evacuating 
victims; deployment of response teams, medical stockpiles, and other 
assets; and establishment of Incident Command operations.  

a) Upon notification of a hazardous incident impacting the City, 
the Emergency Management Coordinator or a designee will 
evaluate the situation and recommend activation of the 
appropriate portions of the CEMP. 

b) The EOC may be activated to coordinate the response of City 
resources. 

c) Damage assessment information will be collected through the 
EOC, and forwarded to the State EOC as needed. 

d) City resources will be activated as needed to respond to 
emergency needs. 

e) Operational Zones: Regional incidents may require dividing the 
city into operational areas in order to best coordinate response 
to multiple priorities.  These operational areas provide 
efficient coordination and communication with the citizens at 
risk. 

1) Coordination: A Field Incident Command Post has been 
identified and will be established at a fire station in each 
operational area.  That facility will serve as the central 
direction and control point for City response within the 
area, in cooperation with the EOC.  The EOC 
Manager/Incident Commander will determine if the 
operational zone system needs to be activated in 
response to an emergency. 

2) Neighborhood Communication:  Neighborhood groups 
will be advised of the operational area concept, and 
instructed to coordinate their needs at that location 
when Incident Command has activated Field Incident 
Command Posts. 
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f) City Personnel and Resource Marshaling Points: In the event of 
a breakdown in communications systems, disruption of 
transportation routes, or any other situation that might cause 
temporary disruption of the emergency management direction 
and control system, any City fire station, or the police 
substation, may serve as a Field Incident Command Post, 
staging area, communications center, or marshaling point for 
City employees and resources until coordination can be 
established at the primary EOC. 

g) Assigned Duty Station: All City personnel will be assigned a 
primary disaster duty station where they will be required, by 
department procedures, to report following a major 
emergency.  Wherever possible, the assigned duty station will 
be their normal place of business.  The EOC is not a primary 
duty station unless the employee is assigned to the EOC.  
Personnel who report their availability for duty will be 
assigned initial response duties for Shift A or be released for 
duty for Shift B. 

h) Automatic Response/Standing Orders:  Automatic response 
procedures will be observed by City personnel when 
communications systems are inoperable and employees 
become aware of an emergency by direct observation or 
through the community warning system.  All employees will 
report to their primary assigned duty station, or alternate 
assembly point as necessary. 

i) Personnel Identification and Accountability:  Procedures are 
established for the identification of all City personnel, and for 
the real time accountability of those personnel while engaged 
in incident related activities. 

4. Recovery: Activities intended to restore essential services and repair 
damages caused by the event.  Recovery activities may include: the 
reconstitution of government operations and services e.g., emergency 
services, public safety, and schools; housing and services for displaced 
families and individuals; and replenishment of stockpiles.  The 
emergency management organization is incrementally demobilized 
during this phase, with the long-term recovery activities integrated 
into the day-to-day functions of City government. 
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a) Recovery Activities specific to the City of Olympia include 
activation of the City of Olympia Recovery Group, 
establishment of ad hoc partnerships with other jurisdictions, 
federal and state agencies, and the private sector, to advise and 
assist in development of recovery plans, and coordination with 
the State EOC and the Federal Emergency Management Agency. 

C. Priorities: Emergency management priorities will be based on the prevailing 
situation and on-scene circumstances.  The following priorities have been 
established and are listed from greatest to least.  

1. Protect human life and public health.  

2. Protect public property and infrastructure.  

3. Protect the economy.  

4. Protect the environment.  

5. Provide reasonable assistance to individuals to protect private 
property consistent with constitutional requirements and city 
functions and funding. 

D. Warning: When there is a demonstrated need, particularly if timeliness is 
critical to protect life and property, the city may supplement existing 
warning systems.  Supplemental measures will depend on the nature of the 
hazard, the quality and quantity of information available, and resources 
available.  Supplemental measures will focus on enhancing or amplifying the 
warning being provided through existing sources.  For more information see 
ESF-2: Communications.   

E. Public Information: It is essential that accurate, timely and consistent 
information be disseminated to the public when the EOC is activated.  City 
departments and offices will coordinate the development and dissemination 
of all disaster-related public information through the EOC’s Public 
Information Officer.  For more information see ESF-15: External Affairs.  

F. Mutual Aid Agreements: When a dangerous situation exists that exceeds or 
threatens to exceed the city's ability to respond, the EOC will request 
assistance from neighboring jurisdictions through activation of inter-local 
and mutual aid agreements.  If disaster response requirements exceed or 
threaten to exceed these combined capabilities, or if the requested assistance 
is unavailable, then the EOC will request assistance from the State EOC.  The 
State EOC will coordinate assistance from the state and the federal 
government.  Assistance may be requested with or without a formal 
declaration of local emergency.  
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G. Federal Proclamation of Disaster or Emergency: As local incidents progress 
and it is clear that state capabilities will be exceeded, the Governor can 
request federal assistance, including assistance under the Disaster Relief Act 
of 1974, Public Law 93-288 as amended.  The Disaster Relief Act authorizes 
the President to provide financial and other assistance to state and local 
governments, certain private nonprofit organizations, businesses and 
disaster victims to support response, recovery, and mitigation efforts 
following Presidential emergency or major disaster proclamations.   

1. A major disaster proclamation could result from any natural or 
manmade event that the President determines warrants supplemental 
federal aid.  A federal emergency proclamation is more limited in 
scope and without the long-term federal recovery programs of a 
major disaster proclamation.  

2. When local conditions are such that a federal disaster proclamation 
may be appropriate, the Federal Emergency Management Agency 
(FEMA) will deploy a liaison to the State EOC to provide technical 
assistance including: 

a) Assist in coordinating initial regional and field activities.  

b) Assess the impact of the event, gauge immediate state needs, 
and make preliminary arrangements to set up operational field 
facilities.  

c) Coordinate federal support until a Joint Field Office (JFO) is 
established.  

d) Assist in establishing a Joint Information Center (JIC) to 
provide a central point for coordinating emergency public 
information activities. 

3. FEMA may deploy an Incident Management Assistance Team (IMAT).  
IMATs are interagency teams composed of subject-matter experts and 
incident management professionals.  IMAT teams make preliminary 
arrangements to set up federal field facilities and initiate 
establishment of the Joint Field Office (JFO).  

4. The JFO is the central coordination point among local, tribal, state, and 
federal governments, as well as private sector and nongovernmental 
entities that are providing recovery assistance.  Although the JFO uses 
an ICS structure, the JFO does not manage on-scene operations.  
Instead, the JFO focuses on providing support to on-scene efforts and 
conducting broader support to the disaster recovery that may extend 
beyond the incident site.  

H. Direction and Control: 
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1. Emergency Management:  Final responsibility for emergency 
management direction and control rests with the Olympia City 
Council.  A program of emergency management has been established 
to carry out that responsibility through the use of City personnel, 
services and facilities.  The Council assigns executive responsibility to 
the City Manager, and the Chief of the Fire Department has been 
designated as the Director of Emergency Management for carrying out 
the detailed implementation of the plan and program.  The Chief of the 
Fire Department has delegated these responsibilities to the Deputy 
Chief of the Fire Department.  The Deputy Chief of the Fire 
Department acts as the Emergency Management Coordinator during 
normal operations and the EOC Manager/Incident Commander when 
the EOC is activated. 

2. Incremental Activation: Upon the occurrence of an emergency 
incident requiring immediate coordinated action to preserve order or 
public health, activation of all or portions of this plan is appropriate.  
In order to provide for the rapid activation of special direction and 
control procedures, this plan can be implemented incrementally 
according to the nature and scope of the incident.  Response for levels 
of incident severity are: 

a) Level 1: Unusual occurrences, where interagency coordination 
is needed, but can probably be dealt with using existing City 
resources without outside help or mutual aid assistance.  They 
also must be short term in nature and limited in scope. 

1) Activation: May be activated by the Duty Supervisor of 
the Fire Department, Police Department, or the 
Department of Public Works. 

b) Level 2: Situations that are larger in scope and require the use 
of mutual aid resources or special procedures for dealing with 
the emergency.  This level of activation is appropriate for 
incidents involving more than one jurisdiction. 

1) Activation: May be activated by the Emergency 
Management Coordinator or the City Manager. 

c) Level 3: Broad scope emergencies with long-term impact, 
representing a significant threat to life and property. 

1) Activation:  Declaration of Emergency by City Council, 
authorizing and directing all City resources to be 
assigned to the emergency response and recovery 
effort. 
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3. Emergency Operations Center (EOC):  Overall direction, control and 
coordination of City response to an emergency, under the provisions 
of this plan, will be carried out at the City EOC located at the Olympia 
Fire Department, Headquarters Station - 100 Eastside Street, N. E., 
Olympia.  The Emergency Management Coordinator will be 
responsible for ensuring operational readiness of the EOC.  The EOC 
will provide the capability to receive and disseminate warnings and 
emergency public information to the general public, collect and 
analyze damage effects data, maintain contact with supporting EOC’s 
in the cities of Lacey and Tumwater, Thurston County, and the State of 
Washington, provide direction and control of local response and 
recovery resources, and continue self-sufficient operations for at least 
fourteen days. 

a) Space and Equipment: The EOC has adequate space to 
accommodate key City officials, department heads, support 
staff and others who are responsible for ensuring that essential 
services and functions continue under emergency conditions.  
The EOC has an emergency generator and a fourteen-day 
supply of fuel in place to support operations. 

b) Communications Capability: The EOC is equipped with the 
communications equipment necessary to effectively mobilize 
and coordinate City resources, and to communicate with 
Thurston County EOC and the State EOC.  EOC communications 
are supplemental to the communications provided by Thurston 
County Dispatch. 

c) Alternate Emergency Operations Center(s): In the event that 
the primary EOC becomes inoperable or inaccessible as a result 
of the incident, alternate EOCs will be established at one of the 
following locations: 

1) Public Works Maintenance Shop located at 1401 South 
Eastside Street. 

2) Olympia Fire Department Station 2 located at 330 
Kenyon Avenue North West. 

3) Olympia Fire Department Station 3 located at 2525 
22nd Avenue South East. 

4) Police Department substation located at 221 Perry 
Street North West. 

5) City Hall located at 

6) A location designated by the Emergency 
Manager/Incident Commander.   
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d) EOC Staffing: The Emergency Management Coordinator will 
staff the EOC during an emergency with sufficient personnel to 
perform the necessary duties according to the staffing plan.  
Each City department will provide the necessary personnel and 
facilities to support the coordination of emergency response 
and recovery.  Designated Department Heads may be assigned 
to functional units within the Incident Command System under 
the coordination of the EOC Manager/Incident Commander or 
Unified Command. 

e) Notification: The Emergency Management Coordinator will 
establish procedures to ensure that the proper notifications 
are made when the EOC is activated.  In addition, procedures 
will be established to notify all personnel who have emergency 
management duties.  Provisions should also be made for 
notification of non-emergency personnel.  When possible, EOC 
staff will be recalled via an employee call down procedure.  To 
avoid duplication and confusion, only those assigned to the 
EOC should report to the EOC when it is activated. 

4. Field Incident Command Post (ICP): If an incident occurs in a specific 
limited area within the city, a Field ICP may be established for on-
scene coordination of emergency response.  The EOC may be activated 
at minimum staffing to act as support to the site specific situation.  
The EOC Manager/Incident Commander, in such events, may be 
located at the CP rather than the EOC.  

5. Incident Command System (ICS): The standardized mechanism used 
to accomplish emergency management at the local level.  The 
foundational elements of ICS are Command, Operations, Planning, 
Logistics, and Finance and Administration.   

6. Command: Sets the incident objectives, strategies, and priorities and 
has overall responsibility for the incident.  The City of Olympia breaks 
from traditional ICS Command by having an EOC Manager/Incident 
Commander and Field incident Commanders.  The EOC 
Manager/Incident Commander or Unified Command commands EOC 
activities that support the Field Incident Commanders.  Field Incident 
Commanders perform the functions of the Operations Section and are 
not under the command of the EOC Manager/Incident Commander.  
Within the EOC the Operations Section Chief/ Field Operations Liaison 
and additional liaison staff for each activated Unit represent the 
Operations Section.  For more information see ESF-05: Emergency 
Management.    
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a) EOC Manager/Incident Commander: The Emergency 
Management Coordinator shall act as the EOC 
Manager/Incident Commander in the execution of these plans 
and procedures.  Where appropriate to the nature and scope of 
the emergency, designated personnel will be included in a 
Unified Command.  The authority of the EOC Manager/Incident 
Commander is limited to those powers specifically granted by 
statute or derived from this plan.  The final executive authority 
for Incident Command is held by the City Manager. 

7. Operations: Conducts operations to reach the incident objectives.  
Establishes tactics and directs all operational resources.  The lead 
agency is determined by the nature of the incident.  Operations may 
establish a Law Enforcement Unit, Fire Services Unit, Emergency 
Medical Services Unit, Public Works Unit, and Mass Care Unit.   

8. Planning: Supports the incident action planning process by tracking 
resources, collecting/analyzing information, and maintaining 
documentation.  The lead agency is determined by the nature of the 
incident.  Planning may establish a Situation Unit, Documentation 
Unit, and Damage Assessment Unit. 

9. Logistics: Arranges for resources and needed services to support 
achievement of the incident objectives.  The lead agency is determined 
by the nature of the incident.  Logistics may establish a Food Unit, 
Supply Unit, Facilities Unit, and Human Resources Unit.  

10. Finance and Administration: Monitors costs related to the incident.  
Provides accounting, procurement, time recording, and cost analyses.  
The lead agency is the Department of Administrative Services.  
Finance and Administration may establish a Procurement Unit, Cost 
Tracking Unit, Telecommunications unit, Information Services Unit, 
and Employee Welfare Unit.  

11. Designation of the EOC Manager/Incident Commander:  The 
Emergency Management Coordinator shall act as EOC 
Manager/Incident Commander for the purposes of executing these 
procedures.  The addition of certain department heads to the Unified 
Command shall be done when appropriate.  Designation of the EOC 
Manager/Incident Commander or unified command may be based on 
the following criteria: 

a) The specific or implied authority or responsibility as identified 
in this plan; or assignment by the City Manager on a case-by-
case basis. 

b) The recognized training and expertise of the official. 
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c) The largest commitment of resources, e.g. equipment, facilities, 
personnel; a service intensive incident e.g., law enforcement, 
fire, public works. 

12. Incident Action Plan (IAP): An Incident Action Plan is a necessary and 
organized process that addresses all functions of incident response 
and should be updated regularly to address ineffective, inefficient, or 
unsafe response actions.  The IAP establishes objectives and defines 
strategy.  Under Unified Command, the designated command officials 
jointly determine objectives, strategy, and priorities.  An IAP is 
developed for each operational period, which is typically 12 or 24 
hours.  The following basic steps make up the IAP process:  

a) The Operations and Planning Section Chiefs brief on situation 
and resource status. 

b) The Liaison Officer discusses safety issues. 

c) The EOC Manager/Incident Commander sets and confirms 
incident objectives that make up a broad strategy to mitigate 
or neutralize an incident. 

d) If the incident requires, the Operations Section Chief/Field 
Operations Liaison develops geographic control lines and 
division boundaries. 

e) The Operations Section Chief/Field Operations Liaison 
specifies tasks for each Operations Section Unit that supports 
incident objectives. 

f) The Operations and Planning Section Chiefs specify resources 
needs for the selected strategy and tactics. 

g) The Operations, Planning, and Logistics Section Chiefs specify 
facilities and reporting locations. 

h) The Logistics Section Chief develops resource orders. 

i) The Planning and Logistics Section Chiefs consider 
communications, medical, and transportation plans. 

j) The Finance and Administration Section Chief provides 
financial update. 

k) The Liaison Officer discusses interagency liaison issues. 

l) The Public Information Officer discusses information issues. 

m) The EOC Manager/Incident Commander finalizes, approves, 
and implements the IAP. 
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n) All Incident Command System personnel assess the 
effectiveness of the plan by gathering and analyzing 
information.  The next IAP meeting will make any necessary 
modifications and updates to strategy and tactics. 

13. Staff: The EOC Manager/Incident Commander based on the 
requirements of the incident activates the ICS staff.  Staffing 
assignments should be made on the basis of qualifications for the 
duties assigned, independent of rank or affiliation.  Staff assignments 
may include: 

a) Deputy Incident Commander: Provides shift coverage for the 
EOC Manager/Incident Commander and may be designated to 
prepare for an expedient transition from the response phase to 
the recovery phase. 

b) Public Information Officer:  Coordinates incident related media 
relations and information dissemination.  

c) Liaison Officer: Provides for inter-agency and inter-
jurisdictional coordination. 

d) Operations Section Chief/Field Operations Liaison:  
Coordinates operations directly applicable to the primary 
mission.  

e) Planning Section Chief: Collects, evaluates and displays 
information needed to understand the current situation, 
predicts probable course of events, and prepares alternative 
strategies. 

f) Logistics Section Chief: Provides facilities, services, and 
material support for the incident.  

g) Finance and Administration Section Chief: Coordinates all 
financial and cost analysis aspects of the incident.  

14. Coordination with Other Jurisdictions: 

a) Coordination with Thurston County will be through the 
Thurston County Department of Emergency Management at 
the county EOC. 

b) Coordination with the City of Tumwater and the City of Lacey 
will be through their identified EOCs. 

c) Coordination with the State Emergency Operations Center. 

IV. ROLES AND RESPONSIBILITIES 
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A. City of Olympia: All personnel, services, and facilities of the City of Olympia 
become part of the Incident Command System as needed in times of 
community crisis.  As much as practical, the day-to-day organization of City 
departments will be maintained for disaster operations, unless otherwise 
detailed by this plan.  The city’s Incident Command System Structure can be 
seen in Appendix 4: Incident Command System Structure.  

1. The Mayor: During a community emergency, the Mayor will 
coordinate the activities of the City Council to ensure full support of 
the response and recovery activities. 

2. City Council: The legislative body of the City establishes and maintains 
an organization for emergency management in accordance with the 
provisions of Chapter 38.52 Revised Code of Washington; and ensures 
that the necessary policies and procedures are in place to carry out an 
effective disaster prevention, mitigation, preparedness, response, and 
recovery program for the City of Olympia. 

3. The Emergency Management Committee: Consists of the City 
Manager, supported by as many of the department heads, their 
designees, or other City personnel as the City Manager feels are 
necessary to ensure effective representation from the departments 
with emergency response and recovery assignments.  The purpose of 
the Emergency Management Committee is to provide guidance and 
support in the development and maintenance of a comprehensive 
program of emergency management. 

4. Disaster Recovery Group: Similar to the Emergency Management 
Committee, the Disaster Recovery group consists of the City Manager, 
supported by as many of the department heads, their designees, or 
other City personnel as the City Manager feels are necessary to ensure 
effective recovery.  The Disaster Recovery Group will be convened as 
soon as designated members are released from emergency response 
duties to assume active coordination of disaster recovery.  Recovery 
directed activities might overlap emergency response activities 
provided that the immediate needs of the community are being met.  
Recovery activities include: 

a) Organize and staff the recovery effort. 

b) Coordinate the recovery of vital records and the restoration of 
records keeping capabilities. 

c) Coordinate recovery resource procurement. 

d) Coordinate public information as it relates to the recovery 
effort. 

e) Coordinate emergency debris and waste removal. 
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f) Coordinate restoration and salvage. 

g) Act as the point of contact with the Federal Emergency 
Management Agency to ensure maximum benefits from 
disaster programs for individuals and public entities.  

5. City Manager: Responsible for the overall direction and control of the 
Emergency Management program.  In an emergency as needed, the 
City Manager will provide a liaison to the City Council, a necessity for 
ensuring full support and concurrence with the response and 
recovery effort. 

6. Department Heads: The head of each City department is responsible 
for the following: 

a) Appointing a liaison and alternates to work with the Fire 
Department: Emergency Management Division in the 
development and maintenance of this plan. 

b) Establishing and maintaining department policies and 
procedures necessary for the coordination of department 
resources required for the carrying out of their emergency 
assignments. 

c) If assigned a primary role, develop and maintain Standard 
Operating Procedures that define how that role will be 
implemented. 

d) Make key staff available for disaster training and assignment. 

e) Establish policies and procedures for assessing and reporting 
damage to facilities and injury to personnel to the EOC. 

f) Establishing policies and procedures for identification and 
preservation of essential records to facilitate the re-
establishment of operations during and following a disaster. 

g) Designating a primary and alternate location from which to 
establish direction and control of department activities during 
a disaster. 

h) Establish policies and procedures for organizational chain-of-
command and succession of authority during a disaster.  
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7. Emergency Management Coordinator: Develop and maintain the City 
of Olympia Comprehensive Emergency Management Plan under the 
guidance provided by the City Manager; and advise the City Manager 
on matters regarding the disaster prevention, mitigation, 
preparedness, response, and the recovery posture of the city.  The 
Emergency Management Coordinator is a member of the Fire 
Department: Emergency Management division, which is established 
under the provisions of Municipal Code 2.24 for the purpose of 
meeting the requirements of Chapter 38.52 Revised Code of 
Washington.  In addition to the previously mentioned responsibilities 
the Emergency Management Coordinator will: 

a) Coordinate the necessary training, drills and exercises needed 
to ensure effective implementation of plans and procedures 
under crisis conditions.   

b) In times of emergency, execute the appropriate elements of the 
plan, and assume direction and control.   

c) Establish and maintain a primary and alternate EOC, for the 
purpose of centralized coordinated direction and control of 
City response.   

d) Coordinate emergency management planning with the cities 
and towns of Thurston County as well as Thurston County 
through the Thurston County Emergency Management Council. 

e) Activate the EOC depending upon the nature and scope of the 
incident.  The EOC will: 

1) Collect, record, analyze, display and distribute 
information. 

2) Disseminate public information and warning regarding 
emergency impacts on the city. 

3) Coordinate city emergency activities with public 
utilities, volunteer and civic organizations, and the 
public. 

4) Ensure optimum use of resources.  

5) In regional disasters coordinate response and recovery 
efforts with adjacent jurisdictions and agencies through 
existing plans and procedures, under the supervision 
and guidance of the Thurston County Division of 
Emergency Management. 
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8. The City Communications Manager: In the Incident Command System 
the City Communications Manger acts as the Public Information 
Officer and must develop an emergency public information capability 
to be activated in the event of an emergency.   

a) The Public Information Officer with the Communications Team 
will be the central point of coordination and dissemination of 
all news releases and other information released to the public 
regarding the city response to the emergency.   

b) The City Communications Manager will support the Mayor, 
City Council, City Manager, and department directors in their 
public information and public confidence roles.  For more 
information see ESF-15: External Affairs. 

9. Fire Chief: Assign qualified senior Fire Department personnel to the 
Operations Section in the EOC, and assume coordination of all incident 
related fire and emergency medical service activities.  For more 
information see ESF-4: Firefighting and ESF-8: Public Health and 
Medical Services.  

10. Police Chief: Assign qualified senior Police Department personnel to 
the Operations Section in the EOC, and assume coordination of all 
incident related law enforcement activities.  For more information see 
ESF-13: Public Safety and Security. 

11. City Attorney: Act as legal advisor to the City Council, the City 
Manager, and the emergency management organization. 

12. Director of the Department of Community Planning and Development:  
Responsible for the coordination of all disaster analysis and incident 
data collection.  Qualified Department of Community Planning and 
Development personnel may be assigned to the Planning Section in 
the EOC, and will assume coordination of the plans and incident 
information elements as needed, including Damage Assessment.  The 
Department of Community Planning and Development may be the 
lead agency during the recovery period.  For more information see 
ESF-05: Emergency Management and ESF-14: Long Term Community 
Recovery. 

13. Director of the Department of Administrative Services: Responsible 
for establishing fiscal control of the disaster response and recovery 
effort as specified in the plan.  Qualified personnel will be assigned to 
the Finance and Administration Section in the EOC. 
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14. Director of the Department of Public Works: Responsible for 
coordination of all public works, engineering and utilities activities 
during an emergency.  Qualified personnel may be assigned to the 
Operations Section in the EOC to assume coordination of the 
appropriate functional units.  Specific Public Works personnel may 
also be assigned to the Logistics Section as needed.  For more 
information see ESF-1: Transportation, ESF-3: Public Works and 
Engineering, and ESF-7: Logistics, Management, and Resource 
Support.    

15. Director of the Parks, Arts, and Recreation: Responsible for the 
coordination of the early stages of emergency mass care until 
activation of American Red Cross capabilities.  Qualified Parks, Arts, 
and Recreation personnel may be assigned to the Logistics Section in 
the EOC to ensure coordination of resources.  Some department 
resources may be assigned to the Public Works Department.  For 
more information see ESF-6: Mass Care, Emergency Assistance, 
Housing, and Human Services. 

16. Director of the Human Resources Section: Responsible for 
coordination of City employee welfare and assistance and the 
establishment of a volunteer management system.  Qualified 
personnel may be assigned to the Finance and Administration Section 
in the EOC to assume coordination of assigned activities.  Volunteers 
will be coordinated through the Logistics Section. 

17. Olympia School District 111: 

a) Provides facilities for mass feeding and shelter by agreement 
with the American Red Cross. 

b) Assigns liaison to the EOC to provide coordination of school 
district needs. 

18. InterCity Transit: Provides available busses to the incident. 

B. Thurston County: The necessary agreements, plans, and procedures have 
been established to create a mutual aid relationship between the City of 
Olympia and Thurston County.  The following assistance can be expected 
from each participating organizations. 

1. Thurston County Medic One: Administrative support of Advanced Life 
Support services and supplies to city EMS response.  The Emergency 
Medical Services Unit at the EOC will coordinate Thurston County 
Medic One within the city as needed. 
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2. Thurston County Department of Emergency Management: Thurston 
County Emergency Management is the primary point of contact for all 
county preparedness, response, and recovery, and has been 
established under the provisions of RCW 38.52.  Thurston County 
Department of Emergency Management will:  

a) Coordinate acquisition of county mutual aid resources in 
support of emergency response and recovery in the city. 

b) Activate the county EOC as a central direction and control 
point for all county activities related to the incident. 

c) Forward a Declaration of Disaster or Emergency when 
executed to the State EOC. 

3. Thurston County Assessor: Provides maps, file information, and 
damage assessment information to the Damage Assessment Unit upon 
request.  This should be coordinated through Thurston County 
Emergency Management. 

4. Thurston County Coroner: Responsible for all activities relating to the 
removal, transportation, identification and disposition of human 
remains.  The Thurston County Coroner coordinates with the Police 
Department for handling human remains in the city. 

5. Intercity Transit: Provide transportation resources in support of 
emergency response activities.  Intercity Transit coordinates through 
the Thurston County Department of Emergency Management. 

C. State and Federal: 

1. State of Washington: 

a) The State EOC has the responsibility for coordination of 
disaster related activities of state agencies in cooperation with 
federal agencies and local governments. 

b) Other agencies may assist state and local governments in the 
response and recovery process. 

2. The United States of America:  The Federal Emergency Management 
Agency is responsible for coordination of federal response and 
recovery. 

D. Supporting Organizations:  In addition to the City of Olympia and Thurston 
County there are several organizations that have active roles and 
responsibilities within Emergency Management.  The following assistance 
can be expected from each participating organizations 

1. American Red Cross (ARC): 
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a) Identify, establish and operate public relocation and shelter 
Facilities according to local and national American Red Cross 
disaster plans. 

b) Establish and operate public mass feeding facilities. 

c) Coordinate with the Damage Assessment Unit in the collection 
of damage information regarding private dwellings. 

d) Provide individual disaster relief where appropriate according 
to ARC procedures.  Provide a point of contact for ARC relief 
benefits at the Disaster Assistance Center when established 
after the incident. 

e) Provide liaison to the City EOC. 

f) Coordinate all activates through the Thurston County 
Department of Emergency Management. 

2. Crisis Clinic Resource Network: Respond to the humanitarian and 
personal needs of disaster victims by referring them to appropriate 
agencies, organizations or individuals.  

3. Puget Sound Energy: Provide power and natural gas shortage and 
distribution advice, shortage impact predictions, and service 
restoration.  Maintain communications with the EOC.  

4. Washington Information Network 2-1-1: Respond to the humanitarian 
and personal needs of disaster victims by referring them to 
appropriate agencies, organizations or individuals.  

5. Private Agencies:  Many other private agencies and organizations 
have agreed to assume emergency roles and to coordinate their 
activities within the city in support of City operations during a 
disaster.  Memorandums of understanding or other appropriate 
agreements should be used to guide how those private agencies relate 
to the city emergency management system.  

V. PLAN MAINTENANCE 

A. Review:  There are two potential causes for a review to occur. 
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1. Cyclic: This plan shall be reviewed on a four-year cycle commencing 
one year from its effective date.  The cycle may be adjusted to comply 
with future guidance from the State EOC.  The Emergency 
Management Coordinator will disseminate a schedule that ensures 
review of the basic plan and all ESFs during the cycle.  The Fire 
Department: Emergency Management Division will coordinate the 
initial review of the basic plan and applicable ESFs.  The Fire 
Department: Emergency Management Division and coordinating 
agency representatives will brief the City Manager on their reviews 
and on proposed changes.  

2. Post Activation: The basic plan and applicable ESFs will be reviewed 
after EOC activations.  Lessons learned will be recommended for 
incorporation.  Review following EOC activation will satisfy cyclic 
review as delineated above if cyclic review is scheduled to occur 
within the twenty-four month period following the EOC activation.  

B. Revision: Generally, revisions to this plan will be submitted to the City 
Manager for approval.  However, revisions which clarify existing portions of 
the plan, that reflect changes in state or federal requirements, or that adjust 
responsibilities to better reflect organizational capabilities or structure may 
be made if the revisions cannot be construed as establishing or changing city 
policy, and the City Manager is advised of any changes prior to their 
implementation.  

1. Emergency Support Functions can be subject to frequent and 
significant change in response to new procedures, policies or 
technologies, lessons learned, and to accommodate new organizations 
or organizational structures.  Accordingly, they may be revised by the 
functional lead agency or agencies, with the concurrence of applicable 
support agencies, if they are consistent with the basic plan and 
neither change nor establish policy. 

C. Reports: The Emergency Management Coordinator will report to the City 
Manager within six months following the end of each review cycle.  The 
report will include a review of how the plan has performed, a summary of 
revisions, and any recommendations for change requiring approval.  

D. Training: Within one year from the effective date of this plan, the Emergency 
Management Coordinator will develop and implement a training program for 
city staff that creates and maintains both a heightened awareness of the 
contents of this plan and enhances their preparedness to conduct disaster 
management activities.  
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E. Exercises: This plan or portions of this plan will be exercised annually to 
provide controlled practical experience to those individuals who have 
disaster response and recovery responsibilities, and to assess any 
weaknesses in the plan.  As a minimum, the exercise schedule and type will 
comply with state and federal requirements.  When appropriate, exercise 
credit will be requested for the city's activities during an actual disaster.  
When granted, this exercise credit will satisfy the annual requirement to 
exercise the plan.
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WHAT IS AN APPENDIX? 
An appendix is a form of an addendum to a primary document.  It contains additional 

information that provides further explanation for or insights into key elements within the 

document.  Rather than interrupt the flow of the primary document this information is 

placed in an appendix following the document allowing it to be referenced quickly if 

necessary or ignored if not applicable to the reader’s interests or purposes.  An appendix is 

usually brief, only a page or too, and may be a simple diagram enlarged to improve 

readability or a form or record that supports the document and its use.   
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APPENDIX 1: ACRONYMS AND DEFINITIONS 

Activated/Activation: The status of a “system” resource mobilized in response, or in 
anticipation of a response, to an incident requiring direction and control at a 
capacity larger than field incident command.  

All-Hazards: Describing an incident, natural or manmade, that warrants action to protect 
life, property, environment, and public health or safety, and to minimize disruptions 
of government, social, or economic activities.  

ARC: The American Red Cross. 

Awareness: The continual process of collecting, analyzing, and disseminating intelligence, 
information, and knowledge to allow organizations and individuals to anticipate 
requirements and to react effectively.  

CAP: Civil Air Patrol. 

CBRNE: Chemical, Biological, Radiological, Nuclear and Explosives. 

CEMNET: Community Emergency Management Network. 

CEMP: Comprehensive Emergency Management Plan. 

Command: The function in the Incident Command System responsible for overall direction 
and control of the incident. 

Critical Infrastructure: Assets, systems, and networks, whether physical or virtual, so 
vital that the incapacitation or destruction of such assets, systems, or networks 
would have a debilitating impact on security, economic security, public health or 
safety, or any combination of those matters.  

Cyber: Pertaining to computers and their support systems, such as servers, routers, and 
switches that support critical infrastructure.  

CP&D: Community Planning and Development. 

Declaration of Emergency, local: An indication that extreme measures may be necessary 
to preserve life and property; a resolution made by the City Council; activates 
certain emergency powers. 

Declaration of Disaster, local: An indication to the Governor of the State of Washington 
that local resources have or may soon be exhausted, and that special assistance is 
required to meet the needs of the emergency; a resolution made by the City Council; 
necessary prior to direct assistance from the state. 

Demobilization: The orderly, safe, and efficient return of an incident resource to its 
original location and status.  

Disaster Welfare Information: A system for disaster victim registration coordinated by 
the American Red Cross. 

DOE: Department of Ecology. 
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DWI: Disaster Welfare Information. 

EAS: Emergency Alert System. 

Emergency Management: Organized analysis, planning, decision-making, and assignment 
of available resources to mitigate, prepare for, respond to, and recover from the 
effects of any hazard.  

Emergency Medical Services: A national network of services coordinated to provide aid 
and medical assistance from primary response to definitive care; involves personnel 
trained in rescue, stabilization, transportation, and advanced treatment of traumatic 
or medical emergencies.  

Emergency Support Function: A grouping of government and certain private sector 
capabilities into an organizational structure to provide the support, resources, 
program implementation, and services that are most likely to be needed to save 
lives, protect property and the environment, restore essential services and critical 
infrastructure, and help victims and communities return to normal, when feasible, 
following domestic incidents.  The ESFs serve as the primary operational-level 
mechanism to provide assistance to State, local, and tribal governments or to 
Federal departments and agencies conducting missions of primary Federal 
responsibility.  

Emergency Worker Compensation: Liability coverage for certain volunteer emergency 
workers under the provisions of the Revised Code of Washington, Chapter 38.52. 

EMS: Emergency Medical Services. 

EOC: Emergency Operations Center. 

Emergency Operations Center: The physical location at which the coordination of 
information and resources to support domestic incident management activities 
normally takes place.  An EOC may be a temporary facility or may be located in a 
more central or permanently established facility, perhaps at a higher level of 
organization within a jurisdiction.  EOCs may be organized by major functional 
disciplines (e.g., fire, law enforcement, and medical services), by jurisdiction (e.g., 
Federal, State, regional, county, city, tribe), or some combination thereof.  

ESF: Emergency Support Function.  

Evacuation: Organized, phased, and supervised withdrawal, dispersal, or removal of 
civilians from dangerous or potentially dangerous areas, and their reception and 
care in safe areas.  

Event: A significant event or designated special event requiring security, such as 
inaugurals, State of the Union addresses, the Olympics, and international summit 
conferences.  

FAD: Foreign Animal Disease. 

FEMA: Federal Emergency Management Agency.  
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FHWA: Federal Highway Administration. 

Finance/ Administration Section: Section in the Incident Command System responsible 
for coordination of fiscal control measures, cost tracking, and procurement 
management. 

Ham: Amateur Radio, a licensed citizen radio system. 

Hazard: Something that is potentially dangerous or harmful, often the root cause of an 
unwanted outcome.  

Hazard Mitigation: Any action taken to reduce exposure to, probability of, or potential 
loss from hazards.  Measures may include zoning and building codes, floodplain 
buyouts, and analysis of hazard-related data to determine where it is safe to build or 
locate temporary facilities.  

Hazardous Material: A substance or material, including a hazardous 
substance, pollutants, and contaminants which have been determined by the 
Secretary of Transportation to be capable of posing an unreasonable risk to health, 
safety, and property when transported in commerce, and which has been so 
designated  

HAZMAT: Hazardous Materials. 

ICP: Incident Command Post. 

ICS: Incident Command System. 

Incident: An occurrence or event, natural or human-caused, which requires an emergency 
response to protect life or property.  Incidents can, for example, include major 
disasters, emergencies, terrorist attacks, terrorist threats, wild land and urban fires, 
floods, hazardous materials spills, nuclear accidents, aircraft accidents, earthquakes, 
hurricanes, tornadoes, tropical storms, war-related disasters, public health and 
medical emergencies, and other occurrences requiring an emergency response.  

Incident Action Plan: An oral or written plan containing general objectives reflecting the 
overall strategy for managing an incident.  It may include the identification of 
operational resources and assignments.  It may also include attachments that 
provide direction and important information for management of the incident during 
one or more operational periods.  

Incident Command Post: The field location at which the primary tactical-level, on-scene 
incident command functions are performed.  

Incident Command System: Nationally recognized emergency management method for 
the coordination of multiple resources in a complex incident.  Adaptable to single 
jurisdiction/single agency; single jurisdiction/multiple agency; multiple 
jurisdiction/multiple agencies.  Consists of 5 primary components: Command, 
Operations, Planning, Logistics, and Finance/Administration. 

JIC: Joint Information Center. 
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Joint Information Center: A facility established to coordinate all incident related public 
information activities on-scene.  It is the central point of contact for all news media 
at the scene of the incident.  Public information officials from participating federal, 
State, local, and tribal agencies and nongovernmental entities also may co-locate at 
the JIC.  

Jurisdiction: A range or sphere of authority.  Public agencies have jurisdiction at an 
incident related to their legal responsibilities and authority for incident mitigation.  
Jurisdictional authority at an incident can be political or geographical (e.g., city, 
county, State, or Federal boundary lines) or functional (e.g., law enforcement, public 
health).  

LEPC: Local Emergency Planning Committee. 

Local Emergency Planning Committee: A committee that represents local governments, 
emergency response officials, environmental and citizen groups, industry and other 
interested parties in each of the 40 emergency planning districts in Washington 
state that was established by the State Emergency Response Commission to 
coordinate hazardous material issues and carry out the mandate of the Emergency 
Planning and Community Right-to-Know Act of 1986.  

Logistics Section: Section in Incident Command System responsible for the acquisition and 
tracking of personnel, supplies, equipment, transportation resources, facilities, etc.   

LOTT: Lacey, Olympia, Tumwater and Thurston County. 

MARSEC: Maritime Security 

Mitigation: The activities designed to reduce or eliminate risks to persons or property or 
to lessen the actual or potential effects or consequences of an incident.  Mitigation 
measures may be implemented prior to, during, or after an incident.  Mitigation 
measures are often identified by lessons learned from prior incidents.  Mitigation 
involves ongoing actions to reduce exposure to, probability of, or potential loss from 
hazards.  Measures may include zoning and building codes, floodplain buyouts, and 
analysis of hazard-related data to determine where it is safe to build or locate 
temporary facilities.  Mitigation can include efforts to educate governments, 
businesses, and the public on measures they can take to reduce loss and injury.  

Mobilization: The process and procedures used by Federal, State, local, and tribal 
organizations for activating, assembling, and transporting all resources that have 
been requested to respond to or support an incident. 

MRSC: Municipal Research and Service Center.  

Mutual Aid Agreement: Written agreement between agencies and/or jurisdictions that 
they will assist one another on request, by furnishing personnel, equipment, and/or 
expertise in a specified manner.  
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National Incident Management System: A system that provides a consistent, nationwide 
approach for Federal, State, local, and tribal governments; the private sector; and 
nongovernmental organizations to work effectively and efficiently together to 
prepare for, respond to, and recover from domestic incidents, regardless of cause, 
size, or complexity.  To provide for interoperability and compatibility between 
Federal, State, local, and tribal capabilities, NIMS includes a core set of concepts, 
principles, and terminology.  They are identified as the ICS; multi-agency 
coordination systems; training; identification and management of resources 
(including systems for classifying types of resources); qualification and certification; 
and the collection, tracking, and reporting of incident information and incident 
resources.  

NAWAS: National Warning System. 

NGO: Non-governmental Organization. 

NIMS: National Incident Management System. 

Non-governmental Organization: An entity with an association that is based on interests 
of its members, individuals, or institutions and that is not created by a government, 
but may work cooperatively with government.  Such organizations serve a public 
purpose, not a private benefit.  Examples of NGOs include faith-based charity 
organizations and the American Red Cross.  

OFD: Olympia Fire Department. 

OPD: Olympia Police Department. 

Operations Section: Section of the Incident Command System responsible for 
coordination of emergency resources involved in the direct response to the incident 
including fire, emergency medical services, police, public works, mass care, etc. 

PIO: Public Information Officer. 

Planning Section: Section of the Incident Command System responsible for operational 
planning, information management, documentation, etc. 

Preparedness: The range of deliberate, critical tasks and activities necessary to build, 
sustain, and improve the operational capability to prevent, protect against, respond 
to, and recover from domestic incidents.  Preparedness is a continuous process.  
Preparedness involves efforts at all levels of government and between government 
and private sector and nongovernmental organizations to identify threats, 
determine vulnerabilities, and identify required resources.  
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Prevention: The activities designed to reduce or eliminate risks to persons or property or 
to lessen the actual or potential effects or consequences of an incident.  Prevention 
measures may be implemented prior to, during, or after an incident.  Prevention 
measures are often identified by lessons learned from prior incidents.  Prevention 
involves ongoing actions to reduce exposure to, probability of, or potential loss from 
hazards.  Measures may include zoning and building codes, floodplain buyouts, and 
analysis of hazard-related data to determine where it is safe to build or locate 
temporary facilities.  Prevention can include efforts to educate governments, 
businesses, and the public on measures they can take to reduce loss and injury.  

Proclamation of Disaster, Presidential: Activates certain federal assistance under the 
provisions of Public Law 93-288 the Robert T. Stafford Disaster Relief Act; made by 
the President; requested by the Governor. 

Recovery: The development, coordination, and execution of service and site restoration 
plans; the reconstitution of government operations and services; individual, private 
sector, nongovernmental, and public-assistance programs to provide housing and to 
promote restoration; long-term care and treatment of affected persons; additional 
measures for social, political, environmental, and economic restoration; evaluation 
of the incident to identify lessons learned; post-incident reporting; and development 
of initiatives to mitigate the effects of future incidents.  

Response: Personnel and major items of equipment, supplies, and facilities available or 
potentially available for assignment to incident operations and for which status is 
maintained.  Resources are described by kind and type and may be used in 
operational support or supervisory capacities at an incident or at an EOC.  

RCW: Revised Code of Washington. 

RTF: Recovery Task Force. 

Sit-Rep: Situation Report. 

SAR: Search and Rescue. 

SORT: Special Operations and Rescue Team.  

TCOMM: Thurston County 9-1-1. 

Urban SAR: Search for and recovery of persons trapped in collapsed structures, confined 
spaces and debris. 

VRC: Volunteer Resource Center. 

WSP: Washington State Patrol.
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APPENDIX 2: EMERGENCY SUPPORT FUNCTIONS 
AND EMERGENCY OPERATIONS CENTER SECTIONS 

Purpose:  This Appendix provides a quick reference table that highlights the Emergency 
Support Functions located within the City of Olympia’s Comprehensive Emergency 
Management Plan and the corresponding Emergency Operations Center assigned sections 
under the Incident Command System structure.  This document is for reference only, and it 
does not modify or supersede the CEMP.  
 

Emergency Support Function 
Emergency Operations 
Center Section 

ESF-01: Transportation Logistics 
ESF-02: Communications, Information Systems, and Warning PIO 
ESF-03: Public Works and Engineering Operations 
ESF-04: Firefighting Operations 
ESF-05: Emergency Management Planning 
ESF-06: Mass Care, Emergency Assistance, Housing and 

Human Services 
Logistics 

ESF-07: Logistics, Management, and Resource Support Logistics 
ESF-08: Public Health and Medical Services Operations 
ESF-09: Search and Rescue Operations 
ESF-10: Oil and Hazardous Materials Response Operations 
ESF-11: Agricultural and Natural Resources Logistics 
ESF-12: Energy Operations 
ESF-13: Public Safety and Security Operations 
ESF-14: Long Term Community Recovery Planning 
ESF-15: External Affairs Finance & Administration 
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APPENDIX 3: EMERGENCY SUPPORT FUNCTIONS 
AND ASSIGNED AGENCIES 

Purpose:  This Appendix provides a quick reference table that highlights the Emergency 
Support Functions located within the City of Olympia’s Comprehensive Emergency 
Management Plan and the corresponding primary and support agencies assigned to each 
function.  This document is for reference only, and it does not modify or supersede the 
CEMP.  

 
EMERGENCY SUPPORT 

FUNCTION 
PRIMARY AGENCY SUPPORT AGENCIES 

ESF-1: TRANSPORTATION 
DEPARTMENT OF PUBLIC 

WORKS 

INTERCITY TRANSIT, THURSTON COUNTY 

SCHOOL DISTRICTS, & THURSTON COUNTY 

EMERGENCY MANAGEMENT 

ESF-2: COMMUNICATIONS 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION & 

CITY COMMUNICATIONS 

MANAGER 

COMMUNICATIONS TEAM, TCOMM, POLICE 

DEPARTMENT, FIRE DEPARTMENT, PUBLIC 

WORKS, & PARKS, ARTS, AND RECREATION 

ESF-3: PUBLIC WORKS 

AND ENGINEERING 
DEPARTMENT OF PUBLIC 

WORKS 

DEPARTMENT OF PARKS, ARTS, AND 

RECREATION, COMMUNITY PLANNING AND 

DEVELOPMENT, PUGET SOUND ENERGY, 
CENTURY LINK COMMUNICATIONS, & 

OTHER NON-CITY UTILITY PROVIDERS 

ESF-4: FIREFIGHTING FIRE DEPARTMENT 
THURSTON COUNTY FIRE DISTRICTS AND 

DEPARTMENTS 

ESF-5: EMERGENCY 

MANAGEMENT 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION 

ALL CITY DEPARTMENTS AND THURSTON 

COUNTY EMERGENCY MANAGEMENT 

 ESF-6: MASS 

CARE, EMERGENCY 

ASSISTANCE, HOUSING, 
AND HUMAN SERVICES 

DEPARTMENT OF PARKS, 
ARTS, AND RECREATION 

AMERICAN RED CROSS & SALVATION ARMY 

 ESF-7: LOGISTICS, 
MANAGEMENT, AND 

RESOURCE SUPPORT 

DEPARTMENT OF PUBLIC 

WORKS 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION & DEPARTMENT OF 

PARKS, ARTS, AND RECREATION 

ESF-8: PUBLIC HEALTH 

AND MEDICAL SERVICES 
FIRE DEPARTMENT 

PROVIDENCE ST. PETER HOSPITAL, CAPITAL 

MEDICAL CENTER, THURSTON COUNTY 

MEDIC ONE, THURSTON COUNTY 

DEPARTMENT OF PUBLIC HEALTH, & 

THURSTON COUNTY CORONER 
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ESF-9: SEARCH AND 

RESCUE 
POLICE DEPARTMENT 

THURSTON COUNTY SHERIFF’S 

DEPARTMENT, THURSTON COUNTY 

EMERGENCY MANAGEMENT, FIRE 

DEPARTMENT, & DEPARTMENT OF PUBLIC 

WORKS 

ESF-10: OIL AND 

HAZARDOUS MATERIALS 

RESPONSE 

WASHINGTON STATE 

PATROL 

FIRE DEPARTMENT, MUTUAL AID FIRE 

DEPARTMENTS AND DISTRICTS, POLICE 

DEPARTMENT, & WASHINGTON STATE 

DEPARTMENT OF ECOLOGY 

ESF-11: AGRICULTURE 

AND NATURAL RESOURCES 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION  

AMERICAN RED CROSS, SALVATION ARMY, 
THURSTON COUNTY FOOD BANK, & PUBLIC 

HEALTH  

ESF-12: ENERGY  
DEPARTMENT OF PUBLIC 

WORKS 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION, EMERGENCY 

MANAGEMENT COMMITTEE, & PUGET 

SOUND ENERGY 

ESF-13: PUBLIC SAFETY 

AND SECURITY 
POLICE DEPARTMENT 

THURSTON COUNTY SHERIFF’S 

DEPARTMENT, LACEY POLICE DEPARTMENT, 
TUMWATER POLICE DEPARTMENT, 
&WASHINGTON STATE PATROL  

ESF-14: LONG TERM 

COMMUNITY RECOVERY 
DISASTER RECOVERY 

GROUP  
ALL CITY DEPARTMENTS 

ESF-15: EXTERNAL 

AFFAIRS 
EXECUTIVE DEPARTMENT: 
CITY MANAGER 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION 
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APPENDIX 4: INCIDENT COMMAND SYSTEM STRUCTURE 
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APPENDIX 5: DISTRIBUTION 

COPY NO. RECIPIENT DATE ISSUED 

1   

2   

3   

4   

5   

6   

7   
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11   

12   
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18   

19   
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APPENDIX 6: ORDINANCES AND RESOLUTIONS 

PURPOSE:  This Appendix provides a single location for all city ordinances and resolutions 
that are relevant to the Comprehensive Emergency Management Plan to be stored.  A copy 
of each applicable ordinance or resolution has been included as well as a couple blank 
example resolutions. 
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APPENDIX 7: CEMP RELATIONSHIP TO REGIONAL 
EMERGENCY PLANS AND PROCEDURES 
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APPENDIX 8: EMERGENCY RESPONSE CONTACTS 

Purpose:  This appendix provides a single location for regional emergency response 
contact information. 
 

City of Lacey Emergency Coordination Center (ECC) 
Contact Phone Number 
ECC Direct line 360-491-5600, or 360-491-5663 
Public Works 360-923-5512 
Public Works Director:  

Scott Egger 
360-438-2649 or 360-915-3989 (cell) 

Public Works Operations Manager:  
Brad Burdick 

360-438-2692 or 360-239-3001 (cell) 

Police 360-923-5509 
Police Commander:  

Joe Upton 
360-413-4351 or 360-239-2320 (cell) 

Emergency Medical Services 360-923-5513 
Schools 360-923-5510 
Emergency Service Coordinator:  

Tom Palmateer 
360-491-2416 or 360-918-6909 (cell) 

Emergency Service Coordinator: 
Bracy Dileonardo 

360-456-7786 or 360-480-1381 (cell) 

 
City of Tumwater Emergency Coordination Center 
Contact Phone Number 
Police at the ECC 360-252-5441 x801 
Public Works at the ECC 360-252-5443 x803 
Fire at the ECC 360-252-5442 x802 
PIO at the ECC 360-252-5474 x374 
Emergency Services Director: 

Scott LaVielle 
206-291-6344 (cell) 

Emergency Operations Manager: 
Jim McGarva 

360-239-3585 (cell) 

Public Works Director: 
Steve Craig 

360-507-7635 (cell) 

Police Chief: 
John Stines 

360-239-3182 (cell) 

 
Thurston County 
Contact Phone Number Email 
Primary (360) 867-2800 emwebmaster@co.thurston.wa.us 
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State Emergency Operations Center 
Contact Phone Number 
Main Switch Board 800-562-6108, or (253) 512-7000 
Public Information Officers (Activations Only) 800-688-8955 
Search and Rescue 888-849-2727 
Emergency Operations Center (Activations Only) 800-854-5406, or (253) 912-4900 
24-hour State Alert & Warning Center 800-258-5990 

 
American Red Cross 
Contact Phone Number 
Primary (360) 507-0021 
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APPENDIX 9: PRIORITY LIFELINE ROUTES 

Purpose:  This appendix provides three maps of the City of Olympia and highlights the 
priority lifeline routes that must be kept open and accessible at all times but especially 
during emergencies.  The first map is of the entire city while the second and third map are 
zoomed into the west and east sides of the City.  Each route is essential to first responder 
travel patterns and if they become impassible have the potential to delay or prevent 
lifesaving activities. 

City of Olympia: Full 

   
 

 

 

 

 

 

 

Sources: Esri, HERE, DeLorme, USGS, Intermap, increment P Corp., NRCAN, Esri

Japan, METI, Esri China (Hong Kong), Esri (Thailand), MapmyIndia, ©
OpenStreetMap contributors, and the GIS User Community
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City of Olympia: West 

 

Sources: Esri, HERE, DeLorme, USGS, Intermap, increment P Corp., NRCAN, Esri

Japan, METI, Esri China (Hong Kong), Esri (Thailand), MapmyIndia, ©
OpenStreetMap contributors, and the GIS User Community
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City of Olympia: East 

 
 

Sources: Esri, HERE, DeLorme, USGS, Intermap, increment P Corp., NRCAN, Esri

Japan, METI, Esri China (Hong Kong), Esri (Thailand), MapmyIndia, ©
OpenStreetMap contributors, and the GIS User Community
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WHAT IS AN EMERGENCY SUPPORT FUNCTION? 
An Emergency Support Function or ESF is the grouping of governmental and certain 

private sector capabilities into an organizational structure to provide support, resources, 

program implementation, and services that are most likely needed to save lives, protect 

property and the environment, restore essential services and critical infrastructure, and 

help victims and communities return to normal following disruptive disasters or incidents.  

There are fifteen federally recognized ESFs but individual governments may choose to add 

additional ESFs depending on the unique resources and demands of the region. 

I. ESF-01: TRANSPORTATION 

II. ESF-02: COMMUNICATIONS 

III. ESF-03: PUBLIC WORKS AND ENGINEERING  

IV. ESF-04: FIREFIGHTING 

V. ESF-05: EMERGENCY MANAGEMENT 

VI. ESF-06: MASS CARE, EMERGENCY ASSISTANCE, HOUSING, AND HUMAN SERVICES 

VII. ESF-07: LOGISTICS, MANAGEMENT, AND RESOURCE SUPPORT  

VIII. ESF-08: PUBLIC HEALTH AND MEDICAL SERVICES 

IX. ESF-09: SEARCH AND RESCUE 

X. ESF-10: OIL AND HAZARDOUS MATERIALS RESPONSE 

XI. ESF-11: AGRICULTURAL AND NATURAL RESOURCES 

XII. ESF-12: ENERGY 

XIII. ESF-13: PUBLIC SAFETY AND SECURITY 

XIV. ESF-14: LONG TERM COMMUNITY RECOVERY 

XV. ESF-15: EXTERNAL AFFAIRS
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EMERGENCY SUPPORT FUNCTIONS AND ASSIGNED AGENCIES 

EMERGENCY SUPPORT 

FUNCTION 
PRIMARY AGENCY SUPPORT AGENCIES 

ESF-1: TRANSPORTATION 
DEPARTMENT OF PUBLIC 

WORKS 

INTERCITY TRANSIT, THURSTON COUNTY 

SCHOOL DISTRICTS, & THURSTON COUNTY 

EMERGENCY MANAGEMENT 

ESF-2: COMMUNICATIONS 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION 

AND CITY 

COMMUNICATIONS 

MANAGER 

COMMUNICATIONS TEAM, TCOMM, POLICE 

DEPARTMENT, FIRE DEPARTMENT, PUBLIC 

WORKS, & PARKS, ARTS, AND RECREATION 

ESF-3: PUBLIC WORKS 

AND ENGINEERING 
DEPARTMENT OF PUBLIC 

WORKS 

DEPARTMENT OF PARKS, ARTS, AND 

RECREATION, COMMUNITY PLANNING AND 

DEVELOPMENT, PUGET SOUND ENERGY, 
CENTURY LINK COMMUNICATIONS, & 

OTHER NON-CITY UTILITY PROVIDERS 

ESF-4: FIREFIGHTING FIRE DEPARTMENT 
THURSTON COUNTY FIRE DISTRICTS AND 

DEPARTMENTS 

ESF-5: EMERGENCY 

MANAGEMENT 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION 

ALL CITY DEPARTMENTS AND THURSTON 

COUNTY EMERGENCY MANAGEMENT 

 ESF-6: MASS 

CARE, EMERGENCY 

ASSISTANCE, HOUSING, 
AND HUMAN SERVICES 

DEPARTMENT OF PARKS, 
ARTS, AND RECREATION 

AMERICAN RED CROSS & SALVATION ARMY 

 ESF-7: LOGISTICS, 
MANAGEMENT, AND 

RESOURCE SUPPORT 

DEPARTMENT OF PUBLIC 

WORKS 
 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION & DEPARTMENT OF 

PARKS, ARTS, AND RECREATION 

ESF-8: PUBLIC HEALTH 

AND MEDICAL SERVICES 
FIRE DEPARTMENT 

PROVIDENCE ST. PETER HOSPITAL, CAPITAL 

MEDICAL CENTER, THURSTON COUNTY 

MEDIC ONE, THURSTON COUNTY 

DEPARTMENT OF PUBLIC HEALTH, & 

THURSTON COUNTY CORONER 

ESF-9: SEARCH AND 

RESCUE 
POLICE DEPARTMENT 

THURSTON COUNTY SHERIFF’S 

DEPARTMENT, THURSTON COUNTY 

EMERGENCY MANAGEMENT, FIRE 

DEPARTMENT, & DEPARTMENT OF PUBLIC 

WORKS 
 
 



COMPREHENSIVE EMERGENCY  

MANAGEMENT PLAN  
 

 

 
JANUARY 2016 

 
EMERGENCY SUPPORT FUNCTIONS 

PAGE 2 OF 2 

ESF-10: OIL AND 

HAZARDOUS MATERIALS 

RESPONSE 

WASHINGTON STATE 

PATROL 

FIRE DEPARTMENT, MUTUAL AID FIRE 

DEPARTMENTS AND DISTRICTS, POLICE 

DEPARTMENT, & WASHINGTON STATE 

DEPARTMENT OF ECOLOGY 

ESF-11: AGRICULTURE 

AND NATURAL RESOURCES 

FIRE DEPARTMENT: 
EMERGENCY 

MANAGEMENT DIVISION  

AMERICAN RED CROSS, SALVATION ARMY, 
THURSTON COUNTY FOOD BANK, & PUBLIC 

HEALTH  

ESF-12: ENERGY  
DEPARTMENT OF PUBLIC 

WORKS 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION, EMERGENCY 

MANAGEMENT COMMITTEE, & PUGET 

SOUND ENERGY 

ESF-13: PUBLIC SAFETY 

AND SECURITY 
POLICE DEPARTMENT 

THURSTON COUNTY SHERIFF’S 

DEPARTMENT, LACEY POLICE DEPARTMENT, 
TUMWATER POLICE DEPARTMENT, 
&WASHINGTON STATE PATROL  

ESF-14: LONG TERM 

COMMUNITY RECOVERY 
DISASTER RECOVERY 

GROUP  
ALL CITY DEPARTMENTS 

ESF-15: EXTERNAL 

AFFAIRS 
EXECUTIVE DEPARTMENT: 
CITY MANAGER 

FIRE DEPARTMENT: EMERGENCY 

MANAGEMENT DIVISION 
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 ESF-01: TRANSPORTATION 
PRIMARY AGENCY  

Department of Public Works 

SUPPORT AGENCIES  
Washington State Department of Transportation, Intercity Transit, Thurston County 
School Districts, and Thurston County Emergency Management 

I. INTRODUCTION 

A. Purpose:  To describe the methods for coordination of transportation 
resources during a disaster.   

B. Scope:  Transportation and evacuation emergency activities including the 
evacuation of people from their homes, schools, and places of business.  Also 
includes all types of transportation resources. 

II. POLICIES 

A. Intercity Transit, and access to busses, will be coordinated directly through 
the agency or Thurston County Emergency Management. 

B. In accordance with RCW 38.52.110, in responding to a disaster, the City 
Council is directed to utilize the services, equipment, supplies, and facilities 
of existing departments and offices, and all other municipal corporations 
organized under the laws of the State of Washington.  The officers and 
personnel of all such departments, offices, and agencies are directed to 
cooperate upon request, notwithstanding any other provisions of law. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Disruption of transportation 
routes, damage to transportation resources, the need for movement of large 
numbers of persons, distribution of essential goods, and the evacuation of 
endangered segments of the population require procedures for coordination 
of transportation efforts. 

B. Planning Assumptions: 

1. All City owned vehicles, not otherwise involved in emergency 
response, are available for use.  The Transportation Coordinator in the 
Public Works Unit of the EOC will manage use of available vehicles. 

2. Because Intercity Transit is a “shared” multi-jurisdiction 
transportation resource, this plan recognizes Thurston County 
Emergency Management as the appropriate coordinator of Intercity 
Transit activities in support of ESF-01. 
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IV. CONCEPT OF OPERATIONS 

A. General: 

1. A qualified designee from the Department of Public Works may serve 
as Transportation Coordinator if requested. 

2. When transportation resources are obtained, every attempt will be 
made to obtain drivers that are familiar with those vehicles. 

B. Organization:  A Transportation sub-Unit within the Public Works Unit will 
be established in large-scale events when necessary to ensure the effective 
use of all available transportation resources during an emergency. 

C. Procedures: 

1. Evacuation/Shelter-in-Place: 

a) Recommendation for evacuation and/or shelter-in-place, and 
the determination of suitable evacuation boundaries will be 
implemented by the City Council, the Chief of Police, or the Fire 
Chief when necessary.  

b) The Public Information Officer and public media will 
coordinate on the dissemination of information and 
instructions for evacuation and/or shelter-in-place. 

c) Evacuations that have multi-jurisdictional impact will be 
coordinated with the Thurston County EOC to ensure 
consistent instructions to the public. 

d) Evacuation/shelter-in-place warning and instructions may be 
accomplished by door-to-door methods utilizing local 
emergency agencies. 

e) Population protection methods may include “shelter-in-place” 
depending upon circumstances. 

f) Conditions in the evacuation area may prevent effective 
warning and movement of all persons.  Evacuation activities 
may be prioritized by the EOC in the interest of the greater 
good.  

g) Agency Responsibilities for Evacuation/Shelter-in-Place:  

1) Fire Department: Emergency Management Division:  

(a) Recommend evacuation/shelter-in-place where 
appropriate.  

(b) Monitor evacuation activities. 
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(c) Coordinate with the Public Information Officer 
regarding evacuation routes, conditions and 
other essential information. 

(d) Establish an Evacuation sub-Unit if necessary. 

2) Police Department: 

(a) Crowd and traffic control operations. 

(b) Identify and establish evacuation routes. 

(c) Assist in the removal of stalled vehicles and 
equipment from evacuation routes. 

(d) Assist the EOC in identifying critical evacuation 
problems. 

(e) Assist in dissemination of evacuation/shelter-in-
place instructions to the population. 

3) Department of Public Works: 

(a) Assist in traffic control operations by providing 
signs and barricades. 

(b) Provide assistance with keeping evacuation 
routes clear of stalled vehicles and equipment. 

(c) Provide for debris clearance or other 
maintenance services necessary to keep 
evacuation routes open.  For more information 
on debris clearance refer to ESF-03: Public 
Works and Engineering. 

4) Fire Department: 

(a) Determine the need for evacuation or shelter-in-
place and suitable evacuation boundaries if 
appropriate to the circumstances. 

(b) Assist in the dissemination of 
evacuation/shelter-in-place instructions to the 
public. 

D. Prevention and Mitigation: 

1. Ensure deployed personnel are briefed on the known hazards and 
incident assignments. 
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2. Provide information about hazards that may influence siting of 
facilities and deployment of resources. 

E. Preparedness: 

1. Develop and maintain department All Hazards Plans, procedures, and 
checklists in support of the City CEMP.  

2. Coordinate and maintain a method of identifying available 
transportation resources.  

F. Response: 

1. Staff the City EOC for coordinating transportation related activities.  

2. Coordinate the mobilization of personnel and equipment.  

G. Recovery: 

1. Coordinate the reconstruction and repairs of the City transportation 
system, including the designation of alternate modal routes in 
coordination with public and private agencies.  

2. Conduct damage assessment of the City’s transportation system and 
facilities.  

V. RESPONSIBILITIES 

A. Primary Agency: 

1. Department of Public Works: 

a) Coordinate all transportation resources in support of the 
incident. 

b) Coordinate with Thurston County Emergency Management in 
the case of an incident with multi-jurisdictional impact. 

c) Make maximum use of public and private transportation 
resource providers. 

d) Staff the Transportation sub-Unit within the Public Works Unit 
in the Operations Section as needed. 

e) Assign transportation resources. 

f) Arrange for emergency fuel and service. 

g) Keep records of incident related transportation expenses. 

h) Request additional transportation from the Thurston County 
EOC if local emergency transportation capabilities are 
exceeded. 
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B. Support Agencies: 

1. Washington State Department of Transportation: Provide support 
when state highways are impacted by the incident. 

2. Intercity Transit: 

a) Upon request send a representative to the city EOC to assist the 
Transportation Coordinator. 

b) Provide available public transportation resources in support of 
emergency operations. 

3. Thurston County School Districts:  Coordinate with the 
Transportation sub-Unit for the provision of District transportation 
assets. 

4. Thurston County Emergency Management:  Coordinate transportation 
with other local emergency management programs through the 
Emergency Management Council. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Public Works All Hazards Plan. 

B. Incident Annex 3: Mass Evacuation.  

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-02: COMMUNICATIONS 

JOINT PRIMARY AGENCIES 
Fire Department: Emergency Management Division and Public Information Officer 

SUPPORT AGENCIES 
Communications Team, Thurston County 9-1-1(TCOMM), Police Department, Fire 
Department, Public Works, and Parks, Arts, and Recreation 

I. INTRODUCTION 

A. Purpose:  Assign Emergency Public Information and Warning responsibilities 
to allow for the rapid dissemination of essential information to the 
population in times of emergency; and to establish a communications system 
for effective flow of information during an emergency.  

B. Scope:  The communication and warning assets of all City organizations 
including radio, voice, and data links, telephone and cellular systems, 
amateur radio, and the Emergency Alert System (EAS) and National Warning 
System (NAWAS). 

II. POLICIES 

A. The city relies on the warning capabilities of federal and state government, 
and the news media for dissemination of warning information.  Where there 
is a special need that is not being met by standard warning dissemination 
methods, the city may supplement those systems. 

B. Thurston County Division of Emergency Management is responsible for 
maintenance of the primary warning reception point for this region, a 
component of the National Warning System located at TCOMM. 

C. All relevant agencies will work in close cooperation with Thurston County 
Division of Emergency Management to ensure that warning and emergency 
public information impacting the city and county are consistent and 
coordinated.  

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Communications, Information 
Systems, and Warnings are an essential element in responding to an 
emergency.  Coordination of emergency action, determining the scope of the 
emergency, links to persons in need, dissemination of emergency 
information, warning the public of immediate peril, quelling rumors and 
misinformation, and managing community resources, requires the maximum 
use of all existing and supplemental communications resources.  

B. Planning Assumptions:  
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1. No amount of planning can result in complete coverage of the warning 
area.  The dissemination of emergency public information and 
warning depends on survival and operability of communications 
equipment and systems, the time of day, the speed of the onset of the 
threat, conditions within the hazard area, and interpretation of the 
information by a diverse population, with language and cultural 
differences, as well as many other unforeseen hindrances.   

IV. CONCEPT OF OPERATIONS 

A. General: 

1. Objectives of the public information process: 

a) To warn the public of disaster dangers, their effects, and 
proper countermeasures. 

b) To instruct the public on protective measures that can be taken 
during an emergency. 

c) To instruct the public on disaster assistance and recovery 
procedures. 

d) To control rumors. 

e) To inform the public on the nature, scope and anticipated 
courses of action relating to the emergency. 

2. Objectives of the communications coordination process: 

a) Identify all existing communications assets and capabilities. 

b) Plan for the best use of those resources under emergency 
conditions. 

c) Provide for augmenting existing communications with outside 
resources as needed. 

3. The National Warning System established and maintained by the 
Federal Emergency Management Agency, is the primary means of 
receiving and disseminating warning to state and local officials within 
Washington State.  The Washington State Division of Emergency 
Management operates the Washington State warning point 24 hours a 
day.  The Thurston County NAWAS receiving point is TCOMM.  
Information received via NAWAS that impacts the city is forwarded to 
the Fire Department on a 24-hour basis.  The Fire Department will 
then notify the Emergency Management Coordinator or a designee 
when appropriate. 
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4. Always attempt to use daily or standard communications systems 
before switching to back up communications systems.  Regardless of 
the incident it is impossible to predict whether a disaster will or will 
not disrupt standard communication systems.    

5. Emergency Alert System:  According to the Emergency Alert System 
(EAS) procedures for the Thurston-Mason Counties Operational Area, 
radio station KGY is the primary Common Program Control Station 
(CPCS-1) under the EAS.  Designated officials will activate the EAS 
through station KGY.  All other local participating stations will 
monitor and repeat official information according to their procedures.  
Details for the activation of the Emergency Alert System for the 
Thurston/Mason Counties area are published separately. 

6. Special Populations:  A capability, beyond the existing warning 
system, for individual dissemination of warnings to the hearing 
impaired, sight impaired and non-English speaking groups is under 
development.  In addition, Thurston County Emergency Management 
maintains a page on their website that provides useful preparedness 
links for non-English speaking groups and individuals with 
disabilities.  The City of Olympia Fire Department also maintains a 
useful links page on the City website. 

7. Special Locations:  There is presently no capability, beyond the 
existing warning system, to provide warnings to special locations such 
as schools, hospitals, nursing homes and places of public assembly. 

8. Communications Coordination:  Day-to-day operational 
communications systems are seldom sufficient to meet the increased 
communications needs created by a major community emergency.  
Communications coordination is necessary to provide for the best use 
of all public, private, and volunteer communications systems, and to 
ensure that all those systems are linked appropriately to the city EOC.  
To the extent possible, all departments will operate their 
communications according to their routine protocols.  Linkages to the 
EOC will be supplemental to standing communications protocols. 

9. Communications Coordinator:  The Emergency Management 
Coordinator will be responsible for establishing and maintaining an 
emergency communications capability in support of City operations.  
A Communications Coordinator may be designated for this purpose.  
Communications Coordinator duties may include: 

a) Maintaining equipment inventories. 

b) Maintaining current radio frequencies in use in the Olympia 
area. 
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c) Scheduling tests and exercises to ensure communications 
readiness. 

d) Identifying support communications resources, and establish 
agreements and procedures for their use in time of need. 

e) Assuming operational control of supporting communications 
systems, in cooperation with TCOMM and Thurston County 
Emergency Management, this includes allocation of 
communications resources. 

f) Coordinating the restoration of communications capabilities in 
the city following a disaster. 

10. Capabilities:  Communications equipment will be established at the 
EOC for the purpose of maintaining links with the necessary elements 
of the emergency response organization.  The EOC has direct radio 
communication to all fire, police, emergency medical services, and 
public works. 

11. Regional Communications:  Overall coordination of public safety 
communications services is the responsibility of TCOMM.  TCOMM is 
the 24-hour direction and control point for routine communications. 

12. Support Communications:  Provisions will be made for the use of 
auxiliary communications systems, including Amateur Radio, Citizens 
Band, and Business Band radio systems.  Amateur Radio resources 
will be coordinated with Thurston County Emergency Management. 

13. Telecommunications:  Emergency 9-1-1 access will remain the 
responsibility of TCOMM during an emergency.  The establishment of 
a telecommunications capability at the EOC will augment public 
access.  The Department of Administrative Services will coordinate 
the telecommunications needs of Emergency Management in a 
disaster, including cellular telephone use. 

14. Shelter Communications:  The American Red Cross (ARC) will 
determine the methods for communication between mass care 
shelters and the EOC.  Communications resources will be provided to 
the American Red Cross through Thurston County Emergency 
Management.  The Department of Parks, Arts, and Recreation may use 
their communication capabilities for emergency shelter 
communications until the ARC system is activated. 

15. Communication with the State EOC will be via the following systems: 

a) Telephone. 

b) Internet/email. 
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c) Radio Amateur Civil Emergency Services (RACES) statewide 
network. 

d) Emergency Radio System Comprehensive Emergency 
Management Network (CEMNET) via Thurston County 
Emergency Management. 

e) National Warning System Hotline (NAWAS) via Thurston 
County Emergency Management and/or TCOMM. 

f) Runner to the state EOC. 

B. Organization:   

1. The Fire Department will function as the 24-hour warning point for 
receipt of warning information impacting the city. 

2. A Communications Team may be established at the Olympia EOC to 
coordinate communications for city operations. 

C. Procedures: 

1. Warning:  The Warning System provides for immediate dissemination 
of warnings and alerts to key officials and the general public.  It 
consists of a combination of external sirens, key personnel 
notification, Emergency Alerting System (EAS) activation, and any 
other practical means of alerting the public to the presence of an 
immediate hazard to life and property. 

2. Primary Warning Point:  TCOMM is the primary receiving and 
reaction point for warning information.  All warning information 
received, which impacts the city will be forwarded to the Emergency 
Management Coordinator or designee at the earliest possible 
opportunity. 

3. Automatic Activation:  The warning system may be activated by 
TCOMM, without prior authorization from the Emergency 
Management Coordinator, if the TCOMM Duty Supervisor determines 
the timely and immediate dissemination of warnings is warranted by 
the nature of the threat.  Policies and procedures will be in place to 
define the parameters for automatic activation of the warning system. 

D. Prevention and Mitigation: 

1. Ensure deployed personnel are briefed on the incident assignments. 

2. Provide information about hazards that may influence siting of 
facilities and deployment of resources. 

E. Preparedness: 
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1. Draft procedures, train on and practice those procedures as discrete 
drills and tabletop exercises or as part of integrated emergency 
exercises.  Individual support agencies provide preparedness 
activities that vary with each agency.  

F. Response: 

1. Maintain concurrent 12-hour operational periods for staffing patterns 
and cyclic activities for information sharing.  

2. In coordination with City Council, policy decisions will facilitate the 
reestablishment of communication systems for essential government 
services.  

3. Share information with Command, General Staff, and the Situation 
Unit. 

4. Information needed may be obtained from documents produced by 
the Planning Section/Situation Unit and from the Logistics section.  
Details may also be captured from the other Units within the 
Operations Section.  

G. Recovery: 

1. The recovery process for communications is dispersed amongst the 
different agency needs and requirements.  The ESF-02: 
Communications will coordinate the diverse recovery process.  
Recovery information will be disseminated through standard city 
communication methods and the emergency tools identified. 

V. RESPONSIBILITIES 

A. Fire Department: Emergency Management Division: 

1. Develop EOC procedures for coordination of city communications 
resources in an emergency. 

2. Develop procedures for the 24-hour receipt and dissemination of 
warning and emergency public information. 

3. Develop and maintain notification lists and procedures for alerting 
key city personnel. 

4. Develop and maintain procedures for activation of warning systems. 

5. Coordinate warning plans with Thurston County Emergency 
Management. 

6. Coordinate all warning dissemination with Thurston County 
Emergency Management. 
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7. Determine which warnings are significant to the City of Olympia. 

8. Attempt to provide warning and emergency information to School 
Districts 

B. Public Information Officer (PIO): 

1. Establish and coordinate an emergency information capability.  The 
PIO will be the primary point of contact for the news media.  In times 
of emergency, the PIO will establish an Emergency Public Information 
capability and support the public information needs of the incident in 
cooperation with the Emergency Management Coordinator. 

2. Prepare and distribute public information releases to the public 
regarding disaster preparedness, response and recovery.  Assume 
coordination of news media covering the disaster impact in the city. 

3. Establish a Joint Information Center (JIC) as needed to coordinate 
emergency public information when multiple agencies are involved in 
the disaster response.  Establish close coordination with state, federal 
and private sector public information systems. 

4. Establish a rumor control and countermeasures capability. 

5. Provide for coordination with neighborhood groups. 

6. Obtain approval for all releases from the EOC Manager/Incident 
Commander. 

7. Monitor news media coverage of the incident. 

8. Coordinate the release of public information with Thurston County 
Department of Emergency Management where appropriate. 

9. Support the Mayor, Council, City manager and department directors in 
their public information and public confidence roles. 

C.  Support Agencies: 

1. TCOMM: 

a) Develop and maintain procedures for providing disaster 
information with the city EOC and Thurston County Emergency 
Management when appropriate. 

b) Assist with the dissemination of information and warnings as 
requested. 

2. Police Department:  Assist with the dissemination of warnings. 

3. Fire Department:   
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a) Receive warning information from diverse sources, and 
forward that information to the Emergency Management 
Coordinator. 

b) Assist with the dissemination of information and warnings.  

4. Department of Public Works:  Provide support communications 
through department communications resources.  

5. Recreation & Cultural Services: Provide support communications 
through department communications resources. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. None. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.  
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 ESF-03: PUBLIC WORKS 
 AND ENGINEERING 

PRIMARY AGENCY 
Department of Public Works 

SUPPORT AGENCIES 
Department of Parks, Arts, and Recreation, Community Planning and Development, 
Puget Sound Energy, Telecommunications Providers, and Other Non-City Utility 
Providers  

I. INTRODUCTION 

A. Purpose:  To ensure that emergency response efforts within public works are 
coordinated with franchise utilities and public power resources.  

B. Scope:  The coordination of all public works activities with the activities of 
private utility companies during an emergency.  Including the prioritization 
and restoration of essential services and the acquiring of outside engineering 
resources as needed to support local operations. 

II. POLICIES 

A. The Public Works Unit will be the lead agency for coordination of the 
effective utilization of resources in the restoration of essential utilities.  
Prioritization of restoration will be determined cooperatively amongst the 
responding agencies. 

B. The City of Olympia will provide public works services, including emergency 
debris clearance and demolition, to lands and facilities under City 
jurisdiction.  Public Works services of any kind may be offered on a case-by-
case basis to private property owners. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  A major emergency or 
disaster may cause extensive damage to property and infrastructure.  
Structures may be destroyed or weakened, homes and public buildings may 
need to be demolished to ensure safety, flooding and/or debris may make 
streets and highways impassable, public utilities may be damaged or fully 
inoperable, and bridges may need timely inspection, repair, and/or 
limitations and closures imposed. 

B. Planning Assumptions: 
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1. Debris clearance and emergency road repairs will be given top 
priority to support immediate lifesaving emergency response 
activities.  Access to disaster areas may be dependent upon re-
opening of routes. 

a) A Debris Management Emergency Response Plan is currently 
being developed by the Public Works Department. 

b) Debris will be disposed of at previously identified sites 
whenever possible.  Legal clearances may be needed for 
disposal of materials from debris clearance and demolition 
activities.  Consult with Community Planning and Development 
and the Legal Department as needed.  

2. The City will use pre-work inspection guidance in the Applied 
Technology Council, ATC-20-1 field manual for post-earthquake safety 
evaluation of buildings.  Personnel with the necessary engineering 
skills will be called upon to respond.  This may require pulling in 
resources from outside of Public Works including private contractors. 

3. Aftershocks may require re-evaluation of previously assessed 
structures and damages. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. The first priority of all public works and engineering efforts will be to 
assist public safety personnel in saving lives.   

2. The Department of Public Works, utilizing available mutual aid 
resources to assist, is responsible for coordinating all incident related 
public works and engineering activities. 

3. Public and private utilities operating in the City will coordinate the 
prioritization of restoration of essential services with the Public 
Works Unit at the City EOC.  A Liaison Officer may be appointed to 
support this coordination when necessary. 

B. Organization:  A Public Works Unit may be established in the EOC to 
coordinate these activities.   

C. Procedures:  

1. External Resources:  Each utility maintains mutual aid agreements 
and other arrangements necessary to access external resources, 
including out-of-state services. 
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2. Coordination:  Each utility will perform its own evaluation of systems 
operational constraints, and prioritize the work that is necessary to 
restore service to critical areas.  Coordination with Thurston County 
Emergency Management is essential.  Coordination of work plans will 
be done through the EOC.  Each utility will manage its resources from 
its own control center.  A liaison may be assigned to the City EOC as 
needed. 

3. In the absence of utility providers Public Works will: 

a) Determine the extent of electrical outages and disruptions. 

b) Determine the extent of natural gas disruptions. 

c) Coordinate out of area private and public energy assistance. 

D. Prevention and Mitigation: 

1. Provide staff preparedness training that focuses on the office, home, 
and family for emergencies or disasters.  

2. Identify and mitigate the effects of hazards in the work place to 
minimize damage, injury, and disruption following an event.  

3. Ensure that field personnel have proper protection and equipment 
available in advance of an event.  

E. Preparedness: 

1. Train agency staff in emergency procedures.  

2. Train licensed professional staff for Post-Earthquake Safety Analysis 
of Buildings (ATC-20 training).  

3. Use Municipal Research and Service Center (MRSC) Rosters for a 
database of architects, engineers, contractors, and equipment 
suppliers that can provide support during emergencies or disasters. 

4. Develop, maintain, and distribute a phone notification list and 
communications process for rapid contact of key division, department 
and support agency personnel.  

5. Conduct periodic training and exercises and participate in City drills 
and exercises.  

F. Response: 

1. Conducting initial internal facility damage assessments and estimates 
and report damage estimates to the City EOC.  

2. Coordinate or conduct facility repair, debris removal, and other 
measures necessary to re-occupy facilities.  
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3. Task personnel, as necessary, to accomplish support responsibilities.  

G. Recovery: 

1. Continue with response and recovery activities until completed.  

V. RESPONSIBILITIES 

A. Primary Agency: 

1. Department of Public Works: 

a) Prioritize a Public Works response that is consistent with the 
Incident Acton Plan developed by the Command staff during 
the incident. 

b) Provide assistance to the Fire Department in light rescue by 
providing heavy equipment and other support as needed. 

c) Coordinate performance of emergency protective measures 
relating to City property and facilities. 

d) Provide for the inspection of City bridges and other public 
works facilities. 

e) Collect information regarding the condition of public works 
facilities.  Forward that information to the Planning Section. 

f) Coordinate temporary and permanent repairs to City facilities 
and structures, including water service, streets and roads, 
bridges, etc. 

g) Perform, on contract, major recovery work to restore damaged 
public facilities. 

h) Provide traffic control signs and barricades for road closures 
and detours.   

i) Assist the Police Department in the development of alternate 
traffic routes around the hazard site. 

j) Coordinate City flood fighting activities. 

k) Provide all additional private sector engineering assistance 
needed via the City’s on call consultant roster 

l) Coordinate emergency equipment rental or replacement with 
the Logistics Section. 

m) Coordinate the clearance and disposal of residential and 
commercial solid waste and debris. 

B. Support Agencies: 
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1. Department of Parks, Arts, and Recreation:  Provide personnel, 
facilities and equipment to the Department of Public Works according 
to existing internal plans and procedures.  

2. Community Planning and Development: Provide Engineering and 
Building inspection personnel and services as needed.  

3. Puget Sound Energy:   

a) Assess the impact of the emergency on public energy facilities. 

b) Report the status of energy distribution systems to the EOC. 

c) Coordinate with the EOC in the prioritization of restoration of 
damaged or disrupted energy facilities. 

4. Telecommunications Providers: 

a) Assess the impact of the emergency on telecommunication 
facilities. 

b) Report the status of telecommunications facilities and services 
to the EOC. 

c) Coordinate with the EOC in the prioritization of restoration of 
telecommunications services. 

5. Other Non-City Utilities Providers: 

a) Coordinate with the EOC in the prioritization and restoration 
of effected non-city utility services as needed. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  At a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Public Works All Hazards Plan. 

1. Debris Management Emergency Response Plan.  

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-04: FIREFIGHTING 

Primary Agencies 
Fire Department, Washington State Patrol, Office of the State Fire Marshal   

Support Agencies 
Thurston County Fire Districts and Departments and other fire resources through 
the Washington State Fire Resource Mobilization Plan 

I. INTRODUCTION 

A. Purpose:  Identify procedures for coordination of fire suppression and 
support resources associated with the incident and for providing a point of 
contact for all requested external fire department assistance.   

B. Scope:  The Olympia Fire Department, utilizing when necessary mutual aid 
resources that are available, is responsible for all fire prevention, 
suppression, and control activities in the City of Olympia.   

II. POLICIES 

A. During emergency situations, the Fire Department will mobilize all the 
available apparatus and personnel required to cope with the nature and 
scope of the situation.  Mutual Aid Agreements with adjacent jurisdictions 
are activated when needed.  When mutual aid resources are exhausted, the 
provisions for state fire mobilization may apply. 

B. The provisions of the Washington State Fire Resource Mobilization Plan is 
the appropriate access point through which to acquire fire resources outside 
existing mutual aid agreements. 

C. Mutual aid with adjacent firefighting resources will be enhanced by the use of 
the Incident Command System (ICS). 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Major structure fires are a 
potential in an urban environment.  Additionally, a disaster event, such as an 
earthquake, may precipitate multiple fires in several different locations 
throughout the city.  Fire resources may become overwhelmed by the 
demand for services, and damaged bridges and streets may hamper access. 

B. Planning Assumptions: 

1. The Fire departments and districts throughout Thurston County 
typically provide Emergency Medical Services (EMS).  Methods used 
to mobilize fire resources will often be the same as for mobilization of 
EMS resources. 
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2. Demand for services in excess of capabilities may make it necessary 
for the prioritization of response.  Some needs may go unmet due to a 
lack of resources.  Prioritization of response will be made through the 
EOC and based on the best information available at the time. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. Initial Fire Department response will be in accordance with routine 
dispatching procedures. 

2. The Olympia EOC will assume coordination of response of fire 
resources within the city when activated.  Thurston 9-1-1 
Communications will be notified when the EOC assumes coordination 
of city resources. 

3. The EOC Fire Services Unit will coordinate acquisition of additional 
fire and EMS resources through activation of existing mutual aid 
agreements, or the provisions of the Washington State Fire Resource 
Mobilization Plan. 

B. Organization:  A Fire Services Unit will be established in the EOC for 
coordination of all activities associated with ESF-04. 

C. Procedures: The Olympia Fire Department defines in detail procedures for 
the deployment of fire service resources. 

D. Prevention and Mitigation: 

1. Promote fire safety and prevention programs. 

E. Preparedness: 

1. Provide fire preparedness activities including plans, procedures, 
training, drills, exercises, etc. 

F. Response: 

1. Task personnel, as necessary, to accomplish support responsibilities. 

2. Assume full responsibility for suppression of fires.  

3. Provide and coordinate firefighting.  

4. Coordinate requests for firefighting assistance in structural or 
industrial fire protection operations.  

G. Recovery: 

1. Contribute to the incident after-action report.  

2. Track and submit costs. 
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3. Make recommendations to landowners for recovery activities.  

V. RESPONSIBILITIES 

A. Primary Agency:  Fire Department 

1. Coordinate all incident related fire services, including all mutual aid 
supplies, personnel and equipment requested. 

2. Prioritize fire service response that is consistent with the Incident 
Action Plan. 

3. Coordinate light and heavy rescue and extrication. 

4. Assist with the dissemination of warnings and emergency public 
information as requested by the Public Information Officer. 

5. Provide response to hazardous materials incidents, and coordinate 
with the proper outside authorities for assistance as necessary.  
Provide qualified personnel to assume the role of on-scene command 
for hazardous materials incidents. 

6. Provide lighting for night incidents. 

B. Primary Agency: Office of the State Fire Marshal 

1. Administer and implement the State Fire Service Mobilization Plan.  

C. Primary Agency: Washington State Patrol 

1. Assist in the administration and implementation of the State Fire 
Service Mobilization Plan.   

D. Support Agencies: 

1. Thurston County Fire departments and districts:  Provide assistance 
to the Olympia Fire Department under existing mutual aid agreements 
and/or fire mobilization protocols. 

2. Regional Fire Defense Board: As denoted in RCW 43.43.963, assist in 
providing external firefighting and EMS resources when local and 
mutual aid capabilities are exhausted in accordance with the 
Washington State Fire Resource Mobilization Plan. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 
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A. Refer to the Fire Department’s emergency response processes. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-05: EMERGENCY MANAGEMENT 
(Formerly Information Analysis and Planning, Damage Assessment, 

Direction and Control, ICS in the EOC, and Finance and Administration) 

PRIMARY AGENCIES 
Fire Department: Emergency Management Division and Community Planning and 
Development 

SUPPORT AGENCIES 
All City Departments and Thurston County Emergency Management 

I. INTRODUCTION 

A. Purpose:  To provide guidance on establishing direction and control within 
the Incident Command System for response to disaster incidents.  To provide 
detailed information on core management and administrative roles and 
responsibilities within the Policy/Executive Group, Command Staff, 
Operations Section, Planning Section, Logistics Section, and Finance and 
Administration Section that support the City of Olympia Emergency 
Operations Center (EOC).  

B. Scope:  Applies to information collection, analysis, planning, operations, 
requests for Federal assistance, resource management, deployment and 
staffing, mutual aid, facilities management, financial management, and other 
support required to prepare for, respond to, and recover from an emergency 
or disaster within the City of Olympia.  These processes are coordinated 
through the Olympia EOC. 

C. Organization: The Olympia EOC will use standard ICS positions and functions 
when open.  Any position may be delegated, modified, or eliminated by the 
EOC Manager/Incident Commander as needed to best handle the situation 
with the available resources.  Tasks for each position are included in this 
annex along with organizational charts displaying how the Olympia EOC ICS 
will work with a Field Incident Command Post and an Incident Management 
Team.  Typically, the Olympia EOC will staff the follow ICS positions: EOC 
Manager/Incident Commander, Liaison Officer, Public Information Officer, 
Operations Section Chief/Field Operations Liaison, Planning Section Chief, 
Logistic Section Chief, and Finance and Administration Section Chief. 
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D. Standard ICS Structure: 

 

E. Olympia EOC with a Field Incident Command Post: 
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F. Olympia EOC with an Incident Management Team: 

 

II. POLICIES 

A. Emergency management means the preparation for and the carrying out of 
all emergency functions, other than functions for which the military forces 
are primarily responsible, to mitigate, prepare for, respond to and recover 
from emergencies and disasters, and to aid victims suffering from injury or 
damage, resulting from disasters caused by all hazards, whether natural, 
technological or human caused, and to provide support for search and rescue 
operations for persons and property in distress.  Revised Code of Washington 
38.52.010. 

B. The Olympia EOC will receive and disseminate current and accurate 
information to other city agencies, adjacent jurisdictions, and the Thurston 
County and State EOCs during times of activation.  The analysis of this 
information and planning for anticipated resources is critical in the support 
of emergency or disaster response and recovery activities. 

C. Emergency Management is designed to bring order to the chaos of an 
incident through the gathering, organizing, and distributing of information.  
This process supports each responding department and streamlines actions 
during and after an incident allowing the City of Olympia to return to normal 
operations faster and more efficiently. 
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D. Documentation: All departments and support services will support the 
Incident Command System by producing documentation and reports as 
requested or on a scheduled basis when appropriate.  The Situation Unit in 
the Planning Section will coordinate collection of documentation and reports, 
using the spot report format. 

1. Requirements for Incident Records: 

a) Chronology: A compilation of all response and recovery efforts 
into a single document by date and time, which reflects 
highlights and significant events. 

b) Situation Report (SITREP): A compilation of data from the 
Operations Section and activated Units.  This is the basis for the 
Master SITREP.  

c) Damage Assessment: Compilation of preliminary data from the 
Damage Assessment Unit. 

d) Incident Related Expenditures:  Separate Records, which 
identify incident related expenditures and obligations 
maintained by each department. 

e) Declarations:  Emergency and Disaster declarations and all 
supporting resolutions and documentation. 

f) Master Situation Report:  A summary of local SITREPS 
supplemented with other disasters response forms and 
information.  A Master SITREP will be sent to State Emergency 
Operations Center on a scheduled basis and when requested.  
In addition, all local declarations of emergency or resolutions 
requesting assistance from the state or federal government 
will be transmitted to the State Emergency Operations Center. 

g) Unit Logs:  The logs of all activated Sections and Units 
depicting their activities by date and time.  Unit logs are 
consolidated in the Master Log. 

h) Maps:  Maps and graphics used to display or depict incident 
related activities. 

i) Other Documents:  Other incident related documentation 
including telephone logs, state and federal required 
documentation, and any documents necessary for accurate 
reconstruction of the activities of the response and recovery 
process. 
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2. Where information is lacking, the Planning Section may deploy field 
observers to collect specific disaster intelligence, photograph or 
record damage for analysis, or assign field personnel to report on 
unique events. 

3. All city departments will support the information needs of the EOC by 
providing Situation Reports upon request. 

E. Incident Action Plan: An Incident Action Plan is a necessary and organized 
process that addresses all functions of incident response and should be 
updated regularly to address ineffective, inefficient, or unsafe response 
actions.  The IAP establishes objectives and defines strategy.  Under Unified 
Command, the designated command officials jointly determine objectives, 
strategy, and priorities.  An IAP is developed for each operational period, 
which is typically 12 or 24 hours.  The following basic steps make up the IAP 
process:  

1. The Operations and Planning Section Chiefs brief on situation and 
resource status. 

2. The Liaison Officer discusses safety issues. 

3. The EOC Manager/Incident Commander sets and confirms incident 
objectives that make up a broad strategy to mitigate or neutralize an 
incident. 

4. If the incident requires, the Operations Section Chief/Field Operations 
Liaison develops geographic control lines and division boundaries. 

5. The Operations Section Chief/Field Operations Liaison specifies tasks 
for each Operations Section Unit that supports incident objectives. 

6. The Operations and Planning Section Chiefs specify resources needs 
for the selected strategy and tactics. 

7. The Operations, Planning, and Logistics Section Chiefs specify 
facilities and reporting locations. 

8. The Logistics Section Chief develops resource orders. 

9. The Planning and Logistics Section Chiefs consider communications, 
medical, and transportation plans. 

10. The Finance and Administration Section Chief provides a financial 
update. 

11. The Liaison Officer discusses interagency liaison issues. 

12. The Public Information Officer discusses information issues. 
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13. The EOC Manager/Incident Commander finalizes, approves, and 
implements the IAP. 

14. All Incident Command System personnel assess the effectiveness of 
the plan by gathering and analyzing information.  The next IAP 
meeting will make any necessary modifications and updates to 
strategy and tactics.   

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards: The City of Olympia is exposed 
to a number of hazards with the potential to cause casualties, damage to, and 
disruption of the community.  Specifically, the city is vulnerable to civil 
disturbances, critical shortages, dam failure, drought, earthquakes, 
epidemics, flooding, hazardous material incidents, heat waves, landslides, 
storms, terrorism, tsunamis, volcanic activity, and wild/forest fires.  This list 
of hazards is not comprehensive but contains hazards that are most likely to 
directly or indirectly impact the City.  Hazards can occur simultaneously or 
consecutively, such as a winter storm with flooding or an earthquake 
followed by an influenza epidemic.  The City can also suffer from hazards 
occurring elsewhere due to their effect on the supply of goods and services.  
This may include critical shortages of electricity, petroleum products, natural 
gas, and food.  

B. Planning Assumptions: Accurate, timely, and precise information is essential 
for responding to community needs following a major emergency.  
Emergency conditions, however, may result in rumors, inaccurate reports, 
conflicting and limited information upon which to base emergency response.  
Collection of information may be hampered by damage to communication 
systems, overloading of existing networks, damage to transportation routes, 
and other factors.  Multiple public and private structures may be damaged, 
and will require rapid inspection to ensure public safety before re-habitation. 

1. Information is the basis for determining the appropriate emergency 
response.  Plans and procedures must be developed to provide for the 
accurate and timely collection, codification, display, and 
dissemination of information regarding the nature and scope of the 
emergency. 

2. Every individual responding to the incident and staffing a position 
within the EOC should make every attempt to gain situational 
awareness by answering the following questions:   

a) What is the problem?  

b) How big is the problem? 
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c) Is the problem getting better or worse? 

d) What is the plan? 

3. It is essential that the City of Olympia EOC and the Thurston County 
EOC share information and coordinate its dissemination.  

IV. CONCEPT OF OPERATIONS 

A. General: The Olympia Fire Department: Emergency Management Division 
will use standard ICS positions and functions when activating the EOC.  Any 
position may be delegated, modified, or eliminated by the EOC 
Manager/Incident Commander as needed to best handle the situation with 
the available resources.  

B. Organization and Procedures: Typically, the EOC Manager/ Incident 
Commander will staff the Policy/Executive Group, Command Staff, 
Operations Section, Planning Section, Logistics Section, and Finance and 
Administration Section. 

C. Policy/Executive Group: The Policy/Executive Group is responsible for 
overall direction and control of the emergency management organization 
and provides the legislative and policy support necessary for efficient and 
effective operations.  The Mayor, City Council, and City Manager make up the 
Policy/Executive group and are advised by the City Attorney. 

1. City Council:  

a) Declares a State of Emergency when necessary for the full 
activation of the provisions of this plan.  (RCW 35.33 & 38.52) 

b) Issues a Proclamation of Disaster when necessary to initiate 
state and/or federal assistance.  (RCW 38.52 & 43.06) 

c) Appropriates funds to support the emergency management 
organization, and to meet emergency needs when they occur.  
Authorizes the expenditure of funds necessary to combat the 
disaster.  (RCW 35.33 & 38.52) 

d) Fills the vacancies of elected officials, if any, in order to 
maintain governmental continuity in times of crisis.  (RCW 
42.14) 

e) Enacts special legislation, under the emergency rules where 
appropriate, to support effective disaster response and 
recovery.  (RCW 35.33) 

f) Provides policy direction to the emergency management 
organization.  (RCW 38.52) 
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g) Enacts legislation, which commands the services and 
equipment of private citizens as necessary in response to the 
disaster after a proclamation by the governor.  (RCW 38.52) 

h) Conducts public hearings and takes other actions to assist in 
informing the public and identifying public needs following a 
major emergency.  (RCW 38.52) 

i) Provides continuing oversight and legislative support during 
the recovery phase and directs citizen’s requests for assistance 
to appropriate governmental channels.  (PL93-288) 

j) Instills public confidence, and relays public information, as 
provided by the Public Information Officer. 

2. Mayor:  

a) Provides a Liaison between the City Council and the emergency 
management system to ensure support and coordination of 
legislative action where needed. 

b) Enters into intergovernmental agreements with other 
jurisdictions for mutual aid or recovery assistance. 

c) Instills public confidence, and relays public information, as 
provided by the Public Information Officer. 

3. City Manager: 

a) Provides overall direction and control of disaster activities 
under the provisions of this plan. 

b) Chairs or appoints a working chair for the Emergency 
Management Committee. 

c) Provides a liaison between the emergency management agency 
and the City Council and ensures that they are adequately 
briefed on the nature and scope of the incident. 

d) Requests a Declaration of Emergency when needed to activate 
the full provisions of this plan. 

e) Requests activation of Level 1 or Level 2 emergency protocols 
when indicated by the needs of the emergency. 

f) Provides a liaison to State and Federal agencies at the 
executive level when necessary to facilitate the receipt of 
disaster relief. 

g) Instills public confidence, and relays public information, as 
provided by the Public Information Officer. 
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4. City Attorney: 

a) Provides emergency legal advice to the Mayor and City Council, 
City Manager and the Emergency Management Committee. 

b) Reviews emergency agreements, contracts and disaster-related 
documents. 

c) Drafts a Declaration of Emergency when necessary. 

d) Assists in drafting a Declaration of Disaster when necessary. 

e) Drafts other emergency ordinances as needed. 

D. Command Staff: The Command staff is responsible for detailed direction and 
control of all City and support resources.  The City of Olympia breaks from 
traditional ICS Command by having an EOC Manager/Incident Commander 
and Field Incident Commanders.  The EOC Manager/Incident Commander 
commands EOC activities that support the Field Incident Commanders.  Field 
Incident Commanders perform the functions of the Operations Section and 
are not under the command of the EOC Manager/Incident Commander.  
Within the EOC the Operations Section Chief/ Field Operations Liaison and 
additional liaison staff for each activated Unit represent the Operations 
Section.  The EOC Manager/Incident Commander or Unified Command, 
Deputy Incident Commander, Liaison Officer, and Public Information Officer 
make up the Command Staff and may be activated as the incident requires.  

1. EOC Manager/Incident Commander or Unified Command: The EOC 
Manager/Incident Commander or Unified Command executes the 
provisions of the CEMP in times of emergency and assists in the 
recovery process. 

a) Tasks: The EOC Manager/Incident Commander or Unified 
Command is charged with all of the duties associated with the 
EOC until otherwise delegated.  

1) Open the EOC, obtain the EOC Manager/Incident 
Commander’s vest, begin acquiring situational 
awareness to determine initial staffing needs, and 
initiate contact procedures to assemble a core staff.   

2) Answer the following questions to gain situational 
awareness:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What are the downstream effects on the city? 
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(e) What effects is this disaster or our action having 
outside the city? 

(f) What is the plan? 

3) Appoint staff to positions as they arrive and in the 
following order for the initial activation needs:  

(a) Logistics Section Chief: to assume staffing 
responsibilities. 

(b) Planning Section Chief: to assume situational 
awareness responsibilities. 

(c) Public Information Officer: to receive calls from 
the media that may interfere with EOC activities 
and assume public information responsibilities. 

(d) Finance and Administration Section Chief: to 
assume notification responsibilities.   

(1) The State, the County, neighboring cities, 
the City Manager, the Assistant City 
Manager, department directors, and the 
public should all be notified when the 
EOC is open and addressing an incident. 

(e) Field Operations Liaison: to coordinate 
interdisciplinary response to the incident.   

(f) Liaison Officer: to coordinate city resources and 
personnel as well as outside aid when necessary.  

4) If necessary, function under Unified Command 
according to the standards and practices of the Incident 
Command System. 

5) Determine incident objectives, strategies, and priorities. 

6) Determine the schedule that will be used during the 
first few hours of the activation until the Planning 
Section Chief is prepared to take over this function. 

7) Create an organization chart for publication. 

8) Provide an overview of the situation, followed by 
regular updates.  

9) Coordinate the activities of Planning, Logistics, 
Administration, and Operations sections. 

10) Oversee the development of an Incident Action Plan. 
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11) Support staff as they establish their respective Sections 
and begin accomplishing assigned tasks.  

(a) Remind Section Chiefs to use section books. 

(b) Remind staff to retrieve the appropriate vest for 
the section they are assigned to.   

(c) Remind staff to “STAY in the BOX” and reinforce 
the organization chart. 

12) Establish contact with the City of Lacey, City of 
Tumwater, Thurston County, and Washington State 
EOCs.  After contact is established provide each EOC 
with copies of all Sit Reps and Public Information 
releases and coordinate with each center as needed. 

(a) If necessary, establish a liaison with Thurston 
County Emergency Management and the State 
Emergency Operations Center. 

13) Prepare a briefing for the City Manager and elected 
officials that includes: 

(a) Scope of the event. 

(b) Actions being taken. 

(c) Future expectations and concerns. 

(d) Policy support needs. 

b) Information posting in the EOC: 

1) Is the information confirmed? 

2) Is the information for public release? 

c) Format for EOC Section Meetings: 

1) What is the situation? 

2) What is the plan?                          

3) What is the need? 

4) What information can be released to the PIO? 

2. Deputy Incident Commander: Provides shift coverage for the EOC 
Manager/Incident Commander and may be designated to prepare for 
an expedient transition from the response phase to the recovery 
phase. 
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3. Liaison Officer: The Liaison Officer is responsible for facilitating the 
integration of City Hall, elected officials, the City Manager, and local 
and state agency resources into the Incident Command organization 
and is the primary contact for those resources.  The City of Olympia 
also designates Safety Officer responsibilities to the Liaison Officer.  If 
the Liaison Officer is unavailable all responsibilities are deferred to 
the Finance and Administration Section.  The Employee Welfare Unit 
within the Finance and Administration Section will assume all Safety 
Officer responsibilities.  Safety Officer tasks are included in the Liaison 
Officer and Employee Welfare Unit task lists. 

a) Tasks: 

1) Obtain a briefing from the EOC Manager/Incident 
Commander.  

2) Attempt to gain situational awareness by answering the 
following questions:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What is the plan? 

3) Initiate contact with the City Manager and/or City 
Council, and appropriate local and state support 
agencies/representatives, and provide an initial briefing 
of the incident. 

4) Identify primary contacts including the communications 
link and location. 

5) Work with the PIO to keep City Hall informed so the City 
Manager and City Council do not come to EOC for 
information. 

6) Monitor incident operations to identify current or 
potential inter-organizational conflicts. 

7) Attend planning meetings as required. 

8) Provide input on the coordination with City Hall and 
outside agency resources. 

9) Oversee the well-being and safety of personnel in the 
EOC. 
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10) Advise on any City Hall or assisting agency special 
needs or requirements. 

11) Determine if any special reports or documents are 
required. 

12) Ensure that all outside agency personnel and/or 
equipment is properly recorded. 

13) Ensure that all required outside agency forms, reports, 
and documents are completed.  

14) Identify representatives from each responding agency, 
their location, and the appropriate communications and 
coordination link. 

15) Respond to requests from incident personnel for inter-
organizational contacts and possibly serve as the 
primary liaison with the Thurston County EOC. 

16) Act as a "trouble shooter" for the purpose of 
maintaining effective, appropriate inter-organizational 
cooperation. 

17) Monitor spontaneous response of resources not 
requested, and integrate those resources into the 
emergency management system as appropriate or 
otherwise as required. 

18) Act as the primary contact point for military assistance 
to local government. 

19) Identify potentially unsafe acts.  

20) Identify corrective actions and ensure implementation.  
Coordinate corrective action with Command.  

21) Ensure adequate sanitation and safety in food 
preparation.  

22) Initiate, maintain, and ensure completeness of 
documentation needed to support claims for injury and 
property damage. 

(a) Injury information should be kept on contracted 
personnel formally assigned to the incident, as 
well as paid employees and mutual aid 
personnel. 
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4. Public Information Officer (PIO): The City Communications Manager 
will function as the Public Information Officer.  The PIO is charged 
with distributing appropriate information to the outside world using 
the media, employee outlook system, city web site, and any other 
outlets as they see fit to use.  Information is very powerful and must 
be distributed.  This position is responsible for coordinating these 
tasks with the City of Olympia Comprehensive Emergency 
Management Plan.  The coordination is to take place in the EOC and 
the actual information releases may be completed from other 
locations, as the PIO deems appropriate.  

a) Tasks: 

1) Obtain the PIO vest from the EOC storage locker. 

2) Attempt to gain situational awareness by answering the 
following questions:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What is the plan? 

3) Ensure that the PIO Office is open and that the PIO sign 
is posted on the doorframe. 

4) Identify additional staff to support the emergency 
Public Information function. 

5) Assign responsibilities such as media contacts, citizen 
contacts, Cityline updates, website updates, and 
employee contacts to PIO support staff.  

6) Determine if other Public Information activities are 
taking place in the city, make contact, coordinate 
messaging, and determine whom the lead PIO will be. 

7) Contact the Thurston County EOC and determine what 
level of cooperation is needed for messaging. 

8) Contact local media and inform them of the statement 
and release schedule.  

9) Present media releases to the EOC Manager/Incident 
Commander for approval prior to release.  Not all 
known information is suitable for public release. 
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10) Contact TCOMM and request all public information 
inquiries be directed to the PIO at the EOC.  

11) Establish and coordinate emergency public information 
prior to, during, and after an emergency. 

12) Prepare and distribute public information releases 
regarding disaster preparedness, response, and 
recovery. 

13) Review and coordinate releases of information from 
local, county, and state offices and departments through 
the EOC. 

14) Respond to media and public inquires. 

15) Identify alternative avenues for media releases.   

16) Provide information to city elected officials and to 
employees, as necessary. 

17) Monitor news media coverage of the incident. 

18) Establish a rumor control capability. 

E. Operations Section: The Operations Section assumes coordination of all 
response activities detailed in the Incident Action Plan.  The EOC 
Manager/Incident Commander will activate the Operations Section and 
Section Units as required by the incident.  The Operations Section is charged 
with responding to the needs of the community with city resources from Fire, 
Police, Parks, and Public Works, etc.  Field Incident Commanders perform the 
functions of the Operations Section and are not under the command of the 
EOC Manager/Incident Commander.  Within the EOC the Operations Section 
Chief/ Field Operations Liaison and additional liaison staff for each activated 
Unit represent the Operations Section.  The Operations Section Chief/Field 
Operations Liaison is designated to oversee the coordination of the activities 
in each unit.  The work of the Operations Section in the EOC is a coordination 
of different disciplines, not the actual response or dispatching activity.  This 
section is responsible for coordinating these needs using the City of Olympia 
Comprehensive Emergency Management Plan.  The coordination is to take 
place in the EOC.  The Law Enforcement Unit, Fire Services Unit, Emergency 
Medical Services Unit, Public Works Unit, and Mass Care Unit make up the 
Operations Section and may be activated, as the incident requires. 

1. Operations Section Chief/Field Operations Liaison: The Operations 
Section Chief/Field Operations Liaison is designated to oversee 
coordination of the Operations Section. 

a) Tasks: 
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1) Obtain the Operations vest from the EOC storage locker. 

2) Attempt to gain situational awareness by answering the 
following questions:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What is the plan? 

3) Ensure that the Operations Section Office is open and 
that the Operations sign is posted on the doorframe. 

4) Staff the section, assign work stations, and supervise. 

5) Ensure that the mission number and FEMA number are 
being used. 

6) Consider appointing a scribe for the section to maintain 
constant situational awareness. 

7) Confirm Field Incident Commanders contact 
information and communicate that the EOC is open and 
ready to support incident response. 

8) Post the following information in the Operations Section 
area: 

(a) EOC Org Chart including positions names. 

(b) Incoming and outgoing phone numbers. 

(c) Road closures. 

9) Establish contact with the departments that are/or will 
be involved in field operations.  This may be through a 
dispatch point, the department’s headquarters of 
operations, or the Field Incident Command Post.  After 
contact is established: 

(a) Inform the responding department that the EOC 
is open and ready to support them and that the 
Operations Section Chief/Field Operations 
Liaison is the primary contact for field 
operations.   
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(b) Communicate that the Operations Section 
Chief/Field Operations Liaison phone number 
will be the direct link to the EOC for support and 
two-way information sharing. 

(c) Ensure that the response departments involved 
in field response are using the State mission 
number and FEMA number on all relevant 
documents.  The EOC should have this 
information posted. 

(d) Coordinate the interaction of multiple response 
departments using the Incident Command 
System.  An example may be that a fire unit 
needs to get to an address, but the road is 
blocked and will require Public Works to remove 
obstruction to clear the roadway. 

(e) Ensure that proper documentation is occurring. 

10) Ensure the Operations Section staff is sharing 
information within the Section concerning the actions of 
the different departments involved in field operations. 

11) Determine the logistics needs of the field responders 
and report to the Logistics Section for resource 
procurement including food, supplies, additional 
workers, etc. 

(a) Ensure the Logistics Section is filling logistic 
requests from the field with the highest priority. 

12) Gather and interpret information to provide the 
Planning Section with expert perspective on the unique 
characteristics and needs of the incident for 
incorporation into the planning process.  The Planning 
Section cannot plan for the next operational period until 
situational awareness has been achieved. 

13) Assembles and disassembles strike teams assigned to 
the Operations Section. 

2. Law Enforcement Unit: 

a) Prioritizes law enforcement response consistent with the 
Incident Acton Plan. 

b) Coordinates traffic and crowd control. 
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c) Coordinates perimeter security, including coordination of 
scene ingress and egress where appropriate. 

d) Coordinates evacuation and activates a separate Evacuation 
sub-Unit when needed. 

e) Maintains law and order by sustaining normal law 
enforcement operations wherever possible. 

f) Coordinates Search and Rescue. 

g) Provides for incident related criminal investigation. 

h) Provides personnel to assist the Thurston County Coroner with 
the disposition of human remains. 

i) Provides personnel to assist with the dissemination of warning 
and emergency public information. 

j) Coordinates all incident related aircraft activity and activates 
an Air Operations sub-Unit if circumstances warrant. 

k) Coordinates all harbor related activities using department 
marine patrol resources. 

l) Provides security to the EOC. 

3. Fire Services Unit: 

a) Coordinates all incident related fire services, including all 
mutual aid supplies, personnel, and equipment requested. 

b) Prioritizes fire service response that is consistent with the 
Incident Action Plan. 

c) Coordinates light and heavy rescue and extrication. 

d) Assists with the dissemination of warnings and emergency 
public information as requested by the Public Information 
Officer. 

e) Provides response to hazardous materials incidents, 
coordinates with the proper outside authorities for assistance 
as necessary, and provides qualified personnel to assume the 
role of on-scene command for hazardous materials incidents. 

f) Provides lighting for night incidents. 

4. Emergency Medical Services Unit: 

a) Prioritizes Emergency Medical Services response consistent 
with the Incident Acton Plan. 
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b) Conducts pre-hospital needs assessment based on number, 
type, and severity of injuries. 

c) Provides for on-scene triage and treatment of injured persons. 

d) Coordinates the transportation of injured persons to the 
appropriate hospitals, staging areas, or medical evacuation 
sites. 

e) Coordinates all requests for additional EMS personnel and 
equipment.   

f) Coordinates requests for supplies with the hospitals. 

g) Assists in coordinating private ambulance resources. 

h) Assists in coordination of mass casualty response. 

i) Provides casualty and damage information to the EOC. 

j) Coordinates with Thurston County Medic One for acquisition of 
additional supplies. 

5. Public Works Unit: 

a) Prioritizes Public Works response that is consistent with the 
Incident Acton Plan. 

b) Provides assistance to the Fire Department in light rescue by 
providing heavy equipment and other support as needed. 

c) Provides for clearance of debris. 

d) Coordinates performance of emergency protective measures 
relating to City property and facilities. 

e) Coordinates the inspection of City bridges and other public 
works facilities. 

f) Coordinates collection of information regarding the condition 
of public works facilities and forwards that information to the 
Planning Section. 

g) Coordinates temporary and permanent repairs to City facilities 
and structures, including water service, streets and roads, 
bridges, etc. 

h) Performs or contracts major recovery work to restore 
damaged public facilities. 

i) Provides traffic control signs and barricades for road closures 
and detours, and assists the Police Department in the 
development of alternate traffic routes around hazard sites. 
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j) Coordinates City flood fighting activities. 

k) Coordinates all additional private sector engineering 
assistance as needed. 

l) Coordinates emergency equipment rental or replacement with 
the Logistics Section. 

m) Coordinates the disposal of residential and commercial solid 
wastes and debris. 

6. Mass Care Unit: 

a) Determines public care needs and activates the appropriate 
elements of the mass care system and community shelter plan. 

b) Coordinates with the American Red Cross (ARC) the transfer of 
mass care and shelter needs to the ARC as soon as their 
capabilities are fully activated. 

c) Coordinates, locates, staffs, and equips relocation centers and 
emergency shelters as needed. 

d) Coordinates activities supporting private disaster assistance 
and social service organizations in carrying out the mass care 
needs of the community. 

e) Coordinates long-term individual and family disaster recovery 
programs in collaboration with the American Red Cross and 
various governmental agencies.   

f) Coordinates with the Disaster Recovery Group when activated. 

g) The Department of Parks, Arts, and Recreation staffs the Mass 
Care Unit. 

F. Planning Section: The Planning Section collects, processes, analyzes, and 
disseminates information in the EOC.  The EOC Manager/Incident 
Commander will activate the Planning Section and Section Units as required 
by the incident.  A Planning Section Chief will be designated to oversee 
coordination of the Section.  The section is responsible for coordinating these 
needs using the City of Olympia Comprehensive Emergency Management 
Plan.  The coordination is to take place in the EOC.  The actual planning 
functions may be completed from other locations, as the Section Chief deems 
appropriate.  The Situation Unit, Documentation Unit, and Damage 
Assessment Unit make up the Planning Section and may be activated, as the 
incident requires. 
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1. Planning Section Chief:  The Planning Section Chief is charged with 
collecting and documenting information, developing situation and 
status reports, anticipating future needs and prioritizing incidents.  
None of this can be accomplished until a general understanding or 
situational awareness of the incident is obtained.  Planning has 
multiple functions, It is imperative that documentation of past, 
present and future actions be completed.  The tracking and recording 
of all requests for service and/or messages into the EOC is the first 
priority of the Planning Section.  All messages will need to be logged 
on the EOC message log. 

a) Tasks:   

1) Obtain the Planning Section vest from the EOC storage 
locker. 

2) Attempt to gain situational awareness by answering the 
following questions:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What is the plan? 

3) Staff and supervise the Planning Section. 

4) Develop and file Sit Reps in the incident activation file 
and send copies to the state EOC.  The first Sit-rep 
should be sent when the EOC is activated.  Sit-reps 
should be filled out every 6-8 hours or as conditions 
change and for each identified operational period. 

5) Develop incident logs and forecasting. 

6) Establish an information gathering and organization 
system to meet the needs of the Incident. 

7) Coordinate the development of Incident Action Plans by 
Operational Period. 

8) Anticipate incident needs and prepare the EOC to stay 
ahead of the event. 

9) Produce, update, and send copies of incident maps to 
TCOMM, Operations Units, and Dispatch.   

10) Produce and update status boards. 

11) Log all messages coming into the EOC. 
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12) Provide reports to other sections, the county EOC, and 
the state EOC.  

13) Produce the final report on the EOC activation.  

2. Situation Unit:  

a) Provides the mechanism for the collection and analysis of 
information necessary for understanding the nature and scope 
of the emergency. 

b) Predicts the probable course of events and prepares 
alternative strategies that direct operations.  

c) Coordinates the collection and organization of incident status 
and situation intelligence.   

d) Collects spot reports from the field as needed. 

e) Assembles situation and spot reports and prepares required 
reports to be forwarded to the State Emergency Operations 
Center. 

f) Assists the Planning Section Chief in the preparation of the 
Incident Action Plan. 

g) Makes use of field forces for the collection of essential 
information.   

h) Uses photography, including still photos and videotape, for 
planning, briefing, and historical recording purposes. 

3. Documentation Unit:  

a) Coordinates the maintenance of complete incident files as a 
part of the information management system.   

b) Provides status display and internal communications in the 
EOC.  

c) Establishes and maintains an incident chronology and master 
log. 

d) Establishes and organizes incident files. 

e) Prepares incident documentation for the Planning Section 
Chief when requested. 

f) Provides for the collection of historical documentation, 
including audio and videotapes, photographs and other 
historical records. 
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g) Provides for the filing and long-term storage of incident 
records in cooperation with the Department of Administrative 
Services. 

h) Assists with clerical and duplication services in the EOC. 

4. Damage Assessment Unit:  

a) Collects information necessary to form a clear understanding 
of the nature and extent of damage to public and private 
property, and the estimated cost of repair or replacement.  A 
local Declaration of Disaster may be based on the findings of 
the initial assessment.   

b) Provides for an initial evaluation of damage through a Rapid 
Visual Assessment of public and private structures and 
facilities. 

c) Carries out initial ATC-20 inspection of damaged structures.  
Public Works will assist Community Planning and 
Development with this process. 

d) Prioritizes the inspection of critical facilities. 

e) Coordinates detailed damage assessments, in cooperation with 
the appropriate local, state, and federal agencies and the 
American Red Cross. 

1) Damage Assessment Categories:  These categories are 
included here for reference purposes only.  Conditions 
and requirements change, and these definitions may not 
be current.  For a Rapid Visual Assessment Destroyed = 
>75% damage; Major Damage = >10% damage; Minor 
Damage = <10% damage. 

2) Private Property Damage may include damage to:  

(a) Homes. 

(b) Mobile homes. 

(c) Farm homes. 

(d) Multiple family homes. 

(e) Businesses. 

(f) Agricultural losses including loss of crops, 
livestock, and farm facilities. 
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3) Public Property Damage is damage to property owned 
by local governments, non-profit organizations and 
tribes and may include damage to: 

(a) Non-federal road systems including the need for 
debris clearance. 

(b) Water and sewer systems. 

(c) Flood control systems. 

(d) Public buildings and equipment. 

(e) Public facilities under construction. 

(f) Private non-profit facilities for education, 
emergency, utility, medical, custodial care, etc. 

(g) Parks, public recreation facilities, etc. 

4) Damage Assessment Phases: 

(a) Initial Local Assessment:  Raw data collected by 
local Damage Assessment Teams to determine 
the location and extent of damage.  Initial 
assessment includes rough estimates of dollar 
loss. 

(b) Joint Assessment: If initial assessment discloses 
that repair and recovery are possibly beyond 
local and state capability, joint local, state and 
federal assessments are conducted to obtain 
more definitive information. 

5) Damage Assessment Methods:  Damage Assessment 
Methods will be activated as soon as practical.  Initial 
assessments should be obtained within the first 12 to 
24 hours of the disaster.  Methods for assessment may 
include: 

(a) Spot Reports: Information from emergency 
personnel on scene.  Spot reports, by Operational 
Area, may be requested. 

(b) Spontaneous reports: Information received from 
the public. 

(c) Aerial Inspection: Use of aircraft for gross 
damage assessment, may include aerial 
photographs or videotape. 
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(d) Windshield Assessment: Rapid drive through to 
obtain initial information on the number of 
structures impacted. 

(e) Detailed Survey: More detailed assessment of the 
damage areas identified in the Windshield 
Assessment.  Some of this information may also 
be assembled through a telephone call-in system, 
or personal interviews at a drop-in center. 

G. Logistics Section: The Logistics Section acquires the resources necessary for 
an effective response effort.  The EOC Manager/Incident Commander will 
activate the Logistics Section and Section Units as required by the incident.  A 
Logistics Section Chief will be designated to oversee coordination of the 
Section and Section Units.  Additional logistics information can be found in 
ESF-7: Logistics, Management, and Resource Support.  The section is 
responsible for coordinating these needs using The City of Olympia 
Comprehensive Management Plan.  The coordination is to take place in the 
EOC.  The actual logistical functions may be completed in other locations, as 
the Section Chief deems appropriate.  The Food Unit, Supply Unit, Facilities 
Unit, and Human Resources Unit make up the Logistics Section and may be 
activated, as the incident requires. 

1. Logistics Section Chief: The Logistics Section Chief is charged with 
supporting the human and material needs of the city during any event 
that requires more resources than an individual department can 
provide.  Human needs include but are not limited to Food, water, and 
rest arrangements for City employees deployed in the field or working 
in the EOC as well as replacement workers for all functions.  Material 
needs can include but are not limited to response teams, tools, 
equipment, and supplies. 

a) Tasks: 

1) Obtain the Logistics Section vest from the EOC storage 
locker. 

2) Attempt to gain situational awareness by answering the 
following questions:   

(a) What is the problem?  

(b) How big is the problem? 

(c) Is the problem getting better or worse? 

(d) What is the plan? 
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3) Staff and supervise the section as dictated by the needs 
of the incident.  Employee contact information can be 
found in the HR storage box in the EOC lock-up.  

(a) Recruit clerical support for the EOC.  Two clerical 
persons will be needed immediately.  Assign one 
to the EOC Manager/Incident Commander. 

4) Ensure that the entrance to the EOC is secured.  The 
Police Department can assign a cadet for this job.  This 
cadet should issue and log EOC identification badges.  
Along with this duty a log of who is in the EOC should be 
displayed on the white board near the door to the EOC.  
If the press or other persons begin to congregate at the 
EOC, additional cadets should be obtained and stationed 
as needed. 

5) Set up additional EOC and front office phones as needed.  
Instructions are in the EOC security drawers. 

6) Order food for the first expected meal break. 

7) Contact HR staff to open Employee Rest Area at 
Maintenance Center if activation is expected to be more 
than a few hours. 

8) Establish and coordinate an incident support capability 
to ensure effective emergency resource acquisition and 
allocation.  Phone books, catalogs, brochures, etc. may 
be useful for locating items.  Coordinate any purchasing 
through the Finance and Administration Section. 

9) Contribute to the Logistics portion of the Incident Acton 
Plan. 

10) Begin the process of securing food, water, rest 
arrangements, and shelter for city Employees assigned 
to respond to the event. 

(a) Cots and shelters for the responders can be 
obtained by contacting the American Red Cross 
through the Thurston County EOC.   

(b) If possible obtain meals through local merchants.  
The Salvation Army is also available to help feed 
responders.  
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11) Develop processes for rotating EOC staff through 12-
hour shifts.  Emergency Management maintains blank 
copies of the EOC organization chart and a listing of 
trained EOC staff.  Human Resources can be tasked with 
staffing rotation. 

2. Food Unit: 

a) Coordinates the acquisition and distribution of food supplies 
and provides for the purchase of essential food items from 
local merchants. 

b) Coordinates acquisition and distribution of potable water. 

c) Supports the Mass Care Unit by providing food supplies needed 
for feeding stations and public shelter facilities. 

d) Establishes food distribution centers. 

e) Establishes contact with local retail and wholesale food outlets 
to obtain voluntary controls on distribution of essential food 
stocks. 

f) Coordinates with the Public Information Officer in the 
development of instructions to the public regarding location of 
distribution centers. 

g) The American Red Cross (ARC) is tasked with establishing 
emergency feeding capabilities.  ARC maintains active 
contracts with local stores and restaurants in order to provide 
emergency food. 

3. Supply Unit:     

a) Coordinates the acquisition of equipment and supplies 
requested by the incident staff. 

b) Provides for the reception, storage, accountability, and 
distribution of ordered supplies and material.   

c) Maintains an inventory of supplies. 

d) Coordinates purchasing with the Finance and Administration 
Section and assures that all orders are supported by Purchase 
Orders issued by the Finance and Administration Section. 

e) Provides for the coordination of service or repair of non-
expendable supplies and equipment. 

f) Coordinates transportation resources.   
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g) Coordinates with Thurston County Emergency Management 
for use of Intercity Transit and school busses in support of 
transportation needs. 

h) Coordinates allocation of fuel resources. 

4. Facilities Unit:  

a) Coordinates the establishment of incident facilities as required, 
including public shelter facilities, material staging and 
warehousing, emergency relocation centers, disaster victim 
processing facilities, etc. 

b) Provides for the continuing maintenance and operation of 
incident facilities until demobilized by Incident Command. 

5. Human Resources Unit:       

a) Coordinates the acquisition, registration, assignment, and 
management of spontaneous volunteers. 

b) Establishes a volunteer management center and augments staff 
with qualified volunteers. 

c) Establishes a receiving and processing capability for donated 
goods in cooperation with the Supply Unit.   

d) Coordinates with Thurston County Emergency Management in 
the joint establishment of a donated goods facility as needed. 

e) Establishes a pool of skilled personnel provided by business, 
labor organizations, or other sources. 

f) Coordinates with the Human Resources Section for the 
placement of City personnel not otherwise assigned in the 
emergency plan. 

g) Coordinates with the Human Resources Section for the 
temporary emergency hire of personnel to meet emergency 
needs.  
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H. Finance and Administration Section: The Finance and Administration Section 
provides for the development and monitoring of responsible fiscal policies 
and procedures during times of emergency.  This section also coordinates 
disaster cost recovery where possible and ensures compliance with state and 
federal requirements for disaster relief for our citizens.  The EOC 
Manager/Incident Commander will activate a Finance and Administration 
Section as required by the incident.  A Finance and Administration Section 
Chief will be designated to oversee coordination of the activities of this 
Section.  This section is responsible for coordinating these needs using the 
City of Olympia Comprehensive Emergency Management Plan.  The 
coordination is to take place in the EOC.  The actual functions may be 
completed from other locations, as the Finance and Administration Section 
Chief deems appropriate.  

1. Administrative Procedures:  Normal administrative procedures and 
practices of city government will be followed to the maximum extent 
possible.  The City Manager may amend, reduce or suspend certain 
administrative and fiscal procedures to provide for efficient 
emergency response and recovery.  This may include temporary 
reassignment of personnel, extension or modification of working 
hours, or other measures necessary to provide full response of city 
resources to the emergency. 

2. Coordination of Expenditures: 

a) Emergency Expenditures:  Provisions for emergency/disaster 
expenditures are not normally included in the budgeting 
process.  Disasters may occur, requiring substantial and 
necessary unanticipated expenditures.  Such obligations and 
expenditures will be made under the provisions of the 
appropriate state statutes.  Disaster expenditures will be 
incurred with currently appropriated city funds to the extent 
possible.  The City Council and the City Manager will be 
responsible for identifying other sources of funds to meet 
disaster related expenses if city budgets are exceeded. 

b) Purchasing & Coordination with the Logistics Section: The 
actual acquisition of supplies, equipment and material in 
support of the emergency response will be carded out by the 
appropriate Unit of the Logistics Section. 
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1) Purchasing will be streamlined by the adoption of 
automatic authorization for purchase or rental of 
certain items by the Logistics Section in time of 
emergency.  That policy may include purchase price 
thresholds, pre-issued purchase order numbers, or 
other procedures that provide for expedient purchasing 
while maintaining essential fiscal control. 

c) Financial Records: The city will establish procedures for 
keeping records necessary to separately identify incident 
related expenditures and obligations.  Such records are 
necessary in order to substantiate the extent of commitment of 
local government resources, to document requests for outside 
assistance, and for possible reimbursement of other financial 
assistance under a Presidential Proclamation of Disaster.  
Detailed records will be kept from the onset of the emergency 
which include: 

1) Work performed by force account (city employees), 
including appropriate extracts from payrolls; 
equipment used on the job and associated costs; 
invoices, warrants, and checks issued and paid for 
materials and supplies used on the job. 

2) Work performed by contract, including copies of 
requests for bid, if any; the contract, which is let; 
invoices submitted by the contractor; warrants 
authorizing check issuance; and checks issued in 
payment. 

3) Any other incident related expenditures associated with 
response to the incident. 

d) Mutual Aid Resources: Mutual aid agreements between 
political jurisdictions, as well as with private sector groups, 
will be developed whenever possible.  Such agreements will 
define liability, and detail funding and cost arrangements.  
Where mutual aid agreements do not exist, or other 
agreements or understandings do not apply, it must be 
assumed that the City of Olympia accepts full responsibility for 
the cost of requested resources.  
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3. Essential Records: The Director of the Department of Administrative 
Services will coordinate identification of essential records and 
establish procedures under the guidance of the state law for 
preservation of vital records in the event of a major emergency.  In 
addition, each department shall detail the records deemed essential 
for continuing government functions under emergency conditions.  
That list should include the location and method of retrieval of those 
records identified.  Provisions shall also be made for access to records 
required for emergency operations, including utility system maps, 
location of emergency supplies and equipment emergency plans and 
procedures, personnel rosters, etc.  Provisions should be made for the 
recovery of certain vital records in the event of damage to automated 
records systems. 

4. City Business Resumption Plan: Certain city business processes, if not 
performed, may directly result in lost revenue, significant increased 
operational costs, costly legal challenges, or safety and health issues 
not directly related to the disaster incident.  A City Business 
Resumption Plan should be prepared to assist in sustaining or 
restoring critical functions and business as usual.  These factors may 
be used to identify vital city services, and develop strategies for 
recovery: 

a) How will the service interruption impact city customers? 

b) How long can the process or service be interrupted before the 
consequences severely impact business? 

c) Do other departments or agencies provide materials, services, 
or information that would seriously affect the service if not 
provided on schedule? 

d) What resources including personnel are needed to sustain the 
process or service?  Will they be immediately available during 
or immediately after the emergency?  Does the service require 
specialized personnel?  Can temporary workers be hired to 
perform the service effectively? 

e) What system documentation is available?  Can services be 
provided manually for a short period of time? 

f) What kind of support is required, including electrical power, 
water, computer support, transportation, public access 
facilities, etc.? 
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5. Emergency Worker Compensation: Liability Coverage for Emergency 
Workers: Certain liability coverage is available under RCW 38.52 for 
emergency workers involved in the protection of life and property 
during an emergency under the provisions of this plan.  Coverage will 
be activated by the assignment of a mission number by the State 
Emergency Operations Center, and the proper registration of 
emergency workers through the volunteer management system.  
Volunteer emergency workers will be utilized only as specified by 
state law, WAC 118-04.  Workers will be registered as required, to 
include: name, date of birth, address, the purpose for which they were 
utilized, and the appropriate dates and times. 

6. Organization: The EOC Manager/Incident Commander will activate 
Units as required by the incident.  The Finance and Administration 
Section Chief is designated to oversee the coordination of the 
activities in each unit.  The following units are regularly established 
during an incident: 

a) Procurement Unit. 

b) Cost Tracking Unit. 

c) Telecommunications Unit. 

d) Information Services Unit.  

e) Employee Welfare Unit. 

7. Finance and Administration Section Chief: The Finance and 
Administration Section Chief is charged with a variety of functions.  
These include, contacting City officials and elected members through 
the Liaison Officer if available, coordinating technical support for the 
EOC, and managing the documentation of costs during and after an 
event.  

a) Tasks: 

1) Obtain the Finance and Administration vest from the 
EOC storage locker. 

2) Staff and supervise the required elements of the Section 
and assumes the duties of the Section as appropriate 
should full activation not be required. 

3) Establish a fiscal control capability. 

4) Provide input in planning on all financial and cost 
analysis matters. 
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5) Ensure that the mission number, designated by the EOC 
Manager/Incident Commander, FEMA number, and the 
event project number are posted and being used. 

6) Ensure on-going contact and information dissemination 
to the City Manager and City Council occurs.  Remember 
to stress what information is public and what is not yet 
being released. 

7) Contact IT at 360-753-8774 or for afterhours 360-753-
8333 and instruct the department to be on stand-by for 
technical support.  If city phones are down, contact 
TechTell at 1-360-482-7950 to establish other 
answering options for the public. 

8) Contact Legal to be available for declarations of 
emergency or disaster.  Drafts are kept in the section 
book. 

9) Ensure all Sections are using ICS 214, Unit Logs. 

10) Ensure the use of “Message Routing” forms for all EOC 
information, resource requests, etc.  Message routing 
forms are available in the workstation supply boxes. 

11) Consider raising credit card limits for EOC cardholders.  

12) Contact the City Manager and City Council and keep 
them informed throughout the activation.  In the 
absence of the City Manager, Assistant City Manager, 
and the Liaison Officer, the Finance and Administration 
Section Chief becomes the City Council Contact. 

13) Support the EOC manager/Incident Commander in 
process type decisions such as when to declare a 
disaster or emergency or when to seat the policy group. 

14) Contact the City Manager and City Council members if a 
Liaison Officer has not been designated. 

15) Be ready to consult with the City Attorney as needed on 
legal matters. 

16) Ensure that each Unit work area has an office supply 
box, ICS 214 unit logs, and task sheets. 
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8. Procurement Unit: The Department of Administrative Services will 
staff this Unit.  The Logistics Section is responsible for acquiring 
required resources.  However, the Procurement Unit provides 
financial monitoring for those transactions and facilitates the general 
process.  The Procurement Unit: 

a) Provides for allocation of city financial resources in support of 
the needs of the incident. 

b) Establishes and administers a Purchase Order system to 
control expenditures in coordination with the Logistics Section. 

c) Maintains records of financial obligations relating to the 
incident. 

d) Coordinate all contractual matters regarding vendor contracts 
and rental agreements and ensures that all obligation 
documents are properly prepared and executed. 

9. Cost Tracking Unit: Staffed by the Department of Administrative 
Services.  The Cost Unit: 

a) Provides for the real time tracking of all expenditures, 
obligations, and costs incurred relative to the incident. 

b) Establishes a method of collecting the data needed to track 
costs.  All departments will cooperate by maintaining those 
records necessary to accomplish cost analysis responsibilities. 

10. Telecommunications Unit: Staffed by the Department of 
Administrative Services augmented where necessary by other 
departments.  The Telecommunications Unit: 

a) Provides personnel to the EOC to assist with 
telecommunications. 

b) Provides for duplication services in the EOC. 

11. Information Services Unit: Staffed by the Department of 
Administrative Services augmented where necessary by other 
departments.  The Information Services Unit: 

a) Provides clerical support to the EOC, to include log keepers, 
data input services including EIS and other computer aided 
data collection efforts, and other clerical services as required. 

b) Provides for duplication services in the EOC. 

12. Employee Welfare Unit: Staffed by the Human Resources Section and 
works in conjunction with Parks, Arts, and Recreation.  The Employee 
Welfare Unit: 
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a) Provides for the monitoring of employee home and family 
needs to determine if they were impacted by the emergency. 

b) Provides a child care system for employee families as needed. 

c) Coordinates employee disaster relief as needed. 

d) Coordinates Post Traumatic Stress debriefings for employees 
and their families. 

e) Coordinates workplace disaster safety surveys and 
modifications. 

f) Coordinates all Workman Compensation claims and other 
issues relating to the incident, including injuries and illnesses. 

g) Identifies potentially unsafe acts.  

h) Identifies corrective actions and ensure implementation.  
Coordinates corrective action with Command.  

i) Ensures adequate sanitation and safety in food preparation.  

j) Initiates, maintains, and ensures completeness of 
documentation needed to support claims for injury and 
property damage. 

1) Injury information should be kept on contracted 
personnel formally assigned to the incident, as well as 
paid employees and mutual aid personnel.   

I. Prevention and Mitigation: 

1. Promote safety and prevention programs. 

J. Preparedness: 

1. Develop and maintain the City CEMP.  

2. Coordinate and maintain a method of identifying available resources.  

3. Provide preparedness activities including plans, procedures, training, 
drills, exercises, etc. 

K. Response: 

1. Coordinate the City’s emergency response with federal, tribal, public 
and private organizations. 

2. Communicate and coordinate with local jurisdiction and tribal 
government EOCs to monitor the situation, gather essential elements 
of information and identify jurisdictional and tribal needs and 
requirements.  
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3. Staff the EOC as dictated by the emergency or disaster and the 
resource needs.  

4. Develop EOC Action Plans, as required.  

L. Recovery: 

1. Deploy appropriate resources as needed in support of recovery 
operations.  

2. Coordinate with state agency, local jurisdiction and tribal government 
officials on short-term and long-term recovery planning and 
operations.  

3. Develop EOC Action Plans and SITREPs as appropriate.  

4. Distribute recovery information, plans and reports to EOC staff.  

5. Recommend the activation of the Recovery Task Force (RTF).  

6. Conduct after-action critique of the overall response and recovery 
efforts and recommend operational, procedural, or statutory changes 
to improve future efforts.  

V. RESPONSIBILITIES 

A. Primary Agencies: Fire Department: Emergency Management Division and 
Community Planning and Development: 

1. Establish Incident Command Systems sections as instructed by the 
EOC Manager/Incident Commander. 

2. Establish appropriate Units as required by the nature and scope of the 
emergency. 

B. Support Agencies:  

1. All City Departments: 

a) Develop procedures, in concert with the Department of 
Community Planning and Development that complement the 
departments expected role in emergency response. 

b) Develop procedures for the display of information in the EOC. 

2. Thurston County Emergency Management: 

a) Provides support to the City of Olympia in all aspects of 
emergency response and recovery. 

VI. RESOURCE REQUIREMENTS 
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A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Comprehensive Emergency Management Plan. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-06: MASS CARE, EMERGENCY ASSISTANCE, 
 HOUSING, AND HUMAN SERVICES 

PRIMARY AGENCY 
Department of Parks, Arts, and Recreation 

SUPPORT AGENCIES 
Fire Department: Emergency Management Division, American Red Cross, Salvation 
Army, and Food Banks 

I. INTRODUCTION 

A. Purpose:  Coordinate mass care and sheltering efforts for the population 
following a major emergency or disaster.  Coordinate comfort centers during 
severe weather events or following a disaster or emergency. 

B. Scope:  

1. Address sheltering needs for persons unable to provide for 
themselves, and define coordination of shelters, feeding stations, and 
other special services to persons in need following an emergency. 

2. The management, safe handling, and distribution of food stocks, water 
and donated goods for the needs in the city of Olympia during a major 
emergency or disaster to be coordinated with Thurston County.   

II. POLICIES 

A. The crisis needs of the impacted population will be met whenever possible 
with combined public and private resources, including city personnel and 
facilities where appropriate, private disaster relief agencies, churches, civic 
and fraternal organizations, non-profit charitable organizations, and any 
other appropriate service or facility. 

B. Mass care services will be provided without regard for race, color, religion, 
national origin, age, sex, financial status, marital status, sexual orientation, or 
the presence of any sensory, mental, or physical disability. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:   

1. Disaster conditions may be of such severity as to prevent the 
habitability of homes, damage essential services such as water and 
power, disrupt the distribution of food, and significantly stress local 
emergency aid. 
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2. Food and water sources as well as other essential supplies may be 
exhausted or compromised, requiring special procedures for 
acquiring additional resources.   

B. Planning Assumptions: 

1. Mass care will normally be carried out during and immediately after 
an emergency or disaster until individual services can be provided.   

2. Not all persons evacuated from their homes will need shelter and 
support.  Sheltering with family members, the use of recreational 
vehicles, and other expedient and self-sufficient means may reduce 
the overall load on public shelter capabilities. 

3. Under emergency/disaster conditions the American Red Cross and 
the Salvation Army are the primary agencies that have the ability to 
coordinate feeding.  

4. The Fire Department: Emergency Management Division will work 
with all community, humanitarian, and social service organizations on 
the coordination of this activity. 

5. The distribution of food, water, and donated goods needs to be a 
community wide effort to include City of Olympia and Thurston 
County government. 

6. Distribution of food, water, and donated goods will tax government, 
humanitarian, and social service agencies.  

7. City of Olympia and Thurston County have limited experience in 
coordinating the distribution of food, water, and donated goods in a 
catastrophic event. 

8. Water supplies may be severely impacted both during flooding, severe 
winter storms, due to frozen then ruptured pipes, and earthquakes 
because of total disruption, cracks, pipeline failures, etc.  

9. Most water purveyors are not prepared to deal with severely 
impacted water systems after a major emergency/disaster.     

IV. CONCEPT OF OPERATIONS 

A. General: 

1. Mass care provides for the immediate survival needs of disaster 
victims through group services and facilities coordinated by the 
Department of Parks, Arts, and Recreation. 
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2. The American Red Cross (ARC) is the primary resource for opening 
and operating public shelters.  Where possible, the ARC will assist in 
the acquisition and coordination of additional private sector relief 
resources. 

3. When the incident impacts more than one jurisdiction, coordination 
with the American Red Cross will be through the Thurston County 
EOC. 

4. The Fire Department: Emergency Management Division will 
coordinate with local agencies, churches, institutions, commercial 
facilities, volunteer organizations, and appropriate purveyors for the 
management of food, water and donated goods.  

B. Organization:  

1. Incident Command may establish a Mass Care Unit for coordination of 
emergency sheltering and feeding.   

2. An American Red Cross representative may be requested to assist the 
Mass Care Unit in coordination of private sector care resources. 

C. Procedures: 

1. Mass Care Centers: In order to provide for the rapid care of dislocated 
persons, mass care centers will be identified by the Mass Care Unit as 
quickly as possible.  The purpose of these centers is to provide 
immediate relief for emergency personnel by meeting the needs of 
disaster victims displaced by evacuation or destruction.  Disaster 
victims will be assisted in one of the following ways: 

a) No Shelter Needed/Will Seek Shelter Elsewhere:  Disaster 
victim check-in will be encouraged at mass care centers.  
Collected information including names, address, destination 
and other details will be forwarded to the Disaster Welfare 
Information Center. 

b) Shelter Needed/No Alternative Resource:  Processed and 
sheltered or routed to a special needs shelter facility. 

c) Feeding Only:  Provisions will be made for feeding stations in 
or near the impact area that allow for drop-ins. 
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2. Post Incident Disaster Assistance Centers:  The Emergency 
Management Coordinator will assist in the location, staffing and 
supervision of Disaster Assistance Centers as needed following a 
disaster.  All individual assistance programs, public and private, will 
be accessible at the local level through the Disaster Assistance 
Centers. 

3. Comfort Centers: Comfort centers may be made available during 
severe weather events or following a disaster or emergency.  The 
Olympia Center is the primary comfort center in the City of Olympia.  
The City will also work with the Olympia branch of Timberland 
Regional Library and other non-governmental entities depending on 
the situation.  The City Manager, Parks, Arts, and Recreation Director 
or the Emergency Manger in their absence may designate the Olympia 
Center as a cooling or warming comfort center depending on the 
building schedule and severity of the event.   

a) The City recognizes customer services commitments.  
Scheduled use will be considered on a case-by-case basis when 
the facility is designated as a comfort center. 

b) Normal operations policy prohibits loitering and visitors 
should be engaged in business while at the facility, but when 
activated as a comfort center, individuals may remain in the 
facility to improve body temperature or for comfort.   

c) The American Red Cross is the preferred provider of 
supervision. 

d) Police support may be necessary to maintain a secure, safe, and 
peaceful facility.  

e) Drinking water and cups are available at the facility. 

f) Food needs will have to be provided and managed by another 
agency and must meet health department regulations.  A 
certified kitchen is on site for food preparation.   

g) The Olympia Center is open for business 8:00 am to 10:00 pm 
Monday through Friday and 8:00 am to 5:00 pm on Saturdays.   

h) The facility is closed on Sundays but may be opened as a 
comfort center if necessary.  The decision for additional hours 
of operation will come at the direction of the City Manager, 
Parks, Arts, and Recreation Director, or the Emergency 
Manager.   
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i) Restrooms are open during business hours and showers are 
available at specified times.       

4. Disaster Assistance to Individuals: Certain assistance may be available 
on a limited basis through local volunteer and disaster service 
organizations, e.g., American Red Cross, Salvation Army, Thurston 
County Health Department, without a local, state, or federal 
declaration/proclamation of disaster.  Services may include: 

a) Distribution of food supplies. 

b) Distribution of clothing, bedding and personal comfort items. 

c) Establishment of temporary feeding stations. 

d) Public shelter or temporary housing. 

e) Limited nursing services for seniors and persons with 
disabilities. 

5. Coordination with the American Red Cross (ARC):  The 
Thurston/Mason Counties Chapter of the American Red Cross will 
establish central direction and control of ARC resources.  Depending 
upon the level of involvement by ARC in disaster response and 
recovery in the city of Olympia, a direct liaison for ARC may be 
established at the EOC to ensure close coordination and cooperation. 

6. Coordinate and support existing homeless sheltering resources in 
downtown Olympia by helping ensure the shelters are open. 

7. State and Federal Disaster Relief and Individual Assistance Programs:  
In the event of an emergency or disaster proclamation by the 
President of the United States, certain federal disaster assistance 
programs will be available to the impacted population.  The State 
Emergency Operations Center and the Federal Emergency 
Management Agency coordinate disaster assistance to individuals, 
upon proclamation of a disaster.  In addition, certain aid is available 
from private disaster assistance and social service agencies.   

8. Community Mental Health Services:  The Emergency Management 
Coordinator will coordinate with Thurston County Emergency 
Management in the carrying out of post incident community mental 
health services and religious affairs.  A region wide inventory of 
qualified mental health professionals should be established for this 
purpose.  Services may include information and referral, spiritual 
guidance services, and critical incident stress debriefing. 
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9. Disaster Welfare Information (DWI) System:  American Red Cross has 
plans to establish and maintain a system of disaster victim 
registration in order to provide for a central clearinghouse of 
information on persons impacted by disaster.  A single official register 
will be kept which lists the information available on known injuries, 
the status of relocated persons, and other information essential for 
response to welfare inquiries.  The DWI system will not include a 
confirmed casualty list.  Information available through the DWI 
System will include: 

a) Information about persons injured as provided by local 
hospitals. 

b) Information on casualties evacuated to hospitals outside of the 
disaster area as provided. 

c) Status of individuals living in the disaster area obtained 
through shelter registration or a community-wide DWI 
registration process. 

10. Casualty List:  A single casualty list of known confirmed dead will be 
maintained by the Thurston County Coroner, and will be accessible 
through Thurston County Emergency Management when activated.  
The category “missing" will not be used.  Fatality lists will not be 
transmitted by radio to prevent accidental monitoring by 
unauthorized persons.  The Thurston County Coroner will determine 
the appropriate means of dissemination of information on deceased 
persons. 

11. Release of Information:  American Red Cross procedures for the 
release of information on disaster victims will be observed.  
Confidentiality of information provisions will be observed.  Only 
information cleared for release will be included in the DWI system. 

12. Provisions for Special Populations:  A Special Populations Coordinator 
position may be established within the Mass Care Unit to ensure that 
the needs of the elderly, children, persons with disabilities, and non-
English speaking persons are met to the extent possible.  The Special 
Populations Coordinator should: 

a) Identify the special population needs. 

b) Coordinate with existing social service and disaster 
assistance/relief organizations to make sure needs are being 
addressed. 
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c) Coordinate with local utilities to identify special needs of 
people who depend on utilities for life support. 

d) Establish a capability at the Disaster Assistance Center to 
provide support in understanding information and 
government regulations, completing forms, and obtaining the 
necessary relief. 

13. Evacuation and Sheltering of Pets:  The City of Olympia will 
coordinate the evacuation and sheltering of pets through the Thurston 
County EOC. 

14. Food: 

a) The cooperation of the commercial food sector is essential to 
execute emergency plans for allocation of food resources to 
meet emergency demands.  

b) The EOC will attempt to coordinate city food resources.  

c) Emergency food stocks will be purchased or procured under 
the provisions of RCW 38.52.070.  

d) Coordination of food stocks may be made in cooperation with 
the Thurston County Food Bank.  

15. Water: 

a) Thurston County receives its water from a multitude of 
systems.  Olympia’s primary drinking water source is 
McAllister Springs. 

b) The EOC will coordinate city water resources.  

c) Following an earthquake, water may be evaluated for 
contamination because of pipeline breaks.  

D. Prevention and Mitigation: 

1. Refer to City hazard mitigation plans.  The Emergency Management 
Coordinator or a designee with assistance from the Director of the 
Department of Community Planning and Development or a designee 
are responsible for hazard mitigation planning and coordination. 

2. Inoculation of livestock and poultry, treatment of fish stocks, spraying 
of fruit trees and food crops, quarantine or restriction of the 
movement of home grown fruits, disposal of tainted plant material or 
animal remains, etc. 
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3. Protect potable water supplies including the use of fencing and 
surveillance of reservoirs and wellheads as well as treatment and 
testing of water supplies before entering pipeline delivery systems.  

E. Preparedness: 

1. Share information and lessons learned, develop processes and plans, 
coordinate response activities, and conduct annual exercises with 
regional partners. 

2. Refer to individual water utilities, food producers and distributors, 
health and agricultural organizations, etc. for plans.   

F. Response: 

1. Track the status of all mass care activities in the City. 

2. Submit, monitor, and coordinate resource requests for mass feeding 
and sheltering. 

3. Coordinate the activities of those local agencies charged in local plans 
for the provision of food, water, and donated goods.  

4. Inform assigned agencies of the need to coordinate food, water and 
donated goods.   

G. Recovery: 

1. Support the transition to recovery activities, as required.  

2. Follow appropriate policies and procedures in completing required 
documentation to justify emergency services, purchases, or 
expenditures.  

3. Revise procedures based on lessons learned from the emergency or 
disaster. 

4. Demobilize resources when appropriate. 

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Department of Parks, Arts, and Recreation: Responsible for providing 
for direct services to the individuals impacted by a disaster, including 
feeding, temporary shelter, disaster victim registration, and disaster 
relief to individuals and businesses.  Staffs the Mass Care Unit, in 
cooperation with the American Red Cross, to ensure the immediate 
comfort and care of the victims of disaster.  The Mass Care Unit will: 
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a) Determine public care needs and activate the appropriate 
elements of the mass care system and community shelter plan. 

b) Coordinate with the American Red Cross the transfer of mass 
care and shelter needs to the ARC as soon as their capabilities 
are fully activated. 

c) Coordinate, locate, staff, and equip relocation centers and 
emergency shelters as needed. 

d) Coordinate activities supporting private disaster assistance 
and social service organizations in carrying out the mass care 
needs of the community. 

e) Coordinate long term individual and family disaster recovery 
programs in collaboration with the American Red Cross and 
various governmental agencies. 

f) Coordinate with downtown Olympia homeless support 
community. 

g) Coordinate with the Disaster Recovery Group when activated. 

B. Support Agencies: 

1. American Red Cross: 

a) Provides disaster victims with food, clothing, shelter, first aid, 
and supplementary medical/nursing care as well as other 
urgent needs. 

b) Opens shelters and feeding stations upon request by the Fire 
Department: Emergency Management Division. 

c) Maintains agreements with facility owners and operators for 
their emergency use as shelters. 

d) Coordinates their activities through the Thurston County EOC 
when activated for a multi-jurisdictional incident. 

2. Salvation Army:  Provides personnel, facilities and services to assist 
the Department of Parks, Arts, and Recreation in meeting emergency 
care needs. 

3. Fire Department: Emergency Management Division:  

a) Coordinates the activities of those local agencies charged in 
local plans for the provision of food, water, and donated goods.  

b) Informs assigned agencies of the need to coordinate food, 
water and donated goods.  
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c) Coordinates and maintains a liaison with private providers of 
mass care resources and services.  

d) Coordinates with all appropriate departments/agencies to 
ensure operational readiness.  

e) Maintains an operational EOC and emergency operating 
procedures.  

f) Coordinates Emergency Public Information regarding food 
resources with the State Public Information Officer.  

g) Notifies local food banks of the possible need to activate and 
coordinate food distribution.  

h) Coordinates with State Emergency Management in the 
development of local programs that will manage the logistics of 
food, water, and donated goods. 

4. Food Bank: 

a) Coordinates distribution of unsolicited goods.  

b) Coordinates with the Volunteer Center for additional staffing 
needs.  

c) Provides emergency food to individuals and organizations.  

d) Maintains a resource listing of city and countywide food bank 
facilities and their equipment, supplies, and facilities and their 
availability.  

e) Provides a copy of the resource list to Emergency Management 
upon request. 

5. Salvation Army: 

a) Provides mobile canteen services.  

b) Provides emergency feeding services.  

c) Collects and distributes food, clothing, and other supplies.  

d) Maintains a resource listing of equipment, supplies, and 
facilities and their availability.  

e) Provides a copy of the resource listing to Emergency 
Management upon request.   

VI. RESOURCE REQUIREMENTS 
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A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Hazard Mitigation Plan. 

B. Refer to the department of Parks, Arts, and Recreation’s emergency response 
processes.  

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-07: LOGISTICS, MANAGEMENT, 

 AND RESOURCE SUPPORT 

PRIMARY AGENCIES 
Department of Public Works and Parks, Arts, and Recreation 

SUPPORT AGENCIES 
Fire Department: Emergency Management Division 

I. INTRODUCTION 

A. Purpose:  Provide for the effective use, prioritization and conservation of 
available resources.  Define how supply, equipment, services, and facilities 
will be provided in support of the incident; and how food and water 
resources will be coordinated.  Define the methods for utilizing military 
support and civil authorities, when appropriate to augment local efforts. 

B. Scope:  Coordination of provision of resources to City organizations including 
location, procurement, warehousing, distribution, and accountability of 
material, services, and personnel. 

II. POLICIES 

A. Disaster Response and Recovery Resources:  The personnel, services, 
equipment, supplies, and facilities of the city are the primary resources 
available for emergency response and recovery.  All departments will make 
full use of their available internal resources.  Supplies and equipment will be 
provided from current city resources or, if necessary, from commercial 
sources, emergency supplies will not be stockpiled. 

B. Logistics Support:  Additional support, intended to augment existing 
capabilities, can be obtained through the Logistics Section when activated.  
Upon formal declaration of emergency by the City Council, the City Manager 
may authorize the procurement of additional supplies and equipment needed 
to meet the critical needs of the community. 

C. Control of Local Private Resources: A free market system will be used 
whenever possible in the acquisition of essential material.  The 
administration of certain economic stabilization measures may be required 
to ensure equitable distribution of emergency resources.  This may include 
rationing of food, petroleum, and other essential items, or the stabilization of 
prices, rents, and other necessary actions.  All economic stabilization 
measures will be enacted by Ordinance.  Prioritization of the distribution of 
essential resources will progress as follows: 

1. Unlimited Access:  Routine point of sale distribution through existing 
local wholesale and retail outlets. 
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2. Voluntary Limitations:  Enacted by local merchants on a voluntary 
basis as requested by Emergency Management.  Requests for 
voluntary limitations will be made by official action of the City 
Council. 

3. Mandatory Limitations:  Imposed on local merchants by Ordinance; 
includes priorities of allocation, production directives, conservation 
measures, rationing, anti-hoarding, and construction regulations. 

4. Seizure of Essential Goods:  Accomplished under the emergency 
powers activated by a Governor’s proclamation of a state of 
emergency. 

D. Coordination with Thurston County/Lacey/Tumwater:  Because of the multi-
jurisdictional impact of controls on private resources, coordination with the 
Thurston County Board of County Commissioners and the City Councils of 
the cities of Tumwater and Lacey is essential.  Every effort will be made to 
ensure that controls imposed by all jurisdictions in the region are consistent.  
Regional coordination of emergency resource conservation measures will be 
the responsibility of Thurston County Emergency Management. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Emergency conditions may be 
of such severity as to exhaust the resources under the control of City 
departments, and require special procedures for acquiring additional 
material, services and personnel.  Weather conditions, damage to 
transportation routes, damaged equipment, or other factors may inhibit the 
use of local equipment and supplies.    

B. Planning Assumptions: 

1. Resources beyond the capacity of City departments will be 
coordinated through the EOC. 

2. Requests for resource support will be handled on a case-by-case basis 
and allocation will depend on availability, means of delivery, and fiscal 
status. 

3. Procedures will be in place to pay for certain essential supplies and 
equipment.  Procurement, where financial obligations are required, 
will be coordinated with the Finance Section. 

IV. CONCEPT OF OPERATIONS 

A. General: 
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1. Logistics and Emergency Resource Allocation:  Policies and 
procedures will be adopted which provide for the effective utilization 
and conservation of vital local resources. 

2. The Logistics Section Chief, when activated by the EOC 
Manager/Incident Commander, shall have the responsibility for 
coordination of resource acquisition and allocation. 

3. The City Council may invoke controls on resources and establish 
resource allocation priorities during a state of emergency. 

4. Resource allocation policies envision the continued operation of a free 
market economy and existing distribution systems to the extent 
possible.  Voluntary controls are the preferred method of resource 
management. 

5. Where necessary, under a declaration of emergency, the City Council 
may consider adoption of an emergency ordinance invoking 
mandatory controls on local resources on a temporary basis. 

6. During the preparedness phase, the Emergency Management 
Coordinator will identify local industries and other public and private 
resources that may be needed in a disaster. 

7. Volunteer Organizations:  The Human Resources Section will make 
use, of schools, churches, and existing volunteer organizations as a 
volunteer base, and coordinate with Thurston County Emergency 
Management, for use of volunteer groups under their direction.  
Volunteer organizations may include: 

a) Amateur radio HAM organizations: communications support. 

b) Salvation Army: supports the American Red Cross in disaster 
victim care and assistance. 

c) Olympia Police Explorers: assistance with search and rescue or 
other non-threatening duties as appropriate. 

d) American Red Cross volunteers: accessed through the ARC 
headquarters, volunteer section. 

8. Military Support to Civil Government:  Requests for military 
assistance will be made through the State Emergency Operations 
Center.  Military assistance supplements local resources. 
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9. Types of Military Assistance Available:  When made available by the 
Governor or other authority, military assets will be attached to the 
appropriate, requesting functional unit.  The Liaison Officer will act as 
the primary contact to ensure the appropriate use of military 
resources.  The capability of military resources include, but are not 
necessarily limited to: 

a) Assistance with mass feeding. 

b) Civil disturbance operations/area security patrol. 

c) Roadblocks and traffic control. 

d) Limited military engineering. 

e) Mobile and fixed communications support. 

f) Delivery of critical supplies and equipment. 

g) Emergency evacuation/transportation by land, sea, and air. 

h) Limited emergency electrical power. 

i) Limited emergency medical aid. 

j) Limited potable water. 

k) Aerial reconnaissance/damage assessment. 

l) Search and rescue. 

10. Assistance Available from the Civil Air Patrol (CAP):  CAP resources 
will be coordinated through Thurston County Emergency 
Management.  Assistance available includes, but is not necessarily 
limited to: 

a) Courier and messenger services. 

b) Aerial surveillance. 

c) Light transportation flights for emergency personnel and 
supplies. 

d) Aerial photographic and reconnaissance flights. 

e) Communications support. 

f) Search and rescue. 

B. Organization:   

1. The EOC Manager/Incident Commander may activate a Logistics 
Section as required by the incident.  A Logistics Section Chief will be 
designated to oversee coordination of the activities of the Section.   
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2. Organization of the Logistics Section: The Functional Units may be 
established as need.  The following units are regularly established 
during an incident: 

a) Supply Unit. 

b) Facilities Unit. 

c) Food Unit. 

d) Human Resources Unit. 

3. Emergency Assistance from Local Religious Groups:  The Department 
of Parks, Arts, and Recreation or the Human Resources section will be 
the appropriate contact point for services and assistance offered by 
local religious organizations. 

C. Procedures: 

1. Logistics Section Chief: 

a) Staff and supervise the organizational elements of the Section 
as dictated by the needs of the incident. 

b) Establish and coordinate an incident support capability to 
ensure effective emergency resource acquisition and 
allocation. 

c) Contribute to the Logistics portion of the Incident Acton Plan. 

2. Supply Unit:     

a) Coordinate the acquisition of equipment and supplies 
requested by the incident staff. 

b) Provide for the reception, storage, accountability, and 
distribution of ordered supplies and material.   

c) Maintain an inventory of supplies. 

d) Coordinate purchasing with the Finance and Administration 
Section.  Assure that all orders are supported by Purchase 
Orders issued by the Finance and Administration Section. 

e) Provide for coordination of service or repair of non-
expendable supplies and equipment. 

f) Coordinate transportation resources.  Coordinate with 
Thurston County Emergency Management as needed for use of 
Intercity Transit and school busses in support of regional 
transportation needs. 

g) Coordinate allocation of fuel resources. 



COMPREHENSIVE EMERGENCY 

MANAGEMENT PLAN  

 
JANUARY 2016 

ESF-07: LOGISTICS, MANAGEMENT,  

AND RESOURCE SUPPORT 

PAGE 6 OF 9 

3. Facilities Unit:  

a) Coordinate the establishment of incident facilities as required, 
including expedient public shelter facilities, material staging 
and warehousing, emergency relocation centers, disaster 
victim processing facilities, etc. 

b) Provide for the continuing maintenance and operation of 
incident facilities until demobilized by Incident Command. 

4. Food Unit: 

a) Coordinate the acquisition and distribution of food supplies.  
Provide for the purchase of essential food items from local 
merchants. 

b) Coordinate acquisition and distribution of potable water. 

c) Coordinate with the Mass Care Unit by providing food supplies 
needed for feeding stations and public shelter facilities. 

d) Establish food stocks distribution centers. 

e) Establish contact with local retail and wholesale food outlets to 
obtain voluntary controls on distribution of essential food 
stocks. 

f) Coordinate with the Public Information Officer in the 
development of instructions to the public regarding location of 
distribution centers. 

5. Emergency Feeding Stations: The American Red Cross (ARC) is tasked 
with establishing emergency feeding capabilities.  ARC maintains 
active contracts with local stores and restaurants in order to provide 
emergency food. 

6. Human Resources Unit:       

a) Coordinate the acquisition, registration, assignment, and 
management of spontaneous volunteers. 

b) Establish a volunteer management center.  Augment staff with 
qualified volunteers. 

c) In cooperation with the Supply Unit, establish a receiving and 
processing capability for donated goods.  Coordinate with 
Thurston County Emergency Management in the joint 
establishment of a donated goods facility as needed. 

d) Establish a pool of skilled personnel provided by business, 
labor organizations, or other sources. 
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e) Coordinate with the Human Resources Section for the 
placement of City personnel not otherwise assigned in the 
emergency plan. 

f) Coordinate with the Human Resources Section for the 
temporary emergency hire of personnel to meet emergency 
needs.  

7. Volunteer Registration Requirements:  Compensation for injury, death 
or loss of certain personal equipment may be available to volunteer 
emergency workers under RCW 38.52.  In order to qualify for benefits, 
the following information is needed during the registration process: 

a) Name. 

b) Address. 

c) Social Security number. 

d) Qualifications or training. 

e) Actual duties assigned/emergency worker classification. 

f) Applicable dates and times. 

8. Regional Resource Marshaling Center:  A regional facility for the 
reception, warehousing, accounting, and distribution of essential 
supplies and equipment will be established in cooperation with 
Thurston County Emergency Management.  The Emergency Resource 
Depot may be established at the Olympia Airport.  Additional staging 
may be established at the Port of Olympia, depending upon needs. 

9. Staging Areas:  The central in-city distribution point for incoming 
supplies and equipment will be the Port of Olympia.  An alternate 
distribution center may be established elsewhere if Port facilities are 
inaccessible.  Staging of equipment and supplies may be established in 
each Operational Zone when appropriate. 

D. Prevention and Mitigation: 

1. All primary and support agencies will ensure that personnel and 
equipment are protected from the effects of disasters by complying 
with the Basic Plan, and that appropriate emergency procedures and 
operating plans address and comply with City response and recovery 
guidelines. 

E. Preparedness: 

1. Establish and review departmental roles and responsibilities for 
providing resource support during the response and recovery phases 
of an emergency or disaster.  
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2. Maintain an inventory of City owned and leased facilities.  

3. Identify resources for the response and recovery phases of an 
emergency or disaster. 

4. Develop a needs assessment of internal and external resources to 
identify including:  

a) Essential personnel and staffing for internal and external 
support requirements.  

b) Emergency supplies needed for personnel.  

c) Essential records, equipment and office supply needs.  

d) Essential office space requirements.  

e) Research and determine, from the appropriate authorities, 
potential liability issues and appropriate insurance levels for 
state agencies.  

f) Logistics transportation requirements for an emergency or 
disaster.  

F. Response: 

1. Provide information on how and where to obtain goods and services 
to emergency management staff.  

2. Coordinate and fill resource requests.  

G. Recovery: 

1. Support the transition to recovery activities, as required.  

2. Follow appropriate policies and procedures in completing required 
documentation to justify emergency services, purchases, or 
expenditures.  

3. Ensure correct cost coding for any facilities, goods or services 
obtained from private sector providers.  

4. Revise procedures based on lessons learned from the emergency or 
disaster.  

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Departments of Public Works and Parks, Arts, and Recreation: 

a) Analysis of incident resource requirements, and the 
establishment of resource priorities. 
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b) Identification of available resources, and the development of 
agreements for acquisition and use. 

c) Establishment of an inventory control and material delivery 
capability. 

d) Management of donated goods. 

e) Establish a volunteer registration and coordination capability.  

B. Support Agencies: 

1. Fire Department: Emergency Management Division: 

a) Establish and maintain resource lists. 

b) Assist in the development of procurement procedures to 
support emergency operations. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Public Works All Hazards Plan. 

B. Refer to the department of Parks, Arts, and Recreation’s emergency response 
processes. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-08: PUBLIC HEALTH 
 AND MEDICAL SERVICES 

PRIMARY AGENCY 
Fire Department 

SUPPORT AGENCIES 
Providence St. Peter Hospital, Capital Medical Center, Thurston County Medic One, 
Thurston County Department of Public Health, and Thurston County Coroner 

I. INTRODUCTION 

A. Purpose:  

1. Provide for the organization and mobilization of emergency medical, 
and mortuary services during an emergency. 

2. Coordinate efforts to provide safe handling of food, water and donated 
goods following a major emergency or disaster.   

B. Scope: Encompasses the delivery of emergency medical services, 
coordination with hospital disaster plans, public health, identification and 
disposition of human remains, and community mental health. 

II. POLICIES  

A. No specific policies relating to this Emergency Support Function.  

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Mass casualty could 
potentially overwhelm existing services; medical and health care facilities 
could be structurally damaged or destroyed; a disaster could pose public 
health threats to food, and water; secondary spills caused by the disaster 
could result in toxic environmental hazards; and the effects of a major 
disaster will require mental health crisis counseling for disaster victims and 
emergency personnel. 

B. Planning Assumptions: 

1. Thurston County mutual aid Emergency Medical Services (EMS) 
responders providing assistance to the City of Olympia will operate 
under the standard Thurston County EMS procedures and protocols. 

2. Local Mass Casualty plans will detail operational concepts and 
responsibilities, including coordination of triage and transportation of 
injured persons and the coordination of available Basic Life Support 
and Advanced Life Support capabilities in the event of multiple 
casualties. 
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3. Hospitals will develop and maintain internal disaster plans and 
protocols. 

4. If not handled properly, food, water and donated goods can become 
vehicles for illness and disease transmission.  Thurston County Public 
Health will provide technical assistance to determine safety of food, 
water and donated goods distributed to the public.   

IV. CONCEPT OF OPERATIONS 

A. General: 

1. Activation of Hospital Disaster Plans:  Emergency Medical Services 
Unit will notify the destination hospital of the number, type, and 
severity of injuries.  The hospital disaster plan will be activated 
according to need.  That plan will identify methods for expanding 
hospital capabilities reducing patient populations as needed, 
evacuating hospital facilities, and generally ensuring effective hospital 
care. 

2. Patient Distribution:  The primary destination hospital will coordinate 
inter-hospital operations as required to ensure effective casualty 
distribution.  Emergency Medical Services Unit will provide a liaison 
between the hospital and field EMS resources where necessary to 
ensure proper patent distribution. 

3. Mass Casualty Incident Plan:  The provisions of the Thurston County 
area Mass Casualty Incident Plan, published separately, will be 
observed in response to medical emergencies relating to the incident.  
That plan includes an inventory of medical facilities, personnel, 
medical transportation capabilities, communications and supply 
sources, as well as protocols for triage and transportation of large 
numbers of injured persons. 

4. Public Health:  The Thurston County Department of Public Health will 
be the lead agency responsible for organization and mobilization of 
public health services during an emergency.  That agency will be 
responsible for monitoring water supplies, sanitation, food and 
potential causes of communicable diseases.  The Health Department 
will provide for inoculations and other measures as needed. The 
Health Department will also provide information on preventative 
measures to be taken to reduce contamination of food, water, crops, 
and livestock, as well as information and recommendations for the 
safe storage and distribution of emergency food. 
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5. Causalities and the Disposition of Human Remains:  The Thurston 
County Coroner is responsible for the recovery, identification and 
disposition of all casualties.  Details on the handling of human 
remains, including transportation, storage, mortuary facilities, and the 
expansion of mortuary facilities are included in the Thurston County 
Emergency Management Plan.  The Police Department shall assist the 
Thurston County Coroner with any casualties in the city. 

6. Special Care Facilities:  The St. Peter Hospital disaster plan includes 
provisions for coordinating the use of private immediate care clinics, 
physicians' offices, mental health care facilities, nursing homes, 
elderly care facilities, and other similar facilities needed to support 
hospital care efforts. 

7.   

B. Organization:  When the EOC is activated, an EMS Unit may be established 
and staffed to assume overall coordination of Advanced Life Support and 
Basic Life Support activities in the city associated with the disaster.   

C. Procedures: 

1. Procedures for the delivery of emergency medical services are 
published separately. 

2. The Thurston County Mass Casualty Incident Plan identifies the 
procedures for dealing with multiple casualties. 

3. The Thurston County Department of Public Health coordinates health 
and sanitation services, including: 

a) Identification of health hazards. 

b) Identification and control of communicable disease. 

c) Vector control. 

d) Inspection of food and water supplies for contamination. 

e) Ensure compliance with emergency sanitation standards for 
disposal of garbage, sewage, and debris. 

f) Assessment of environmental contamination and public health 
risk from hazardous materials spills. 

g) Mental health services, including stress management services 
for emergency responders. 

h) Keep emergency management personnel informed regarding 
health conditions, warnings, and advisement. 
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4. The Thurston County Coroner has jurisdiction over all human remains 
per RCW 68.08.010.  The Coroner’s Office will coordinate support to 
local mortuary services as needed.  Local funeral directors may assist 
in the processing of human remains at the discretion of the Coroner. 

D. Prevention and Mitigation: 

1. Attempt to prevent hazards from developing into disasters, or to 
reduce the effects of disasters when they occur.  Actions include 
communicable disease surveillance, investigation, and community 
containment; environmental health protective actions such as vector 
control, environmental sampling, and food product embargoes; and 
development of medical stockpiles.  

E. Preparedness: 

1. Develop operational and tactical plans, train and exercise, and 
conduct vulnerability assessments as well as ongoing health 
protection activities such as vaccinations, provider education, and 
food and water safety assurance.  

F. Response: 

1. Response actions are event specific and aligned with the 
responsibilities outlined in this ESF. 

G. Recovery: 

1. Make necessary adjustments to resume normal operations. 

2. Complete necessary facility decontamination. 

3. Re-stock essential equipment and supplies. 

4. Ensure operability of Information Technology systems. 

5. Conduct follows up communications and debriefings.  

6. Schedule and conduct follow up and monitoring of staff exposure.  

7. Complete cost analysis and file for reimbursement.  

8. Address psychological aftermath of the event by promoting 
psychological recovery and resilience in the workforce. 

9. Health, medical, and mortuary services will be restored during the 
recovery period as soon as practical and within the limitations and 
capabilities allowed of affected agencies following the emergency.  

V. RESPONSIBILITIES 

A. Primary Agency:   
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1. Fire Department:  

a) Staff the EMS Unit at the EOC.  

b) Coordinate all incident related pre-hospital EMS activities.  

c) Assist the EOC with the coordination and mobilization of all 
medical, health, and mortuary services during an emergency. 

d) Prioritize EMS response consistent with the Incident Acton 
Plan. 

e) Conduct pre-hospital needs assessment based on number, type 
and severity of injuries. 

f) Provide for on-scene triage and treatment of injured persons. 

g) Coordinate the transportation of injured persons to the 
appropriate hospitals, staging areas, or medical evacuation 
sites. 

h) Coordinate all requests for additional EMS personnel and 
equipment.  Coordinate requests for supplies with the 
hospitals. 

i) Assist in coordinating private ambulance resources. 

j) Assist in coordination of mass casualty response. 

k) Provide casualty and damage information to the EOC. 

l) Coordinate with Thurston County Medic One for acquisition of 
additional supplies. 

B. Support Agencies: 

1. Olympia area hospitals: 

a) Maintain procedures for reducing patient population for 
incidents that may require evacuation of the facility. 

b) Maintain internal procedures for dealing with major in-house 
emergencies, including fire, evacuation, etc. 

c) Maintain a disaster plan and procedures for receipt, triage, 
processing and treatment of multiple casualties. 

2. Thurston County Department of Public Health: 

a) Provide and coordinate the provision of health and sanitation 
services. 

b) Where multiple jurisdictions are involved, coordinate health 
and sanitation services from the Thurston County EOC. 
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3. Thurston County Coroner: 

a) Assume responsibility for identification and disposition of 
human remains and notification of next-of-kin. 

b) Determine the manner and cause of death and provide 
information to Thurston County Public Health and Social 
Services Vital Records Office for issuance of the death 
certificate. 

c) Identify suitable facilities for expedient/emergency morgues. 

d) Provide a representative to the EOC, if requested.   

e) Obtain additional supplies, as needed, including body bags, 
tags, and special manpower.  Make requests for additional 
supplies through the EOC. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Refer to the Fire Department’s emergency response processes. 

B. Refer to Thurston County’s Pandemic Plan.  

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-09: SEARCH AND RESCUE 

PRIMARY AGENCY 
Police Department 

SUPPORT AGENCIES 
Thurston County Sheriff’s Department, Thurston County Emergency Management, 
Olympia Fire Department, and the Department of Public Works 

I. INTRODUCTION 

A. Purpose:  Procedures to be used for coordination of search and rescue. 

B. Scope:  Urban search and rescue operations including ground, air, and water. 

II. POLICIES 

A. Search and Rescue:  RCW 38.52 assigns the responsibility for search and 
rescue to law enforcement.  The Police Department is responsible for 
coordinating search and rescue in the city.  Qualified personnel from the 
Olympia Fire Department and the Thurston County Special Operations and 
Rescue Team will accomplish light and heavy rescue. 

B. Search and Rescue (SAR) resources:  Thurston County SAR resources, and 
city law enforcement personnel, will conduct searches for missing persons.  
Where there is a demand for SAR activities, a Search and Rescue Coordinator 
will be designated by the Police Department.  Large-scale SAR operations will 
be coordinated from the EOC.  Additional SAR resources will be obtained 
through Thurston County Emergency Management. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  An emergency or disaster can 
cause buildings to collapse, threaten lives and require prompt rescue.  The 
search for missing persons under hazardous conditions, including confined 
space operations, will require specially trained personnel and specialized 
equipment. 

B. Planning Assumptions: 

1. Search and Rescue (SAR) means the act of searching for, rescuing or 
recovering by means of ground, marine, or air activity any person who 
becomes lost, injured, or is killed while outdoors or as a result of a 
natural or manmade disaster. 

2. Where persons are trapped, stranded or missing as the result of a 
disaster, spontaneous attempts at rescue by bystanders and others 
can be anticipated. 
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3. Citizen assistance with SAR operations may be appropriate under 
some circumstances, and requires coordination by local government. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. The Police Department will assume coordination of all search and 
rescue operations in the city. 

2. Fire Department resources, trained in urban search and rescue 
operations, including confined space situations, will be the primary 
resource. 

3. The Department of Public Works will provide heavy equipment as 
needed, to augment the urban search and rescue capability. 

4. Additional assistance is available from the Thurston County Sheriff’s 
Department.  Coordination with this resource should be through 
Thurston County Emergency Management. 

B. Organization:  A Search and Rescue Coordinator may be established at the 
EOC, depending on the nature and severity of the incident.   

C. Procedures: 

1. The Police Department will determine the need for search and rescue 
operations, in concert with the Fire Department where appropriate. 

2. Standardized policies and procedures including recognized urban 
search and rescue methods for identification of structures that need 
to be search, or have been searched, will be used.  

3. Urban search and rescue task forces made up of qualified city 
personnel, augmented by citizen volunteers where appropriate or 
outside SAR resources as needed, will be organized and deployed by 
the SAR Coordinator. 

D. Prevention and Mitigation: 

1. Support preventive search and rescue, aviation safety, and survival 
programs with available resources, when requested.  

2. Develop and present preventive SAR programs through public 
awareness and school education programs.  

E. Preparedness: 

1. Plan to support SAR operations with available resources, when 
requested.  
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F. Response: 

1. Provide resources including personnel and equipment for SAR 
operations, when available.  

G. Recovery: 

1. Assist in returning all SAR organizations and personnel to a state of 
preparedness.  

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Police Department: 

a) Staff the SAR Coordinator position at the EOC, as needed. 

b) Coordinate search and rescue operations, and request 
additional SAR resources and support equipment as necessary. 

B. Support Agencies: 

1. Fire Department:  Provide urban rescue trained personnel to carry 
out special SAR operations. 

2. Department of Public Works: 

a) Support rescue operations with heavy equipment where 
necessary. 

3. Thurston County Sheriff’s Department:  Provide additional SAR 
support to the city when requested, based on availability of trained 
SAR resources. 

4. Thurston County Emergency Management:  Coordinate acquisition of 
external SAR resources upon request. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Refer to the Police Department’s emergency response processes. 

VIII. APPENDICES 

A. None. 
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IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-10: OIL AND HAZARDOUS 
 MATERIALS RESPONSE 

PRIMARY AGENCY 
Washington State Patrol 

SUPPORT AGENCIES 
Fire Department, Mutual aid fire departments and districts, Police Department, and 
Washington State Department of Ecology 

I. INTRODUCTION 

A. Purpose:  Local responsibilities for hazardous material incident response and 
management. 

B. Scope:  Preparation for and response to incidents in the city involving 
hazardous substances, including radioactive materials. 

II. POLICIES 

A. Federal law, specifically the Emergency Planning and Community Right-to-
know Act, defines how communities will prepare for and respond to 
incidents involving the release of certain hazardous substances.  This plan is 
consistent with the requirements of the law. 

B. The Local Emergency Planning Committee (LEPC) has established a 
hazardous materials emergency response plan in accordance with federal 
and state law.  That plan is included herein by reference.  

C. The Washington State Patrol has been designated as the Incident Command 
Agency for hazardous materials incidents that impact state and interstate 
highways. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  The manufacture, 
transportation, storage, and use of a wide range of hazardous materials in 
our community pose a threat to life and the environment in the event of an 
uncontrolled release.  Accidents involving rail, waterway and highway 
transportation of chemicals may occur.  An initial disaster, like an 
earthquake, may result in numerous secondary events such as ruptured or 
overturned storage tanks, ruptured lines or explosions caused by spilled 
material. 

B. Planning Assumptions: 
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1. The Fire Department will most likely be the initial responding agency.  
Fire Department plans and procedures should be developed to define 
how hazardous materials incidents will be managed and how 
emergency resources will be mobilized as well as the methods for 
notifying WSP when appropriate. 

2. In major events where multiple hazardous materials incidents exist, 
the Fire Department may have to proceed as the hazardous materials 
response agency without the assistance or direction of the 
Washington State Patrol. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. A hazardous materials incident will be reported to emergency 
authorities by the spiller, bystanders, or others becoming aware of a 
dangerous situation.  Most reports will be made to Thurston 9-1-1 
(TCOMM). 

2. TCOMM has internal procedures for notification of the appropriate 
emergency response agencies.  The Fire Department is the initial 
response agency for hazardous materials in the city. 

3. Initial protective actions will be taken by the Fire Department as 
required by the nature and scope of the incident.  In larger incidents, 
the EOC may be activated in support of on-scene command. 

4. WSP will be notified, and will assume Incident Command at the scene 
according to standing orders. 

5. Incident command will determine the appropriate method for 
handling the incident, including protective measures, personnel 
safety, cleanup, etc. 

B. Organization:  The designated incident command agency will determine the 
appropriate response organization for handling a hazardous materials 
(HAZMAT) incident.   

C. Procedures: 

1. The internal procedures for each response agency will identify how 
they will respond to a HAZMAT incident. 

2. Site-specific incidents will be coordinated on-scene.  The city EOC may 
be activated for multiple simultaneous incidents. 



COMPREHENSIVE EMERGENCY 

MANAGEMENT PLAN  

 
JANUARY 2016 

ESF-10: OIL AND HAZARDOUS  

MATERIALS RESPONSE 

PAGE 3 OF 5 

3. The provisions of the Thurston County Hazardous Materials 
Emergency Response Plan developed and maintained by the Local 
Emergency Planning Committee, will identify the overall direction, 
control, and coordination elements of hazardous materials incident 
response and recovery. 

D. Prevention and Mitigation: 

1. Conduct inspections of facilities where hazardous materials are 
generated, used, stored, disposed of, or destroyed.  

2. Manage city-owned aquatic lands and associated habitat to reduce or 
eliminate the effects of hazardous materials.  

3. Manage biological, cultural, and natural and structural resources to 
reduce or eliminate the effects of hazardous materials.  

E. Preparedness: 

1. Develop guidance and emergency procedures for operations.  

2. Develop and conduct hazardous materials exercises.  

3. Develop and conduct hazardous materials training for all emergency 
responders.  

4. Participate in other local, state, and federal hazardous materials 
exercises.  

F. Response: 

1. Provide 24-hour response to hazardous material, oil spill, or other 
release incidents.  

2. Make emergency notifications.  

3. Determine the source and course of the incident.  

4. Identify the responsible party for a hazardous material, oil spill, or 
release incident.  

5. Assume responsibility for incident management and cleanup if the 
responsible party is unavailable, unresponsive, or unidentified.  

6. Ensure that source control, containment, cleanup, and disposal are 
accomplished.  

7. Assist in monitoring and ensuring the safety of first responders and 
other personnel.  

8. Initiate enforcement actions, as appropriate.  

9. Coordinate spill response with other state and federal agencies, and 
local jurisdictions.  
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10. Establish a JIC with involved agencies and the responsible party to 
provide current and accurate information to the community.  

11.  Make on-site inspections of hazardous materials, oil spill, or other 
releases. 

G. Recovery: 

1. Review response procedures following an incident.  

2. Coordinate the preparation of an after-action report where 
appropriate for oil and hazardous materials incidents.  

3. Recommend and oversee long-term remedial actions.  

4. Follow-up on enforcement actions.  

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Washington State Patrol: 

a) Acts as designated Incident Command Agency for hazardous 
materials. 

b) Assumes overall direction and control responsibility according 
to state law. 

c) Determines the best method of handling the incident, requests 
outside resources as needed. 

d) Coordinates with other state agencies, including the 
Department of Ecology, regarding response and recovery. 

B. Support Agencies: 

1. Fire Department: 

a) Acts as initial response agency for hazardous materials. 

b) Identifies the hazard if possible, and determines the 
appropriate initial response methods to mitigate the 
immediate threat to life and property. 

c) Confirms notification of the designated incident command 
agency. 

d) Confirms notification of the appropriate state agencies. 

e) Coordinates actions with the LEPC.  

2. Mutual aid fire departments and districts:  Provides mutual aid 
support to the Fire Department or the incident command agency as 
requested. 
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3. Police Department:   

a) Traffic and perimeter control at the scene. 

b) Assists with identification of the hazardous material. 

c) Coordinates actions with the LEPC.  

4. Washington State Department of Ecology: 

a) Acts as lead agency for spill cleanup. 

b) Provides technical information on containment, cleanup, and 
disposal. 

c) Assists with laboratory analysis and evidence collection for 
enforcement action. 

d) Serves as the state on-scene coordinator under the National 
Contingency Plan for spills impacting the waterways. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Refer to the Fire Department’s emergency response processes. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-11: AGRICULTURAL 
 AND NATURAL RESOURCES 

PRIMARY AGENCY 
Fire Department: Emergency Management Division  

SUPPORT AGENCY  
Thurston County Emergency Management 

I. INTRODUCTION 

A. Purpose:  Supports the City of Olympia in addressing nutritional concerns, 
highly contagious or economically devastating diseases and pest infestations, 
food and safety and security, and the protection of natural and cultural 
resources and historic properties. 

B. Scope: The City of Olympia will defer to the Thurston County EOC on the 
overall coordination and implementation of ESF-11: Agricultural and Natural 
Resources. The scope will include: 

1. Determining nutrition assistance needs, obtaining appropriate food 
supplies, arranging for delivery of the supplies and, under a 
presidential declaration, authorizing the disaster supplemental 
nutrition assistance program. 

2. Animal and plant disease and pest response: Includes implementing a 
local response to an outbreak of a highly contagious or economically 
devastating animal/zoonotic disease, an outbreak of a highly 
infectious exotic plant disease or an economically devastating plant 
pest infestation. 

3. Assurance of the safety and security of the commercial food supply: 
Includes the inspection and verification of food safety aspects of 
slaughter and processing plants, products in distribution and retail 
sites and import facilities at ports of entry; laboratory analysis of food 
samples; control of suspected, adulterated products; plant closures; 
food-borne disease surveillance and field investigations. 

4. Protection of resources: Includes appropriate response actions to 
conserve, rehabilitate, recover and restore resources. 

II. POLICIES  

A. Actions are coordinated and conducted cooperatively with Federal, State, 
tribal, and local incident management officials and with private entities, in 
coordination with the Thurston County EOC.  

III. SITUATION 
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A. Emergency/Disaster Conditions and Hazards: Emergency conditions may be 
of such severity as to exhaust or compromise existing food and water sources 
as well as other essential supplies, requiring special procedures for acquiring 
additional resources.   These conditions may also impact cultural resources 
and historic properties. 

IV. CONCEPT OF OPERATIONS  

A. General: The City of Olympia will defer to the Thurston County EOC on the 
overall coordination and implementation of ESF-11: Agricultural and Natural 
Resources 

B. Functional Responsibilities: 

1. Nutrition Assistance: 

a) Determine nutritional assistance needs. 

b) Obtain appropriate food supplies. 

c) Arrange for transportation of food supplies. 

d) Request Disaster Supplemental Nutrition Assistance Program 
authorization under a presidential declaration. 

2. Animal and Plant Disease and Pest Response: 

a) Implement an integrated response to an outbreak of an 
economically devastating or highly contagious animal/zoonotic 
disease, exotic plant disease or plant pest infestation. 

b) Coordinate veterinary and wildlife services in affected areas. 

c) The decontamination and/or destruction of animals and plants 
as well as associated facilities, e.g., barns, processing 
equipment, soil, and feeding and growing areas, may be 
required during a bio-hazardous event. 

3. Food Safety and Security Supply: 

a) Inspection and verification of meat, poultry and egg products 
in affected areas. 

b) Food-borne disease surveillance. 

c) Coordinate recall and tracing of adulterated products. 

d) Coordinate disposal of contaminated food products. 

e) Provide inspectors and laboratory services to affected areas. 

4. Resource Protection: 

a) Coordinate resource identification and vulnerability 
assessments. 
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b) Facilitate development and application of protective measures 
and strategies. 

c) Assist in compliance with relevant federal and state 
environmental laws during emergency response activities, 
such as emergency permits/ consultation for natural resources 
use or consumption. 

d) Manage, monitor and assist in or conduct response and 
recovery actions to minimize damage to resources. 

V. RESPONSIBILITIES  

A. Primary Agency: 

1. Fire Department: Emergency Management Division:  

a) Coordinates with all appropriate departments/agencies to 
ensure operational readiness.  

b) Maintains an operational EOC and emergency operating 
procedures.  

c) Coordinates Emergency Public Information regarding food 
resources with the State Public Information Officer.  

B. Support Agency: 

1. Thurston County Emergency Management: 

a) Coordinates with the Public Health Department the Analysis of 
water samples from sources suspected of contamination and 
makes appropriate recommendations.  

b) Develops procedures to notify the residents of the city of 
Olympia how to treat contaminated food and water.  

c) Monitors the safe distribution of food, water, and goods.  

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. None. 

VIII. APPENDICES 

A. None. 
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IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-12: ENERGY 

PRIMARY AGENCY 
Puget Sound Energy 

SUPPORT AGENCIES 
Fire Department: Emergency Management Division, Emergency Management 
Committee, and Department of Public Works 

I. INTRODUCTION 

A. Purpose:  To provide for the effective utilization of available electric power, 
natural gas, and petroleum products to meet essential energy needs in the 
City of Olympia during an emergency or disaster, and to provide for the 
restoration of energy utilities affected by the emergency or disaster. 

B. Scope:  Energy systems and utilities services damaged or interrupted by a 
disaster event.  Includes assisting energy suppliers and utilities in the 
acquisition of equipment, specialized labor, and transportation to repair or 
restore energy systems as well as obtaining fuel for transportation, 
communications, emergency operations, and other critical facilities.   

II. POLICIES 

A. The City of Olympia priority will be to protect lives, public property including 
critical energy and utility systems and the environment. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards: The transportation and use of 
a wide range of energy resources in the community poses a threat to life and 
the environment if those systems are damaged or inoperable.  Disruptions to 
energy sources may occur.  An initial disaster, like an earthquake, may result 
in numerous secondary events such as damaged power lines and relay 
stations or ruptured natural gas lines. 

B. Planning Assumptions: 

1. A disaster can sever or constrain supply to key energy and utility 
lifelines, including firefighting, transportation, communication, and 
others, needed for public health and safety. 

2. There may be widespread and/or prolonged electric power failure.  
Without electric power, communications may be affected, and traffic 
signals may not operate, which could lead to transportation gridlock. 

3. There may be extensive pipeline failure in gas utilities.  These may 
take hours, days, or even weeks to repair. 
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4. There may be panic hoarding of fuel in areas with severed pipelines, 
or from neighboring jurisdictions where shortages have occurred. 

5. Natural gas lines may break and may erupt in fire. 

6. City departments may need the authority to go on private property to 
evaluate and repair utilities that jeopardize public and private 
property or threaten public health or the environment. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. The occurrence of a major disaster could destroy or disrupt all or a 
portion of the City's energy and utility systems. 

a) The electrical power industry within Washington is organized 
into a network of public and private generation and 
distribution facilities that form the Northwest Power Pool.  
Through such networks, the electrical power industry has 
developed a capability to provide power under even the most 
extreme circumstances.  All utilities, whether publicly or 
privately owned, will be expected to manage and operate their 
utility, providing emergency service repairs, and restoration 
based on their requirements and capabilities. 

b) Major natural gas companies through common pipelines 
originating in other states distribute natural gas within 
Washington. 

c) The Washington State Department of Transportation can 
access local petroleum suppliers and major oil companies to 
facilitate the delivery of adequate amounts of emergency 
petroleum fuel supplies and may be requested through local 
emergency management channels. 

2. Each Utility has its own mutual aid agreements and contractor lists to 
facilitate repairs in a timely fashion. 

3. Support resources may be requested for road clearance and debris 
removal or other government services.  

B. Organization:  The designated incident command agency will determine the 
appropriate response organization for handling an energy incident.   

C. Procedures:   

1. To the maximum extent possible during a disaster, utility and energy 
systems will continue to provide services through their normal 
means. 
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2. Energy and utility resources will be used to meet immediate local 
needs.  If shortages exist, requests to meet needs will be submitted 
through normal emergency management channels.  Actions may be 
taken to curtail use of energy or other utilities until normal levels of 
service can be restored or supplemented.  These resources, when 
curtailed, will be used to meet immediate and essential emergency 
needs. 

3. Energy and utility information will be furnished to emergency 
government officials at all levels to inform the public on proper use of 
services. 

4. As needed or requested, energy and utility representatives will 
compile post-emergency damage assessment reports and transmit 
them to Emergency Management. 

5. The Governor may direct any state or local governmental agency to 
implement programs relating to the consumption of energy, as 
deemed necessary to preserve and protect public health, safety, and 
general welfare, and to minimize to the fullest extent possible the 
injurious economic, social and environmental consequences of such 
energy supply alert.  RCW 43.21G.040. 

D. Prevention and Mitigation: 

1. Familiarize staff with the Incident Command System and basic EOC 
operations.  

E. Preparedness: 

1. Prepare and update contingency plans and supporting documents.  

2. Maintain credentials and contact with all responding government 
agencies, energy companies, and energy associations.  

3. Maintain general data, information and knowledge regarding energy 
systems and system infrastructure locations, criticality, capabilities, 
operations, vulnerabilities, and ownership.  

4. Conduct or participate in energy emergency exercises.  

F. Response: 

1. Liaison with applicable entities in the energy sector. 

2. Contact energy companies for situation reports to address:  

a) Infrastructure damage.  

b) Assessment of system and customer impacts.  

c) Infrastructure repair requirements and restoration estimates.  
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d) Energy demand and supply estimates.  

e) Need or potential need for state coordination or assistance.  

f) Estimates of price or other market impacts.  

G. Recovery: 

1. Continue all response efforts as necessary during any recovery period, 
including:  

a) Maintain damage assessments and restoration profiles.  

b) Provide restoration assistance to energy companies.  

c) Coordinate with appropriate federal, state and local agencies  

V. RESPONSIBILITIES 

A. Primary Agency: 

1. Puget Sound Energy: 

a) Identify and coordinate restoration priorities for electricity 
and natural gas.  

b) Liaison with EOC when requested.  

c) Provide timely and accurate information to end-users.  

d) Perform life safety and property preservation operations when 
indicated.   

e) Determine location, extent, and restoration of electricity 
supply and outages or disruptions.  

f) Determine status of shortages or supply disruptions for natural 
gas.  

g) Comply with energy allocations and curtailment programs as 
determined by the governor.  

h) Coordinate out-of-area private and public energy assistance.  

B. Support Agencies: 

1. Fire Department: Emergency Management Division: 

a) Maintain a liaison with local utilities and the ability to 
communicate on a 24-hour a day basis. 

b) Coordinate assistance to support local utility and energy 
providers, as requested. 

2. Public Works: Fleet Services: 
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a) Manage City fuel supplies and provide petroleum products for 
City Vehicles and generators.   

3. Other Utility Providers: 

a) Continue to operate in the tradition of self-help and inter-
service mutual aid before calling for area, regional, or state 
assistance. 

b) Comply with the prevailing priority systems relating to 
curtailment of customer demands or loads, restoration of 
services, and provision of emergency services for other utilities 
and systems. 

c) In conjunction with the EOC operations, determine priorities 
among users if adequate utility supply is not available to meet 
all essential needs. 

d) Provide information necessary for compiling damage and 
operational capability reports. 

4. Public Works:  In the absence of utility providers the Department of 
Public Works will: 

a) Determine the extent of electrical outages and disruptions. 

b) Determine the extent of natural gas disruptions. 

c) Coordinate out of area private and public energy assistance. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Public Works All Hazards Plan. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-13: PUBLIC SAFETY AND SECURITY 

PRIMARY AGENCY 
Police Department 

SUPPORT AGENCIES 
Thurston County Sheriff’s Department, Lacey Police Department, Tumwater Police 
Department, and Washington State Patrol  

I. INTRODUCTION 

A. Purpose:  Provide for the effective coordination of all law enforcement 
activities associated with the disaster incident, and to ensure that such 
activities are coordinated to the extent possible with the other responders.   

B. Scope:  Coordination of all incident related law enforcement activities.  When 
necessary, utilizing mutual aid resources available to assist. 

II. POLICIES 

A. Under emergency conditions, law enforcement is the responsibility of the 
Police Chief.  Law enforcement resources supplied by other jurisdictions will 
remain under the command of their parent agency but will operate under the 
direction and control of the Olympia Police Department.     

B. Military personnel, requested to augment or support the Olympia Police 
Department, will remain under command of their parent agency but will 
operate only at the direction of the Olympia Police Department. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Disaster conditions will 
severely strain limited law enforcement resources with multiple demands on 
services.  The ability to respond can be hampered by personnel and 
equipment shortages, damage to police facilities, interruption of 
transportation routes, communications overload, etc.   

B. Planning Assumptions: 

1. Situations requiring law enforcement support from mutual aid 
agencies may also be impacting those agencies at the same time.  
Assistance from adjacent jurisdictions may not be available, and the 
mobilization and deployment of outside aid will be time consuming. 

2. Agencies responding from a distance may not have the same 
knowledge of the community as local law enforcement, and may 
require assignments consistent with these limitations. 

IV. CONCEPT OF OPERATIONS 

A. General: 
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1. The Police Department will initially respond to emergency needs with 
on duty personnel.  Provisions for call back of off duty personnel are 
defined in the internal procedures of the Police Department. 

2. Where additional assistance is required, the Police Chief or designee 
will request specific types of outside aid utilizing existing mutual aid 
agreements with adjacent jurisdictions. 

3. Other law enforcement assistance, not covered by local agreements or 
understandings, will be requested through the State EOC.  

B. Organization:  A Law Enforcement Unit will be established in the EOC to 
coordinate all activities associated with this ESF. 

C. Procedures: 

1. Air Operations:  Coordination of air resources requested by the city is 
the responsibility of the Law Enforcement Unit at the EOC.  Where 
multiple aircraft are involved, an Air Operations sub-Unit may be 
established to provide for safe and efficient use of air resources.  The 
Air Operations sub-Unit will: 

a) Establish and maintain operational control over all aircraft 
resources used by the city in connection with the incident. 

b) Establish communications protocols for safe and efficient 
coordination of aircraft.  Coordinate with Thurston County, 
Washington State Patrol, hospitals, and any other outside 
agencies using aircraft in the city, to the extent possible. 

c) Identify, mark, secure, and manage landing zones where 
needed. 

d) Request the acquisition of air resources through the Logistics 
Section. 

e) Provide for coordination of news media helicopters when 
necessary with the Public Information Officer. 

D. Prevention and Mitigation: 

1. Develop operational and tactical public safety and security plans, 
conduct technical security and/or vulnerability assessments, and 
deploy local public safety and security resources in response to 
specific threats and potential incidents.  

E. Preparedness: 

1. Develop and maintain emergency management plans and participate 
in emergency response public education or outreach, training, and 
exercises. 
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2. Maintain an inventory of equipment needed to deliver primary 
services and specialty services to service areas. 

F. Response: 

1. The Olympia Police Department will coordinate response actions 
including general law enforcement assistance, access control, site 
security, traffic and crowd control, force protection, etc. 

G. Recovery: 

1. Allocate resources for staffing traffic control for re-entry into 
previously evacuated areas, if resources are available. 

2. Prepare after action reports. 

3. Investigate fires where fatalities, large property losses, or suspicious 
circumstances exist.  

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Police Department: 

a) Prioritize law enforcement response consistent with the 
Incident Acton Plan. 

b) Coordinate traffic and crowd control. 

c) Coordinate perimeter security, including coordination of scene 
ingress/egress where appropriate. 

d) Coordinate evacuation.  Activate a separate Evacuation sub-
Unit when needed. 

e) Maintain law and order by sustaining normal law enforcement 
operations wherever possible. 

f) Coordinate Search and Rescue. 

g) Provide for incident related criminal investigation. 

h) Provide personnel to assist the Thurston County Coroner with 
the disposition of human remains. 

i) Provide personnel to assist with the dissemination of warning 
and emergency public information. 

j) Coordinate all incident related aircraft activity.  Activate an Air 
Operations sub-Unit if circumstances warrant. 

k) Coordinate all harbor related activities with available 
resources. 
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l) Provide security to the EOC. 

B. Support Agencies: 

1. Thurston County Sheriff’s Department: 

a) Provide law enforcement support in accordance with mutual 
aid agreements. 

b) Provide available Thurston County search and rescue units if 
requested. 

c) Provide warning and communication support if requested. 

2. Mutual aid law enforcement agencies:  Provide law enforcement 
support in accordance with mutual aid agreements. 

3. Washington State Patrol: 

a) Provide law enforcement support to the Police Department if 
requested. 

b) Assume incident command for hazardous materials incidents. 

c) Coordinate and maintain a liaison with the appropriate state 
departments and agencies as identified in the Washington 
State Comprehensive Emergency Management Plan. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. Refer to the Police Department’s emergency response processes. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-14: LONG TERM COMMUNITY RECOVERY 

PRIMARY AGENCY 
Disaster Recovery Group 

SUPPORT AGENCIES 
All City Departments 

I. INTRODUCTION 

A. Purpose: Provide a central point of contact for all recovery operations in 
order to maximize the use of available recovery assistance.  For more 
information on Recovery see Support Annex 1: Recovery Planning. 

B. Scope:  To oversee those measures necessary for recovery.  During declared 
emergencies, the State EOC and the Federal Emergency Management Agency 
will provide current regulations, application procedures, and program 
guidance regarding state and federal disaster recovery programs.  

II. POLICIES 

A. Disaster Cost Recovery:  Some disaster related expenditures and obligations 
might be reimbursable in whole or in part under a number of state and/or 
federal programs.  The federal government may authorize reimbursement of 
approved costs for work performed in restoration of certain public facilities 
after a disaster proclamation by the President or under the statutory 
authority of certain federal agencies.  In addition, where applicable, it is 
appropriate for the city to seek recovery from the responsible parties, if any, 
for extraordinary expenses incurred in response to some types of emergency 
situations.  In an event, all outside assistance will be supplemental to city 
resources. 

B. Disaster Recovery Goals and Objectives:  The Recovery Group should 
establish, at the earliest possible opportunity, short term and long term goals 
and objectives in order to guide the recovery process. 

1. Short term considerations shall include: 

a) Identification of vital systems and operations. 

b) Priorities for reinstatement. 

c) Maximum acceptable down time before reinstatement of vital 
systems to a minimum level.  

d) Minimum resources needed to accomplish reinstatement. 

2. Long term goals and objectives shall include: 

a) Strategic planning. 

b) Management and coordination of recovery activities. 
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c) Funding and fiscal management of recovery activities. 

d) Management of contractual resources. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards:  Housing shortages caused by 
damaged private dwellings, disrupted business activity, salvage and debris 
removal operations, coordination of reconstruction, evaluation of community 
needs, restoration of normal activity, and the recovery of losses following a 
major emergency or disaster could consume months or years.  Community 
wide coordination will be required to make the best use of local, state and 
federal resources in returning the community to a productive state.   

B. Planning Assumptions: 

1. The role of emergency management will change as the community 
moves from the response to recovery phase.  The Disaster Recovery 
Group will be convened as early as possible to assume active 
coordination of disaster recovery.  Recovery directed activities might 
overlap emergency response activities provided that the immediate 
needs of the community are being met. 

2. The EOC may be demobilized or modified to accommodate recovery 
activities. 

3. When a disaster results in a Presidential Disaster Proclamation, the 
Federal Emergency Management Agency will establish a liaison with 
the state and provide detailed guidance on recovery and restoration 
in accordance with the National Response Framework. 

4. Multiple demands on limited resources will make it difficult to 
prioritize recovery and meet all expectations.  The establishment of 
methods for community involvement in the recovery process may be 
necessary. 

5. In severe cases, complete recovery and restoration of the community 
to normal pre-disaster conditions may not be a realistic expectation. 

IV. CONCEPT OF OPERATIONS 

A. General: 

1. Declaration of Emergency:  A Declaration of Emergency, made by the 
City Council, is an indication that extreme measures may be necessary 
to preserve life and property and to protect the public peace.  The 
following guidelines will be used for declaring an emergency: 
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a) The emergency declaration will be in effect for only that area 
which is specified.  The emergency powers pursuant to that 
declaration will only be applicable to the impacted area. 

b) An emergency declaration from the City Council must include 
the following: 

1) Description of the nature of the emergency. 

2) A definition of the affected area(s). 

3) A statement that an emergency exists and that unusual 
measures will be necessary in order to safeguard life 
and property. 

4) A statement that special procedures for emergency 
response and recovery are being or have been activated. 

5) Notification that release of specified City resources is 
authorized in responding to the emergency. 

6) A time limitation to the emergency declaration. 

2. Declaration of Disaster:  A Declaration of Disaster, made by the City 
Council, is an indication to the governor of the State of Washington 
that local resources have or may soon be exhausted, and that special 
assistance is required to meet the needs of the emergency.  A disaster 
declaration will be necessary prior to any direct assistance from the 
state.  A disaster declaration will include the following: 

a) A description of the nature of the emergency. 

b) A description of the impact area. 

c) A statement that a local emergency has been declared. 

d) A statement that local capabilities are or may soon be 
exceeded. 

e) A description of the specific assistance needed from the state. 

B. Organization:  The Disaster Recovery Group will be convened as soon as 
designated members are released from emergency response duties. 

C. Procedures:  See Support Annex 1: Recovery Planning.  

D. Prevention and Mitigation: 

1. All prevention and mitigation actions are detailed in 
department/division procedures and SOPs, the City of Olympia CEMP, 
and Support Annex 1: Recovery Planning. 

E. Preparedness: 
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1. All preparedness actions are detailed in department/division 
procedures and SOPs, the City of Olympia CEMP, and Support Annex 
1: Recovery Planning. 

F. Response: 

1. All response actions are detailed in department/division procedures 
and SOPs, the City of Olympia CEMP, and Support Annex 1: Recovery 
Planning. 

G. Recovery: 

1. All recovery actions are detailed in department/division procedures 
and SOPs, the City of Olympia CEMP, and Support Annex 1: Recovery 
Planning. 

V. RESPONSIBILITIES 

A. Primary Agency:  

1. Disaster Recovery Group: 

a) Organize and staff the recovery effort. 

b) Coordinate the recovery of vital records and the restoration of 
records keeping capabilities. 

c) Coordinate recovery resource procurement. 

d) Coordinate continued public information on the recovery 
effort. 

e) Coordinate emergency debris and waste removal. 

f) Coordinate restoration and salvage. 

g) Act as the point of contact with the Federal Emergency 
Management Agency to ensure maximum benefits from 
disaster programs for individuals and public entities.  

B. Support Agencies: 

1. Fire Department: Emergency Management Division: 

a) Provide for initial contact with Federal Emergency 
Management Agency representatives. 

b) Coordinate the establishment of a Disaster Recovery 
Assistance Center when requested by state or federal 
representatives. 

c) Provide damage assessment information and disaster related 
cost figures. 
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d) Assist in coordination of joint local, state, and federal damage 
assessment teams.  

2. All City Departments:  Support the Disaster Recovery Group by 
providing personnel, information and liaisons as requested. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. None. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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 ESF-15: EXTERNAL AFFAIRS 
PRIMARY AGENCY  

Executive Department: City Manager  

SUPPORT AGENCIES 
Fire Department: Emergency Management Division 

I. INTRODUCTION 

A. Purpose:  To ensure effective dissemination of emergency information and 
instructions to the public before, during, and after an emergency or disaster. 

B. Scope:  This ESF addresses responsibilities to process, coordinate, and 
disseminate information for City of Olympia, City officials, employees, the 
media, and the public. 

II. POLICIES 

A. It is essential that accurate, timely and consistent information be 
disseminated to the public when the EOC is activated.  City Departments and 
Offices will coordinate the development and dissemination of all disaster 
related public information through the EOC Public Information Officer. 

III. SITUATION 

A. Emergency/Disaster Conditions and Hazards: A natural or man-made 
emergency or disaster may occur at any time.  

B. Planning Assumptions: 

1. Normal means of communications in the affected areas may be either 
destroyed or largely incapacitated; therefore, only limited and 
incomplete information is anticipated from the disaster area until 
communications can be restored. 

2. Sufficient support personnel will be available to coordinate public 
information and interface with the media and other agencies. 

3. Demands for information from media outside the city will be 
significantly increased in a disaster. 

4. Sufficient communications will be established to support public 
information efforts. 

5. Following a disaster, the Emergency Alert System (EAS) will be 
available to the City of Olympia. 

6. When appropriate the State Emergency Operations Center will 
establish a Joint Information Center (JIC) to coordinate federal, state, 
and local information. 
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IV. CONCEPT OF OPERATIONS 

A. General: 

1. The need for rapid dissemination of essential information during an 
emergency necessitates the activation of a central public information 
system.  The Public Information Officer within the EOC will coordinate 
this system.  The nature of the emergency and the level of EOC 
activation will define the extent to which this system is engaged.  
When appropriate the PIO will coordinate their actions with the 
Thurston County Joint information Center. 

B. Organization: The Public Information Officer will be established in the EOC to 
coordinate all activities associated with this ESF. 

C. Procedures:  

1. Objectives:  The public information objectives during a disaster are: 

a) To inform the public and City employees of the presence of a 
hazardous situation, its effects, and proper counter-measures. 

b) To coordinate the City's release of public information to the 
media. 

c) To inform the public on protective measures that can be taken 
during an emergency. 

d) To control rumors and reassure the public. 

e) To provide ongoing information about emergency operations 
and emergency services. 

f) To instruct the public on disaster assistance and recovery 
services and procedures. 

2. Dissemination: 

a) Methods for dissemination of local emergency information and 
instruction will be determined by the Public Information 
Officer depending on available means as appropriate to the 
emergency including radio, newspapers, television, electronic 
communications, mobile public address systems, and door-to-
door. 

b) Information will also be disseminated to City Council, elected 
officials, emergency personnel in the field, and other city 
employees so they know what information and guidance is 
being released to the public. 
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c) Dissemination of public information regarding city activities 
and services relating to an emergency should be reviewed and 
coordinated with the Public Information Officer. 

d) A Joint Information Center (JIC) may be established to 
coordinate emergency public information where multiple 
jurisdictions are involved in the emergency response.  This 
facility would be in direct contact with the EOC, may include 
information officers from other jurisdictions, and may be in 
conjunction with state/federal information efforts.  The 
location of the JIC will be determined on a case-by-case basis. 

e) The City Communications Manager will maintain up-to-date 
distribution lists. 

3. Special Groups and Instructions: 

a) There are several non-English speaking communities in the 
City of Olympia.  In the event that public information needs to 
be translated, interpreters will be coordinated through the 
EOC. 

b) Special instructions and provisions may be made for hospitals, 
nursing homes, schools, or other groups. 

D. Prevention and Mitigation: 

1. Public education is the primary prevention and mitigation arm of the 
public information system.  

E. Preparedness: 

1. Draft, train on, and practice procedures. 

2. Acquire or identify for future acquisition necessary resources and 
equipment.  

F. Response: 

1. Media briefings are provided as often as needed, usually twice a day.  
Social media posts and website updates occur with available staffing 
on an ongoing basis.  

2. Maintain concurrent 12 hour operational periods with the JIC for 
staffing patterns and cyclic activities for information sharing.  

G. Recovery: 

1. Collect damage information in support of the preliminary damage 
assessment. 
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2. Staff a resident call line for taking reports of damages to private 
property.  

3. Provide public announcements regarding the collection and disposal 
of disaster debris.  

V. RESPONSIBILITIES 

A. Primary Agency: 

1. Executive Department: City Manager: 

a) Establish policy pertaining to the release of emergency public 
information and instructions. 

b) Represent the City at press conferences, public hearings, and 
other public events as appropriate to the disaster. 

c) Public Information Officer: 

1) The City Communications Manager will function as the 
Public Information Officer. 

2) Identify additional staff to support the emergency 
Public Information function. 

3) Establish and coordinate emergency public information 
prior to, during and after an emergency. 

4) Prepare and distribute public information releases 
regarding disaster preparedness, response and 
recovery. 

5) Review and coordinate releases of information from 
local, county, and state offices and departments through 
the EOC. 

6) Respond to media inquiries. 

7) Provide information to city elected officials and to 
employees, as necessary. 

8) Monitor news media coverage of the incident. 

9) Establish rumor control capability. 

B. Support Agencies: 

1. Fire Department: Emergency Management Division: 

a) Prepare and disseminate emergency information and official 
news releases in conjunction with the Public Information 
Officer. 
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b) Provide adequate training for the Public Information Officer 
and support staff. 

c) Plan and coordinate with the local news media to ensure 
assistance in disseminating emergency information and 
instructions in conjunction with the Public Information Officer. 

d) Maintain local EAS Agreement(s). 

e) Coordinate with State and Federal agencies on the release of 
emergency information and instructions, as appropriate. 

f) Provide facilities where media representatives can be briefed.  
Whenever possible, these facilities will provide 
telecommunications capabilities for media use. 

2. Other Response Agencies: 

a) Provide pertinent information, e.g. road closures, emergency 
instructions, available assistance, place of contact for missing 
relatives, restricted areas, etc., to the EOC for use by the Public 
Information Officer for dissemination to the public. 

b) Provide emergency public information support to the Public 
Information Officer upon request. 

VI. RESOURCE REQUIREMENTS 

A. Develop and make available, when necessary, the requisite personnel and 
equipment to fulfill roles and responsibilities identified in this ESF.  As a 
minimum, all agencies should expect to sustain emergency operations for 72 
hours and should have other resources programmed for use up to 14 days.  

VII. REFERENCES 

A. None. 

VIII. APPENDICES 

A. None. 

IX. DEFINITIONS 

A. See Basic Plan: Appendix 1: Acronyms and Definitions.
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ANNEXES 

WHAT IS AN ANNEX? 
An annex is a form of an addendum to a primary document.  An annex is usually a 
standalone document that provides supplementary information that expands upon 
concepts or topics discussed in the primary document.  Rather than interrupt the flow of 
the primary document this information is placed in an annex following the document 
allowing it to be referenced quickly if necessary or ignored if not applicable to the reader’s 
interests or purposes.  An annex usually covers its given subject thoroughly, and may be 
several or more pages long.  The Comprehensive Emergency Management Plan has two 
unique types of Annexes.  The first type is a Support Annex.  This type of annex provides in 
depth information on critical elements of the Comprehensive Emergency Management Plan 
that are present in emergency response regardless of the size or type of incident.  The 
second type is an Incident Annex.  This type of annex provides in depth information on 
unique challenges or processes associated with a specific type of incident. 
 

SPECIAL NOTICE 

Under Revised Code of Washington 42.56.420 Incident Annex 1: Cyber and Incident Annex 
2: Counterterrorism are exempt from public disclosure.  Do not release these sections 
without the consent of the City of Olympia Emergency Manager. 

 

 TABLE OF CONTENTS 

I. SUPPORT ANNEXES 
A. Support Annex 1: Recovery Planning 
B. Support Annex 2: Volunteer and Donations Management   

II. INCIDENT ANNEXES 
A. Incident Annex 1: Cyber – Confidential  
B. Incident Annex 2: Counterterrorism – Confidential  
C. Incident Annex 3: Mass Evacuation 
D. Incident Annex 4: Earthquake  
E. Incident Annex 5: Catastrophic 
F. Incident Annex 6: Debris Management – Under Development
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SUPPORT ANNEX 1: RECOVERY PLANNING 
PRIMARY AGENCY  

Fire Department: Emergency Management Division 

SUPPORT AGENCIES 
All City Departments 

I. INTRODUCTION  

A. Purpose:  The purpose of this annex is to provide guidance when executing 
recovery measures after an incident has occurred.  This document is for 
reference only it does not modify or supersede the Comprehensive 
Emergency Management Plan.  For more information on Recovery Planning 
see Emergency Support Function 14: Long Term Community Recovery. 

B. Emergency Transition Timeline:  Recovery activity occurs in every stage of 
the incident but begins to accelerate and increase as response activity 
decreases. 

 

C. After Life safety and Life Sustaining measures are under control, a key 
concern during Disaster Recovery is the fiscal health of the community.  A 
disaster can produce a short-term recession in the community as permanent 
property loss caused by the incident decreases tax revenues.  Without the 
return of business and tax revenues, Recovery will be slow at best, and 
possibly impossible. 

D. Generally, Recovery can be executed in three ways: 

1. Repair/rebuild with no significant changes to infrastructure or city/ 
community design in order to restore needed services as quickly as 
possible.  
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2. Repair/rebuild with upgrades to infrastructure and city/community 
design to mitigate the effects of similar incidents in the future.  This 
may create cost recovery issues for public as in most cases FEMA only 
pays to return to pre-existing conditions.  It may be possible to force 
private property owners to rebuild according to updated building 
codes and regulations. 

3. Don’t rebuild and relocate the facility or abandon it. 

E. It may not be necessary in every incident but be prepared to use all three 
approaches to return your community to the new “normal”. 

II. INITIATING RECOVERY 

A. Identify and establish the timing and process for transitioning from 
Emergency Response activities into Recovery Activities. 

B. As seen in the Emergency Transition Timeline, Short-term Recovery efforts 
should be implemented concurrent with response activities.  Balancing 
Response activity that makes it possible for citizens to survive the event and 
early Recovery activity that keeps the community inhabitable can be a 
difficult process.  Until it is clear that response activity is coming to an end 
both phases should be monitored closely in case deployment changes are 
needed.  

C. Recovery Plan: The Recovery Plan should identify city staff that will be 
involved and differentiate between Short-term, Mid-term, and Long-term 
Recovery.  The Recovery Plan staff should include the following positions and 
the Recovery Task Force (RTF): 

1. Recovery Manager - acts as a coordinator during the recovery process.  
The Recovery Manager helps push the process forward and may be an 
appropriate choice for the Recovery Champion as well.  The Recovery 
Manager should not to be confused with the Recovery Task Force 
Leader.   

2. Recovery Champion - stays with the incident through every phase of 
the process, from the beginning to end.  It is important to remember 
that: 

a) Recovery will come in phases and subsets.   

b) Recovery projects should be broken up into workable groups. 

c) Groups can be made by type of project, location, or funding 
source i.e. FEMA, FHWA, etc.  

d) Multiple phases may be involved in recovery. 
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e) The Recovery Champion looks at the big picture and keeps the 
process moving as one phase ends and another continues until 
the final goal is reached.  Outside agencies and city 
departments will come and go throughout the process.  

f) The Recovery Champion needs to be engaged in all phases and 
able to piece together the history of the Recovery, speak to the 
citizens and City Council, and liaison with the other agencies 
and entities involved in recovery. 

3. Recovery Task Force Team Leader leads the RTF.  The position will 
likely be filled by a Public Works or Community Planning and 
Development (CP&D) staff member.   

4. Recovery Task Force: The RTF is advisory in nature and may be 
staffed by a number of positions from various departments as needs 
change.  The RTF is designed to be flexible, able to expand and 
contract as needed.   

a) The RTF reviews the following: 

1) Damage Reports. 

2) Regulations including zoning, building code, Public 
Works Standards, Fire, etc. 

3) Plans including Land-Water, Sewer, Transportation, 
Economic Development, etc. 

4) Policies including Comprehensive Plan Policies but not 
Council Policies. 

5) Re-build Priorities i.e. Historical v. Re-Development. 

b) In addition the RTF will:  

1) Request the City Council provide reaffirmation of the 
priorities of the Recovery Goals. 

2) Recommend Economic Recovery programs. 

3) Initiate recommendations for relocation and acquisition 
of damaged properties as necessary 

4) Analyse Structural versus non-structural mitigation 
measures. 

5) Identify the Role of Community Groups and 
Stakeholders. 

c) The following positions may be filled depending on the nature 
and scope of the event. 
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1) Recovery Task Force Chair. 

2) Public Works representative. 

3) Public Information Officer. 

4) Human Resources representative. 

5) Attorney/Legal representative. 

6) Finance and Administration representative. 

7) EOC Manager/Incident Commander. 

8) Chamber of Commerce representative.  

9) Housing and Urban Development representative. 

10) Port of Olympia representative. 

11) Community Planning and Development representative. 

12) Olympia Downtown Association representative. 

13) Olympia School District representative. 

14) Recognized Neighborhood Association representatives. 

15) Capital Mall representative. 

16) Auto Mall representative. 

D. Incident Command System Recovery Model. 

1. (See the next page.)   
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III. SHORT-TERM RECOVERY  

A. Short-term Recovery typically focuses on securing the city so that unsafe 
areas are not in use.  The Primary goals of short term recovery are: 
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1. Safety. 

2. Create clear boundaries between safe areas and restricted areas. 

3. Determine the extent of damage to the City. 

4. Identify and notify citizens of the undamaged or least damaged areas 
of City where they can find resources. 

5. Support assisting agencies, non-profits, etc., that are providing relief 
services to the citizens. 

B. Short-term Recovery Staff includes: 

1. EOC staff. 

2. Individuals and teams from Urban Forestry, Roads, Utilities, Storm 
Water Management, LOTT Clean Water Alliance, Solid Waste, and 
other staff with specialized technical expertise as needed. 

C. Key concepts include: 

1. Assure safety of citizens. 

2. Monitor sheltering activities and use. 

3. Support traffic flow in undamaged areas. 

4. Assure utilities continue to function in undamaged areas 

D. Significant collaboration should occur with: 

1. Responding agencies/Departments. 

2. Local industries and commercial sectors that require open roads and 
functioning utilities to conduct daily operations.  These entities 
typically have business continuity plans in place and understand the 
recovery process.  Their operations will benefit the citizens in ways 
the City government can’t. 

3. Schools, once reopened, allow children a place to go during the day 
and their parents the opportunity to work.  Schools should be 
reopened as soon as possible. 

IV. MID-TERM RECOVERY  

A. Mid-term Recovery typically focuses on restoring critical functions 
throughout the impacted region.  The primary goals of Mid-term recovery 
are: 

1. Return to pre-incident pattern of activity as much as possible. 

2. Restore traffic flow and utilities throughout the city. 
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3. Publish information that supports the community’s efforts to recover 
as individuals, families, businesses, etc.  

4. Streamline the permit process, structural inspections, and the 
approval process on reconstruction and repair of damaged buildings 
and homes. 

B. Mid-term Recovery Staff includes: 

1. Short-term Recovery staff.  

2. Businesses. 

3. Key demographics.  

4. The Building and Development Community. 

5. West Olympia Business Association, Olympia Downtown Association, 
Downtown Liaison, etc. 

6. Other Stakeholders. 

C. Key Concepts: 

1. Quickly develop a written plan to guide mid-term recovery efforts and 
identify specific individuals and responsibilities. 

2. Identify a housing liaison to help citizens relocate from shelters to 
more permanent housing. 

3. Ensure major grocery and hardware stores can open to provide 
citizens with necessary resources and generate tax revenues. 

4. Identify a liaison to local small business/specialty stores to provide 
needed assistance and advocacy throughout the reopening process.   

5. Identify a liaison to advocate on behalf of citizens as it relates to 
FEMA.  

6. Identify a liaison that understands plan review and building 
inspecting and can support structural repair efforts within the 
community.  

7. Maintain focus on Mid-term Recovery needs, if allowed, the Long-term 
Recovery process can easily overshadow Mid-term Recovery.  

8. Begin to develop the formal Long-term Recovery Plan and work 
group. 

D. Key Collaborations: 

1. FEMA. 

2. Business Community. 
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3. The Building and Development Community. 

4. Citizens. 

5. Thurston County Emergency Management.  

E. If a Recovery Work Group is in place, transition into Long-term Recovery 
using a Recovery Task Force (RTF).   

V. LONG-TERM RECOVERY  

A. Long-term Recovery typically focuses on redesign and restoration of the 
community.  It asks what the “new” community or area should look like and 
how should it function.  The primary goals of Long-term Recovery are: 

1. Rebuild critical infrastructure to equal or superior pre-event 
conditions.   

2. Correct or improve historic traffic flow and utility issues in areas 
where rebuilding is occurring. 

3. Require when able and encourage when not more advanced building 
practices during the permitting and inspection processes. 

B. Staff: 

1. Mid-term Recovery staff. 

2. Special Interests Groups. 

3. Registered Neighborhood and Homeowner Associations. 

C. Key Concepts: 

1. Adopt a Long-term Recovery plan with CP&D as the lead and City 
Council as the Policy group. 

2. Assign staff to search for funding opportunities.  FEMA’s process for 
releasing money for long-term recovery is different than its process 
for reimbursement for response activity, and many other federal 
players are involved. 

3. Be prepared to take advantage of short suspense grant opportunities 
that may have minimal notice periods and short timeframes for 
applying. 

4. Continue to search for additional funding opportunities. 

D. Key Collaborations: 

1. FEMA. 

2. Business Community. 

3. Citizens. 
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4. Thurston County Emergency Management.  

E. Long-Term Recovery Steps: 

1. Ensure completion of response, restore essential services, and 
maintain unaffected services. 

a) Transition EOC response from short-term recovery to long-
term recovery.  

2. Restore Community Symbols and Services improving livability. 

a) Re-establish economic and social viability of the community to 
restore citizen confidence.  

3. Promote mitigation in areas impacted by the event as well as 
mitigation in unaffected areas. 

a) Use the event to facilitate interest in mitigation, both structural 
and non-structural. 

4. Re-development: 

a) Develop a specific plan for the future use and design of areas 
that will not be restored.   

b) Transition into long-term recovery model using the Recovery 
Task Force. 

5. Educate the Community: 

a) Develop an account of what happened for members of the 
public. 

b) Explain how response was carried out. 

c) Share ways in which livability is being restored within the 
community. 

d) Promote mitigation as a way to prepare for and limit future 
damage.  

e) Implement a shared vision for recovery. 

VI. RECOVERY MODEL: ASSIGNMENT OF RECOVERY PRIORITIES.  

A. (See the next page.) 
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 SUPPORT ANNEX 2: VOLUNTEER 
 AND DONATIONS MANAGEMENT 

PRIMARY AGENCY  
Parks, Arts, and Recreation 

SUPPORT AGENCIES 
Fire Department: Emergency Management Division 

I. INTRODUCTION 

A. Purpose: The purpose of this Support Annex is to provide an overview of 
Volunteer and Donations Management and be a mechanism for navigating 
regional coordination of spontaneous volunteers and unsolicited donations.  
Additionally, this Support Annex is a tool for the city to use for advance 
planning to have policies and procedures in place to handle spontaneous 
volunteers and unsolicited donations.  

B. Context: This Annex provides a framework and guidance on the roles of 
Federal, State, County, and local governments in the management of large 
amounts of spontaneous volunteers and unsolicited donations in the 
aftermath of a catastrophic disaster.  

II. PREPAREDNESS 

A. There are many varying levels of preparedness among the different public 
and private organizations located within and around the City of Olympia.  
Some ways to prepare for spontaneous volunteers and unsolicited donations 
include:  

1. Create a strong local network for effectively using spontaneous 
volunteers and unsolicited donations. 

2. Appoint a lead agency to coordinate with local volunteer groups. 

3. Develop a Spontaneous Volunteer Management Plan. 

4. Develop a Donations Management Plan.  

5. Develop a public education plan specifically targeted at potential 
volunteers and donors.  

6. Engage the business community in planning efforts.  

7. Include spontaneous volunteers and the management of unsolicited 
donations in Training & Exercises.  

B. It is important for the lead agency to establish regular communication with 
other volunteer agencies in order to be better prepared.  The goal is to 
affiliate volunteers prior to any event.  The city should focus on creating or 
updating its plans for volunteer and donations management.  
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III. COORDINATION COMMITTEE 

A. Establish a Volunteer and Donations Coordination Committee whose primary 
purpose is to discuss and coordinate spontaneous volunteer and unsolicited 
donations management activities across the city.  Topics for discussion may 
include:  

1. Current location of Volunteer Reception Centers. 

2. The status of processing. 

3. Capacity to share spontaneous volunteers and unsolicited donations 
across the region. 

4. Future projections or trends.  

5. Assignment of donations coordinators and volunteer coordinators 
and their roles. 

IV. SPONTANEOUS VOLUNTEERS 

A. Once a disaster occurs, there may be a large influx of spontaneous 
volunteers.  They can be of great help in a dire situation.  A spontaneous 
volunteer is a person who is not affiliated with a locally recognized volunteer 
organization but offers his or her help during disaster response and 
recovery.  It is necessary for spontaneous volunteers to go through a 
registration process so that the skills of the volunteer are matched to a 
specific request from the community.  The EMD-204: Volunteer Worker 
Registration Card should be used in this process and a copy can be found at 
the end of this Support Annex.  Being able to effectively organize these 
volunteers, through the EOC or the use of a Volunteer Reception Center 
(VRC) will be very helpful.  The City of Olympia Emergency Management 
Division will coordinate with Thurston County Emergency Management the 
establishment of a VRC.  The following should be used as a guide when 
deploying VRCs. 

1. Small, limited, localized disaster.  

a) Spontaneous Volunteers will mainly be from surrounding, 
neighboring areas.  

b) No need for a VRC. 

2. Medium to large disaster.  

a) Significant media attention from gawkers and those wanting to 
help will promote mobilization.  

b) Establish a VRC outside the impact area.  

3. Very large or catastrophic disaster. 
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a) Volunteer activity will overwhelm the local capacity.  

b) Consolidate VRCs to operate more efficiently.  

B. Preregistering Volunteers: 

1. Encourage volunteers to register with local volunteer organizations 
prior to a disaster.  Then, during disasters they can respond to that 
agency and be covered under their liability coverage.  

2. If a volunteer would like to become an Emergency Worker under 
Washington State Law, they can fill out an EMD-204 form, found at the 
end of this Support Annex, to begin the process. 

C. If a VRC is not going to be set up, then the Volunteer Coordinator in the city 
will handle the processing and referring of spontaneous volunteers.  This 
coordination will occur at the Emergency Operation Centers. 

D. The United Way of Thurston County will assist and support community 
organizations by recruiting and mobilizing additional community volunteers 
when requested.  

E. Demobilization and Recovery: Volunteers and donations are crucial for the 
response and recovery of a disaster.  Once affiliated, volunteers can continue 
to work with volunteer agencies and organizations under the auspices of that 
agency.  

F. Liability: FEMA has learned from Citizen Corps Councils, volunteer program 
managers, and volunteers that liability is a significant concern and a potential 
barrier to volunteer involvement in emergency services.  Spontaneous 
volunteers will be registered in the Volunteer Reception Center (VRC) as 
Temporary Emergency Workers, and they will need to sign a volunteer 
liability release form.  Temporary workers are not Emergency Workers 
under Washington State Law. 

G. Volunteer Reception Center (VRC): 

1. A Volunteer Reception Center (VRC) is a location where spontaneous 
volunteers can be assessed, receive training, and be placed with an 
agency, organization, or support function needing personnel.  Once 
the volunteer has been assigned to a receiving agency or organization, 
the volunteer then becomes the responsibility of that agency or 
organization until he or she is released from assignment.  A VRC can 
be implemented if the need for and supply of volunteers is significant.  
It will help to receive and organize volunteers in order to place them 
in appropriate situations where the need is the greatest. 

2. VRC Activities include:  

a) Formal registration.  
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b) Interview & Assignment.  

c) Safety & Cultural Trainings.  

d) Public Information. 

e) Phone Bank. 

f) Demobilization.  

3. Forms include:  

a) VRC Arrival Sign In. 

b) Volunteer Instructions Checklist. 

c) Sample Disaster Volunteer Registration Form.  

d) Sample Volunteer Liability Release Form. 

e) Emergency Worker Registration Card. 

f) Safety Training. 

g) Sample VRC Floor Plan.  

V. DONATIONS MANAGEMENT 

A. If not properly managed, donations can become the disaster within the 
disaster.  Even donation activity for a small level disaster can be 
overwhelming.  The importance of organizing and maintaining donations is 
crucial in any disaster response or recovery process.  

B. During a disaster, the public becomes generous in both donating monies and 
goods to the disaster area.  This includes major corporations.  Often this 
generous outpouring of goodwill severely impacts and overwhelms local 
government and social agencies trying to manage the donated goods.  

C. In a Puget Sound wide disaster, the management of donated goods will not 
only overwhelm government and social agencies, but the goodwill could be 
so generous, many donated goods may never be used and will require 
disposal. 

D. Donated Goods: 

1. City of Olympia government will coordinate all nationally donated 
goods with the State EOC.  

2. The EOC will assure all donated goods are safely distributed based on 
need to the neighborhoods of Olympia. 

3. Donated goods are categorized into the following sections:  
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a) Solicited Goods:  The impacted community has identified a 
specific need and requests specific items from either the 
general public and/or the community.  Usually, the request is 
for cash donations to be made to the American Red Cross, 
Salvation Army, or other agency providing major relief efforts 
to the affected community.  

b) Unsolicited Goods:  The public sees or hears of the disaster 
through the media and is motivated to send a donation and/or 
donated good to the impacted area whether it is needed or not.  
The Thurston County Food Bank will coordinate sorting, 
storing and distribution of unsolicited goods. 

E. The following depicts the level of donations that would accompany each level 
of disaster.  

1. Small to medium disaster, a Phase I or II activation of the EOC.  

a) Few and sporadic donations.  

2. Medium to large disaster, a Phase II or III activation of the EOC. 

a) Donations activity is significant.  

3. Very large or catastrophic disaster, a Phase III or IV activation of the 
EOC with a probable State and Federal proclamation of disaster.  

a) Donations Management Branch or Unit will be established. 

F. Public Messaging: 

1. Managing the expectations of the general public is critical during a 
catastrophic disaster.  Getting the right messages out early will help 
limit the unsolicited and often unusable donations.  

2. A consistent message on where and how to volunteer and what to 
donate during the disaster needs to be delivered.  This can be 
established through the Joint Information Center (JIC).  

3. Valuable Public Messages may include: 

a) “Don’t call 9-1-1 unless it is an emergency.  Call 2-1-1, which 
will get you to the information you seek without jamming up a 
critical lifeline for true emergencies.”  

4. Donated Goods: FEMA Disaster Assistance Policy provides the criteria 
by which applicants will be credited for volunteer labor, donated 
equipment, and donated materials used in the performance of eligible 
emergency work.  

VI. DEMOBILIZATION 
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A. Volunteer and Donations Management is unique in that it is prominent in 
both response and recovery operations.  

B. Demobilization: 

1. Collect and compile all of the documentation and records of volunteer 
time expanded during response activities so they can be utilized 
towards the Federal Match. 

2. Direct volunteers towards longer-term affiliation and community 
involvement, building larger and stronger networks of affiliated 
volunteers.  

3. Conduct a debriefing with staff to ensure that everyone is coping with 
the experience. 

VII. RECOVERY 

A. Volunteer Management: 

1. After the response phase, a volunteer can continue to support 
recovery operations through their affiliation with a volunteer 
organization or with a long-term recovery organization. 

B. Donations Management: 

1. Donations will continue to come in during recovery, but the needs of 
the impacted community may be different.  It is important in the 
planning process to reevaluate the needs of the community and 
continue to communicate those needs with the public through 
ongoing public information. 

VIII. EMD-204: EMERGENCY WORK REGISTRATION CARD 

A. If a volunteer would like to become an emergency worker under Washington 
State Law, they can fill out an EMD – 204: Emergency Worker Registration 
Card to begin the process.  A copy of the EMD-204: Emergency Registration 
Card can be found on the following page as well as at the State Emergency 
Operations Center website by searching for “EMD-204: Emergency Worker 
Registration Card.” 
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INCIDENT ANNEX 3: MASS EVACUATION 
PRIMARY AGENCY  

Police Department 

SUPPORT AGENCIES 
All City Departments, TCOMM, State Emergency Operations Center and Department 
of Health, Olympia School District, and the American Red Cross 

I. INTRODUCTION 

A. Purpose: This Incident annex is intended to assist the City of Olympia, and 
other governmental agencies, businesses and first responders in planning, 
preparing for and conducting evacuations impacting the city.  

B. Scope: Evacuations may result from naturally occurring incidents such as 
earthquakes, mudslides, health related incidents, flooding, volcanic activity, 
fires or from industrial accidents, dam failure, terrorism, or illegal activities 
like drug labs and waste dumping.  Protection of populations by sheltering in 
place as well as the traditional movement of people is considered.  This 
annex focuses on evacuations in the City of Olympia and is intended to be 
coordinated with other local, state, and federal plans, should the incident 
require inter-jurisdictional coordination.  

II. PLANNING ASSUMPTIONS 

A. Disasters and evacuations occur with little or no warning.  Earthquake 
prediction has not developed enough to effectively assist emergency 
planners at this time.  

B. Current warning systems may not reach all of the population to be warned. 

C. First responder teams may not be available to conduct door-to-door 
evacuation notifications. 

D. Evacuation is normally a multiple jurisdiction activity.  

E. ICS will be used to manage evacuation activities and phases at all levels. 

F. Evacuations may be spontaneous, without government control.  

G. Some residents will not evacuate regardless of the hazards.  

H. Planning for evacuations must include special needs populations, pets, 
service animals, and livestock. 

III. CONCEPT OF OPERATIONS 

A. General:  

1. City of Olympia or local response:  
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a) The type of incident, the geographic scope of the incident, and 
the resources available will determine local response.   

b) Any agency listed in this annex may initiate an evacuation in 
the interest of public safety.  Final approval of an evacuation 
should come from EOC Manager/ Incident Commander. 

c) If the incident is small and local in nature, Olympia Fire, Police, 
or Public Works may recommend a limited evacuation and 
request resources directly through TCOMM.  

d) Mutual aid may also be affected for larger emergencies or 
disasters.  When multiple agencies and/or multiple 
jurisdictions are involved, emergency management 
organizations and emergency operations/coordination centers 
(EOC/ECCs) may be activated.  If this is the case, resources may 
be coordinated and accounted for by the city, county or state at 
the appropriate EOC/ECC.  

e) In the event of a healthcare facility evacuation the Health and 
Medical Area Command, will provide medical resource support 
and coordinate information as needed with the other 
healthcare organizations, patient families, emergency response 
agencies and the public. 

2. Washington State Response: Where city and county resources are 
exhausted, the State of Washington may provide assistance to local 
authorities for large-scale evacuations.  This may involve the 
Washington State Patrol, National Guard, Washington State Health 
officials, and members of other State agencies, as determined by the 
Washington State EOC and requesting local authorities.  

3. Federal Response: With the exception of the United States Coast 
Guard, federal agencies are generally not directly involved in 
evacuations.  Federal Agencies may be utilized in the recovery phase 
of an incident that involves evacuations.  In limited circumstances, 
local military commanders may assist local authorities in evacuation 
efforts without a presidential disaster proclamation. 

4. Special Populations: The City of Olympia will support local agencies 
including Thurston County in the evacuation of individuals with 
access and functional needs, the hard of hearing, the deaf, the blind, 
and unaccompanied children. 
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B. Organization: The Olympia Police Department and Olympia Fire Department 
are joint lead agencies for evacuation oversight.  They may elect to set up a 
Field Incident Command Post, or use the EOC or the main police station.  All 
city departments will support an evacuation by assisting in the planning 
process as needed.  The EOC will assist by coordinating city resources for the 
evacuation.  

C. Procedures: Mutual aid resources from tribes, the private sector, and Non-
Governmental Organizations (NGOs) will be utilized as required.  When 
resources from outside the City are requested, or transportation of evacuees 
and long term sheltering are needed, mutual aid requests will be activated, as 
well as a formal proclamation and request for assistance from the 
Washington State EOC.  

D. Response Activities: Evacuations are cumbersome and time-consuming 
endeavors.  They are resource and manpower intensive and may disrupt 
local commerce, transportation, governmental, and school activities.  The 
EOC Manager/Incident Commander considering evacuation must choose 
between taking no action, evacuation, or shelter in place.  

1. Shelter in Place:  

a) Most commonly used during hazardous materials incidents or 
terrorist chemical attacks, where there may not be enough 
time or resources to move a population for a short duration 
incident. 

2. Evacuations:  

a) An EOC Manager/Incident Commander makes the decision for 
evacuation of a population or shelter in place based on the 
disaster.  The EOC Manager/Incident Commander requests 
activation of EOC to support the evacuation and notifies 
appropriate elected officials. 

b) The EOC Manager/Incident Commander initiates the warning 
of affected populations by appropriate methods available. 

c) At the same time that the warning phase is conducted, the 
incident command team or EOC is coordinating:  

1) The selection of a safe area to move impacted 
populations;  

2) Defining evacuation routes to the safe area and 
assembly and triage points to enter and leave the 
evacuation routes;  

3) Notifying jurisdictions and organizations that will 
receive or “pass through” evacuees; 
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4) Notifying support jurisdictions and organizations that 
will be responsible for movement support, sheltering, 
EMS, Fire, ARC, PH, Hospitals, Utilities, etc.  

d) The Public Works Department supports road closures and 
evacuation routes. 

e) The American Red Cross and other non-governmental 
organizations may provide shelters as needed. 

f) Salvation Army and American Red Cross support local 
responders, shelters, evacuees, etc. 

g) OPD supports safe area security, road closures and shelters. 

h) Sheltered populations are accounted for and are reunited with 
loved ones if possible. 

i) Evacuated areas may need to be cleared by appropriate 
officials before residents are allowed to return. 

j) Evacuated populations must be notified of an “all clear” to 
return with planned phasing to reduce traffic congestion and 
accidents. 

k) Evacuated populations may require transportation to return.  

l) All agencies are responsible for their own facility evacuation 
procedures. 

IV. ROLES AND RESPONSIBILITIES  

A. The agencies and entities described in this section may be called upon to 
send a representative to the Field Incident Command Post (ICP) or the 
Olympia EOC.  The Field ICP and EOC are focal points for coordination of 
response efforts and resources during evacuations.  The lead agency calling 
for evacuation usually makes recommendation for return to the area.  

B. Primary Agency:  

1. Olympia Police Department: 

a) Ensure that OPD coordinates with the EOC duty officer to 
activate the EOC for support of the evacuation. 

b) Act as the Field Incident Commander when appropriate and at 
suspected or determined crime scenes.  

c) Provide, direct or command search and rescuer resources 
when appropriate. 

d) Assist with or call for an evacuation.  
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e) Assist with warning and emergency information. 

f) Investigate crime scenes and collect evidence. 

g) Provide a representative to the EOC as requested and if 
available. 

h) Maintain evacuation plans for Police facilities.  

i) Provide crowd and traffic control, site security, and emergency 
rescue/recovery. 

C. Support Agencies:  

1. Olympia Fire Department: Emergency Management Division: 

a) Activate the EOC when notified by OPD of the area evacuation.  

b) Provide EOC planning, logistics, and Finance and 
Administration support to the OPD ICS structure for 
evacuation. 

c) Coordinate support for all phases of evacuation. 

d) Warn  residents of dangers requiring evacuations in time 
critical situations. 

e) Coordinate location of safe area(s) for evacuees to relocate. 

f) Coordinate safe evacuation routes, including assembly and 
release points from the area of evacuation to the release point 
at the safe area. 

g) Support local coordination of short and long term shelter and 
feeding of evacuees. 

h) Support coordination of accounting for evacuees with families 
and friends. 

i) Support local coordination of resource support for field 
commanders. 

j) Support the appropriate return of evacuees to their homes and 
businesses. 

k) Coordinate with State EOC for evacuation resources as needed.  

2. Olympia Public Works:  

a) Provide transportation if resources are available, for evacuees 
to designated public shelters when requested. 

b) Provide transportation if resources are available to shelter 
occupants returning to the evacuated area once that area is 
deemed safe. 



COMPREHENSIVE EMERGENCY  

MANAGEMENT PLAN  

 
JANUARY 2016 

 
INCIDENT ANNEX 3: MASS EVACUATION 

PAGE 6 OF 8 

c) Coordinate and notify the EOC of the resources used, 
destination, and number of people transported. 

d) Coordinate the identification of safe evacuation routes with the 
EOC.  

e) Maintain evacuation plans for Public Works facilities. 

f) Provide a representative to the EOC as requested. 

3. Community Planning and Development: 

a) Coordinate the inspection of buildings for structural integrity. 

b) Inspect or coordinate the inspection of city governmental 
structures for safe occupancy. 

c) Tag unsafe buildings as appropriate or call for their evacuation. 

d) Recommend evacuation where structural safety is an issue. 

e) Coordinate security of affected areas with the EOC. 

f) Maintain evacuation plans for Community Planning and 
Development facilities. 

4. Parks, Arts, and Recreation: 

a) Assist in providing for the mass care and food and water needs 
of people displaced from their homes and living in Olympia 
shelters. 

b) Make available City Park facilities, equipment, and personnel 
for general population emergency shelters in coordination 
with the American Red Cross and EOC. 

c) Provide personnel and equipment to support emergency 
operations of other City Departments. 

d) Provide assistance in dissemination of public information. 

e) Maintain evacuation plans for Parks, Arts, and Recreation 
facilities. 

5. The Olympia Fire Department:  

a) Initiate evacuations or shelter in place where deemed 
necessary in coordination with OPD and the EOC.  

b) Coordinate evacuation activities with the EOC. 

c) Provide staffing for a unified command structure to coordinate 
evacuation. 
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d) Provide support with Public Information Officers where 
appropriate. 

e) Coordinate with EMS personnel. 

f) Request transportation as need for evacuees. 

g) Request the opening of a shelter for displaced persons. 

6. Other City of Olympia Departments: 

a) Maintain evacuation plans for department facilities. 

b) Communicate resource needs and building status to the EOC. 

c) Provide a representative to the EOC as requested. 

7. TCOMM: 

a) Assist response agencies and EOCs in warning for evacuations. 

b) Provide normal dispatch services for responder organizations. 

8. State Emergency Operations Center: 

a) Provide a functional EOC to provide State resources for the 
local evacuation. 

b) Provide Joint Information Center support when requested. 

9. Washington State Department of Health:  

a) Make recommendations on health or radiological related 
evacuations. 

b) Provide technical assistance where possible. 

10. Olympia School District: 

a) Provide transportation resources for evacuation if available. 

b) Provide facilities for shelters if available. 

11. The American Red Cross: 

a) Provide temporary housing and feeding facilities for displaced 
persons. 

b) Provide information & financial assistance for essential 
immediate needs to evacuees. 

c) Provide feeding stations for first responders. 

d) Provide a representative to the EOC as requested. 

V. RESOURCE REQUIREMENTS 
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A. Resources required for evacuation may require transportation vehicles and 
drivers, a safe area or shelter to take evacuees, food and other 
accommodations, critical incident stress management and other human 
services, major or minor medical assistance, interpreters, pet, livestock, and 
medically fragile population shelters.
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 INCIDENT ANNEX 4: EARTHQUAKE 
PRIMARY AGENCY  

Fire Department: Emergency Management Division 

SUPPORT AGENCIES 
All City Departments, State Emergency Operations Center, Federal Emergency 
Management Agency, and the American Red Cross 

I. INTRODUCTION 

A. Purpose: To enable coordinated, multi-department, multi-jurisdictional 
response to an earthquake.  This Incident Annex applies to all City 
Departments and provides information to all partners that support or 
depend on the City response.  

B. Scope: This Incident Annex addresses the challenges posed by earthquakes 
and associated aftershocks, tsunamis, seiches, landslides, liquefaction, and 
subsidence.  The primary focus is a severe earthquake that causes large 
numbers of casualties, widespread damage, and severe impacts.  

II. LIMITATIONS  

A. The City of Olympia will endeavor to make every reasonable effort to 
respond to an earthquake and related hazards.  However, by definition of a 
disaster, City resources and systems will become overwhelmed by the 
magnitude of the disaster and its impacts.  This Incident Annex represents 
guidelines and is not intended to guarantee that a perfect response to this 
type of disaster will be practical or possible.  

III. EARTHQUAKE IMPACTS 

A. Possible Immediate Impacts: 

1. Large numbers of dead, injured, and missing.  

2. Multiple structures collapsed or severely damaged. 

3. Many people trapped in collapsed structures, including elevated 
structures such as roadways, requiring rescue.  

4. Multiple fires.  

5. Damage to fire detection and suppression systems.  

6. Damage to the waterfront area.  

7. Flooding of waterfront area and around lakes.  

8. Localized flooding from ruptured water pipes, damaged reservoirs or 
tanks. 
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9. Interruption of utility services for days, or even weeks to include 
electrical, water, natural gas, solid waste, sewer, etc.  

10. Shortage of water, food, and other commodities.  

11. Shortage of gasoline and diesel fuel.  

12. Hazardous materials release. 

13. Overloaded cellular and landline telephone systems. 

14. Interruption of commercial television and radio service. 

15. Disruption of information technology services.  

16. Separated family members.  

17. Widespread damage to roads and bridges. 

18. Isolated neighborhoods. 

19. Diminished healthcare capacity caused by damage to medical facilities 
and loss of medical supplies and medications.  

20. Reduction in emergency service capacity due to injured responders or 
damage to stations and equipment.  

21. Lost animals. 

B. Possible Long-Term Impacts:  

1. Businesses failing due to economic impacts. 

2. Increased unemployment. 

3. Elevated risk of disease. 

4. Increased rates of general illness and mortality.  

5. Mental health issues due to the disaster and aftermath.  

6. Increased homelessness. 

7. Increased traffic congestion.  

8. Decreased tax revenue. 

9. Decreased residential population. 

10. Large number of structures, public and private in need of extensive 
repair. 

IV. PLANNING ASSUMPTIONS 

A. A detailed and credible common operating picture may not be achievable for 
24 to 48 hours, or longer, after the earthquake. 
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B. Response operations may have to begin without a complete or detailed 
situation and critical needs assessment.  

C. Staffing varies in many City departments depending on the time of day, 
should an earthquake strike at the time of lowest levels of staffing the 
response will be significantly impaired until off duty personnel can respond.  

D. There are not enough City public safety resources to immediately address all, 
or even a majority, of the life safety needs expected after a severe 
earthquake.  

E. Fires are the leading danger immediately following an earthquake due to the 
expected number of fires, damage to fire suppression systems, damage to 
water pipelines, difficulty in accessing fire incidents, and limited resources.  

F. The number of expected deaths will likely exceed the capacity of the 
Coroner’s Office, as well as any local mutual aid that office might call upon, 
which will require the mobilization of federal resources, establishment of 
temporary morgues, and instructions to the public on fatality management.  

G. The 9-1-1 phone system, if operating, will be overloaded.  

H. During the initial response, the amount of radio use by responders will likely 
overload radio systems. 

I. The limited capacity for charging portable radio batteries and the expected 
high tempo of operations will make it difficult to keep City portable radios 
charged.  

J. Departments should expect to receive no logistical support from the City EOC 
for 72 hours.  

K. Damage to City owned buildings might impact the ability of City employees to 
effectively respond.  

L. Traffic congestion will be significant due to roadway damage.  

M. The City does not stockpile food or water for the general public.  

N. The level of personal preparedness by the public is insufficient to 
significantly decrease the need for public services.  

O. Hospitals may not have sufficient capacity to meet the surge in patient 
demand.  

P. Many public and private organizations routinely use “just in time” ordering 
and do not generally stockpile significant amounts of supplies.  After an 
earthquake shortages of critical items, such as medical supplies are likely.  

Q. Damage to water utility infrastructure may impair firefighting.  

R. Numerous initial, separate fires may combine to create extremely large fires.  
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S. Spontaneous shelters will likely be established by private entities not in 
coordination with government.  

T. Social media will be an important source of information for the general 
public. 

U. The private sector will volunteer assistance to the response effort and 
provide contract services; which will require coordination with the public 
response.  

V. Many individuals will volunteer to assist with the response; while this 
represents a potential resource it will also present significant operational 
and logistical challenges.  

W. Donated goods, solicited and unsolicited, may present a significant challenge 
to manage.  

X. Communications and collaboration methods which depend on the Internet or 
Information Technology infrastructure may be impacted and compromised 
by virtue of physical damage, over use and heavy traffic, and possibly 
malicious use by those hoping to take advantage of the disaster.  They may 
require an extended period of time and extensive resources to return to even 
a minimal level of availability, function, and security.  

Y. Neighboring jurisdictions will also be impacted, limiting the availability of 
mutual aid, and making it important to coordinate regional response 
operations through the Thurston County Emergency Management. 

V. CONCEPT OF OPERATIONS  

A. Effective Response will include the following elements: 

1. City employees who know their role during a disaster and have been 
provided training and are personally prepared.  

2. A large percentage of the public who are prepared to survive without 
outside assistance for a minimum of three days and possibly several 
weeks. 

3. A unified response, at all levels government. 

4. Responders who are prepared to act without delay. 

5. Timely, accurate and comprehensive public information to assist the 
public in meeting their needs. 

6. Redundant systems and procedures in place to ensure continuity of 
command, control, coordination, and communications. 

B. City Response Priorities: 

1. Life Safety. 
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2. Incident Stabilization. 

3. Property Conservation.  

4. Environmental Protection. 

C. Initial Response Objectives: 

1. Support the strategy for firefighting, emergency medical service, 
rescue and hazardous material response.  

2. Assess damage and impacts to community.  

3. Provide sheltering in coordination with regional efforts.  

4. Sustain public confidence and trust in response and recovery efforts. 

5. Ensure life-sustaining essentials are available to the public such as 
food, water, sanitation, medical care, and fuel. 

6. Develop and sustain situational awareness for Response and Recovery 
phases.  

D. City Strategy: 

1. The City of Olympia will retain jurisdiction and authority over the 
response and recovery efforts.  This will be accomplished by 
maintaining a line of succession throughout City government, clearly 
defining areas of operation and responsibility, establishing alternate 
command centers, augmenting command and general staff using 
Mutual Aid resources, Incident Management Teams, and delegating 
authority where needed. 

2. On duty personnel will be responsible for the first hours of the 
response.  The initial common operating picture will be imperfect due 
to the many challenges that will follow an earthquake.  It will be based 
primarily on windshield surveys conducted by the Police and Fire 
Departments and possibly some early media reports. 

3. The initial City response to an earthquake consists of supporting and 
coordinating life safety efforts; controlling fires, addressing hazardous 
materials releases, providing emergency medical care, ensuring 
access to hospitals, conducting rescues and evacuations and 
maintaining public order.  Damage to water storage facilities or large 
pipelines may require immediate response operations to address 
hazards from local flooding and landslides. 

4. Responders may have to make difficult choices regarding where to 
assign the limited resources available.  Close coordination and unity of 
effort between all responders will be especially critical. 
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5. Repair of roads, bridges, and water services to support life safety 
response operations will have priority over other repair missions.  

6. Concurrent with early response operations, command centers will be 
activated, damage or impacts to infrastructure, facilities and systems 
determined, a more comprehensive common operating picture 
developed, City objectives and priorities established, resources 
obtained, an emergency proclamation issued and emergency powers 
implemented as needed. 

7. Given the generally cold and wet climate and the time needed to 
establish shelters, efforts will be begin as soon as possible to access 
and assess shelter supplies, inspect for damage those buildings 
designated as shelter sites and begin the mobilization of shelter staff.  
The strategy for sheltering will be determined during the first 
operational period in the EOC. 

8. Communication and coordination with neighboring jurisdictions and 
the State will be established as early as possible.   

9. As resources arrive from outside the City, they will be integrated into 
response operations.  Responders will work within established areas 
of operation and under the designated command organization.  Self-
deployment of resources will not be tolerated. 

10. As immediate life safety issues are addressed and stabilized, the 
number of shelters established and their capacity will be increased as 
rapidly as available resources permit.  To the degree practical, 
shelters will be established nearest to the community in need.  
Residents will be encouraged to remain in their homes if at all 
possible.  Points of Distribution for food and water may be established 
for this purpose. 

11. Fatality management and missing person investigations will be 
established as early as possible.  An effective process for determining 
the status of missing persons contributes to stabilization and 
ultimately decreases the demand on law enforcement, medical and 
rescue resources.   

12. Planning for recovery will begin as soon as possible and in parallel to 
response operations.
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 INCIDENT ANNEX 5: CATASTROPHIC 
PRIMARY AGENCY  

Fire Department: Emergency Management Division 

SUPPORT AGENCIES 
All City Departments, State Emergency Operations Center, Federal Emergency 
Management Agency, and the American Red Cross 

I. INTRODUCTION 

A. General: A catastrophic incident or disaster is defined by the US Homeland 
Security National Response Framework (NRF) as “Any natural or manmade 
incident, including acts of terrorism, which results in extraordinary levels of 
mass casualties, damage, or disruption severely affecting the population, 
infrastructure, environment, economy, national morale, and/or government 
functions.”  Catastrophic incidents are rare and require significantly greater 
effort for initial response activities and the restoration of essential services 
as well as an extended recovery period.  A catastrophic incident results in 
impacts over a prolonged period, across multiple jurisdictions and critical 
infrastructure sectors and almost immediately exceeds resources normally 
available to state, regional, tribal, local authorities and the private sector.  In 
short the resources of the city of Olympia will be completely overwhelmed 
during a catastrophic incident.  As a result prevention, mitigation, 
preparedness, response, and recovery will be heavily dependent upon 
County, State, and Federal resources.  For more information on the region’s 
Catastrophic Incident Planning see the Catastrophic Incident Annexes of the 
Thurston County and Washington State Comprehensive Emergency 
Management Plans as well as the Puget Sound Regional Catastrophic Disaster 
Coordination Plan. 

B. Puget Sound Regional Catastrophic Disaster Coordination Plan Supplemental 
Annexes: 

1. Evacuation and Sheltering. 

2. Long Term Care Mutual Aid. 

3. Medical Surge Resource Management. 

4. Pre-Hospital Emergency Triage and Treatment. 

5. Resource Management and Logistics. 

6. Structural Collapse Rescue. 

7. Transportation Recovery. 

8. Victim Information and Family Assistance.  

9. Volunteer and Donation Management
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City Council

Approval of Proposed Changes to OMC 5.02,
5.04 and 5.16 which relate to Business
Licensing, B&O Tax and Adult Oriented

Businesses

Agenda Date: 3/1/2016
Agenda Item Number: 4.E

File Number:16-0262

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: ordinance Version: 1 Status: 1st Reading-Consent

Title
Approval of Proposed Changes to OMC 5.02, 5.04 and 5.16 which relate to Business Licensing, B&O
Tax and Adult Oriented Businesses

Recommended Action
Finance Committee Recommendation:
Approve changes to OMC 5.02, 5.04 and 5.16.

City Manager Recommendation:
Move to pass an Ordinance adopting proposed changes to OMC 5.02, 5.04 and 5.16 on first reading
and move to second reading.

Report
Issue:
From time to time the Olympia Municipal Code (OMC) relating to business license and tax needs to
be updated to reflect changes necessitated by internal review or external requirements.

Staff Contact:
Bill Sampson, Accounting Manager, Administrative Services - Fiscal Services, 360.753.8473

Presenter(s):
None - Consent Calendar item.

Background and Analysis:

There are clerical changes that staff is recommending to the OMC in regards to Business Licensing
and B&O Taxes.

OMC 5.02 (Business Licenses) - Add section to 5.02.050 which allows denial, suspension or
revocation of a license for failure to file and pay B&O taxes.
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Type: ordinance Version: 1 Status: 1st Reading-Consent

OMC 5.04 (Business and Occupations Tax) - Changed reference to Boxing Commission in OMC
5.04.110 to Department of Licensing which now issues licenses for boxing and wrestling exhibitions
and matches.

OMC 5.16 (Adult Oriented Businesses) - Multiple changes. Major changes include 5.16.040 D
making it unlawful for a manager to allow anyone to perform who does not have a valid entertainer’s
license. Making licenses valid for one year from date of issue rather than having all licenses expire
on December 31 (5.16.080 and 5.16.100 ). Removing the penalty for not renewing a license
(5.16.100). There are also multiple minor clerical changes proposed throughout 5.16.

Based on an adult-oriented business that operated in Olympia but has since closed down, staff is
also recommending some changes to OMC 5.16 which regulates adult-oriented businesses.

The Finance Committee considered this issue at its August 12, 2015 meeting, directed staff to
prepare an ordinance and recommended the Council approve the ordinance.

Neighborhood/Community Interests (if known):
None known.

Options:
1. Move to approve an Ordinance amending the OMC.

2. Do not approve the Ordinance.

Financial Impact:
None identified.
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Ordinance No,

AN ORDINANCE OF THE CITY OF OLYMPIA, WASHINGTON, RELATING TO
BUSINESS LICENSES, BUSINESS AND OCCUPATION TAX, AND ADULT
oRIENTED BUSINESSES, AND AMENDING SECTIONS 5.02.050, 5.04.110,
5.O4.L2O | 5.16.030, 5.16.040, 5.16.060, 5.16.070, 5.16.080, 5.16.10O,
5.16.110, 5.16.120, 5.16.130, 5.16.160, 5.16.180, AND 5.16.190 OF THE
OLYMPIA MUNICIPAL CODE.

WHEREAS, there are minor clerical changes staff is recommending to the OMC regarding Business
Licensing and B&O Taxes; and

WHEREAS, it is in the best interest of the City to amend the OMC to correct scrivener/clerical errors; and

WHEREAS, after a nearly nine month experience with an Adult Oriented Business that operated in
Olympia, staff is recommending changes to Chapter 5.16 OMC which regulates Adult Oriented
Businesses; and

WHEREAS, on August 12,20t5, the Finance Committee considered the proposed changes and
recommended that staff prepare an ordinance for City Council consideration; and

WHEREAS, this Ordinance is adopted pursuant to Article 11 Section 11 of the Washington State
Constitution and any other applicable authority; and

WHEREAS, this Ordinance is supported by the staff report, attachments, documents on file with the City,
and the professional judgment of staff;

NOW, THEREFORE, THE OLYMPIA CITY COUNCIL ORDAINS AS FOLLOWS:

Section 1. Amendment of OMC 5.02.050, Olympia Municipal Code 5,O2.05O is hereby
amended to read as follows:

5.02.050 License Denial, Suspension or Revocation

A. A business license may be denied, suspended or revoked by the City's Director of Administrative Services.

The Director, or designee, shall notify the license applicant or licensee in writing of the denial, suspension, or

revocation of his or her registration and the grounds therefor. A business license may be denied, suspended or

revoked for any one or more of the following reasons:

1. the license was procured by fraud or false representation of fact or contains misleading statements

or suppression of material facts about the business;

2. the license applicant has applied for a business license for activities that are prohibited by law;

3, the licensee, owner, or operator of the business is currently operating a business in a manner that

is prohibited by law;

4, the licensee is in violation of the terms and conditions under which the license was issued;
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5, the licensee, owner, operator, or an employee has been convicted of a crime involving the

business;

6, it is necessary to deny, suspend, or revoke the license for the protection of the public health,

safety, peace, or welfare;

7. the business has become an instrument of or a cover for public disorder, crime, or other danger to

public safety, morals, or health,

B. the business has failed to file and pay B&O taxes required by OMC 5.04.060.

Section 2. Amendment of OMC 5.04.11O, Olympia Municipal Code 5.O4.110 is hereby
amended to read as follows:

5.04.110 Exemptions

The provisions of this chapter shall not apply to the following

A. This chapter shall not apply to non-profit organizations exempt from federal income tax under Section

501(c)(3) of the Internal Revenue Code, as hereafter amended, except with respect to retail sales of such

persons; provided, however, that the exemption set forth in the foregoing provision of this OMC 5.04.110(A)

shall not apply to medical services, including a hospital, as defined in RCW 70.4t, if gross income of the

business of the medical service or hospital, net of exemptions and deductions (if any) permitted to be taken

under OMC 5.04.110 and OMC 5.04.L20, exceeds $30 million,

B. Certain fraternal and beneficiary organizations, This chapter shall not apply to fraternal benefit societies or

fraternal fire insurance associations, as described in Title 48 RCW; nor to beneficiary corporations or societies

organized under and existing by viftue of Title 24 RCW, if such beneficiary corporations or societies provide in

their bylaws for the payment of death benefits, This exemption is limited, however, to gross income from

premiums, fees, assessments, dues or other charges directly attributable to the insurance or death benefits

provided by such societies, associations, or corporations,

C. Certain corporations furnishing aid and relief. This chapter shall not apply to the gross sales or the gross

income received by corporations which have been incorporated under any act of Congress of the United States

of America and whose principal purposes are to furnish volunteer aid to members of the armed forces of the

United States of America and also to carry on a system of national and international relief and to apply the

same in mitigating the sufferings caused by pestilence, famine, fire, floods, and other national calamíties and

to devise and carry on measures for preventing the same,

D. Operation of sheltered workshops. This chapter shall not apply to income received from the Department of

Social and Health Services for the cost of care, maintenance, support, and training of persons with

developmental disabilities at non-profit group training homes as defined by Chapter 71A.22 RCW or to the
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business activities of non-profit organizations from the operation of sheltered workshops. For the purposes of

this subsection, "the operation of sheltered workshops" means performance of business activities of any kind

on or off the premises of such non-profit organizations which are performed for the primary purpose of:

1. Providing gainful employment or rehabilitation services to the handicapped as an interim step in

the rehabilitation process for those who cannot be readily absorbed in the competitive labor market

do not exist; or

2. Providing evaluation and work adjustment services for handicapped individuals

E. Credit unions, This chapter shall not apply to the gross income of credit unions organized under the laws of

this state, any other state, or the United States.

F. Health maintenance organization, health care service contractor, certified health plan

1, This chapter does not apply to any health maintenance organization, health care service

contractor, or certified health plan in respect to premiums or prepayments that are taxable under

RCW 48.14,0201. However, per RCW 48.14.0201(7), this exemption is not intended to, and shall not,

impair the City's ability to impose a tax hereunder upon the health care services directly delivered by

the employees of a health maintenance organization under RCW chapter 48.46.

G, Public utilities. This chapter shall not apply to any person in respect to a business activiÇ with respect to

which tax liability is specifically imposed under the provisions of Olympia Municipal Code Chapter 5.84.

H. Investments - dividends from subsidiary corporations, This chapter shall not apply to amounts derived by

persons/ other than those engaging in banking, loan, security, or other financial businesses, from investments

or the use of money as such, and also amounts derived as dividends by a parent from its subsidiary

corporations.

L lnternational banking facilities, This chapter shall not apply to the gross receipts of an international banking

facility. As used in this subsection, an "international banking facility" means a facility represented by a set of

asset and liability accounts segregated on the books and records of a commercial bank, the principal office of

which is located in this state, and which is incorporated and doing business under the laws of the United States

or of this state, a United States branch or agency of a foreign bank, and Edge corporation organized under

Section 25(a) of the Federal Reserve Acl, 12 United States Code 611-631, or an Agreement corporation having

an agreement or undertaking with the Board of Governors of the Federal Reserve System under Section 25 of

the Federal Reserve Ad.,12 United States Code 601-604(a), that includes only international banking facility

time deposits (as defined in subsection (aX2) of Section 204.8 of Regulation Þ (12 CFR Part 204), as

promulgated by the Board of Governors of the Federal Reserve System), and international banking facility

extensions of credit (as defined in subsection (a)(3) of Section 204.8 of Regulation D).
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J, Insurance business. This chapter shall not apply to amounts received by any person who is an insurer or

their appointed insurance producer upon which a tax based on gross premiums is paid to the State pursuant to

RCW 48.14.020, and provided further, that the provisions of this subsection shall not exempt any bonding

company from tax with respect to gross income derived from the completion of any contract as to which it is a

sureÇ, or as to any liability as successor to the liability of the defaulting contractor,

K. Farmers - agriculture. This chapter shall not apply to any farmer in respect to amounts received from selling

fruits, vegetables, berries, butter, eggs, fish, milk, poultry, meats or any other agricultural product that is

raised, caught, produced, or manufactured by such persons.

L. Boxing/Wrestling exhibitions. This chapter shall not apply to any person in respect to the business of

conducting boxing contests and sparring or wrestling matches and exhibitions for the conduct of which a

license must be secured from the State ing,

M. Racing. This chapter shall not apply to any person in respect to the business of conducting race meets for

the conduct of which a license must be secured from the Washington State Horse Racing Commission,

N. Ride sharing. This chapter does not apply to any funds received in the course of commuter ride sharing or

ride sharing for persons with special transpoftation needs in accordance with RCW 46.74.0L0.

O. Employees.

1. This chapter shall not apply to any person in respect to the person's employment in the capacity as

an employee or servant as distinguished from that of an independent contractor, For the purposes of

this subsection, the definition of employee shall include those persons that are defined in the Internal

Revenue Code, as may be amended hereafter.

2. A booth renter is an independent contractor for purposes of this chapter

P, Amounts derived from sale, lease or rental of real estate. This chapter shall not apply to gross proceeds

derived from the sale, lease or rental of real estate. This, however, shall not be construed to allow an

exemption of amounts received as commissions from the sale of real estate, nor as fees, handling charges,

discounts, interest or similar financial charges resulting from, or relating to, real estate transactions. This

chapter shall also not apply to amounts received for the rental of real estate if the rental income is derived

from a contract to rent for a continuous period of thirty (30) days or longer.

Q. Mortgage brokers'third-party provider services trust accounts. This chapter shall not apply to amounts

received from trust accounts to mortgage brokers for the payment of third-pafty costs if the accounts are

operated in a manner consistent with RCW 19.146,050 and any rules adopted by the director of financial

institutions.
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R, Amounts derived from manufacturing, selling or distributing motor vehicle fuel. This chapter shall not apply

to the manufacturing, selling, or distributing motor vehicle fuel, as the term "motor vehicle fuel" is defined in

RCW 82.36.010 and exempt under RCW 82.35.0440, provided that any fuel not subjected to the state fuel

excise tax, or any other applicable deduction or exemption, will be taxable under this chapter.

S, Amounts derived from liquor, and the sale or distribution of liquor. This chapter shall not apply to liquor as

defined in RCW 65.04,010 and exempt in RCW 66,08.120,

T, Casual and isolated sales. This chapter shall not apply to the gross proceeds derived from casual or isolated

sales.

U, Community Events and Farmers Markets, This chapter shall not apply to community events licensed under

OMC 5,17, and farmers markets licensed under OMC 5.18, as specified in OMC 5.17 and OMC 5,18.

V. Accommodation sales, This Chapter shall not apply to sales for resale by persons regularly engaged in the

business of making retail sales of the type of propefty so sold to other persons similarly engaged in the

business of selling such property where (1) the amount paid by the buyer does not exceed the amount paid by

the seller to the vendor in the acquisition of the article and (2) the sale is made as an accommodation to the

buyer to enable the buyer to fill a bona fide existing order of a customer or is made within fourteen (14) days

to reimburse in kind a previous accommodation sale by the buyer to the seller.

W, Taxes collected as trust funds. This Chapter shall not apply to amounts collected by the taxpayer from third

parties to satisfy third party obligations to pay taxes such as the retail sales tax, use tax, and admission tax.

X. United States gross income, The gross income received by the United States or any instrumentality thereof

and by the state or any municipal subdivision thereof.

Section 3. Amendment of OMC 5.04.120. Olympia Municipal Code 5.04.120 is hereby
amended to read as follows:

5.04.120 Deductions

In computing the license fee or tax, there may be deducted from the measure of tax the following items:

A, Membership fees and ce¡tain service fees by non-profit youth organization. For purposes of this

subsection, "non-profit youth organization" means a non-profit organization engaged in character building of

youth which is exempt from property tax under RCW 84.36.030, In computing tax due under this chapter,

there may be deducted from the measure of tax all amounts received by a non-profit youth organization:

1, As membership fees or dues, irrespective of the fact that the payment of the membership fees or

dues to the organization may entitle its members, in addition to other rights or privileges, to receive

services from the organization or to use the organization's facilities; or
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2. From members of the organization for camping and recreational services provided by the

organization or for the use of the organization's camping and recreational facilities,

B. Fees, dues, charges. In computing tax, there may be deducted from the measure of tax amounts derived

from bona fide:

1, initiation fees;

2. dues;

3. contributions;

4. donations;

5. tuition fees;

6, charges made by a non-profit trade or professional organization for attending or occupying space at

a trade show, convention, or educational seminar sponsored by the non-profit trade or professional

organization, which trade show, convention, or educational seminar is not open to the general public;

charges made for operation of privately operated kindergartens;

7. and endowment funds.

This subsection shall not be construed to exempt any person, association, or society from tax liability upon

selling tangible personal property or upon providing facilities or services for which a special charge is made to

members or others. If dues are in exchange for any significant amount of goods or services rendered by the

recipient thereof to members without any additional charge to the member, or if the dues are graduated upon

the amount of goods or services rendered, the value of such goods or services shall not be considered as a

deduction under this section.

C, Artistic and cultural organizations -- income from business activities, In computing tax, there may be

deducted from the measure of tax those amounts received by artistic or cultural organizations, as defined in

this chapter, which represent:

1, Income derived from business activities conducted by the organization, provided that this deduction

does not apply to retail sales made by artistic and cultural organizations;

2. Amounts received from the United States or any instrumentality thereof or from the State of

Washington, or any municipal corporation or subdivision thereof as compensation for; or to support

artistic or cultural exhibitions, performances, or programs provided by an artistic or cultural organization

for attendance or viewing by the general public; or
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3. Amounts received as tuition charges collected for the privilege of attending artistic or cultural

education programs.

D, Artistic or cultural organization -- Deduction for tax under the manufacturing classifìcation -- Value of

articles for use in displaying art objects or presenting artistic or cultural exhibitions, performances, or

programs. In computing tax, there may be deducted from the measure of tax by persons subject to payment

of the tax under the manufacturing classification, the value of articles to the extent manufacturing activities are

undeftaken by an artistic or cultural organization, as defined in this chapter, solely for the purpose of

manufacturing articles for use by the organization in displaying art objects or presenting artistic or cultural

exhibitions, performances, or programs for attendance or viewing by the general public.

E. Day care activities. In computing tax, there may be deducted from the measure of tax amounts derived

from day care activities by any organization organized and operated for charitable, educational, or other

purposes which is exempt from taxation pursuant to Section 501(c)(3) of the Internal Revenue Code of 1954,

as amended; provided, however, that amounts derived from selling, altering or repairing tangible personal

property shall not be deductible.

F. Compensation from public entities for health or social welfare services -- exception, In computing tax,

there may be deducted from the measure of tax amounts received from the United States or any

instrumentality thereof or from the State of Washington or any municipal corporation or political subdivision

thereof as compensation for, or to support, health or social welfare services rendered by a health or social

welfare organization (as defined in RCW 82.04.431) or by a municipal corporation or political subdivision,

except deductions are not allowed under this subsection for amounts that are received under an employee

benefit plan. For purposes of this subsection, "employee benefit plan" includes the military benefits program

authorized in 10 USC Sec. 1071 et seq,, as amended, or amounts payable pursuant thereto.

G, Interest on investments or loans secured by mortgages or deeds of trust, In computing tax, to the extent

permitted by Chapter 82.14A RCW, there may be deducted from the measure of tax by those engaged in

banking, loan, security or other financial businesses, amounts derived from interest received on investments or

loans primarily secured by first mortgages or trust deeds on non-transient residential properties,

H, Interest on loans to farmers and ranchers, producers, or harvesters of aquatic products, or their

cooperatives, In computing tax, there may be deducted from the measure of tax amounts derived as interest

on loans to bona fide farmers and ranchers, producers, or harvesters of aquatic products, or their cooperatives

by a lending institution which is owned exclusively by its borrowers or members and which is engaged solely in

the business of making loans and providing finance-related services to bona fide farmers and ranchers,

producers, or harvesters of aquatic products, their cooperatives, rural residents for housing, or persons

engaged in furnishing farm-related or aquatic-related services to these individuals or entities.

L lnterest on obligations of the state, its political subdivisions, and municipal corporations, In computing tax,

there may be deducted from the measure of tax by those engaged in banking, loan, security or other financial
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businesses, amounts derived from interest paid on all obligations of the State of Washington, its political

subdivisions, and municipal corporations organized pursuant to the laws thereof,

J, Receipts from tangible personal property delivered outside the State, In computing tax, there may be

deducted from the measure of tax under retailing or wholesaling amounts derived from the sale of tangible

personal property that is delivered by the seller to the buyer or the buyer's representative at a location outside

the State of Washington.

K. Cash discount taken by purchaser, In computing tax, there may be deducted from the measure of tax the

cash discount amounts actually taken by the purchaser. This deduction is not allowed in arriving at the taxable

amount under the extracting or manufacturing classifications with respect to articles produced or

manufactured, the reported values of which, for the purposes of this tax, have been computed according to

the "value of product" provisions,

L. Credit losses of accrual basis taxpayers, In computing tax, there may be deducted from the measure of

tax the amount of credit losses actually sustained by taxpayers whose regular books of account are kept upon

an accrual basis.

M. Repair, maintenance, replacement, etc., of residential structures and commonly held property - eligible

organizations.

1. In computing tax, there may be deducted from the measure of tax amounts used solely for repair,

maintenance, replacement, management, or improvement of the residential structures and commonly

held propefty, but excluding prope¡ty where fees or charges are made for use by the public who are not

guests accompanied by a member, which are derived by;

a. A cooperative housing association, corporation, or partnership from a person who resides in a

structure owned by the cooperative housing association, corporation, or partnership; or

b. An association of owners of propefty as defined in RCW 64.32.010, as now or hereafter

amended, from a person who is an apartment owner as defined in RCW 64.32,010; or

c. An association of owners of residential property from a person who is a member of the

association. "Association of owners of residential property" means any organization of all the

owners of residential property in a defined area that all hold the same property in common within

the area.

2. For the purposes of this subsection "commonly held property" includes areas required for common

access such as reception areas, halls, stairways, parking, etc., and may include recreation rooms,

swimming pools and small parks or recreation areas; but is not intended to include more grounds than

8



are normally required in a residential area, or to include such extensive areas as required for golf

courses/ campgrounds, hiking and riding areas, boating areas, etc.

3, To qualify for the deductions under this subsection

a. The salary or compensation paid to offlcers, managers/ or employees must be only for actual

services rendered and at levels comparable to the salary or compensation of like positions within

the county wherein the propefty is located;

b, Dues, fees, or assessments in excess of amounts needed for the purposes for which the

deduction is allowed must be rebated to the members of the association; and,

c. Assets of the association or organization must be distributable to all members and must not

inure to the benefit of any single member or group of members,

N, Sales at wholesale or retail of precious metal bullion and monetized bullion. In computing tax, there may

be deducted from the measure of tax amounts representing the sale at wholesale or retail of precious metal

bullion and monetized bullion, However, no deduction is allowed on amounts received as commissions upon

transactions for the accounts of customers over and above the amount paid to other dealers associated in such

transactions, and no deduction or offset is allowed against such commissions on account of salaries or

commissions paid to salesmen or other employees.

O, Amounts representing rental of real estate for assisted living facilitiesbearding¡homes. In computing tax,

there may be deducted from the measure of the tax amounts derived from the value of the rental of real

estate for "assisted living facilitiesboarding¡homes," To qualifli for the deduction, the assisted living

faciliWboardingrhome must meet the definition of "assisted living faciliWboardingrhome" and licensed by the

State of Washington under RCW 18.20, The deduction shall be in the amount of twenty-five percent (25o/o) of

the gross monthly billing when the boarder has resided within the assisted living faciliWboarding¡heme for

longer than thirÇ (30) days.

P, Radio and television broadcasting - advertising agency fees - national, regional, and network advertising -

interstate allocations. In computing tax, there may be deducted from the measure of tax by radio and

television broadcasters amounts representing the following:

1, advertising agencies'fees when such fees or allowances are shown as a discount or price reduction

in the billing or that the billing is on a net basis, i.e., less the discount;

2. actual gross receipts from national network, and regional advertising or a "standard deduction" as

provided by RCW 82,04.280; and
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3. local advertising revenue that represent advertising which is intended to reach potential customers

of the advertiser who are located outside the State of Washington. The Director may issue a rule that

provides detailed guidance as to how these deductions are to be calculated.

a. Constitutional prohibitions. In computing tax, there may be deducted from the measure of the tax

amounts derived from business which the city is prohibited from taxing under the Constitution of the State of

Washington or the Constitution of the United States.

R. Receipts from the sale of tangible personal property delivered outside the City but within Washington,

Effective January 1, 2008, amounts included in the gross receipts reported on the tax return derived from the

sale of tangible personal property delivered to the buyer or the buyer's representative outside the City but

within the State of Washington may be deducted from the measure of tax under the retailing or wholesaling

classification. (Note: The cities which tax retail services under the retailing classification, and not the service

and other classification, should also include retail services in this deduction (both in the title and in the

deduction itself)),

S. Professional employer services, In computing the tax, a professional employer organization may deduct

from the calculation of gross income the gross income of the business derived from performing professional

employer services that is equal to the portion of the fee charged to a client that represents the actual cost of

wages and salaries, benefits, workers'compensation, payroll taxes, withholding, or other assessments paid to

or on behalf of a covered employee by the professional employer organization under a professional employer

agreement.

Section 4. Amendment of OMC 5.16.O30, Olympia Municipal Code 5.16.030 is hereby
amended to read as follows:

5.16.03CI Definitions

For the purposes of this ordinance the terms listed below have the following definitions:

A, "Adult oriented business" (AOB) shall mean the following businesses:

1. Adult arcade. An establishment containing any individual viewing areas or booths, where, for any

form of consideration, including a membership fee, one or more still or motion picture projectors, slide

projectors, or similar machines, or other image producing machines are used to show films, motion

pictures, video cassettes, slides, or other photographic reproduction of sexual conduct, or adult

entertainment.

2. Adult cabaret. A night club, bar, restaurant, theater, or auditorium, or similar commercial

establishment, whether or not alcoholic beverages are served, which presents adult entertainment.
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3. Adult motel, A hotel, motel, or similar commercial establishment which

a. Offers sleeping accommodation to the public for any form of consideration and, as a

significant purpose of its business, provides patrons with closed-circuit television transmissions,

films, motion pictures, video cassettes, slides, or other photographic reproductions which are

characterized by the depiction of or description of sexual conduct or adult entertainment and are

not rated G, PG, PG-13, NC-13, NC-17, or R by the Motion Picture Association of America; or

b. Offers a sleeping room for rent for a period of time that is less than ten (10) hours; or

c. Allows a tenant or occupant of a sleeping room to subrent the room for a period time that is

less than ten (10) hours.

4. Adult motion picture theater, A commercial establishment or drive-in theater where a significant

portion of the fìlms, motion pictures, video cassettes, slides, or similar photographic reproductions are

characterized by the depiction or description of adult entertainment or sexual conduct and are not rated

G, PG, PG-13, NC-13, NC-17, or R by the Motion Picture Association of America and are shown for any

form of consideration,

5. Adult book store. A business having a significant portion of its volume of trade the display, barter,

rental and/or sale of books, printed matter, video tapes, discs or cassettes, films, pictures or other

material or paraphernalia distinguished or characterized by an emphasis on matters depicting, describing

or relating to sexual conduct or adult entertainment, as defined herein. For purposes of this ordinance,

"portion of its volume or trade" means that portion of the store's display space devoted to such material,

or that portion of its gross receipts received from the sale of such material, whichever is greater.

6. Other adult entertainment facility, Any commercial establishment to which any patron is invited or

admitted and where adult entertainment is presented as a substantial part of the premises activity,

including but not limited to escort agencies, seminude or nude modeling studios, or similar

establishments,

B. Adult cabaret performance area. That portion of an adult cabaret comprising of the live entertainment

stage and an area external to the stage six (6) feet in all directions.

C. Adultentertainment.

1. Any exhibition, performance, or dance of any type conducted in a premises where such exhibition,

peformance, or dance involves a person who is unclothed or in such costume, attire, or clothing as to

expose any portion of the female breast below the top of the areola or any portion of the pubic region,

anus, buttocks, vulva, or genitals, or human male genitals in a discernibly turgid state, or wearing any

device or covering exposed to view which simulates the appearance of any portion of the female breast
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below the top of the areola or any portion of the pubic region, anus, buttocks, vulva, or genitals, or

human male genitals in a discernibly turgid state, even if completely opaquely covered; or

2. Any exhibition, performance, or dance of any type conducted in a premises where such exhibition,

performance, or dance is distinguished or characterized by a predominant emphasis on the depiction,

description, simulation of, or relation to, the following specified sexual activities:

a. Human genitals in a state of sexual stimulation or arousal;

b. Acts of human masturbation, sexual intercourse, or sodomy; or

c, Fondling or other erotic touching of human genitals, pubic region, buttocks or female breast;

provided, adult entertainment and specifically the "depiction, description, simulation of, or relation

to" sexual activities described above, shall not be construed to include any form of actual sexual

conduct as defined in this section.

3. Any exhibition, performance, or dance intended to sexually stimulate any patron and conducted in a

premises where such exhibition, performance, or dance is performed for, arranged with, or engaged in

with fewer than all patrons on the premises at that time, with separate consideration paid, either directly

or indirectly, for such performance exhibition or dance, For purposes of example and not limitation, such

exhibitions, performances, or dances are commonly referred to as table dancing, couch dancing, taxi

dancing, lap dancing, private dancing, or straddle dancing.

D. Entertainer. Any person who provides live adult entertainment in an adult oriented business, whether or

not he/she is an employee of the business and whether or not a fee is charged or accepted for such

entertainment, and whether or not nude, seminude, or clothed.

E. Employee, Any and all persons, including managers/ entertainers, independent contractors, renters,

lessees, or sublessees who work in or at or render any services directly related to the operation of any adult

oriented business whether or not any such person is paid compensation by the operator of said business.

F. City. City of Olympia, Washington

G, Director, City of Olympia's Director of Administrative Services, or designee

H. Manager, Any person who manages, directs, administers, or is in charge or the affairs and/or the conduct

of an adult oriented business.

I, Operator, The owner, significant stockholder, or significant owner of interest, permit holder, custodian,

manager/ or person in charge of any permits or licenses for adult oriented business.
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J, Person, Any individual, firm, joint venture, copartnership, association, social club, fraternal organization,

corporation, estate, trust, business trust, receiver, or any other group or a combinaiion acting as a unit.

K. Nude. The appearance or less than complete and opaque covering of the human anus, male genitals,

female genitals, or the areola or nipple of the female breast. The opaque covering shall be made of material or

fabric, but shall not include any liquid substance, including mud, water, lotion, whipping cream, or other such

substances that are easily broken down or removed and do not offer the covering intended for an "opaque

covering."

L. Seminude. A state of dress in which clothing completely and opaquely covers only the genitals, pubic

region, and areola and nipple of the female breast, as well as portions of the body covered by supporting

straps or devices.

M. Sexual conduct.

1. Sexual intercourse within its ordinary meaning, occurring upon any penetration, however slight; or

2. Any penetration of the vagina or anus, however slight, by an object; or

3. Any contact between persons involving the sex organs of one person and the mouth or anus of

another; or

4. Masturbation, manual or instrumental, of oneself or of one person by another; or

5. Direct touching of the sex organs or anus/ whether clothed or unclothed, of oneself or of one

person by another; or

6. Flagellation or torture in the context of a sexual relationship; or

7. Sodomy

Section 5. Amendment of OMC 5.16.O4O, Olympia Municipal Code 5.16.O40 is hereby
amended to read as follows:

5.1 6.040 License required

A, It is unlawful for any person to conduct, manage, or operate an adult oriented business unless such

person is the holder of a valid license from the City to do so, obtained in the manner provided in this chapter,

B. It is unlawful for any entertainer, employee, or manager to knowingly work in or about or to knowingly

perform any service or entertainment directly related to the operation of an unlicensed adult oriented business.
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C. It is unlawful for any entertainer to perform in an adult oriented business unless such person is the holder

of a valid license from the City to do so,

D, It is unlawful for any manager to work in an adult oriented business unless such person is the holder of a

valid license from the City to do so. It is unlawful for anv owner or manager to allow any enteftainer to

perform in an adult oriented business without a valid license from the city to do so.

Section 6. Amendment of OMC 5.16.O60, Olympia Municipal Code 5.16.060 is hereby
amended to read as follows:

5.16.060 Application for license

A. Adult oriented business. Any application for an adult oriented business shall be made on a form provided

by the Director and shall contain the following information and be accompanied by the following documents,

which shall be submitted to the Director:

1. If the applicant is:

a, An individual/sole proprietor, the individual/owner shall state his/her legal name and any

aliases, stage names, or previous names/ date of birth, and social security number and submit

satisfactory proof that he/she is eighteen (18) years or twenty-one (21) years of age or older,

whichever is applicable,

b, A partnership, the paftnership shall state its complete name, and the legal names of all

partners, including their dates of birth, social security numbers, and whether the paftnership is

general or limited, and a copy of the partnership agreement, if any.

c. A corporation, including a limited liability organization, the corporation shall state its complete

name¿ the date of its incorporation, evidence that the corporation is in good standing under the

laws of the State of Washington, the legal names, dates of birth, social security numbers of all

directors, or principal stockholders, and the capacity of all officers, directors, and principal

stockholders; the name of the registered corporate agent, and the address of the registered officer

for service of process,

d, As part of the application process, each officer, director, or principal stockholder, as defined

above, shall provide the Director with an affidavit attest¡ng to their identity and relationship to the

corporation. Principal stockholder shall mean those persons who own ten percent (10o/o) or greater

interest in the adult entertainment facility.

2. Whether the applicant or any other individuals listed pursuant to Subsection A.(1Xa), (b), and (c)

above within a four (4) year period immediately preceding the date of the application has been
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convicted of a crime and, if so, the specific criminal act involved, the date of conviction and the place of

conviction,

3. Whether the applicant or any of the other individuals listed pursuant to this section has, within the

last four (4) years, had a previous permit or license under this chapter or other similar ordinances from

another city or county denied, suspended, or revoked, including the name and location of the adult

facility for which the permit or license was denied, suspended, or revoked, the entity denying the same,

as well as the date of the denial, suspension, or revocation,

4, Whether the applicant or any other entity listed pursuant to this section holds any other permits

and/or licenses under this chapter, or other similar adult oriented business, including a sexually oriented

business license from another city or county, and if so, the names and locations of such other permitted

businesses.

5. The classification of license for whlch the applicant is filing

6, The location of the proposed adult oriented business, including a legal description of the property,

street address, and telephone number(s), if any,

7, The applicant'sjyal-d mailing address and residential address. phone number and email address.

B, Two (2) two-inch by two-inch color photographs of the applicant, including any corporate

applicants, taken within six (6) months of the date of the application, showing only the full face of the

same. The photographs shall be provided at the applicant's expense, The license, when issued, shall

have affìxed to it one such photograph of the applicant,

9. The applicant andior each corporate applicant's driver's license number, social securiÇ number,

and/or his/her state or federally issued tax identification number.

10, Each application shall be accompanied by a complete set of fingerprints of each person required to

be a pafty to the application, including all corporate applicants as defined above, utilizing fingerprint

forms as prescribed by the Chief of Police or his/her designee, A designee may include a contracted third

party entity.

11. In the case of all adult oriented businesses, a sketch or diagram must be professionally prepared

and submitted to and accepted by the City, and it must be drawn to a designated scale or drawn with

marked dimensions of the interior of the premises to an accuracy of plus or minus six (6) inches.

L2. Applicants for a license under this chapter shall have a continuing duty to promptly supplement

application information required in the event that said information changes in any way from what is

stated on the application, The failure to comply with said continuing duty within thirty (30) days from
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the date of such change by supplementing the application on file with the Director or his/her designee,

shall be grounds for suspension of a license.

13, In the event the Director or his/her designee determines or learns at any time that the applicant

has improperly completed the application for a proposed adult oriented business permit or license,

he/she shall promptly notify the applicant of such fact and allow the applicant ten (10) days to properly

complete the application, (The time period for granting or denying a permit shall be stayed during the

period in which the applicant is allowed an opportunity to properly complete the application.)

t4. The applicant must be qualified according to the provisions of this section, and the premises must

be inspected and found to be in compliance with health, fire, and building codes of the City.

15, The applicant shall be required to pay a nonrefundable initial application fee of $2,400.00 and an

annual application fee of $750.00. In addition, applicants shall also be responsible for background check

fees,

16. The fact that a person possesses other types of state or city permits and/or licenses does not

exempt him/her from the requirement of obtaining an adult oriented business permit.

17 . The application form for licenses and permits issued under this chapter shall contain a provision

providing that under penalty of perjury the applicant verifies that the information contained therein is

true to the best of his/her knowledge.

B, Adult Cabaret Manager and Entertainer Licenses.

1, No person shall work as a manager, assistant manager, or entertainer at an adult cabaret without

an enteftainer's or manager's license from the City, Each applicant for a manager's or entertainer's

license shall complete an application or forms provided by the Director containing the information

identified below and submit same to the Director. A nonrefundable application fee of $150,00 shall

accompany the application. In addition, applicants shall also be responsible for background check fees. A

copy of the application shall be provided to the police department for its review, investigation, and

recommendation. All applications for a manager's or entertainer's license shall be signed by the applicant

and certified to be true under penalty of perjury. The manager's or entertainer's license application shall

require the following information:

a. The applicant's name, home address, home telephone number, date and place of birth, social

security number, and any stage names or nicknames used in enteftaining,

b. The name and address of each business at which the applicant intends to work,
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c. Documentation that the applicant has attained the age of eighteen (18) or twenty-one (21)

years, whichever is applicable. Any two of the following shall be accepted as documentation of

age:

i, A motor vehicle operator's license issued by any state bearing the applicant's photograph

and date of birth;

i¡. A state issued identification card bearing the applicant's photograph and date of birth;

iii, An official passport issued by the United States of America;

iv, An immigration card issued by the United States of America;

v. Any other identification that the City determines to be acceptable.

d, A complete statement of all convictions of the applicant for any misdemeanor or felony

violations in this or any other city, county, or state within five (5) years immediately preceding the

date of the application, except parking violations or minor traffic infractions.

e. A description of the applicant's principal activities or services to be rendered.

f, Two two-inch by two-inch color photographs of applicant, taken within six (6) months of the

date of application showing only the full face.

g. Authorization for the City, its agents, and employees to investigate and confirm any

statements set forth in the application.

h. For managers and assistant managers, fingerprints shall be provided as prescribed by the

Olympia Police Department or designee. A designee may include a contracted third party entity.

2. Every adult entertainer shall provide his or her license to the adult cabaret manager on duty on the

premises prior to his or her performance. The manager shall retain the licenses of the adult entertainers

readily available for inspection by the CiÇ at any time during the hours that the enteftainer is

peforming. The license shall be returned to the entertainer

at the end of the enteftainer's shift.

3, The Director may request additional information or clarification when necessary to determine

compliance with this chapter.

4. The application form for licenses and permits issued under this chapter shall contain a provision

providing that under penalty of perjury the applicant verifies that the information contained therein is

true to the best of his/her knowledge.
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Section 7. Amendment of OMC 5.16.O70. Olympia Municipal Code 5.16.070 is hereby
amended to read as follows:

5.16.070 lnvestigation and application

A. Upon receipt of an application properly filed with the Director, and upon payment of the nonrefundable

license fee, the Director or his/her designee shall immediately stamp the application as received and shall

immediately thereafter send phetocopies of the application to the city departments or other agencies

responsible for enforcement of health, fire, criminal, and building codes and laws. Each department or agency

shall promptly conduct an investigation of the application and the proposed adult oriented business. For

owners, managers and assistant managers, the Police Department shall seek criminal history background

information from Washington State and other states and may accept a reliable FBI criminal history provided by

an applicant if authorized by the Director. For entertainers, the Olympia Police Department will review publicly

available criminal history background information from Washington State and may require additional criminal

background information if determined appropriate. At the conclusion of its investigation, each department or

agency shall indicate on the photocopy of the application its recommendation as to approval or disapproval of

the application, date it, sign it, and in the event it recommends disapproval, state the specific reasons therefor,

citing applicable laws or regulations.

B, A department or agency shall recommend disapproval of an application if it finds that the proposed adult

oriented business will be in violation of any provision of any statute, code, ordinance, regulation, or other law

in effect in the City, or if the applicant does not meet the conditions as specified in this chapter, After its

indication of approval or disapproval, each department or agency shall immediately return the photocopy of

the application to the Director or his/her designee,

Section 8. Amendment of OMC 5.16.08O, Olympia Municipal Code 5.16.080 is hereby
amended to read as follows:

5.16.080 lssuance of licenses

A, Adult oriented business license, The Director shall grant or deny an application for an adult oriented

business within thirty (30) days from the date of its filing unless the City or applicant establishes a good reason

for up to a thirty (30) day extension. The Director shall grant the application unless one or more of the criteria

set forth below is present. The license, if granted, shall state on its face the name of the person(s) to whom it

is granted, the expiration date, and the name and address of the adult oriented business. The license shall be

posted in a conspicuous place, at or near the entrance to the adult oriented business, so that it can be easily

readatanytime'Thelicenseshallbevalid@eard$rifig¡afterWhichitwasgranted.
The City may also conditionally approve the license, subject to the City's additional investigation as to whether

the applicant meets the criteria set forth below. The Director shall deny an application for an adult oriented

business for any of the following reasons:
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1, An applicant is under eighteen (18) or twenty-one (21) years of age or will be employing a person

under eighteen (18) or twenty-one (21) years of age, whichever is applicable under Section 5.16.050 of

this chapter.

2. An applicant is overdue on his/her payment to the City of taxes, fees, fines, assessments, or

penalties assessed against him/her or imposed upon him/her in relation to an adult oriented business.

3, An applicant has failed to provide information required by this chapter for application for the

license, or has falsely answered a question or request for information on the application form.

4. The applicant has failed to comply with any provision or requirement of this chapter

5. The applicant has failed to comply with any city codes or zoning regulations, or other state or

federal regulations or court order applicable to an adult oriented business,

6. The applicant has been convicted of a felony involving adult oriented businesses including, but not

limited to, prostitution, promoting prostitution, violation of RCW 94.40,100 and RCW 9.684.100-103,

and/or controlled substances as that term is defined in Chapter 69.50 RCW, within the last ten (10)

years.

B. Adult cabaret managers or adult entertainer's license

1, An adult cabaret manager's or entertainer's license shall be issued by the Director within thirty (30)

days from the date the complete application and fee are received unless the Director determines that

the applicant has failed to provide all information required to be supplied according to this chapter, has

made any false, misleading, or fraudulent statement of material fact in the application, or has failed to

meet any of the requirements for issuance of a license under this chapter, The Director may extend the

application review time for an additional twenty (20) days if more time is needed for investigation. If the

Director determines that the applicant has failed to qualify for the license applied for, the Director shall

deny the application in writing and shall cite the specific reasons therefor, including applicable laws, An

adult cabaret manager and entertainer's license shall be denied for the same reasons that are set forth

in subsection A of this section.

2. If the Director has failed to approve or deny an application for an adult cabaret manager's license

within thirty (30) days of filing a complete application, the Director may conditionally approve the

license, subject to the City's additional investigation as to whether the applicant meets the criteria set

fofth below.

3. An applicant for an adult enteftainer's license shall be issued a temporary license upon receipt of a

complete license application and fee. Said temporary license will automatically expire on the thirtieth

(30th) day following the filing of the complete application and fee, unless the Director has failed to
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approve or deny the license application in which case the temporary license shall be valid until the

Director approves or denies the application, or until the final determination of any appeal from a denial

of the application.

Section 9. Amendment of OMC 5.16,100, Olympia Municipal Code 5.16.100 is hereby
amended to read as follows:

5.16.100 License term -Assignment -Renewals

A. There shall be no prorating oÊthe lieense fees and aAll licenses shall expire@

was granted. Licenses issued under this chapter shall not be assignable.

B. Application for renewal of licenses issued hereunder shall be made to the Director no later than thirty (30)

days prior to the expiration of adult oriented business licenses, and no later than fourteen (14) days prior to

the expiration of adult cabaret manager and entertainer licenses. The renewal license shall be considered and

issued in the same manner and on payment of the same fees as for an original application under this chapter.
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C. The Director shall renew a license upon application unless the Director is aware of facts that would

disqualify the applicant from being issued the license for which he or she seeks renewal, and further provided

that application complies with all provisions of this chapter as now enacted or as the same may hereafter be

amended.

Section 10. Amendment of OMC 5.16.110, Olympia Municipal Code 5.16,110 is hereby
amended to read as follows:

5.16.110 Building and operation specifications *Adult cabarets

A. Separation of Adult Enteftainment Performance Area. The live entertainment stage shall be a platform at

least twenty four (24) inches in elevation above the level of the patron seating areas, and shall be separated

by a distance of at least six (6) feet from all areas of the premises to which patrons have access, A continuous
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fixed barrier railing, of sufficient construction to prevent encroachment by patrons into the adult cabaret

performance area, shall be installed and maintained at least three (3) fee! in height and be located on the

perimeter of the performance area,

B, Lighting. Sufficient lighting shall be provided and equally distributed in and about the parts of the

premises which are open to and used by patrons so that all objects are plainly visible at all times, and that on

any part of the premises which are open to and used by patrons a program, menu, or list printed in B point

type will be readable by the human eye with 20120 vision from two (2) feet away.

C. Submittal of Plans. Building plans and lighting calculations showing conformance with the requirements of

this section shall be included with any license application for an adult oriented business that features adult

entertainment. Building plans must be in compliance with all building, planning, and other applicable state,

local, and federal regulations.

D. All areas of an adult cabaret/theater which are open to the public shall be visible from a manager's station

and shall not be obscured by any cuftain, door, wall, or other enclosure.

Section 11. Amendment of OMC 5.16.120. Olympia Municipal Code 5.16.120 is hereby
amended to read as follows:

5.16.120 Standards of conduct and operation applicable to adult oriented businesses

A. Standards for Patrons, Employees, Entertainers. The following standards of conduct must be adhered to

by patrons, enteftainers, and/or employees of adult cabarets or of other adult oriented businesses at any time

adult entertainment is provided.

1. No manager, employee, or entertainer may engage in adult entertainment, except for that descried

in Section 5.16.030(CX3), on any part of an adult cabaret unless performed on the live entertainment

stage as described in Section 5,16.110(A) above and removed at least six (6) feet from the nearest

patron.

2. No patron or customer shall go into or upon the adult cabaret performance area at any time adult

entertainment is being performed on the stage therein.

3, No member of the public, manager/ employee or entertainer shall allow, encourage, or knowingly

permit any person(s) upon the premises to touch, caress, or fondle the breasts, buttocks, anus, pubic

area, or genitals of themselves or another, whether or not the person(s) is clothed.

4, No member of the public, manager, employee, or entertainer shall allow, encouragef or permit

physical contact between an employee or entertainer and any member of the public, whether or not the

person(s) is clothed.

5. No person shall perform any act of sexual conduct as defined in this chapter.
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6, No manager, employee, or enteftainer shall use aftificial devices or inanimate objects to depict any

of the prohibited activities described in this subsection,

7. No entertainer shall be visible from any public place outside the premises during the actual or

apparent hours of his/her employment or performance on the premises,

B, No manager, entertainer, or other employee employed or otherwise working at an adult oriented

business shall solicit, demand, accept, or receive either directly or indirectly any gratuity or other

payment from a patron, customer, or member of the public except an initial entrance fee or except as

provided below,

9. It is unlawful for any manager, entertainer, employee, or wait person to peform more than one

such function at an adult cabaret on the same business day.

10, No manager, employee, or entertainer mingling with or performing for patrons, except on the live

entertainment stage, shall be unclothed or in less than opaque and complete attire, costume, or clothing

so as to expose to view any portion of the female breast below the top of the areola or any portion of

the pubic reg¡on, anus, buttocks, vulva, or genitals, nor shall any male employee or entertainer at any

time appear with his genitals in a discernibly turgid state, even if completely or opaquely covered, or

wear or use any device or covering which simulates the same.

11. No manager, employee, or entertainer shall sit on a patron's lap or separate a patron's legs,

t2. When not performing, entertainers are prohibited from being present in areas of the establishment

that are open to the patrons on the establishment. This shall be only during working hours. Entertainers

are required to use separate rest room facilities.

13. At lease.least two signs in English, of sufficient size to be readable with 20/20 vision at twenty

(20) feet shall be conspicuously displayed in the public area of the establishment stating the following

THIS ADULT CABARET OR ADULT THEATER IS REGULATED BY THE CITY OF OLYMPIA,

ENTERTAINERS ARE:

a. Not permitted to engage in any type of sexual conduct;

b. Not permitted to appear nude or seminude except on stage;

c. Not permitted to accept tips or gratuities directly or in advance of their performance.

14. No manager, employee, or entertainer mingling with patrons shall conduct any dance,

performance, or exhibition, including but not limited to that described in 5.16.030(C)(3), unless that
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dance, peformance, or exhibition is performed at a torso-to-torso distance of no less than four (4) feet

from the patron(s) for whom dance, performance, or exhibition is performed.

15. No tip or gratuity offered to or accepted by an entertainer may be offered or accepted prior to any

performance, dance, or exhibition provided by the entertainer. No entertainer performing upon any

stage area shall be permitted to accept any form of gratuity offered directly to the entertainer by any

patron. Any gratuity offered to any entedainer performing upon any stage area must be placed into a

receptacle provided for receipt of gratuities by an adult oriented business or provided through a

manager on duty on the premises, Any gratuity or tip offered to any adult entertainer conducting any

pedormance, dance, or exhibition, outside the adult entertainment peformance area of the adult

cabaret shall be placed only into a receptacle provided by the enteftainer, and not upon the person or

into the clothing of the entertainer,

16. There must be at least one manager who is not an enteftainer on duty and situated in any public

area at all times that any patron, member, or customer is present inside the premises,

L7. Doors to areas on the premises which are available for use by persons other than the owner,

manager, operator, or their agents or employees may not be locked during business hours.

18. No person may operate or maintain any warning system or devise, of any nature or kind, for the

purpose of warning or aiding and abetting the warning of patrons, members, customers, or any other

persons that police officers or health, fire, or building inspectors are approaching or have entered the

premises.

19. Admission must be restricted to persons of the age of eighteen (18) years or more pursuant to

RCW 9.10A,150; and the identification of all patrons must be checked by the employees of the premises,

provide+

Section 12. Amendment of OMC 5,16.130, Olympia Municipal Code 5.16.130 is hereby
amended to read as follows:

5.16.130 Regulations applicable to adult arcades, adult bookstores, adult motion picture
theaters and other adult oriented businesses

All adult arcades, adult bookstores, adult motion picture theaters, and other adult oriented businesses having

facilities for customer viewing of depiction of human nudity and/or sexual conduct as herein defined, shall

comply with the following regulations:
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A. Construction/Maintenance:

1. All viewing booths shall be constructed or reconstructed so that the interior of the viewing booth is

observable by persons in the aisles or other open areas of the establishment and the lower 36" of the

door shall be open to public view,

2. All such areas shall be maintained in a clear and sanitary condition at all times.

B. Signs. Signs shall be conspicuously posted on the premises advising customers using viewing booths that:

1, Masturbation in such booths is prohibited and unlawful

2. That it is unlawful for more than one (1) customer to occupy a viewing booth at any time.

3, There shali be no physical contact between patrons and employees.

4, Violations are subject to criminal prosecution.

C, Unlawful conduct. The following conduct or activity is unlawful within any adult bookstore, adult arcade,

adult motion picture theater or other adult oriented businesses:

1, Masturbation or sexual conduct within or without viewing booths,

2. Two (2) or more customers in a viewing booth at the same time,

3, Physical contact between patrons and employees.

4. For the owner or manager to knowingly allow the above conduct,

5. Noncompliance with any other regulation set forth in this chapter.

D. All areas shall be maintained at all times with sufficient lighting so that all objects are plainly visible at all

times or listed printed in B-point type will be readable by the húman eye with 20/20 vision from two (2) feet

away,

E, Rest rooms may not contain video reproduetionfeçqdinqequipment,

F, No steps or risers are allowed in any adult arcade booth or station,

G. No adult arcade station or booth shall have more than one stool type seat. In order to prevent obscuring

the occupant of an adult arcade station or booth from view, no stool for seating within an adult arcade stat¡on

or booth shall have any seat back or sides.

24



H. All ventilation devices between the adult arcade booths must be covered by a permanently affixed

ventilation cover. Ventilation holes may only be located one (1) foot from the top of the booth walls or one (1)

foot from the bottom of the booth walls. There may not be any other holes or openings in the booths,

L No person may operate any kind of warning device or system for the purpose of warning or aiding or

abetting the warning of any patron, employee or other persons that the police, health, fire, or building

inspector or other public officials are approaching or entering the premises.

i. The licensee shall not permit any doors to public areas on the premises to be locked during business

hours, in violation of the applicable provisions of the Olympia Building Code, Uniform Fire Code, and National

Fire Protection Association Code.

Section 13. Amendment of OMC 5.16.160. Olympia Municipal Code 5.16.160 is hereby
amended to read as fol¡ows:

5.16.160 lnspections

A, All books and records required to be kept pursuant to this chapter shall be open to inspection by the

Police Chief of the City of Olympia. or desionee. during the hours when the licensed premises is open for'

business upon two (2) days'written notice to the licensee, The purpose of such inspection shall be to

determine if the books and records meet the requirements of this chapter.

B. The licensed premises shall be (as an implied condition of receiving an AOB license) open to inspection by

the Police Chief during the hours which the adult oriented business premises is open for business, The purpose

of such inspection shall be to determine if the licensed premises is operated in accordance with the

requirements of this chapter. It is hereby expressly declared that unannounced inspections are necessary to

ensure compliance with this chapter,

Section 14. Amendment of OMC 5.16.180. Olympia Municipal Code 5.16.180 is hereby
amended to read as follows:

5.1 6.1 80 Record keeping requirements

A. Within thirty (30) days following each calendar quarter, each adult oriented business license shall file with

the Director a verified report showing the licensee's gross receipts and amounts paid to entertainers, models,

or escorts, if applicable, for the preceding calendarfeargueÊq,

B, Each adult oriented business licensee shall maintain and retain for a period of two (2) years the names,

address, and ages of all persons employed or otherwise retained as entertainers, models, and escorts by the

licensee,
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Section 15. Amendment of OMC 5.16.190, Olympia Municipal Code 5.16.19O is hereby
amended to read as follows:

5.16.190 Suspension, or revocation of licenses and appeal procedure

A. When the Director suspends or revokes a license hereunder, he/she shall notify the applicant in writing of

the same, describing the reasons therefor, and shall inform the applicant of his/her right to appeal to the

Hearing Examiner within ten (10) days of the date of the written notice by filing a written notice of appeal with

the Director containing a statement of the specific reasons for the appeal and a statement of the relief

requested, The Hearings Examiner shall be the Hearings Examiner appointed under OMC 5.05.

B. Whenever the Director has found or determined that any violation of this chapter has occurred, he/she

shall issue a Notice of Violation and Suspension or Revocation ("Notice") to the licensee. In addition, the

Director shall issue a Notice of Suspension or Revocation to the licensee or permit holder under the following

circumstances:

1, Where such license was obtained by fraud or false representation of fact;

2, For the violation of, or failure to comply with, the provisions of this chapter or any other similar

local or state law by the licensee or by any of its agents, employees, or representatives; when the

licensee knew or should have known of the violations committed by its agents, employees, or

representatives;

3. For the conviction of the licensee of any crime or offense involving prostitution, promoting

prostitution, violation of RCW 94.40,100 and RCW 9.684.100-103, or controlled substances (as that term

is defined in chapter 69.50 RCW) committed on the premises, or the conviction of the licensee's

employees, agents, or representatives of any crime or offense involving prostitution, violation of RCW

94.40.100 and RCW 9.684.100-103, or controlled substances (as that term is defined in Chapter 69.50

RCW) committed on the licensed premises,

4. Failure to pav City taxes.

C. The notice shall include the following:

1. Name(s) of person(s) involved.

2. Description of the violation(s), including date and section of this chapter violated.

3. Description of the administrative action taken,

4. Rights of appeal as set forth above.
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The notice shall be served either personally or by mailing a copy of the notice by certified mail, postage

prepaid, return receipt requested, to the licensee at his or her last known address. Proof of service shall be

made at the time of service by a written declaration under penalÇ of perjury, executed by the person effecting

the service, declaring the time, date, and the manner by which service was made. The decision may be

appealed to the Hearing Examiner if request for appeal is properly filed with the Director within ten (10)

calendar days of receipt of the notice. Said request shall be in writing, state specific reasons for the appeal,

and the relief requested.

D. The suspension or revocation of a license shall be effective at the end of the expiration of any appeal

period, unless there is a written request for an appeal properly filed by the licensee. If there is an appeal so

requested, then the revocation or suspension shall be stayed pending the outcome of the appeal. This effective

date of suspension shall not apply to any fire code violation or building code violation deemed by the

appropriate officials to be a serious risk to health and welfare,

E, Within ten (10) working days of receiving a timely appeal, the Director shall forward the adm¡nistrative

record of the licensing decision to the Hearing Examiner.

F, When an applicant has appealed the Director decision according to the procedures herein, the Hearing

Examiner shall review the administrative record as soon as possible, but no later than thirty (30) working days

after the City receives the appeal. Written notice of the date, time, and place of the scheduled open record

hearing will be given to the applicant by the Director by mailing the same, postage prepaid, to the applicant at

the address shown on the license or permit application, at least five (5) days prior to the hearing, which take

place within forly five (a5) days of the date of the receipt of the notice of appeal,

G, If the licensee appeals the notice to the Hearing Examiner, the licensee shall be afforded a reasonable

opportunity to be heard as to the violation and action taken. The applicant and Director or his or her

representative shall be given an opportunity to argue the merits of the appeal before the Hearing Examiner

H, The Hearing Examiner shall uphold the Director's decision unless it finds the decision is not supported by

substantial evidence.

L The Hearing Examiner shall issue a written decision within ten (10) working days of hearing the appeal.

The Hearing Examiner may uphold the Director's decision and deny the permit, overrule the Director's decision

and grant the permit, or remand the matter to the Director for fufther review and action. The Director shall

complete further action or review within thirty (30) working days of receiving any remand.

J. Decision by the Hearing Examiner shall constitute final administrative review. The applicant shall be

responsible for the cost of any preparation of the record for appeal,

Section 16. Severability. If any provision of this Ordinance or its application to any person or
circumstance is held invalid, the remainder of the ordinance or application of the provisions to other
persons or circumstances shall remain unaffected.
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Section 17. Ratification; Any act consistent with the authority and prior to the effective date of this
Ordinance is hereby ratified and affirmed,

Section 18. Effective Date. This Ordinance shall take effect thirty (30) days after publication, as
provided by law.

MAYOR

ATTEST:

CITY CLERK

APPROVED AS TO FORM:

Ðo-rn*,lÇienxbor
CITY ATÏORNEY

PASSED:

APPROVED:

PUBLISHED:
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City Council

Update on the Downtown Project

Agenda Date: 3/1/2016
Agenda Item Number: 6.A

File Number:16-0289

City Hall
601 4th Avenue E.

Olympia, WA 98501
360-753-8244

Type: report Version: 1 Status: Other Business

Title
Update on the Downtown Project

Recommended Action
Committee Recommendation:
The Land Use and Environment Committee recommends Council review the 2016 priorities for the
Downtown Project

City Manager Recommendation:
Receive the update on the Downtown Project and review the proposed priorities for 2016.

Report
Issue:
Whether to review the priorities for the 2016 Downtown Project?

Staff Contact:
Mark Rentfrow, Downtown Liaison, Community Planning and Development, 360.570.3798

Presenter(s):
Mark Rentfrow Downtown Liaison, Community Planning and Development

Background and Analysis:
Since 2011 the Council has worked with business leaders, residents and other stakeholders to
establish goals for a safer and more welcoming Downtown. The Downtown Project was driven by
strategies that focus on four categories of activities: Clean, Safe, Economic (Development) and
Placemaking

The Initial 2011 priorities included: (See Attachment #1)
1. Establishing the Downtown Ambassador Program
2. Establishing the Alcohol Impact Area
3. Survey of Downtown Businesses

The 2015 accomplishments included (See Attachment #2)
1. The Opening of the Downtown Welcome Center
2. Expansion of the Alcohol Impact Area banned products list
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3. Completion of Phase 1 of the Alley Lighting project

Based on the past success of this process and the input of Council, community partners and other
stakeholders, staff recommends the attached activities as described be continued and revised (See
Attachment #3). 2016 presents an opportunity to integrate the City Council’s Downtown economic
goals into the Downtown Strategy, as it takes form and begins to shape future downtown initiatives.
Staff is looking for feedback on the 2016 priorities.

Neighborhood/Community Interests (if known):
As the priorities of the Downtown Project are met and reassessed, there will be opportunities for
continued community partnerships and participation.
Options:

1. Move forward with proposed 2016 Downtown Project strategy, as is.
2. Move forward with proposed 2016 Downtown Project strategy with changes provided by

Council.
3. Refer the matter to the Land Use and Environment Committee for further consideration.

Financial Impact:
Activities as described fall within current 2016 budget allotments
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 DOWNTOWN PROJECT PHASE I:  
[] Establishment of the Downtown Ambassador Program  
[] Establishment of Best Management Practices for Bars/Taverns  
[] Establishment of an Alcohol Impact Area  
[] Installation of two parklets  
[] Art installation at Artesian Well  
[] Installation of two tree benches  
[] Survey of Downtown Users  
[] Review of Pedestrian Interference Ordinance 
 

DOWNTOWN PROJECT PHASE II: 
1. CLEAN:  

[] Expansion of Clean Team  
[] Downtown Olympia Graffiti Abatement Coordination  
[] Expansion of Downtown Pedestrian Recycling  Program  

2. SAFE:  
[] Expansion of Downtown Ambassadors  
[] Downtown Proactive Policing  
[] Coordinating Social Services  
[] Expanding Restroom Availability  
[] Alcohol Impact Area (AIA) Implementation  
[] Formalize Bars/Taverns BMP Review Guidelines  
[] Strengthen Downtown Neighborhood Association 

3. ECONOMIC DEVELOPMENT:  
[] Downtown Marketing – “Telling our story”  
[] Parking Makeover  
[] Formation of Community Renewal Area  
[] Marketing Department of Fish & Wildlife Property  
[] Facilitating Housing Construction  
[] Council Gives Direction on Downtown Master Plan  
[] Washington Center for Performing Arts Repairs  

4. PLACEMAKING:  
[] Artesian Court Design Council Presentation  
[] Alley Improvement Project Proposal  
[] Alley Naming Project  
[] Installation of more Parklets  
[] Installation of more Tree Benches  
[] Public Art Installation (PBIA Funded) 





Downtown Project 2016 

Clean, Safe, Economic Development, Placemaking 

 

(    ) Scoping Downtown Master Plan    

 Work with planning to incorporate past elements of The Downtown Project into the new 

Downtown Strategy and facilitate regular strategy meetings between stakeholder groups 

(    ) Alleyway Lighting: Begin Phase 2 of Alley lighting project 

(    ) Downtown Marketing Partnerships 

 Create and maintain a database of available commercial properties in Downtown 

(    ) Community Stakeholder Collaboration (ongoing)  

(    ) Downtown Block Watch 

 Coordinate with DNA to establish partnership  

(    ) Pedestrian Wayfinding (incorporate into Downtown Strategy)  

(    ) Downtown Waste Management Assessment:  

 Work with Public Works to site and install trash compactor 

 Work with Public works to rotate or site garbage cans in areas desired by business owners 
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