City of Olympia | Copital of Waoshington State

REQUEST FOR PROPOSALS (RFP)
FOR

Development of an Expanded Arts, Culture and Heritage Profile for Olympia

| Contract Ampunt: 350083 47 500
Anticipated contract penod: June - Movember 2017

INTRODUCTION

TheCity of Olympia seeks proposals from firms or individueals to provide research, options and
recommendations to enhancethe Olympia community’s offerings of and support for programs,
activities and events in arts, cultures and heritage (ARCH).

Theselected consultant must have knowledge of arts, cultures, and heritage programs in other
communities throughout the nation; an understanding of how local governments can best support
and catalyze these efforts; and demonstrated ability to provide and present recommendations to
elected officials, community leaders and the general public.

This RFF is being published May 10, 2017; the deadlineforresponses is June 12, 2017, This is
nota postmark deadline. Earlier responses arewelcome and interview)s will be scheduled with
QnE or more RFP respnndenb's. a5 500Mnas pran:tlc:al aftera quallﬁung rﬁpnmemﬁuﬁg

OBJECTIVES

The purposes ofthis project areto take the City's arts, cultures and heritage programs, events and
experiences tothenextlevel:

» Torefresh and expand Olympia’s efforts to deliver creative and effective public programs
and support for arts, cultures and heritage, and to reach paricipants and supporters of aris,
cultures and heritagewho areincreasingly sophisticated, mobile and diverse.

» Toensurearts, cultures and heritage contribute to the City's comprehensive plan [link]; the
Parks, Arts & Recreation Plan [link], and the Downtown Strategy [link].

=  Togrowand enrich paricipation of community groups, artists, historians and othersin
Olympia's arts, cultures, and heritage profile.

» Toestablish a broader nationwide reputationfor arts, cultures and heritage.

» Toprovide analysis, clarify options, and explore mechanisms for strengthening the City's
commitments to arts, cultures and heritage.

BACKGROUND

Dlympia has awell-established reputation for arts and heritage Programs. The City has achieved
national recognition forits history, diverse cultures, artists, and creativity.

In addition, Olympia has stronginterestin its heritage as a placewhere communities have lived,
worked, and gathered forthousands of years. Olympians are proud to celebrate our story as
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PROJECT TIMING

Following selection of a consultant, a contract for services will befinalized. Wehopeadraftreport
will be presented to the City Council by September 12, 2017 and a final presentation and report will
be delivered nolaterthan October 17, 2017,

SUBMISSION REQUIREMENTS: DUE 5 pm PDT FRIDAY,

Flease providetwo hard copies and one digital copy of your response and qualifications to Jay
Burney, Assistant City Manager.

Proposals must be delivered to 801 47 Avenue East Olympia, Washingtonnolaterthan 4:00 p.m.
FOT on Monday, June 12, 2017,

Submit digital responses ona CD or USE flash drive or by email to jburneyi@ci.olympia.wa.us,_
Submissions mustinclude:

- A one-page letter of interest outlining your qualifications forthis contract and your
availability in thetimeframe as outlined inthis RFP.

- Alistofrelevantwork samples, including documentation (such as areportorplan)forone

projectinwhichyouplayeda significant role, Specify your role and the date ofthe project,

Th|5 can be a web Ilnk ar aprlnted dnc:ument

- Three referenc:ewhn can 5peak tc: your ellglbllltyfnrthls project, Flease provide name, title,
address, email and current daytimetelephone for each reference.

GENERAL TERMS AND CONDITION 5

1T

(1) Questions related to this RFP 5hall be submifted inwriting. Questions via telephone will
not be accepted. All guestions tothis RFP must be received by Wednesday, May 24, 2017 at
4:00 p.m. F’an:lfn:DayllghtTlme -Dues.tmns.rec:ewed afterthis datemmg All
5u|::|m|tted que.stmns : 3 i chanage

(2} Proposals must be sealed and plainly marked:
Request for Proposal — Development of an Expanded Arts, Culture and Heritage
Profile

Jay Burney
Assistant City Manager
City of Olympia

601 4th Avenue E
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Olympia, WA 88501

(3) Respondents assumetherisk of any delay in the mail. Whether sent by mail or by personal
delivery, respnnden’r_r- assume respu:unsll::ulrt}' for hawngthe pru:upn:us-als deposited ontime at City
Hall. 3 3 ot be considered.

(4} After your submittal, an RFP Committee will arrange an interview forthose respondents that
are short listed, which either shall bein person or by conference call, as determined by the
committes.

[5) Oncethe RFP Committee has selected its preferred RFP respondent(s), the Committes will
enter into a letter of intentwith the respondent(s). Theletter ofintentwill providefora period of
lime (to be negotiated with the respondent(s ]}, in which the City will cooperate exclusively with
the respondent(s}inthereview and development of a final lssssagreement.

(B) Oncetherespondent(s) delivers afinal project proposal and applicable legal document (e.q.
lease), the Assistant City Managerwill determinewhether or notto recommend thefinal
proposal ardierlescafor approval by the City Council.

SELECTION CRITERIA

TheCity may select more than onerespondentto enterinto thefinal agreement and proposals will.
be evaluated based on the following criteria:

(1) Professional, appropriate and complete responseto this RFPthatis well-organized and
submitted ontime and as specified.

(2} Previous experience on similar projgcts.

(3} Demonstrated experience working successfully with multiple stakeholders and infwith a
public entity.

(4} Proposed approachto the project, incduding consideration of local limitations and
opportunities.

A selection committee will rank the qualifications and approach of each team. Oneormare

respondents may be selected for an oral interview. The goal ofthe City is to selecta team within
30 days ofthesubmittal deadline.

Theselection committee shall consist of;
* TheMayor
A member ofthe City's Arts Commission
A member ofthe City's Heritage Commission
A member ofthe City's Historic Society
Assistant City Manager
City’s Arts Program Manager
City's Historic Preservation staff member

Theselection committee shall make a recommendationto the full City Council.
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An EEDC Compliance Review Form will be required for this projed.

TheCity reserves therightto award the contractinwhole orin partifdeemed in the best interest of
the City.

DISCRETION AND LIABILITY WAIVER

TheCity of Olympiareserves therightto rejectall proposals orto request and obtain, from one ar
more ofthe respondents, supplementary information as may be necessary forthe City to analyze
the proposals pursuant to the consultant selection criteria contained herein.

Therespondent, by submitting a responseto this RFP, waives all rightto protest orseek any legal
remedies whatsoever regardingany aspect ofthis RFP.

TheCity shall not beresponsiblefor any costsincured by the respondents inpreparing,
submitting or presentingits responseto the RFP.

Itis the soleresponsibility to the RESPORNDENT to assure that they have received the entire RFP.

TheCity reserves therightto negotiate with the selected respondent(s jthe exactterms and
conditions ofthe contract orlease agreement.

TheCity is under no obligation to award this projectto the respondent offeringthe overall lowest
fee orleaseterms. Ewaluation criteria includedin this documentshallbeused in evaluating
proposals.

All bid documents are public record and subjectto public disclosure.

CONTACTS

All questions regarding this RFP 5hall be directed to:

Jay Burney

Assistant City Manager
City of Olympia
jburneyi@ci.olympia.wa.us
01 4th Avenue E
Olympia, WA 95501

DIRECTIONS FOR DELIVERY OF PROPO SAL

Thedeadlinefor submission of proposals is June 12, 2017.
Mo faxed will be accepted.
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