
WASHINGTON STATE PATROL 
WSP Academy Facility Use Agreement 

WSP Agreement No. K21168 

Organization Agreement No. 

This Agreement is between the State of Washington, Washington State Patrol (hereinafter referred to as WSP) and the 
Organization identified below and is governed by chapter 39.26 RCW. 

ORGANIZATION NAME 

City of Olympia 
Organization Location Address 

601 4th Avenue East, Olympia, WA 98501 
Organization Billing Address (if different from location)

PO Box 1967, Olympia, WA 98507 or 
OPDAccounting@ci.olympia.wa.us 

Organization Project Manager 
Sergeant Sean O’Brien 

Organization Contracts Specialist 
Jeanelle Stull 

Organization Project Manager Email 
sobrien@ci.olympia.wa.us 

Organization Contracts Specialist E-mail 
jstull@ci.olympia.wa.us 

Organization Project Manager Phone 

360-753-8300
Organization Contracts Specialist Phone 

360-709-2778

WSP Contact Information 

WSP Project Manager Name and Title 

Sergeant Thomas Thorpe 
WSP Training Division 

WSP Project Manager Address 

WSP Training Academy 
631 W Dayton-Airport Road 
Shelton WA 98584-8945 

Telephone 
(360) 432-7504

E-mail Address
thomas.thorpe@wsp.wa.gov

WSP Administrative Contact Name and Title 

Grace Yeh 
Contract Specialist 

WSP Administrative Contact Address 

PO Box 42602 
Olympia WA 98504-2602 

Telephone 
(360) 596-4071

E-mail Address
grace.yeh@wsp.wa.gov

Agreement Start Date 
Upon Full Execution of Contract 

Agreement End Date 
12/31/2029 

Agreement Maximum Amount 
Actual Expenses not to exceed $30,000 

ATTACHMENTS. The following Exhibits are attached to and incorporated into this Agreement by reference: 

☒ Exhibit A, General Terms and Conditions

☒ Exhibit B, Statement of Work

☒ Exhibit C, Facility Use Regulations

☒ Exhibit D, Insurance Requirements for EVOC use

☒ Exhibit F,  WSP Academy User Rate Study

This Agreement, including the attached Terms and Conditions and any other documents incorporated by reference, 
contains all of the terms and conditions agreed upon by the parties. No other understandings or representations, oral or 
otherwise, regarding the subject matter of this Agreement shall be deemed to exist or bind the parties. The parties signing 
below warrant that they have read and understand this Agreement and have the authority to enter into this Agreement. 

FOR THE WASHINGTON STATE PATROL: FOR THE ORGANIZATION: 

WSP Signature Date City of Olympia Date 

FOR: John R. Batiste, Chief FOR: Rich Allen, Chief 

APPROVED AS TO FORM BY THE OFFICE OF THE ATTORNEY GENERAL 7/3/03 
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WSP Contract No.: K21168 
Exhibit A 

General Terms and Conditions 

Academy Facility Use Agreement 
10/14/2024 

1. Statement of Work. WSP shall perform services for the Organization in accordance with Exhibit B,
Statement of Work, attached hereto and incorporated herein.

2. Fees.  The Organization shall reimburse WSP for services rendered under the terms of this
Agreement according to rates and fees established in the WSP Training Division User Fee Study in
effect at the time of the service.  Organizations can obtain this study from the WSP Project Manager
identified on page one of this Agreement.

3. Payment for Services.   WSP shall invoice the Organization no oftener than once per month in
accordance with this Agreement.  WSP shall send invoices and all related supporting documents to
the Organization at the billing address identified on page one of this Agreement.  The Organization
shall reimburse WSP within 30 days of receipt of invoice and supporting documentation from WSP.
WSP shall submit final invoice within sixty (60) days after the calendar month in which the services
were performed.

4. Definitions.

Agreement:  This Facility Use Agreement, including all documents attached or incorporated by
reference, and any amendments executed in accordance with this Agreement.

Organization: The entity purchasing services under this Facility Use Agreement from WSP, and
includes the Organization’s officers, directors, trustees, employees and/or agents unless otherwise
stated in this Agreement.  For the purposes of this agreement, the Organization shall not be
considered an employee or agent of WSP.

WSP: The State of Washington, Washington State Patrol, federal employer identification number 91-
6001127, and its officers, directors, trustees, employees and/or agents.  For the purposes of this
agreement WSP shall not be considered an employee or agent of the Organization.

5. Advance Payments Prohibited.  Organization shall not make any payments in advance or
anticipation of the delivery of goods or services provided by the Organization pursuant to this
Agreement.

6. Assignment.  The work to be provided under this Agreement, and any claim arising thereunder, is
not assignable or delegable by either party in whole or in part, without the express written consent of
the other party.

7. Compliance with Civil Rights Laws.  During the period of performance for this Agreement, both
parties shall comply with all federal and state nondiscrimination laws.

8. Confidentiality.  The Organization shall not use or disclose any information concerning WSP, or
information which may be classified as confidential, for any purpose not directly connected with the
administration of this Contract

9. Contract Execution and Amendments.  This Contract shall be binding on WSP only upon signature
by the Chief of WSP or designee, and signed by the Organization.  WSP and the Organization may
mutually amend this Contract.  Such amendments shall not be binding unless they are in writing and
signed by personnel authorized to bind WSP and the Organization.

10. Certification Regarding Ethics.  The Organization certifies that it is in compliance with Chapter
42.52 RCW, Ethics in Public Service, and will comply with chapter 42.52 RCW throughout the term of
the Contract.

11. Debarment Certification. The Organization, by signature to this Contract, certifies that the
Organization is not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded by any Federal department or agency from participating in
transactions(Debarred).  The Organization shall immediately notify WSP if, during the term of this
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WSP Contract No.: K21168 
Exhibit A 

General Terms and Conditions 

Academy Facility Use Agreement 
10/14/2024 

Contract, Organization becomes so debarred. WSP may terminate this Contract by providing 
Organization written notice if Organization becomes debarred during the term hereof. 

12. Disputes.  In the event a dispute arises under this Agreement, it shall be determined by a Dispute
Board in the following manner:  The Chief of WSP shall appoint a member to the Dispute Board.  The
Organization shall appoint a member to the Dispute Board.  The Chief of WSP and the Organization
shall jointly appoint a member to the Dispute Board.  The Dispute Board shall evaluate the dispute
and make a determination of the dispute.  The determination of the Dispute Board shall be final and
binding to all parties to this Agreement.

13. Electronic Signatures.  A signed copy of this contract or any other ancillary document transmitted
by facsimile, email, or other means of electronic transmission shall be deemed to have the same
legal effect as delivery of an original executed document for all purposes.  Electronic signatures must
be certified to be considered valid signatures.

14. Governing Law.  This Agreement shall be governed in all respects by the laws of the State of
Washington.  The jurisdiction for any action hereunder shall be the Superior Court for the State of
Washington.  The venue of any action hereunder shall be in the Superior Court for Thurston County,
State of Washington.

15. Indemnification.  The Organization shall be responsible for and shall indemnify and hold WSP
harmless for all claims resulting from the acts or omissions of the Organization.

16. Independent Capacity.  The Organization acknowledges that the Organization is an independent
Organization, and not an officer, employee or agent of the Washington State Patrol. The
Organization shall not hold itself out as, nor claim status as, an officer, employee or agent of the
Washington State Patrol. To the extent allowable by law, the Organization shall indemnify and hold
WSP harmless from all obligations to pay or withhold federal or state taxes or contributions on behalf
of the Organization or the Organization’s employees unless otherwise specified in this Agreement.

17. Maintenance of Records.   During the term of this Agreement and for six years following termination
or expiration of this Agreement, both parties shall maintain records sufficient to document
performance of all acts required by statute, regulation, rule, or this Agreement; substantiate the
parties’ statement of its organization’s structure, tax status, capabilities and performance; and
demonstrate accounting procedures, practices and records which sufficiently and properly document
WSP’s invoices to the Organization and all expenditures made by WSP to perform as required by this
Agreement.

18. Order of Precedence.  In the event of any inconsistency in the terms of this Agreement, or between
its terms and any applicable statute or rule, the inconsistency shall be resolved by giving precedence
in the following order to: applicable federal and state law, regulations and rules; any other provision
of this Agreement; and any document incorporated by reference.

19. Personnel.  WSP employees performing work under the terms of this Agreement shall be under the
direct command and control of the Chief of WSP or designee, and shall perform duties required
under this Agreement in a manner consistent with WSP policy and regulations, and applicable
federal, state and local laws.  The assignment of WSP personnel under this Agreement shall be at
the discretion of the Chief of WSP or designee.

20. Responsibility for Property Damage.  The Organization shall be responsible for the actual costs for
the repairs of any damage resulting from the Organization's use of any WSP facility under this
Agreement.

21. Rights in Data.  If the event is to produce a commercial or training for WSP, unless otherwise
provided, data that originates from this Contract shall be “works for hire” as defined by the U.S.
Copyright Act of 1976 and shall be owned by WSP.  Data shall include, but not be limited to, reports,
documents, pamphlets, advertisements, books, magazines, surveys, studies, computer programs,

Page 3



WSP Contract No.: K21168 
Exhibit A 

General Terms and Conditions 

Academy Facility Use Agreement 
10/14/2024 

films, tapes, and/or sound reproductions.  Ownership includes the right to copyrights, patent, register, 
and the ability to transfer these rights. 

22. Severability.  If any provision of this Agreement or any provision of any document incorporated by
reference shall be held invalid, such invalidity shall not affect the other provisions of this Agreement
which can be given effect without the invalid provision, if such remainder conforms to the
requirements of applicable law and the fundamental purpose of this Agreement, and to this end the
provisions of this Agreement are declared to be severable.

23. Site Security.  While on WSP’s premises, the Organization shall conform in all respects with
physical, fire or other security regulations communicated to the Organization by WSP.

24. Termination.  Except as otherwise provided in this Agreement, either party may terminate this
Agreement, in whole or in part, upon thirty (30) calendar days written notification.  If this Agreement is
so terminated, the terminating party shall be liable only for performance in accordance with the terms
of this Agreement for performance rendered prior to the effective date of termination.

25. Waiver.  A failure by either party to exercise its rights under this Agreement shall not preclude that
party from subsequent exercise of such rights and shall not constitute a waiver of any other rights
under this Agreement unless stated to be such in writing and signed by an authorized representative
of the party and attached to the original Agreement.

26. Antidiscrimination SB 5186

22.1 Nondiscrimination Requirement.  During the term of this Contract, Organization, including
any subcontractor, shall not discriminate on the bases enumerated at RCW 49.60.530(3).  In 
addition, Organization, including any subcontractor, shall give written notice of this 
nondiscrimination requirement to any labor organizations with which Organization, or 
subcontractor, has a collective bargaining or other agreement. 

22.2 Obligation to Cooperate.  Organization, including any subcontractor, shall cooperate and 
comply with any Washington state agency investigation regarding any allegation that 
Organization, including any subcontractor, has engaged in discrimination prohibited by this 
Contract pursuant to RCW 49.60.530(3), 

22.3 Default.  Notwithstanding any provision to the contrary, Agency may suspend Organization, 
including any subcontractor, upon notice of a failure to participate and cooperate with any state 
agency investigation into alleged discrimination prohibited by this Contract, pursuant to RCW 
49.60.530(3).  Any such suspension will remain in place until Agency receives notification that 
Organization, including any subcontractor, is cooperating with the investigating state agency.  In 
the event Organization, or subcontractor, is determined to have engaged in discrimination 
identified at RCW 49.60.530(3), Agency may terminate this Contract in whole or in part, and 
Organization, subcontractor, or both, may be referred for debarment as provided in RCW 
39.26.200.  Organization or subcontractor may be given a reasonable time in which to cure this 
noncompliance, including implementing conditions consistent with any court-ordered injunctive 
relief or settlement agreement. 

22.4 Remedies for Breach.  Notwithstanding any provision to the contrary, in the event of Contract 
termination or suspension for engaging in discrimination, Organization, subcontractor, or both, 
shall be liable for contract damages as authorized by law including, but not limited to, any cost 
difference between the original contract and the replacement or cover contract and all 
administrative costs directly related to the replacement contract, which damages are distinct 
from any penalties imposed under Chapter 49.60, RCW.  Agency shall have the right to deduct 
from any monies due to Organization or subcontractor, or that thereafter become due, an 
amount for damages Organization or subcontractor will owe Agency for default under this 
provision. 

Page 4



WSP Contract No.: K21168 
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General Terms and Conditions 
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23. Force Majeure.  Except for payment of sums due, neither party shall be liable to the other or deemed
in default under this contract if and to the extent that such party's performance of this contract is
prevented by reason of force majeure.  The term "force majeure" means an occurrence that is
beyond the control of the party affected and could not have been avoided by exercising reasonable
diligence.  Force majeure shall include acts of God, war, riots, floods, epidemics, or other similar
occurrences. Notification: If either party is delayed by force majeure, said party shall provide written
notification within forty-eight (48) hours.  The notification shall provide evidence of the force majeure
to the satisfaction of the other party.  Such delay shall cease as soon as practicable and written
notification of same shall be provided.  The time of completion shall be extended by contract
modification for period of time equal to the time that the results or effects of such delay prevented
party from performing in accordance with this contract.  Rights Reserved: The state reserves the right
to cancel the contract and/or purchase materials, equipment or services from the best available
source during the time of force majeure, and Organization shall have no recourse against the state

24. Public Disclosure.  The Organization acknowledges that WSP is subject to Chapter 42.56 RCW and
that this contract shall be a public record as defined in the Public Records Act.  Any specific
information claimed by the Organization to be proprietary information must be clearly identified as
such by the Organization.  To the extent consistent with Chapter 42.56 RCW, the WSP shall maintain
the confidentiality of all such information marked as proprietary information.  If a public records
request is received pursuant to Chapter 42.56 RCW for documents related to this agreement, the
WSP will give the Organization ten days' written notice at the Organization's last known address
before releasing any documents the Organization has marked as proprietary information.  It is the
Organization's responsibility to take legal action to obtain an injunction prior to the expiration of the
ten days' notice.  The Organization will indemnify, defend, and hold harmless the WSP for release of
documents related to this contract as required by law  Nothing contained in this section or any other
portion of this agreement affects or modifies the WSP's obligation to disclose public records under
Chapter 42.56 RCW or other applicable law.

If the Organization receives a public records request under Chapter 42.56 RCW for any records
containing Data subject to this Agreement, Organization agrees to notify the WSP RMD Public
Records Officer within five (5) business days and to follow the procedure set out in this section before
disclosing any records. The WSP Public Records Officer can be contacted at pubrecs@wsp.wa.gov.

The Organization must provide a copy of the records with proposed redactions to WSP when they
are available and ready. WSP will respond within ten (10) business days of receipt of the redacted
records to identify concerns with disclosure of the records, propose any changes to the
Organization’s redactions, or request more time if needed. If the Organization disagrees with any of
WSP’s concerns or proposed changes, the Organization must notify WSP of that disagreement and
provide WSP with a minimum of fifteen (15) business days to obtain a restraining order or injunction
under RCW 42.56.540 before disclosing any records
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WSP Contract No.: K21168 
Exhibit B 

Statement of Work 

Academy Facility Use Agreement 
10/14/2024 

1. Statement of Work.  Based on availability, WSP shall provide the use of its WSP Academy facilities
and other services to the Organization as requested.  These facilities and services include:

• Emergency Operator Vehicle Course (EVOC)

• Instructors for EVOC training when available

The Organization acknowledges that WSP shall not tolerate unruly behavior, including but not limited 
to, horseplay or roughhousing.  The Organization and its members shall make every effort to ensure 
their own safety and the safety of others.  If WSP determines that this section has been violated by 
the Organization, WSP may stop all Organization training taking place under this Agreement, order 
the Organization off of WSP premises, and restrict the Organization from the use of WSP facilities in 
the future. 

2. Registration for Use of Facilities.  The Organization must make all requests no less than three (3)
business days in advance of facility use.  The Organization shall make requests to use specific
facilities available at the WSP Academy to the WSP Project Manager identified on page one of this
Agreement.  The Organization shall make this request in writing, and must provide the following
information to WSP:

• This Facility Use Agreement Number

• The facility being requested

• The dates/times the facility will be needed

• An Organization point of contact for this use

If available, WSP shall notify the Organization in writing in order to confirm the Organization's use of 
the requested facility.  WSP reserves the right to cancel any registration should WSP mission needs 
require any facilities use, however WSP shall notify the Organization of any such cancellations as 
soon as possible. 

Organization may cancel a request at any time.  However, WSP requires at least 24 hours’ notice of 
a cancellation.  Cancellations not received at least 24 hours in advance will require reimbursement 
for any staff related or instructor costs, such as overtime if any were expended by WSP in 
preparation for the facility use request. 

3. Insurance Requirements for EVOC Use.  If the Organization will use the EVOC at any time during
the period of performance of this Agreement, the Organization shall comply with the insurance
requirements contained in Exhibit D, Insurance Requirements for EVOC Use.

4. Facility Regulations.  The Organization shall follow WSP Facility Use Regulations while using WSP
facilities under this Agreement.  The WSP Facility Use Regulations are attached as Exhibit C to this
Agreement.
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WSP Contract No.: K21168 
Exhibit C 

Facility Use Regulations 

Academy Facility Use Agreement 
10/14/2024 

1. General Rules for All Facilities

a. Safety is the first concern while using WSP facilities.

b. Report all injuries to the WSP Administrative Building immediately.

c. The Organization must check in at the WSP Administrative Building prior to beginning training.

d. The Organization must ensure that all trash has been placed in appropriate trash containers, and
that the facility configuration is returned to its original condition at the end of each day of use.

e. Alcoholic beverages and non-prescription drugs are not allowed at the WSP Academy.
Individuals with any noticeable indication of alcohol on their breath will be dismissed from the
premises.

f. The WSP Academy Commander or designee has the final say on determining if the Organization
is complying with these Facility Use Regulations, and may suspend the Organization’s use of
WSP Academy facilities if he/she determines that the Organization is not in compliance.

2. Classrooms

a. No smoking, food or beverages are allowed in the classrooms.

b. Place chairs on top of desks after the last class of the day.

c. Ensure that all materials and trash are cleaned up at the end of the day.

d. Do not open classroom windows.

3. Emergency Vehicle Operator Course (EVOC)

a. The Organization shall follow all directions of the WSP commissioned staff member present
during use of the EVOC.  WSP may suspend training should the Organization fail to follow these
regulations, operate vehicles in an unsafe manner or if weather conditions dictate a suspension of
training for safety purposes.

b. One commissioned academy staff member must be present during use of the EVOC.

c. Instructors must explain Emergency Stop Procedures prior to training.

d. Headlights will be on, seat belts will be fastened and helmets will be worn by students and
instructors at all times while in student vehicles.

e. All vehicles will travel in the same direction during training.

f. Cone setters shall remain off the paved portion of the course when not resetting cones.  Students
must understand that student drivers are learning and may experience complete loss of control at
any time while driving on the EVOC.

g. Visitors are not allowed on the EVOC without the permission of the WSP Academy Commander.

h. There is a 45 mph speed limit on all exercises entering the skid pan.  Skid pan operation will be
facilitated by a commissioned academy staff member.

i. Driving on the skid pan while the surface is dry is prohibited.  Do not drive on gravel prior to
driving on the skid pan.  Keep all skid pan exercises on the concrete portion.

j. Pursuit Immobilization Technique (PIT) training shall only be performed on the four-lane area of
the EVOC.  PIT training is not authorized for any other area of the EVOC.

k. The Organization shall ensure that all debris left on the track is cleaned up, such as dirt debris
and coffee cups.

l. Live fire exercises are expressly prohibited on the EVOC.  Blank ammunition and/or simulators
may be used provided the use is authorized in writing by the WSP Academy Commander.  If
authorized, the Organization shall follow WSP directions in the use of these materials.
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WSP Contract No.: K21168 
Exhibit D 

Insurance Requirements for EVOC Use 

Academy Facility Use Agreement 
10/14/2024 

1. General.  In order to use the EVOC, the Organization shall, at all times during the term of this
Agreement at its cost and expense, buy and maintain insurance of the types and amounts listed
below.  Failure to buy and maintain the required insurance may result in the termination of this
Agreement at WSP's option.  All insurance and surety bonds should be issued by companies
admitted to do business within the State of Washington and have a rating of A-, Class VII or better
in the most recently published edition of Best’s Reports.

Before gaining access to the EVOC, the Organization shall furnish the WSP Administrative Contact
named on page one of this Agreement with a certificate(s) of insurance, executed by a duly
authorized representative of each insurer, showing compliance with the insurance requirements
specified in this Agreement.  All insurance provided in compliance with this contract shall be
primary as to any other insurance or self-insurance programs afforded to or maintained by WSP.  If
the Organization is self-insured, evidence of its status as a self-insured entity shall be provided to
WSP.  If requested by WSP, the Organization must describe its financial condition and the self-
insured funding mechanism.

2. Level of Insurance.

a. General Liability:  The Organization shall maintain general liability (CGL) insurance with a limit
of not less than $1,000,000 per each occurrence.  If such CGL insurance contains aggregate
limits, the General Aggregate limit shall be at least twice the “each occurrence” limit.  CGL
insurance shall have products-completed operations aggregate limit of at least two times the
“each occurrence” limit.

b. Business Auto Liability:  The Organization shall maintain business auto liability with a limit not
less than $1,000,000 per accident.  Such insurance shall cover liability arising out of “Any
Auto.”  Business auto coverage shall be written on ISO form CA 00 01, or substitute liability
form providing equivalent coverage.  The Organization waives all rights against WSP for the
recovery of damages to the extent they are covered by business auto liability insurance.

3. Cancellation of Insurance.   The Organization's insurer shall give WSP forty-five (45) calendar days
advance notice of cancellation or non-renewal of any insurance referred to herein.  If cancellation is
due to non-payment of premium, WSP shall be given ten (10) days advance notice of cancellation.
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Overview 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

The Budget and Fiscal Services Division consults with other Washington State Patrol 
divisions and sections in the preparation of rate studies for various activities. The 
purpose of these studies is to develop options for setting rates to charge third-party 
users of Washington State Patrol services and facilities. · 

Rate studies are conducted in accordance with generally accepted accounting 
principles, federal cost allocation guidelines and governmental accounting standards. 
Although the Chief or his designee may approve a waiver to charge less than the 
determined full rate, it is the agency's intent to also comply with Revised Code of 
Washington 39.34.130, which states in part: 

" ... the full costs of a state agency incurred in providing 
services or furnishing materials to or for another agency 
under chapter 39.34 RCW or any other statute shall be 
charged to the agency contracting for such services or 
materials and shall be repaid ... " 

This rate study was conducted to determine the rates to be charged to users of the 
classrooms and other training facilities at the WSP Training Academy. 

Methodology 

This study was based on actual costs for the 2015-17 Biennium (July 1, 2015 through 
June 30, 2017). Using data from the two-year period has the effect of stabilizing the 
highs and lows of facility use and presents a broader picture of the use of the Training 
Academy. 

The actual costs were adjusted to include vehicle fuel and maintenance costs paid by 
the Property Management Division, as well as salaries and benefits for staff funded by 
other agency divisions, including: 

o Several temporary or on-call instructors from the Field Force; 
o One auto mechanic position from the Property Management 

Division. 

Prepared by Budget and Fiscal Services Page 1 June 2018 
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WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 
Costs were divided into eleven cost pools for analysis: 

o Instruction 
o Room and Board 
o Grounds and Classrooms 
o Vehicles 
o Drive Course 
o Firing Range 
o Training Tank 
o Firearms Simulator 
o Gym 
o Driving Simulator 
o Motorcycles 

Data for analyzing and allocating the costs was derived from various sources. 
Activity use was calculated for each cost pool by using actual biennial use 
statistics for the 2015-17 Biennium, or in some cases by using availability of 
an asset. Actual financial data was obtained from the state's Agency 
Financial Reporting System (AFRS) for the 2015-17 Biennium. 

• The calculated rates are based only on those costs directly associated with 
facility use. No administrative costs for the Training Academy are included. 

• The Firing Range rate includes the cost of the classroom since the classroom 
is unavailable for other use when the Firing Range is being used. 
The Drive Course rate includes the daily cost of an instructor which is 
consistent with prior rate studies. 
The Driving Simulator includes an instructor when the Simulator is being 
used. The Simulator may be used off-site. 
Due to low usage during 2015-17, the Firearms Simulator rate from the prior 
two rate studies is carried forward. In addition, the driving simulator was not 
operable for a considerable amount of time during 2015-17, which reduced 
the usage during 2015-17, so its rate from the prior rate study is also carried 
forward. 

As is the case in every rate study, the calculated rates are based on the unique mix of 
training activities that occurred specifically in the 2015-17 Biennium and their associated 
costs. The resulting rates may be higher or lower, but are clearly linked to the specific 
costs experienced in those two years. 

Attachments to this document are described on page 5 and display the calculations 
made in the study. Attachments D and E comprise billing sheets to be used by Training 
Academy staff in calculating the total direct and indirect costs charged to a user of 
Training Academy space or programs. 

Prepared by Budget and Fiscal Services Page 2 June 2018 
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WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 
Conclusions and Recommendations 

1. Based on the computation of rates (see Attachment B), the study results 
recommend the following rates. We recommend they be implemented July 1, 
2019: 

Rate Per Unit 
Dormitory $37.00 Per room per nii:iht 
Instructor $791.00 Per trainini:i day 
Instructor $99.00 Per trainini:i hour 
Vehicle $255.00 Per vehicle per day 
Classroom $319.00 Per traininq day 
Traininq Tank $106.00 Per traininq day 
Firini:i Rani:ie (includes Classroom) $357.00 Per traininq day 
Firearms Simulator $600.00 Per traininq day 
Drive Course (includes Instructor) $840.00 Per day 
Meals $8.00 Per meal 
Salad Bar $5.00 Per meal 
Drinks only (if no meal/salad bar $2.00 Per day 
purchased durinq the day) 
Gym $177.00 Per traininq day 
Drivinq Simulator (includes Instructor) $244.00 Per hour 
Motorcycle $44.00 Per traininq day 

2. For other agencies that use the facility outside of normal business hours 
(weekends, night driving, etc.), we recommend that a duty safety officer be 
charged at the overtime rate. 

3. The Academy periodically will allow usage of its drive course for events, such as 
filming. We have charged a flat fee of $1,500 for this usage with the charge 
being brought in as revenue to the state rather than a recovery of expenditure to 
the agency. We intend to continue to do so; however any associated actual 
costs incurred by the Academy will be billed in addition to this fee. 

Prepared by Budget and Fiscal Services Page 3 June 2018 
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WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

SIGNATURE PAGE 

M The fees will be implemented as outlined on Attachments D and E of the rate 
l!J study. 

D The fees will be implemented with the modifications proposed below, subject to 
BFS approval: 

Effective Date July 1, 2019 

Division Commander 
Date 

Bureau Director 
Date 

Prepared by Budget and Fiscal Services Page 4 June 2018 
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Attachment A 

.Attachment B 

Attachment C 

Attachment D 

Attachment E 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 
ATTACHMENTS 

Schedule of Costs 

Each Cost Pool is displayed in a separate column. 

Each row is an expenditure by sub-object. 

Computation of Rates 

Each column is a separate cost pool. 

Rows display adjustments, basis and direct cost, indirect 
cost and total cost for each Cost Pool. 

Footnotes 

Footnotes contain explanations of allocations and costs. 

Worksheet for Billing Non-State Organizations 

To be used to prepare billings to non-state organizations. 

Worksheet for Billing State Agencies 

To be used to prepare billings to state agencies. 
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TRAINING DIVISION 
Data from 2013-15 Biennium I 
ATIACHMENT A - SCHEDULE OF COSTS 

COST POOLS 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning FiscalYear 2020 

I I 
I I 

EXPENDITURES ADMIN INSTRUCTION ROOM/ GROUNDS/ VEHICLE DRIVE FIRING 
13-15 BOARD CLASS COURSE RANGE 

DESCRIPTION OF ALLOCATIONS 

NO OF VEHICLES 83 31 - - - 51 - -
SQ FOOTAGE (Shown bv area) 62,530 11,641 600 24,066 8,434 2,565 - 1,020 
SQ FOOTAGE /Shown bv %1 18.62% 1% 38.49% 13.49% 4.10% 0% 1.63% 
FTE STAFF: 

Academv 33.53 7.36 16.35 7.18 1.97 0.08 0.09 0.03 
Other 3.6 - 2.89 - - 0.71 - -
Total FTEs 37.13 7.36 19.24 7.18 1.97 0.79 0.09 0.03 

SALARIES AND WAGES: 

Pl 320, ACADEMY 

AA Classified 948,880 173,073 100,585 462,655 167,187 5,300 7,882 2,108 
AG Commissioned 2,952,741 843,403 2,109,338 - - - - -
AS - Sick Leave Buv-Out 32,090 9,166 22,924 - - - - -
AT - Termlnal Leave 32,269 8,427 18,395 3,732 1,349 43 64 17 
AU Overtime & Call-Back 121,162 31,641 69,070 14,013 5,064 161 239 64 

TOTAL Salaries & WaQes, Academv 4,087,142 1,065,709 2,320,313 480,400 173,600 5,504 8,184 2,189 

OTHER SECTIONS 

AA Classifi ed 65,304 - - - - 65,304 - -
AG Commissioned 438,727 - 438,727 - - - - -
AS - Sick Leave Buv-Out - - - - - - - -
AT-Terminal Leave - - - - - - - -
AU Overtime & Call-Back 2,429 - 2,429 - - - - -

TOTAL Salaries & Waoes, Other Sedlons 506,460 - 441 ,156 - - 65,304 - -

EMPLOYEE BENEFITS 

Pl 320 Academv: 

BA Social Securitv/OASI 57,014 10,518 6,182 27,540 10,181 297 484 118 
BB ReUrement & Pensions 335,870 86,670 186,570 42,796 15,661 485 740 193 
BC Disabilitv Insurance/Med Aid+ Ind Ins 99,527 18,150 48,892 23,575 6,634 274 302 109 
BD Health Insurance 546,321 121 ,231 262,164 116,722 34,746 1,424 1,582 566 
BH Medicare 56,954 15,041 32,485 6,441 2,381 70 113 28 

TOTAL BENEFITS, Academv 1,095,686 251 ,611 536,293 217,075 69,603 2,550 3,222 1,014 

OTHER SECTIONS 

BA Social Securitv 3,904 - - - - 3,904 - -
BB Retirement & Pensions 41,300 - 37,209 - - 4,091 - -
BC Oisabilltv Insurance/Med Aid+ Ind Ins 11,395 - 9,864 - - 1,531 - -
BO Health Insurance 60,026 - 51 ,167 - - 8,859 - -
BH Medicare 7,123 - 6,506 - - 618 - -
TOTAL BENEFITS Other Sections 123,749 - 104,746 - - 19,003 - -

CJ Em Jovee Tralnino Services 29,839 29,839 

GOODS & SERVICES 

EA Suoolies 

- Not Soecified -
1000 - Gen Suoolies & Materials 103,996 22,836 50,713 22,264 6,104 254 277 101 
2000 - Publlc Record DOC Recoveries -57 
3000 - Uniforms 15,906 . 3,493 7,756 3,405 934 39 42 15 
4000 - Janltor/LndrvNrd Sol s 30,022 30,022 
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I I 

I I 

FIREARMS TRAINING GYM DRIVING UNALLOCATED FOOT 
SIMULATOR TANK SIMULATOR NOTES 

- - - 1 - (1 ) 
844 4,912 8,198 250 - (2) 

1.35% 7.86% 13.11% 0.40% 0.00% 

0.03 0.16 0.26 0.01 0.01 (3) 
- - - - - (3) 

0.03 0.16 0.26 0.01 0.01 

1,744 10,150 16,940 517 739 (4) 
- - - - - (5) 
- - - - - (6) 

14 82 137 4 6 (7) 
53 307 513 16 22 (8) 

1,811 10,539 17,590 536 767 

- - - - -- (9) 
- - - - - (10) 
- - - - -
- - - - -
- - - - - (11 ) 
- - - - -

98 569 950 29 47 (12) 
160 929 1,550 47 70 (12) 

90 525 876 27 72 (12) 
469 2,727 4,551 139 - (12) 

23 133 222 7 11 (12) 

839 4,883 8,150 249 200 

- - - - - (12) 
- - - - - (12) 
- - - - - (12) 
- - - - - (12) 
- - - - - (12) 

- - - - -

- (13) 

-
84 486 811 25 41 (14) 

-57 (17) 
13 74 124 4 6 (14) 

- (15) 
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5000 - Food-Academv 216,389 
5001 - Meal Charaes-Academv -64,658 
9000 - Bottled Water 15,109 3,318 
9001 - Portable Restroom Services 11,705 
EB Communications 26,062 5,723 
EC Utilities 317,435 58,433 
ED - Rentals and Leases 

- Not Soecified -15 
1000 - Sida/Room Rentals 3,900 
1001 - Proo Lease/Com Site Lease/Dorm Costs -84,293 
1002 - Train Academv Classroom Costs -18,135 
1003-Train AcademvTank. -375 
1004 - Train Academv Firina Ranae 

1007 -Train Academv Gvmnasium -886 
EE Reoairs 108,601 18,505 
EF Printlno 845 
EG Education 40,314 
EH Rental & Leases - Furn & Eau!oment 13,520 2,969 
EJ Subscriotlons 70 
EK Faclllties and Services 665 665 
EN Personnel Services 810 148 
ER Purchased Services 

- Not Soecifled 40,169 40,169 
1200 - Software-IT Portfolio-Purchase Services -
2000 - Laundrv 19,656 
3000-JanitorYard Windows Srvs 779 779 
6000 - lnter-Anencv Aoreements -
ES Veh Maint- Fue!/Reoa!rs 

1000 - Veh/Aircraft Fuel Oil 

2000 - Reoairs-Tires/Parts/Solvs 2,700 
2003 - Train Academy Vehicle Costs 106,453 
2004 - Train Academy Pitt Cars -17 
3000 - Drive Course Usaae -5,431 
EY Software Licenses and Maintenance 17,698 17,698 
EZ Other Goods and Services 4,290 4,290 
ES Veh Maint - naid by fleet 

1000 - Veh/Aircraft Fuel OH 246,809 92,182 
2000 - Renairs-Tlres/Parts/Solvs 206,464 77,113 

TOTAL Goods & Services 1,376,499 348,321 

TRAVEL: 
GA In-State Travel 30,681 8,012 
GC Private Automobile Mi/eaae 1,254 327 
GD -Other Travel Exnenses 

- Not Snecified 2,877 751 
2000 - Move/Reloc-Commissioned 3,946 1,031 
3000 - Tacoma Narrows Bridoe Toll -
GF - Out-Of-State Subsistence & Lodalno 7,619 1,990 
GG - Out-Of-State Air Transnortation 8,103 2,116 

TOTAL Travel 54,479 14,227 

JA - Non-canitalized Enulnment 

1000 - Small/Attractive Taaaed 4,747 

1300 - Hardware-IT Portfolio Nol Taooed 1,466 1,466 
1301 - Hardware-IT Portfolio Taaaed -
2000 - Non-lnventorlab!e-No Tao 27,173 27,173 
3000 - Ce!! Phone Eauioment 30 30 
JS Non-caoitalized Software 216 216 
JC - Fumishinas & Eoutoment 

- Not Soecified 19,530 

Prepared by Budget and Fiscal Services 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 
216,389 

7,368 3,235 887 37 40 15 
8,778 2,926 

12,709 5,580 1,530 64 70 25 
3,012 126,667 42,335 12,875 - 5,120 

3,900 

954 38,257 13,407 4,077 - 1,621 
845 

40,314 
6,593 2,895 794 33 36 13 

70 

86 395 143 5 7 2 

- - - - - -
19,656 

-
2,700.24 

106,452.72 

- - - 151,654 - -
- - - 126,864 - -

134,318 468,765 66,133 405,054 9,251 9,839 

17,490 3,548 1,282 41 60 16 
715 145 52 2 2 1 

1,640 333 120 4 6 2 
2,250 456 165 5 8 2 

- - - - - -
4,343 881 318 10 15 4 
4,619 937 339 11 16 4 

31,056 6,301 2,277 72 107 29 
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- (16) 
-64,658 (17) 

12 71 118 4 6 (14) 
- (18) 

21 122 203 6 10 (14) 
4,237 24,656 41,151 1,255 -2,306 (17)(19) 

-15 (17) 
- (20) 

-84,293 (17) 
-18,135 (17) 

-375 (17) 
- (17) 

-886 (17) 
1,342 7,808 13,032 9,597 - (21) 

- (22) 

- (22) 
11 63 105 3 5 (23) 

- (22) 
- (24) 

1 9 14 0 1 (25) 

- (26) 

- - - - -
- (27) 

- (26) 

- (26) 

- (28) 
- (28) 

- (28) 
-17 (17) 

-5,431 (17) 

- (26) 

- (26) 

- - - 2,974 - (29) 
- - - 2,488 - (29) 

5,720 33,289 55,559 16,355 -176,105 

13 78 130 4 6 (30) 
1 3 5 0 0 (30) 

1 7 12 0 1 (30) 
2 10 17 1 1 (30) 

- - - - - (30) 
3 19 32 1 1 (30) 
4 21 34 1 1 (30) 

24 138 231 7 10 

- (31) 

- (31) 

- (31) 

- (31) 

- (31) 

19,530 (32) 
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3000 - Vehicles 

JH - lmorovements Other Than Buildinos 90,438 

TOTAL Caoita! Out!avs 143,600 28,885 

DEBT SERVICE 

PD - Princi al-COP Lease/Purch Anreements 62,495 
PE - Interest-COP Lease/Purch Aqreements 11,365 

TOT AL Debt Seivice 73,860 -

INTERAGENCY REIMBURSEMENTS 

SA - Salaries and Wanes -220,929 
SB - Em levee Benefits -39,048 
SE - Goods and Seivices -343,836 
SG-Travel 

TOTAL !nteraoencv Reimbursements -603,812 -

INTRA-AGENCY REIMBURSEMENT 

TA Salaries & Waaes - not soecified 

1000- Indirect Rate Charae 171,366 
2000 - Indirect Rate Distributions -283,200 

TOTAL Oblect T -111,834 -

TOTAL COSTS BEFORE ADJUSTMENT 6,775,667 1,708,753 

ADJUSTMENTS 

REMOVE OBJECT E REIMBURSEMENTS 176,105 
REMOVE OBJECTS 603,812 
REMOVE OBJECT T 111,834 

TOTAL Adjusted Costs 7,667,418 1,708,753 

Prepared by Budget and Fiscal Services 
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Beginning Fiscal Year 2020 

- - - - - -

- - - - - -

- - - - - -

- - - - - -

3,597,721 1,172,540 311,612 497,486 20,764 13,070 

3,597,721 1,172,540 311,612 497,486 20,764 13,070 
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- (32) 
90,438 (32) 

- - - - 109,968 

62,495 (32) 
11,365 (32) 

- - - - 73,860 

-220,929 (33) 
-39,048 (33) 

-343,836 (33) 
- (33) 

- - - - -603,812 

171,366 (33) 
-283,200 (33) 

- - - - -111,834 

-
8,394 48,850 81,529 17,147 -706,946 

176,105 (34) 
603,812 (33) 
111,834 (33) 

8,394 48,850 81,529 17,147 184,805 
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TRAINING DIVIS ION 
Rates Starting July 1, 2017 

ATTACHMENT B - COMPUTATION OF RATES UPDATED INDIRECT 

-
- I I , -

EXPEN-
DITURES 

11 -13 ADMIN 

TOTAL ADJUSTED COSTS 7,667.418 1,708,753 

SUPPORT COSTS ADJUSTMENTS 29.90% 

AGENCY INDIRECT RATE 2 235 882 510 917 

TOTAL COSTS 9 903 300 2 219 670 

APPORTION ROOM & BOARD 

Subsistence (Meals) 

Room (lodolna) 

RATE COMPUTATIONS: 

ACADEMY ADMINISTRATION 2 219 670 

ACADEMY SECTION ADMINISTRATION RATE 0.00% 

DISTRIBUTION OF ACADEMY SECTION ADMINISTRATION RATE 

TOTAL COSTS WITHOUT ADMINISTRATIVE RATE 

Subsistence (Meals) 

Room (lodolno) 

NUMBER OF MEALS 

COST PER MEAL ~a ~~ Cl - " 
Indirect rate oortion of meal cost - ..... - - - - -, 
Direct cost oer meal - ... -

~ L 

TOTAL STUDENT RESIDENT DAYS 

COST PER STIJDENT RESIDENT DAY l - ~ :: 
Indirect rate oortlon of student resident dav - ,...,~- ~•- I_ 

Direct cost oer student resident dav J 11..i=:,, ::!! l 

TOTAL STUDENT TRAINING DAYS 

COST PER STUDENT TRAINING DAY ~ $ 
-

COST PER CLASSROOM PER DAY (Ava 30 students) ~ 

Indirect cost oortlon Student Tratnina dav / Classroom oer dav n $ 

Direct cost oer student lralnlno dav / classroom oer dav I - $ 

TOTAL INSTRUCTOR TRAINING DAYS 

COST PER INSTRUCTOR TRAINING DAY .:; "" ,;;;, ' $ 

Indirect rate oortion or cost oer Instructor trainino dav - $ 

Direct cost oer Instructor trainlno dav =- ="' ~ $ 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

r 
-' ~a\,:, ·:~'1 +( .. COST POOLS 

INSTRUC- ROOM/ GROUNDS/ DRIVE 
TION BOARD CLASS VEHICLE COURSE 

3 597 721 1 172,540 311 612 497 486 20 764 

1 075 719 350 589 93172 148 748 6 209 

4 673 440 1,523,129 404 784 646 234 26,973 

554 854 

968 275 

4,673,440 1,523,129 404,784 646 234 26.973 

554 854 

968 275 

72.070 

~ ~ $ 7.70 

...... ~ $ 1.77 

:!,-, - $ 5.93 

23,000 , __ -

$ 42.10 
L.f_,-!'[l $ 9.69 
:i...,."",lc $ 32.41 

39 530 39 530 

118.23 ~ $ 10.24 

.:ri,- $ 307.20 

27.21 .. ~, $ 70.71 

91 .01 Y. $ 236.49 

6,640 

703.81 

162.00 

541 .81 
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. I_I -. ..... 
c~ Cl "' '--\.._O'_ - . '--l:LJ 

FOO 
FIREARMS DRIVING T 

FIRING SIMU- TRAINING SIMULATO NOT 
RANGE LATOR TANK GYM R ES 

13,070 8 394 48,850 81 ,529 17,147 

3 908 2,510 14,606 24 377 5,127 (35) 

16 978 10 903 63,456 105 906 22.274 

(36) 

(36) 

(37) 

16 978 10 903 63,456 105 906 22,274 

(38) 

(38) 

(38\ 

(39\ 
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TOTAL AUTO TRAINING VEHICLE DAYS 

COST PER AUTO TRAINING VEHICLE DAY -
Indirect cost portion or cost of auto tralnlnn vehicle dav 

,.__ . 
Direct cost oer auto lralnina vehicle dav 

,_ -. -

TOTAL PIT CAR USE DAYS 

COST PER PIT CAR USE /8 Cars) ir ,..,.. - -

Indirect cost oortlon of olt car use l t" I 

Direct cost oer oil car use (8 cars, L - l ~ 

TOTAL DRIVE COURSE DAYS 

COST PER DRIVE COURSE PER DAY 
,- -'-'"1 

Indirect cost portion of drive course use - I 

Direct cost per drive course per dav 

TOTAL FIRING RANGE DAYS 

COST PER FIRING RANGE PER DAY ---L J.J. 

Indirect cosl portion of firinQ ranee oer dav 
. -~ -- . 

Direct cost per lirlna rancie per day -
TOTAL FIRE ARMS TRAINING SIMULATOR TRAINING HOURS 

COST PER FIREARMS TRAINING SIMULATOR PER DAY 

Indirect cost oer fire arms tralnlna simulator oer dav 

Direct cost oer fire arms tralnlnc simu1alor oer dav 

TOTAL TRAINING TANK DAYS 
--

COST PER TRAINING TANK PER DAY 

Indirect cost oortlon of tralnlno tank use --

Direct cost oer lrafnino tank dav 

TOTAL GYM TRAINING DAYS 

COST PER GYM PER DAY 
-

Indirect cost ner nvm ner dav - . -~ 
Direct cost !'ler ovm oer dav 

-...,~. --; 

TOTAL DRNING SIMULATOR TRAINING HOURS 

COST PER DRIVING SIMULATOR PER HOUR 
-·-Indirect cost oer drivlnQ simulator per hour 

Direct cost per drlvina simulator per hour - --

Prepared by Budget and Fiscal Services 
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Beginning Fiscal Year 2020 
3170 

$ 203.86 

n • .,., ii ---, $ 46.92 ...... - v--::---~ $ 156.9~ 

. .-
l --

-
521 . 

s 51 .77 

$ 11 .92 

$ 39.86 

r 

- -

- -

- - -
. 

.. - . . r 

' -

Page 10 May 2018 

$ 

$ 

$ 

-

/38) 

/38\ 

/38) 

312 /38) 

54.42 

12.53 

41 .89 

22 138) 

s 3 964.81 

$ 912.61 

s 3 052.20 

502 /40\ 

s 126.41 

s 29.10 

- s 97.31 

502 (40) 

-- $ 210.97 - -- - - -- $ 48.56 
-

-~- s 162.41 

143 138) 

. $ 155.n 

- ·~ 
...,. $ 35.85 

- $ 119.91 
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TRAINING DIVISION 

ATTACHMENTC-FOOTNOTES 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

Note: Source for costs: Entererise Reeorting Ststem 2013-2015 Biennium 

(1) Vehicle data based on followino information: 

Room/ 
Total Admin Instruction Board Grounds/Class Vehicle 

Van 2 2 

Drive Course 43 43 

Pit Cars 8 8 

Pickup 3 2 

Dump truck 1 1 

tractor 3 3 

Assioned 23 23 

TOTAL 83 31 - - - 51 

(2) Square footaqe of buildinqs 

Room/ 
Description Total Admin Instruction Board Grounds/Class Vehicle 

"A" Administration 7,343 7,343 

"B" Classroom 5,798 5,798 

"C" Dorm 6,195 6,195 

"D" Dorm 6,195 6,195 

"E" Dorm 5,784 5,784 

"F" Kitchen 5,722 5,722 

"G" Service Station 180 180 

Firino Ranoe Classroom 1,020 

Mobile Classroom K-9 2496 

Prepared by Budget and Fiscal Services Page 11 May 2018 

Drive Firearms Driving 
Cours Firing Simulate Training Simulate 
e Ranae r Tank Gvm r 

1 

- - - - - 1 

Drive Firearms Driving 
Cours Firing Simulate Training Simulato 
e Ranqe r Tank Gym r 

1,020 

Page 21



(3) 

(4) 

(5) 

(6) 

(7) 

2,496 

Carpenter Shop 1,500 1,500 

Multi-Purpose Buildinq 16,970 2,416 

Vehicle Shoo 2,385 

Drivinq Simulator 250 

Radio Equip 332 332 

Subtotal 62,170 11,591 

Well House 360 50 

TOTAL 62,530 11,641 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

600 -

2,385 

600 23,896 8,294 2,565 

170 140 -

600 24,066 8,434 2,565 

FTE is allocated based on the Sala!)'. schedule worksheet (HRMS 7/2013-6/2015) 

FTE are assigned to cost eools as follows: 

Caetain and Lieutenant are 100% Administration. Sergeants are 90% Administration, 10% Instruction. 

Trooeer Instructors are 100% Instruction. Clerical Personnel are 60% Administration, 40% Instruction. 

-

-

Cooks and Food Manager are 100% Room/Board. Custodians and Plant Mechanic are allocated by sguare footage (see footnote 2). 

Groundskeeeing Personnel are 95% Grounds/Class, 5% Drive Course. Auto Mechanic is allocated to Vehicles. 

AA (State Classified) for Academy eersonnel is allocated by calculated eercentage of Academy classified staff from sala!Y 

schedule worksheet. Administration: 18.24%, Instruction: 10.6%; Room/Board 48.76%; Grounds/Class: 17.62%; Vehicles: 0.56%; 

Drive Course: 0.83%; Firing Range: 0.22%; Firearms Simulator: 0.18%, Training Tank: 1.07%, Gym: 1.79%; Driving Simulator: 0.05%. 

AG (Commissioned) is allocated by calculated eercentage of Academy commissioned staff from sala!Y schedule worksheet. 

Administration: 28.56%, Instruction: 71.44%. 

AS (sick leave buy-out commissioned eersonnel) is allocated by calculated percentage of Academy 

commissioned staff from sala!Y schedule worksheet. 

AT (Terminal Leave) is allocated by calculated eercentage of all Academy staff from sala!Y schedule worksheet. 

Administration: 26.11 %, Instruction: 57.01 %, Room/Board: 11.57%, Grounds/Class: 4.18%, Vehicles: 0.13%, Drive Course: 0.2%, 

844 

1,020 844 

1,020 844 

Firing Range: 0.05%, Firearms Simulator: 0.04%, Training Tank: 0.25%, Gym 0.42%, Driving Simulator 0.01 %. (Combined Classified and Commissioned Staff) 

(8) AU (Overtime & Call-Back) is allocated by calculated eercentage of all Academy staff from sala!Y schedule worksheet. 

(See footnote 7). 
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4,912 8,198 

250 

4,912 8,198 250 

4,912 8,198 250 
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WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

(9) AA (State Classified) for Non-Academy personnel is allocated to Vehicles. 

(10) AG (Commissioned) for Non-Academy personnel is allocated to Instruction. 

(11) AU (Overtime & Call-Back) is allocated by calculated percentage of all Non-Academy staff from salary schedule worksheet. 

(12) Benefits for personnel are allocated by percentages from benefit schedule worksheet. 

(13) Employee Training- training personal services allocated to instruction. 

(14) Allocated based on number of FTEs. 

(15) EA 4000 Janitorial/Laundry allocated to Room/Board. 

(16) Food allocated to room/board. 

(17) . Reimbursement - Not Allocated 

(18) Portable restroom located at drive course-3 & firing range-1. 

(19) Utili!Y costs are distributed based on sguare footage (except Comcast) 
Drive 

lnstructio Room/ Grounds/Clas Cours 
TOTAL Admin n Board s Vehicles e 

"A" Administration 11.74% 11.74% 

"B" Classroom 9.27% 9.27% 

"C" Dorm 9.91% 9.91% 

"D" Dorm 9.91% 9.91% 

"E" Dorm 9.25% 9.25% 

"F" Kitchen 9.15% 9.15% 

"G" Service Station 0.29% 0.29% 

Firing Range Classroom 1.63% 

Mobile Classroom K-9 3.99% 3.99% 

Car enter Sho 2.40% 2.40% 

Multi-Purpose Building 27.14% 3.86% 0.96% 0.00% 

Vehicle Sho 3.81% 3.81% 

Prepared by Budget and Fiscal Services Page 13 May 2018 

Driving 
Firing Firearms Training Simulate 
Range Simulator Tank Gym 

1.63% 

1.35% 7.86% 13.11% 
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WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 
0.40% 0.40% 

0.53% 0.53% 

Well House 0.58% 0.08% 0.27% 0.22% 0.00% 

TOTAL 100.00% 18.62% 0.96% 38.49% 13.49% 4.10% 0.00% 1.63% 1.35% 7.86% 13.11 % 0.40% 

ACME Fuel 93.55 17.42 0.90 36.00 12.62 3.84 1.53 1.26 7.35 12.26 0.37 

Cascade Natural Gas 77,816.68 14.486.87 746.68 29,949.40 10.495.86 3,192.06 1,269.36 1,050.33 6,112.83 10,202.16 311.12 

Comcast (cable) 5,865.87 5,865.87 

Mason Co PUD #3 95,828.37 17,840.05 919.51 36,881.59 12,925.26 3,930.91 1,563.17 1,293.45 7,527.73 12,563.59 383.13 

City of Shelton 124,005.93 23,085.77 1,189.89 47,726.32 16,725.83 5,086.76 2,022.81 1,673.77 9,741.20 16,257.81 495.79 

Port of Shelton 4,560.88 849.08 43.76 1,755.35 615.17 187.09 74.40 61.56 358.28 597.95 18.23 

Waste Connections Inc 11,569.93 2,153.93 111.02 4.452.93 1,560.54 474.60 188.73 156.17 908.87 1,516.88 46.26 

TOTAL 319,741.21 58.433.12 3,011.76 126,667.47 42,335.27 12,875.26 5,119.99 4,236.54 24,656.26 41,150.65 1,254.90 

(20) Rentals and Leases allocated for Instruction for inactive runway rental 

(21) Repairs allocated on basis of square footage (except $9,200 for driving simulator maintenance) 

Administration: 18.62%, Instruction: 0.96%, Room/Board: 38.49%, Grounds/Class: 13.49%, Vehicles: 4.03%, PIT Cars: 0.07%, Firing Range: 1.63%, 

Firearms Simulator 1.35%, Training Tank 7.86%, Gym: 13.11 %, Driving Simulator: 0.4%. 

(22) Printing, professional education, and subscriptions allocated 100% to instruction cost pool 

(23) Rental & Lease equipment allocated based on number of FTEs. 

(24) Facilities and Services allocated to Administration for annual admin fee. 

(25) Personnel Services allocated on basis of academy classified employees salaries percentage from salary schedule worksheet. 

Administration:18.24%, Instruction: 10.6%; Room/Board 48.76%; Grounds/Class: 17.62%; Vehicles: 0.55%; 

PIT Cars: 0.01 %; Drive Course: 0.83%; Firing Range: 0.22%; Firearms Simulator: 0.18%, Training Tank: 1.07%. 

Gym: 1.79%; Driving Simulator: 0.05%. 

(26) Purchased Services, Janitorial, Inter-Agency Agreements, Software Licenses & Maintenance and Other Goods & Services allocated to Admin 

(27) Laundry costs allocated to room/board 

Prepared by Budget and Fiscal Services Page 14 May 2018 
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(28) Vehicle costs allocated to Vehicles 

(29) Vehicle costs from fleet (data provided by Erica Soha, 6/13/2016), allocated by percentage of vehicles 

(30) Travel costs allocated by all academy salary expenditures . 

(31) Equipment and software purchases/improvements allocated to academy administration. 

(32) Capitalized equipment, improvements and financing is not included in the study. 

(33) Object S and Tare removed from the budgeted costs in order to reflect true costs of providing services. 

(34) Object E expenditure recoveries are removed from the budgeted costs in order to reflect true costs of providing services. 

Agency indirect cost rate for 
(35) 7 /1 /16 is 29.90% of all costs. 

Indirect rate: 29.90% 

(36) Room and board costs apportioned according to per diem ratios from OFM travel regulations 

Amount Percenta e 

Meals 51 36.43% 

Led in 89 63.57% 

Total 140 100.00% 

(37) Historically, academy administration costs are not charged to facility users 

(38) Usage according to Academy's facility usage statistics for 13-15 biennium 

(39) Total instructor days according to the following calculation ... 

TOTAL FTE INSTRUCTORS* 17. 76 ** Based on 13-15 staffing levels 

multiplied by the average# of on-duty hours per year++ 1662 ++ Standard from PAM model 

total aid hours in a ear 

TOTAL AVAILABLE INSTRUCTOR HOURS 29513.24 

TOTAL AVAILABLE INSTRUCTOR DAYS 3689 

% ESTIMATED TIME SPENT INSTRUCTING 90% 

INSTRUCTOR DAYS PER YEAR 3320.1 

40 Usa e is da s Training Tank and G m are available for use 
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Attachment D 

WASHINGTON STATE PATROL 
Training Academy User Rate Study 

Beginning Fiscal Year 2020 

Worksheet for Bi lling Non-S tate Oc,roc:aa"ni=za"'t'-'io"n"-s-------------------------------------~ 

[ , I 
CLASS: 

Rate Number of 
Students Nights in Dorm 

DATE: 

Dorm Costs 

I 

Breakdown for 
Accounting 

1. Dorm Costs 

(per room/night) 

$ 

$ 

$ 

32 

10 

42 

X D X D ·DD 
2a. Instruction Costs (per 
instru ctor day) 

2b. Instruction Costs (per 
instru ctor hour) 

3. Vehicle Costs (per vehicle 
day) 

4. Classroom Costs (per 
training day) 

s. Training Tank (per training 
day) 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Rate 

542 

162 

704 

Rate 

68 

20 

88 

Rate 

157 

47 

204 

Rate 

236 

71 

307 

Rate 

97 

29 

126 

X 

X 

X 

X 

X 

Prepared by Budget and Fiscal Services 

Number of 
Instructors 

D 
Number of 
Instructors 

D 

I 

Number of 
Classrooms 

D 
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X 

X 

Vehicl e Days 

X 

Days of Class 

Days of Class Instruction Cost 

D 
Hours of Class Instruction Cost 

D DD 
Vehicle Costs 

D D 
Days of Class Classroom Cost 

D D C 
Train ing Tank Cost 

May 2018 

081-030-00320-ED-1 001 

081-030-00343-TA-1000 

Total 

081-030-00320-AG-1001 

081-030-00320-BD-1001 

081 -030-00343-TA-1 000 

Total 

081-030-00320-AG-1001 

081-030-00320-BD-1001 

081-030-00343-TA-1000 

Total 

081-030-00357-ES-2003 

081 -030-00343-TA-1000 

Total 

081-030-00320-ED-1002 

081-030-00343-TA-1000 

Total 

081-030-00320-ED-1003 

081 -030-00343-TA-1000 

Total 
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6. Firing Range (includes 
classroom) 

7. Fire arms Simulator 
(includes classroom) 

Ba. Drive Course (includes 
instructor) 

Bb. Drive course usage (e.g., 
filming) 

9. Gymnasium (per training 
day) 

1 o. Driving Simulator (per hour 
includes instructor 

Rate 

279 

83 

362 

Rate 

478 

122 

600 

Rate 

582 

174 

756 

Rate 

B 
Rate 

162 

49 

211 

Rate 

188 

$ 56 

244 

X 

X 

X 

X 

X 

X 
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Days of Class 

Days of Class 

Days on Course 

.. 
• 

Days on Course 

Days of Class 

Number of Hours 

Page 17 May 2018 

Firing Range Cost 

DD 
Fire arms 
Simulator 

DD 
Field Costs 

D D -
-
. 

-

Field Costs 

D 
Gym Costs 

DD 
Driving Simulator 

Costs 

D D . 

-
. 
. 

081-030-00320-ED-1002 

081-030-00320-ED-1004 

081-030-00343-TA-1000 

Total 

081-030-00320-ED-1002 

081-030-00320-ED-1005 

081-030-00343-TA-1000 

Total 

081-030-00320-AG-1001 

081 -030-00320-BD-1001 

081-030-00320-ES-3000 

081-030-00343· TA-1000 

Total 

081-04-99 

Total 

081-030-00320-ED-1007 

081-030-00343-TA· 1000 

Total 

081 -030-00320-ED-1 006 

081-030-00320-AG-1001 

081-030-00320-BD-1001 

081-030-00343-TA-1000 

Total 

Page 27



11a. Meal Costs 
meal) 

11b. Salad Bar 
meal) 

12. Surcharge 

(per 

(per 

Rate 

s 6.20 

s 1.80 X 

s 8.00 

Rate 

s 4.00 

s 1.00 X 

$ 5.00 

Rate 

D X 

Number of Students 

I 
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I 

I -

Number of 
Students 

D 
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Number of Meals 

..... - -- - -

I 

-

Number of Meals 

I 

Number of Days 

X D 
TOTAL COST FOR CLASS 

(Add 1 +2+ 3+4+5+ 6+ 7+8+ 9+ 10+ 11 +12) 

TOTAL COST PER STUDENT 

(Divide Class Cost by Students) 

May 2018 

Meal Costs 

= DD 
Meal Costs 

= DD 
Surcharge Costs 

= DD 
s 

D s 
$ 

s 
s 
s 

~ 
s 
s 
s 
s 
s 
s . 

s 
.s 
s . 
$ 

081-030-00320-EA-5001 

081-030-00343-TA-1000 

Total 

081-030-00320-EA-5001 

081-030-00343-TA-1000 

Total 

081-04-20-SURCHG 

081-030-00320-AG-1001 

081-030-00320-BD-1001 

081-030-00357-ES-2003 

081-030-00320-ED-1 001 

081-030-00320-ED-1002 

081 -030-00320-ED-1003 

081 -030-00320-ED-1004 

081 -030-00320-ED-1005 

081-030-00320-ED-1006 

081 -030-00320-ED-1007 

081-030-00320-ES-3000 

081-030-00320-EA-5001 

081-030-00343-TA-1000 

081-04-20-SURCHG 

081-04-99 

Total 
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Attachment E 

Worksheet for Billing State Agencies 

1. Dorm Costs 

(per room/night) 

CLASS: 

2a. Instruction Costs (per 
instructor day) 

2b. Instruction Costs (per 
instructor hour) 

3. Vehicle Costs (per vehicle 
day) 

4. Classroom Costs (per 
training day) 

5. Training Tank (per training 
day) 

Rate 

Rate 

542 

162 

704 

Rate 

68 

20 

88 

Rate 

157 

47 

204 

Rate 

236 

71 

307 

Rate 

97 

29 

126 

Rate 

32 

10 

42 

X 

X 

X 

X 

X 

X 
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Number of 
Students 

Number of 
Instructors 

Number of 
Instructors 

Number of 
Classrooms 
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X 

X 

X 

Vehicle Days 

X 

Days of Class 

Days of Class 

Nights in Dorm 

Days of Cla'ss 

Hours of Class 

Days of Class 

May 2018 

DATE: 

Dorm Costs 
Breakdow n for 

Accounting 

DD 
Instruction Cost 

D D 
Instruction Cost 

D D 
Vehicle Costs 

DD 
Classroom Cost 

DD 
Training Tank Cost 

DD 
Firing Range Cost 

081-030-00320-SE 

081-030-00343-T A-1 ODO 

Total 

081-030-00320-SA 

081-030-00320-SB 

081-030-00343-TA-1000 

Total 

081-030-00320-SA 

081-030-00320-SB 

081-030-00343-T A-1 000 

Total 

081-030-00357-SE 

081-030-00343-TA-1000 

Total 

081-030-00320-SE 

081-030-00343-TA-1000 

Total 

081-030-00320-SE 

061-030-00343-TA-1000 

Total 
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s 279 
6. Firing Range (includes 

$ classroom) 83 X 
362 

Rate 

$ 478 
7. Fire arms Simulator s 122 (includes classroom ) X 

600 

Rate 

$ 582 
8a. Drive Course (includes s instructor) 174 X 

756 

Rate 

8b. Drive course usage (e.g., 
filming) E:J X 

Rate 

162 
9. Gymnasium (per training 
day) 49 X 

211 

Rate 

188 

10. Driving Simulator (per hour 
includes instructor 

56 X 

244 
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• 

Days of Class 

- I 

·.· I 
Days on Course 

r 

Days on Course 

Days of Class 

.P-

Number of Hours 

I 
I ""I .,. - I .. ..-

Page 20 May 2018 

DD 
Fire arms 
Simulator 

DD 
Field Costs 

D D -
-
-
-

Field Costs 

D 
Gym Costs 

DC 
Driving Simulator 

Costs 

D D -
-
-
-

081 -030-00320-SE 

081 -030-00343-TA-1000 

Total 

081-030-00320-SE 

081 -030-00343-TA-1000 

Total 

081-030-00320-SA 

081-030-00320-SB 

081-030-00320-SE 

081-030-00343-TA-1000 

Total 

081-04-99 

Total 

081-030-00320-SE 

081-030-00343-TA-1 000 

Total 

081 -030-00320-SE 

081-030-00320-SA 

081-030-00320-SB 

081 -030-00343-TA-1000 

Total 
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Rate 

$ 6.20 

11a. Meal Costs (per 
1.80 meal) X 

8.00 

Rate 

$ 4.00 

11b. Salad Bar (per 
1.00 meal) X 

5.00 

Rate 

12. Surcharge B X 

Number of Students 
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Number of 
Students 
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Number of Meals 

Number of Meals 

Number of Days 

X 

TOTAL COST FOR CLASS 

(Add 1 +2+ 3+4+ 5+ 6+7+ 8+9+ 10+ 11 + 12) 

TOTAL COST PER STUDENT 

(Divide Class Cost by Students) 

May 2018 

Meal Costs 

DD 
Meal Costs 

DD 
Surcharge Costs 

DD 
D s 

s s 
s 

081-030-00320-SE 

081 -030-00343-TA-1 000 

Total 

081-030-00320-SE 

081-030-00343-TA-1000 

Total 

081-04-20-SURCHG 

081 -030-00320-SA 

081-030-00320-SB 

081-030-00320-SE 

081 -030-00357-SE 

081-030-00343-TA-1000 

081-04-20-SURCHG 

081-04-99 

Total 
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