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CONDITIONAL USE PERMIT 

 
OFFICIAL USE ONLY 
Case #:   
Received By:  

Master File #:  
Project Planner: 

Date: 
Related Cases: 

Project Name:  
Project Address:  
Applicant:  
Summary of Request (describe proposed use):  
 

A Conditional Use Permit Supplement shall accompany a General Land Use Application and shall include each of the following: 

Required Attachments 
1. Narrative description of the proposed land use.
2. Narrative statement describing how the proposal is consistent with the Chapter 14.10 or 18.44 of the Olympia Municipal

Code.
3. Vicinity map.
4. Typed and certified list of property owners of record within 300 feet of project site.
5. Site plan, twelve (12) copies and one (1) reduced version of 11” x 17” or smaller, drawn to a scale of not less than one

inch (1”) for each two hundred feet (200’), including:
 The location of all existing and proposed structures, including buildings, fences, culverts, bridges, roads, streets,

and signs. 
 The boundaries of the property proposed to be developed. 
 All proposed and existing buildings and setback lines sufficiently accurate to ensure compliance with setback 

requirements.  For mobile home parks, show location and size of all mobile home pads with dimensions of each 
yard. 

 All areas to be preserved as buffers or to be dedicated to a public, private, or community use or for open space. 
 All required landscaping. 
 All existing and proposed easements. 
 The location of all existing and proposed utility structures and lines (e.g., water, sewer, electrical, lights, fire 

hydrants). 
 Existing and proposed stormwater drainage systems.  All means of vehicular and pedestrian access to and from 

the site and the size and location of driveways, streets, roads, and sidewalks with typical cross sections. 
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 The location and design of off-street parking and bulk storage areas, showing their size and locations of internal 
circulation and parking spaces. 

 Where applicable, the location of all truck loading spaces, including loading platforms and loading docks 
 Topographic map showing contours at sufficient intervals to indicate topography of the entire tract at least twenty-

five feet (25’) beyond the boundaries of the proposed project at two foot (2’) contours if less than five per cent (5%) 
slope and five foot (5’) contours if more than five percent (5%). 

6. An 8½” x 11” reduction of Item # 5, above.
7. Environmental Checklist (if not exempt).
8. Additional information with respect to the following proposed uses; you may use attachments.

Churches
Distance to nearest school and/or park: 
Name of school and/or park:  
Date the church became legal owner of the property: 
Distance to nearest arterial street: 
Name of the arterial street: 

(Arterial information may be obtained from City planning staff.) 

Group Home 
Maximum number of residents (exclusive of staff): 

Is there any other group home within ½ mile?      Yes      No 
If yes, name and location of other group homes:  

Commercial Uses 
Total gross square footage of commercial buildings:  
Description of each commercial use: 

Total square footage in paved/covered surface: 

Will this proposal generate noise?      Yes      No 
If yes, please describe:  

Is a sign proposed?      Yes      No 

If yes, what size?  
Hours of operation (days of week and hours of day):  
Total square footage/acreage of the site:  
Number of dwelling units:  

Proposed:  Existing: 
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Resuming a Discontinued Use 
What was the previous use of the structure (or land)? 

When was this discontinued use abandoned?  
Was this discontinuance or abandonment caused by a condition over which the owner and operator had no control?  
(please explain) 

Why is it not possible to change the use of the premises to a permitted use? 

What provisions have been made to safeguard the adjoining properties against any detrimental effects that might 
result from reestablishing the proposed use? 

Day Care Centers and Nursery Schools 
Maximum number of students:  
Estimated maximum expected vehicular trips per day:  
How are these vehicular trips distributed by type and time of day? 

Community Club, Private Club, or Fraternal Organization; Nursing or Convalescent Home; Public Utilities; Radio 
and Television Transmitting and Receiving Towers; Riding Stables or Riding Academies; and Veterinary Clinics 
or Hospitals 

What provisions have been made to make the development compatible with the appearance and character of the 
surrounding neighborhood? 

What provisions have been made to safeguard the adjoining properties against any detrimental effects caused by the 
development? 

For Public Utilities and Radio and Television Transmitting and Receiving Towers ONLY – submit information that 
shows a need or demand for the facility in the proposed location. 

Applicants are required to post the project site with a sign provided by the City within seven days of 
this application being deemed complete. Please contact City staff for more information. 



DESIGN REVIEW APPLICATION - CONCEPT 

OFFICIAL USE ONLY 
Case #:  
Received By: 

Master File #: 
Project Planner: 

Date:  
Related Cases: 

Project Name:   
Site Address:   
Applicant Name:   
Phone Number:   
E-Mail Address:   
Project Narrative:  

Submittal Requirements:  
1. General Land Use Application
2. Vicinity map depicting location of project with respect to nearby streets and other major features, and

encompassing at least one square mile, and not more than forty square miles.
3. Two (2) full-sized (24”X36”) and one reduced (11”X17”) set of each of the following plans, plus digital files of

(entire) architectural design packet (memory disc, via ftp, CD, other).  Items below shall be submitted as one
individual architectural plan set/packet (separate from engineering plan set).

4. Context Plan including plan and elevation views in relation to surrounding properties illustrating:
 Footprint(s) of proposed and existing buildings, including those within 100’ of the project site on the same

side of the street.
 Scaled elevations of proposed and existing buildings, including those within 100’ of the project site on the

same side of the street.
5. Preliminary Site Plan illustrating:
 Property lines with distances.
 Adjacent public rights-of-way.
 Existing and proposed grades at 2-foot contour intervals.
 Existing and proposed site features, including stormwater facilities.
 Existing and proposed building footprint(s) with dimensioned setbacks from property lines.
 Location of above ground mechanical or utility equipment.
 Clearly delineated and labeled landscape, hardscape, and building areas.
 Parking area layout, including loading areas, and short and long-term bicycle parking.
 Solid waste collection location.

6. Preliminary Landscape Plan illustrating:
 All features included in the preliminary site plan.
 Location of existing (to remain) and proposed plants.
 Type of existing and proposed plants (i.e., groundcover, shrub, tree), include native (N) or non-native (NN).
 Graphic depiction of the size of proposed tree canopies at maturity on plan.
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 Clearly delineated and labeled landscape, hardscape, and building areas. 
7. Preliminary Building Elevations (fully scale and dimension each elevation) illustrating: 
 Building elevations of all sides of the building(s) labeled north, south, east and west elevation. 
 Finished floor elevations  
 Location of exterior steps and stairways. 
 Location of building doors and windows. 
 Area(s) on building where signs will be installed. 
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PROJECT NARRATIVE
The project consists of construction a 17,000 SF two story classroom building adjacent to the existing elementary school on the
same site. The purpose of the building is to provide permanent classroom space for classes currently housed in portables and
provide additional classroom space to allow for class size reductions that will be required by the State of WA. No increase in
student population is anticipated or factored into the spatial calculations or design of the project. Portables not necessary for
the construction of this project are scheduled to be removed at the conclusion of a future renovation project, as they will be
used for swing space during this future construction. No increase in parking is proposed due to no increase in student popula-
tion, however stalls that are displaced by the new building and site work are proposed to be relocated to the NE corner of the
current parking area. Emergency Vehicle Access lanes are designed to meet the City of Olympia Fire Dept. access requirements.
Thought this building is a prototype design to be placed on five separate sites, exterior materials are chosen to complement the
existing schools. The new building will have matching brick at the first floor and metal siding colored to match the existing 
school's siding. The facade and roof line are broken up to break down the scale of the building and the end closest to the existing building is one story, easing the visual transition between the one story existing building and the two story new building. Roof
slopes match that of the existing school.



DESIGN REVIEW APPLICATION - DETAIL 

Application may precede or accompany a building permit application. 

OFFICIAL USE ONLY 
Case #:  
Received By:   

Master File #: 
Project Planner:  

Date:  
Related Cases: 

Project Name:   
Site Address:   
Applicant Name: 
Phone No.:  
E-Mail Address:   
Project Narrative:   

Submittal Requirements: 
1. General Land Use Application
2. Vicinity map depicting location of project with respect to nearby streets and other major features, and

encompassing at least one square mile, and not more than forty square miles.
3. Two (2) full-sized (24”X36”) and one reduced (11”X17”) set of each of the following plans, plus digital files of

(entire) architectural design packet (memory disc, via ftp, CD, other).  Items below shall be submitted as one
individual architectural plan set/packet (separate from engineering plan set).

4. Detailed Site Plan, illustrating:
 Property lines with distances.
 Adjacent public rights-of-way.
 Existing and proposed grades at 2-foot contour intervals.
 Existing and proposed site features, including stormwater facilities.
 Existing and proposed building footprint(s) with dimensioned setbacks from property lines.
 Location of above ground mechanical or utility equipment and screening option(s).
 Clearly delineated and labeled landscape, hardscape, and building areas.
 Parking area layout including loading areas, and short and long-term bicycle parking with space

dimensions, and loading area dimensions.
 Solid waste collection location and enclosure/screening option(s).
 Existing or proposed retaining walls or fences with spot elevations at top and bottom.
 Lighting plan including light post locations, lighting on buildings, lighting along walkways, and all other

lighting throughout the site.
 Location of site features not listed above, including pedestrian amenities, short and long-term bicycle

parking, bus stop(s), monument or free-standing signs, mail kiosks, etc.
5. Detailed Landscape Plan consistent with OMC 18.36 – Landscaping and Screening, illustrating:
 All features included on the detailed site plan.
 Location of existing (to remain) and proposed plants.
 Type of existing and proposed plants (i.e., groundcover, shrub, tree).
 Graphic depiction of the size of proposed tree canopies at maturity on plan (photos, sketches, other).
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 Clearly delineated and labeled landscape, hardscape, and building areas. 
 Location and spacing of proposed plantings. 
 Common and botanical names of each species, include native (N) or non-native (NN). 
 Container or caliper size of plants at installation. 
 Quantities of plant material by species and size at installation. 

6. Detailed Building Elevations (fully scale and dimension each elevation), illustrating: 
 Building elevations of all sides of the building(s) labeled as north, south, east and west elevation. 
 Finished floor elevation(s). 
 Location of building doors and windows. 
 Proposed building and roof materials. 
 Location of exterior steps and stairways. 
 Color rendering of any building elevation visible from a public right-of-way. 
 Exterior building details, including all materials and colors. 
 Window details, including materials and colors of framing and glazing materials. 
 Door details, including materials and colors. 
 Roof details, including materials and colors. 
 Location of exterior light fixture(s). 
 Location and type of major sign(s). 

7. Detail Sheet (fully dimension and scale each detail): 
 Detail of hardscape material (i.e. size, type, and color of pavers, etc.) 
 Exterior light fixture detail and cut sheets. 
 Solid waste collection enclosure and screen details. 
 Each type of pedestrian amenity with cut sheets (i.e., trash cans, benches, planter boxes). 
 Detail of short and long-term bicycle parking, including shelter, structure frame, cut sheets.  
 Recreation areas including any proposed equipment or swimming pools. 
 Mail kiosks (if any). 

8. Colors and Materials Board (attach sample of each): 
 Building and roof materials. 
 Window materials. 
 Building trim colors. 
 Colors of major signs. 
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PROJECT NARRATIVE
The project consists of construction a 17,000 SF two story classroom building adjacent to the existing elementary school on the
same site. The purpose of the building is to provide permanent classroom space for classes currently housed in portables and
provide additional classroom space to allow for class size reductions that will be required by the State of WA. No increase in
student population is anticipated or factored into the spatial calculations or design of the project. Portables not necessary for
the construction of this project are scheduled to be removed at the conclusion of a future renovation project, as they will be
used for swing space during this future construction. No increase in parking is proposed due to no increase in student popula-
tion, however stalls that are displaced by the new building and site work are proposed to be relocated to the NE corner of the
current parking area. Emergency Vehicle Access lanes are designed to meet the City of Olympia Fire Dept. access requirements.
Thought this building is a prototype design to be placed on five separate sites, exterior materials are chosen to complement the
existing schools. The new building will have matching brick at the first floor and metal siding colored to match the existing 
school's siding. The facade and roof line are broken up to break down the scale of the building and the end closest to the existing building is one story, easing the visual transition between the one story existing building and the two story new building. Roof
slopes match that of the existing school.
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