City Hall
601 4th Avenue E.
Olympia, WA 98501
360-753-8244

City Council

Approval of a Resolution Concerning an
Adjustment to Petty Cash and Change Fund
Levels

Agenda Date: 4/22/2025
Agenda Item Number: 4.E
File Number:25-0323

Type: resolution Version: 1 Status: Passed

Title
Approval of a Resolution Concerning an Adjustment to Petty Cash and Change Fund Levels

Recommended Action
Committee Recommendation:
Not referred to a committee.

City Manager Recommendation:
Move to approve a Resolution concerning an adjustment to petty cash and change fund levels.

Report
Issue:
Whether to approve a Resolution concerning an adjustment to petty cash and change fund levels.

Staff Contact:
Kensey Wang, G/L Accounting Manager, 360.753.8435

Presenter(s):
None - Consent Calendar item.

Background and Analysis:

The City uses petty cash and change funds to support small and incidental transactions that arise in
the normal course of business requiring cash. Cash-based activities have changed since the funds
were last evaluated in 2017.

This resolution repeals the previous petty cash and change fund Resolution and modifies the change
funds and petty cash amounts throughout the City to better support current needs as follows:

Petty Cash Amount
Fleet Department $570.00
Fire Department 200.00
OPD Investigation Fund 5,000.00

City of Olympia Page 1 of 2 Printed on 1/18/2026

powered by Legistar™


http://www.legistar.com/

Type: resolution Version: 1 Status: Passed

Change Funds Amount
City Hall - Customer Care $1,450.00
Olympia Municipal Court 250.00
Probation 50.00
Police Department - City Hall 300.00

The Olympia Center - Main Counter 1,000.00
The Olympia Center - Change Machine 270.00
Community Planning & Development 1,000.00
Yard Waste/ Organics Drop-Off 100.00

Climate Analysis:
This agenda item is expected to result in no impact to greenhouse gas emissions.

Equity Analysis:

One of the goals of the City’s budget process is to ensure that city services are provided equitably to
our residents and business communities, as well as the greater Olympia community. This agenda
item is not expected to further impact known disparities in our community.

Neighborhood/Community Interests (if known):
Members of the community may have an interest in this agenda item as it concerns City finances and
fiscal governance.

Financial Impact:
There is no financial impact resulting from this Resolution.

Options:
1. Move to approve the proposed Resolution adjusting petty cash and change fund levels.
2. Do not approve the proposed Resolution adjusting petty cash and change fund levels.
3. Reschedule agenda item to another meeting.

Attachments:
Resolution
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